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IMpeauciioBue

Meronuueckue  peKOMEHJalMu  pa3paboTaHbl B COOTBETCTBUH  C
[lonoxxeHreM O TOCYJapCTBEHHOW WTOrOBOM aTTecTallMi OOydYaroluxcs 1o
mporpaMMmaMm  cpeaHero mpodeccuoHanpHoro obpazoanus B AHO BO
«POCCHICKMI HOBBI YHHUBEPCUTET». METOAMYECKUE PEKOMEHIALMU OTPAKAIOT
oOue TpeOoBaHUS K BBIMYCKHOM KBAJIU(PUKAIMOHHOW pabOTe BBIMYCKHUKA
ornenenuss CIIO (xk ee coaepkaHuio, OO0BEMY, CTPYKType, PYKOBOJCTBY,
KPUTEPUSIM OLICHUBAHUS).

B pexomenpanusax copmMynupoBaHbl TaKKe: MNPUHUUIIBI TMOCTPOCHUS
BBIMYCKHOM KBaJM(DUKAIMOHHON palbOThl, H3J0XKEHbI OCHOBHBIE JTallbl €€
BBIMIOJTHEHUSI — OT BBIOOpA TEMBI JIO 3allUThI; MPUBEIEHBI MpaBuUiia 0POpPMIICHUS
TEKCTa, WJUIIOCTPAlMii, TaOJMUI], CChUIOK HAa HCTOYHMKM WHGOpMAIMK; JdaHbl
npuMepbl 0POpMIEHUS TPUITOKESHHI.

Lens pmanHoro w3nanus — OOECHEUUTh EIUHCTBO  TpPeOOBaHUM,
NPEIbSABISIEMbIX K COJIEPKAHUIO, OPOPMIICHHUIO U KaYECTBY pabOT B IIEJIOM.

Meronuueckue peKOMEHAAIMU  TMpeAHAa3HAYeHbl JUIsl  BBITYCKHUKOB,
0oOy4JaromuXxcs MO CHEIUAIBHOCTAM CpeAHEero NMpodeccHOHANbHOTO 00pa30BaHUA
OYHOM, OYHO-3204YHON U 3a04HOM (PopM 00y4eHMs, a TaKKe JJIs PyKOBOAUTEIEH,
KOHCYJIbTAHTOB M PELIEH3EHTOB BBIITYCKHBIX KBATU(UKALMOHHBIX paboT.



Lesab 1 321a4M BBINIYCKHOM KBAJIU(PUKANMOHHON PadOThI

Breimycknas kBanudukanmoHHas pabora SBISETCS OJHWM U3  BHUOB
aTTECTAIIMOHHBIX  WCIBITAHWH, 3aBEpIIAOIMIMX OOyYeHHEe TI0 MporpamMme
MOJITOTOBKM ~ CHEIMAIMCTOB CPEAHETO 3BEHA CpPeaHET0 NPOoQeCCHOHATBHOTO
oOpa3zoBaHwUsl.

[]envio BBINOJHEHUS BBINYCKHOM KBadM(UKAIIMOHHONW paboThl SIBISETCS
BBISIBIICHUE, U3YUYEHHE U CAMOCTOSTEIILHOE pelieHue npoodsem npodeccuoHalIbHON
JEeSATENbHOCTU MO U30PaHHOM CIEHHMATBHOCTH HA OCHOBE 000OIEHUS MOTYYEHHBIX
B Ipoliecce 0O0yyeHHus 3HAaHUM M YMEHMM, aHanu3a CHelualbHOW JUTepaTypbl U
coOpaHHBIX bakTHuecKux JAHHBIX COTJIACHO TEME BBIITYCKHOU
KBaJIM(DUKATMOHHOW pabOTHI.

3amura BBITYCKHOW KBaNM(UKAMOHHOW pabOThl MPOBOIUTCS C Yeabio
BBISIBICHUSI COOTBETCTBHUSI YPOBHS W KadyeCTBA IOATOTOBKM BBITYCKHHKOB
TpeOOBaHUAM (eaepaJbHOr0 TOCYAapCTBEHHOIO 00pa30BaTENbHOIO CTaHapTa
cpelHero npogeccuoHalIbHOTO 00pa30BaHMUs.

3a0dayu BBIMYCKHOM KBATM(PUKALMOHHON PabOTHI:

—  pacuiMpeHue, cUcCTeMaTH3alus M 3aKpeIUIeHHE  MOJyYeHHBIX
0Oy4JaromMMcsl TEOPETUYECKUX 3HAHUM M TPAKTHYECKUX YMEHHM MO M30paHHOMN
CHEIMATbHOCTH;

— Ppa3BUTHE HABBIKOB CAMOCTOSITEIILHOW pabOThI, OBJIAJIEHHE METOJUKOM
aHAIMTUYECKON palbOoThl MPHU PELIEHUHU MPOOIEM U BOIIPOCOB, PACCMATPUBAEMBIX B
BBIITYCKHOW KBaJIU(PUKAIIMOHHON paboTe;

—  BBISICHEHHE  CTENEeHH  MOATOTOBJICHHOCTH  BBIMYCKHHUKOB K
CaMOCTOSITEILHOM MTPaKTHUECKON paboTe 1Mo n30paHHOM CTIeIUaTIbHOCTH.

JIist nocTiKeHusl yKa3aHHBIX IeJlel W pellleHUs TOCTaBICHHBIX 3a/lad 3a
KaXIbIM OOYYaIOIIMMCS 3aKPEIUIAeTCs] PYKOBOJIUTENb, @ B OTIACIBHBIX CIydasx —
KOHCYJIbTAHTHI 1o OTJEIbHBIM 4acTsIM (Bompocam) BBITYCKHOM
KBTI (DUKAIIMOHHOM pabOTHI.

OOyuaromuiics B TIpollecce MOATOTOBKHM BBIMMYCKHOW KBadU(UKAITMOHHON
paboThI BRITIOTHSET CleMyIoNue QyHKIINN:

— CaMOCTOSITEJIbHO OIICHUBAET AaKTYyaJIbHOCTh U 3HAYMMOCTH TMPOOIJIEMBI,
CBSI3aHHOM C TEMOU BBITYCKHOM KBaTU(UKAITMOHHON PaOOTHI;

— ocymecTBiIseT cOop W 00pabOTKy HCXOMHOW HWHGOPMAIUA II0 TEMe
BBINTYCKHOW KBaJTM(UKAITMOHHONW PaOOThI, M3y4aeT W aHAJIM3UPYET MOIyYCHHBIC
MaTepHaIbI;

—  caMoCTOATeIhbHO  (OpMyNHpYeT TeNb W 3aJaddl  BBITYCKHOM
KBAUTH(PUKAIIMOHHOU pabOTHI;

— MPOBOAUT OOOCHOBaHHE TeMBI (MPOOJIEeMbl) pa3padOTKU B COOTBETCTBUU C
3a/laHUEM BBIMTYCKHOW KBalM(PUKAIIMOHHON padoThl; JaeT MnpodhecCHOHAIBHYIO
apryMEHTAITIO CBOETO BaApHUAHTA PEIICHHSI POOIJICMEI;

— IPUHUMAET CAMOCTOSITEIbHBIC PEIICHHSI C YI€TOM MHEHUH PYKOBOIAUTEIS U



KOHCYJIbTAHTOB;

— MOJArOTaBIMBAECT COIYTCTBYIOIIHE CPEACTBA MPEACTABICHUS PE3YyJIbTaTOB
BBIITYCKHOM KBaJdu(UKAIMOHHON pabOThI (MIPE3EHTALNIO, BUIECOPOIUKH U T. 1.);

— (opmynupyeT JOrM4ecKkd OOOCHOBAaHHBIE BBIBOJbI, MPEMJIOKEHUS H
PEKOMEHJaIMU TI0 BHEIPEHUIO MOTYYEHHBIX PE3YJIbTATOB;

— FOTOBMT JAOKJIAJ JIJISl 3AIUThI BBITYCKHON KBaNU(UKAIMOHHON pabOTHI.

OO0yyaroluiicss HeCeT NePCOHATbHYIO OTBETCTBEHHOCTH 3a:

- CaMOCTOSITEIbHOCTh BBIMOJHEHUS! BBIMTYCKHOW KBaTU(UKAIIMOHHONW pabOThI
B YCTAHOBJICHHBIE CPOKU;

- IOCTOBEPHOCTB MPE/ICTABICHHBIX JAHHBIX U PE3YyJIbTAaTOB;

- oopmiieHHe, CTPYKTypy M COJiepKaHHE BBITYCKHON KBaIM(PUKALMOHHON
paboThl B COOTBETCTBUHU C HACTOSIIIUMHU PEKOMEHAALUSIMU;

- COOTBETCTBHE MPEJOCTABICHHBIX KOMUCCUM LIU(PPOBBIX BEPCUN BBITYCKHOM
KBAJIM(UKAIMOHHOW pPabOThl, NPE3EHTAIMOHHBIX MAaTEepUajIOB W JOKIaja —
OyMa)KHBIM OpUTHHAJIaM IOKYMEHTOB;

- UCIpPABJIICHHE HEJOCTATKOB B BBIMYCKHOW KBaJlW(HUKAIIMOHHONW pabdore,
BBISIBICHHBIX PYKOBOJAUTENEM U KOHCYJIBTAHTOM;

- IOCTOBEPHOCTb MPEICTABICHHBIX B MH(OOPMAIMOHHBIX UCTOYHUKAX CCBHUIOK
Ha pecypcbl IHTEpHET;

- KOPPEKTHOCTb M JOCTOBEPHOCTh HWH(OPMALMOHHBIX HCTOYHUKOB B
COOTBETCTBYIOILIEM CITHCKE.

TpebdoBanusi, npeabaBIsieMble K BHIITYCKHOM
KBAJTU(PUKANNOHHOUH padoTe

K BpIlTyCckHOM KBanMM(pUKAIIMOHHONW pabOTe MPEIBABISIIOTCS CICAYIOIINE
TpeOOBaAHMS:

— COOTBETCTBHE TEeMbl pabOThl €€ COJCPKAHMUI0, 4YeTKas IieJieBas
HaIPaBJIEHHOCTb, AKTYaJIbHOCTB;

— JIOTMYECKasl MOCJEA0BAaTEIbHOCTh M3JIOKEHHSI Marepuaina, 0a3upyromascs
Ha TPOYHBIX TEOPETHUYECKUX 3HAHUAX MO H30paHHOW Teme W yOemUTeIbHBIX
apryMeHTax;

—  KOpPpPEKTHOE€  U3JIOKEHHE  Marepuaja C  Y4eTOM  IPUHATOU
po¢eCCHOHATLHOW TEPMUHOJIOTHEH;

— JIOCTOBEPHOCTD MOJIYYEHHBIX PE3YIbTATOB 1 000OCHOBAHHOCTH BHIBOJIOB;

—CTpPOTUU CTWIb HANWCaHMs, OCHOBAaHHBIM Ha CBSI3HOCTH, UEIBHOCTU U
JIOTUYHOCTHU COAEPKAHUS;

— oopmieHune paboThl B COOTBETCTBUH C HACTOSIIUMH PEKOMEH IAIIUSIMU;

— TeMa BBITYCKHOUW KBaJTM(UKAITMOHHONW paOOThl JOHKHA COOTBETCTBOBATH
COBPEMEHHOMY YpPOBHIO Pa3BUTHS HAyKW, TEXHUKH, MPOU3BOJICTBA, SKOHOMHKH,
KyJbTYpbl U 00pa30BaHUs;

— HaJIM4Me MPAKTUYECKUX PE3yJIbTaTOB, MOTYUYECHHBIX JTUYHO BBIITYCKHUKOM;



— aKTyaJIbHOCTb M IPaKTUYECKast 3HAYUMOCTb;

— HCIOJNb30BAaHUE COBPEMEHHBIX METOJOB pEIICHUS YIpPaBICHUYECKHUX,
HKOHOMHMYECKUX, MPABOBBIX, ICUXOJOTMYECKHUX 3aJ1ay U 00pabOoTKU HH(popMauy;

— TNpPUMEHEHHE KOMIBIOTEPHBIX TEXHOJIOTHH, MpeaycMaTpUBarolIee
MCITIOJIb30BaHUE U OMKCAHUE HUCIIOJIB30BAHHBIX MIPUKIIAIHBIX IPOIPAMM;

— KOMIUIEKCHOCTh ~ pelIeHus 3aJayd, O3Hayawollas pacCMOTPEHUE,
MMOCTAHOBKY 3a7auyll M pa3paboOTKy BCEX HEOOXOIMMBIX BHUIOB 0OECIICUCHUS:
METOIMYECKOro, HH(POPMALMOHHOTO, MaTeMaTH4YeCKOro, MPOrPaMMHOIO U
OpraHU3alMOHHOTO;

— o0ocHoBaHuE A(P(HEKTUBHOCTHU MPEAIaraéMbIX peIICHHUIA;

— M3JI0KEHUE Marepuaya JOJDKHO ObITh NPO(EecCHOHAIbHO T'PaMOTHBIM,
JIOTUYHBIM, C HIMPOKUM HCIIOJIb30BAHUEM COOTBETCTBYIOUIETO WILTIOCTPATUBHOIO
MaTepuana.

B nenom BeilyckHast kBasi(uKalmoHHasi padoTa I0KHA OTpakaTh YMEHHE
BBIMTYCKHUKA CAMOCTOSITEILHO pa3padoTaTh U30paHHYI0 TEMY U COJAEpKaTh
yOeIUTEeNbHYI0 apryMEHTAIMIO0 BBIABUTAEMBIX METOJUYECKHX W MPaKTUYECKUX
IIOJIOKEHUH.

AIEKBaTHOCTh M  PEAJbHOCTh IOCTAHOBKM M  PEIICHHUS BOIPOCOB,
paccMaTpUBAEMBbIX B BBIMMYCKHOW KBaJTH(PUKAIMOHHON paboTe, B COOTBETCTBUM C
OCOOCHHOCTSIMM €€ TEMBl, SBISIETCS OJHUM W3 KPUTEPUEB OLICHKM KauecTBa
BBIITYCKHOM KBaNIM(PHUKAIIMOHHON pabOTHI.

JTanbl BHINOJIHEHUS BbIIIYCKHON KBAJU(PUKANMOHHOU
padoThI

[Iporiecc BBITIONTHEHUS BBIMTYCKHON KBaTM()HUKAIIMOHHONW PabOTHl COCTOHT M3
HECKOJIbKUX JTAIOB:

— BBIOOD M 3aKpeIlJICHUE TEMbI BBIMYCKHON KBATM(UKAITMOHHON pabOTHI;

— TMOJy4YeHue UHAUBUAYaTbHOTO 3aJIaHus Ha BBIMTYCKHYTO
KBUTH(PUKAIIMOHHYTO padoOTYy;

— MO00p U MEePBOHAYAIBHOE 03HAKOMIIEHHE C UCTOYHUKAMH WH(GOPMAIIH 110
n30paHHON TeMe;

— COCTaBJICHUE MEePBOHAYAIEHOTO BapuaHTa TIaHa BBIMTYCKHOM
KBTI (PUKAIIMOHHOM pabOTHI U COTIIACOBAHUE €TO C PYKOBOJUTEIIEM;

— U3y4YCHHE OTOOPAHHBIX PEKOMEHJOBAHHBIX PYKOBOAUTEIIEM HCTOYHUKOB
uHOpMAIIMN W JEHCTBYIONIEH NPAKTUKUA PENICHHsS MpPOOJeM B paMKax TEMBI
WCCIIeIOBAHUS;

— aHaMTUYecKass 00paboTka (HAKTUYECKOTO MaTephalia B COYCTAHHH C
MaTepHaJIOM JIUTEPATYPHBIX HCTOYHUKOB;

— COCTaBJICHHE OKOHYATEIHHOTO TUIaHA BBITYCKHON KBaTM()UKAIMOHHOM
pabOTHI M COTIIACOBAHUE €T0 C PYKOBOIUTETIEM;



— HaIlMCaHHE TEKCTa BBITTYCKHOM KBaTM(UKALIUOHHON paboThI
(mepBOHAYAJILHOTO BapuaHTa) U MPEACTABICHUE €0 PYKOBOIUTEIIO;

— 10pabOoTKa TEKCTa BHIMYCKHON KBATM(PUKAIMOHHON pabOThI MO 3aMEUYaHUSIM
PYKOBOJIMTEIS;

— MpeACTaBJICHUE 3aBEPIICHHON U OPOPMIICHHOW pabOThl PYKOBOAUTEIIO U
MOJIyYeHHUE €T0 3aKII0UeHUs (OT3hIBA);

- TMOATOTOBKA MPE3CHTAIUY;

— IpOBEpKa OPUTHMHAJIBLHOCTH TEKCTa paboThl MPOTPAaMMHBIM IAKETOM
«AHTHUIIIarUaT» Ha OCHOBAHUU JIMYHOTO 3asBJICHUS BBIMTYCKHUKA HE TMO3JIHEE, YEM
3a 20 aHell 10 TrocyAapCTBEHHOM MTOrOBOM arTectanuu (pabora caaercs B
udposom Bujae B popmarax doc, docx wiu rtf u cuurtaercs mporeamieii mpoBepKy
C TOJIOXKUTENBHBIM PE3YJIBTATOM, €CJIM COOTBETCTBYET YCIIOBHIO — HE MeHee 60 %
OPUTHMHAJILHOTO TEKCTa), MOJHOCThIO oopMileHHass paboTa BHICHUIACTCS B aJpec
PYKOBOJUTENS JIsl TPOBEPKU OPUTUHAITBHOCTH;

— Tiepeava BHIMTYCKHOM KBATU(UKAIIMOHHON pabOoThI Ha PEIICH3UPOBAHNUE;

— IPEJICTABJICHUE BBIMYCKHON KBAIM(PUKAIIMOHHONW pabOThl C OT3BHIBOM

PYKOBOJIUTES, CIPABKOM 00 OpUrHHANBHOCTU U perieH3uel B otaenenue CIIO;
— TIOAATOTOBKA JTOKJIaJ(a JIJIs 3alIUTHI BBIMTYCKHOM KBaTU(PUKAIIMOHHON PabOTHI;

—3alllUTa  BBINYCKHOW  KBaqu(UKAIIMOHHOW  paboOThl Ha  3aceJaHuH

['ocynapcTBeHHOM 3K3aMEHALIMOHHON KOMUCCUM.

1. Bb16op TeMbl BbIMYCKHOM KBAJIN(PUKAIMOHHOK PadoThI

[Ipu dopMupoBaHUU MPOTrpaMMBbl TOCYIAPCTBEHHON UTOTOBOM aTTeCcTalMH
OTIpeJIeNSIeTCs] TEeMATHKA BBIMTYCKHBIX KBATM(PUKAIIMOHHBIX PadoT.

Tembl  BBINTYCKHBIX  KBaJM(PUKAIIMOHHBIX  pabOT  pa3pabaThIBAIOTCS
npenoaaBatensMu  otaeneHus CIIO. OOyyarommmcs TPeaoCTaBISIETCS TPABO
BHIOOpA TEMBbI BBINYCKHOM KBIM(UKAIIMOHHONW pabOThl, B TOM YHCIIC
IPEIJIOKEHHUS CBOEH TEMATUKHU c HEO0XOIUMBIM 000CHOBaHHUEM
11eJIecCO00pa3HOCTH €€ pa3paboTKH IS MPAKTHYECKOro npuMmeHeHus. llpu stom
TEMaTUKa BBIMYCKHOW KBaJTM(UKAIMOHHONW paboOThl JOHKHA COOTBETCTBOBATH
COJIEP KaHMIO OJTHOTO MJIM HECKOJBKHUX MPO(EeCCUOHATBHBIX MOMYJEH, BXOIAIIUX B
00pa3oBaTeIbHYIO MPOTPAMMY CPEIHETO PO eCCHOHATLHOTO 00pa30BaHHMS.

BreimyckHas kBanmudukanmoHHas paboTra  MOXKET OBITh  JIOTUYECKUM
MPOJIOJDKEHUEM KYpPCOBOM pabOThI, WACH M BBIBOJBI KOTOPOM peaTu3yloTCs Ha
0onee BBICOKOM TEOPETHYECKOM M TpakThdeckoM ypoBHe. KypcoBas pabora
MOXET OBITb HCIOJIb30BaHA B KAyeCTBE COCTABHOM YacTu (pa3jena, TIJiaBbl)
BBIITYCKHOM  KBalM(UKAIMOHHON paboOThl, TO €CTb OCHOBOW BBIITYCKHOMU
KBUTH(PUKAIIMOHHON pabOThl 00YyJaromerocss MOTYT ObITh T€ KypCOBBIE PabOTHI,
KOTOpbI€ OBUTH BBITIOTHEHBI CTYICHTOM 32 BpeMsI O0yUeHUSI.

3akperieHue 3a OOYyYaloIMMCSi TEMbI BBIMYCKHON KBaJTU(PUKAMOHHON



paboThl U Ha3HAYEHUE PYKOBOAMUTEINS MPOU3BOJUTCS MO €ro JINYHOMY 3asiBJICHUIO
Ha wums HadanbHuka CIIO u odopmisiercs npuxazom pexropa AHO BO
«PoccHiiCKUi HOBBIY YHUBEPCUTET.

Ha3znaueHue peneH3eHTa  BBITYCKHOM  KBAIM(DUKAUMOHHOW  pabOThI
ocymiectBisiercst oraenenuem CIIO u odopmiserca npukaszom pekropa AHO BO
«POCCHICKUI HOBBIM YHUBEPCUTET.

Bb160p TeMbl BBITYCKHOM KBaJIU(PUKALMOHHON pabOThI M €€ YTBEpKICHHE
JIOJDKHBI ~ OBITh  3aBepUIEHBl 33 6 MeECSleB [0 3allUThl  BBIMYCKHOU
KBTI (PUKALIMOHHOMN pabOoThI.

[locnie BbIOOpa M yTBEPXKIECHHUS TEMbI BBIMYCKHOW KBaIM(PUKALIMOHHON
paboThl oOydYaromuiicss Moy4yaeT WHAMBUIAYaAJbHOE 3aJaHhe Ha BBITYCKHYIO
KBAJIM(PHUKALMOHHYIO paboTy, COCTaBJISET €€ IJIaH U MPEACTaBIsET €ro CBOEMY
PYKOBOJUTENIO HA YTBEPKICHHUE.

2. I3yuyeHue 0TOOpPAHHBIX PEKOMEHI0BAHHBIX HCTOYHUKOB HHpOpMALINH,
cOop 1 aHasuTHYeCKasi 00padoTka GaKTHYECKOr0 MaTepHuaia

OtobOpaHHBIC PEKOMEHOBAHHBIC MCTOUYHUKU WHGPOPMAIMU IIeJIECO00pa3HO
3aKOHCIIEKTUPOBaTh. B mporecce UW3ydeHUs  HUCTOYHUKOB  HHGOpPMAIUU
HEOOXOJMMO OMpEIENNTh, TMPU HAMUCAHUU KAKOTO pasjielia  BBITYCKHOM
KBaJIM(UKAITMOHHOW palbOThl (B COOTBETCTBUHM C COCTABICHHBIM IUIAHOM) MOTYT
OBITH UCTIOTB30BAHBI MOJIYYEHHbIE CBEACHUS. Takas CHCTEMATU3alNs TTOTYYEHHBIX
JAHHBIX HAa OCHOBE KPUTHYECKOTO aHajgn3a OTOOPaHHOIro maTepuasa IMO3BOJSET
6omee TIIy00KO ¥ BCECTOPOHHE OCBETHTH OCHOBHBIE BOTIPOCHI TEMBI PA0OTHI.

IIpu pabore ¢ ucroyHMKaMu HHGOPMALMK HEOOXOIUMO IOAPA3ICIAThH
BBIMIUCKA HA JIOCJOBHBIE (C YKa3aHUEM CTpaHUI] IUTUPYEMOTO IJUTEPaTypHOTO
UCTOYHUKA) W KOHCIIEKTHBHBIE (TAaKKE€ C YKa3aHUEM CTpPaHUIl JUTEPATYpPHOTO
HUCTOYHHUKA). DTO MO3BOJIUT M30€KaTh HEKOPPEKTHOro (0e3 CChUIKM Ha aBTOpa)
BKJIFOUEHHUS B pabOTy 4y>KOTO TEKCTA.

N3yyenue MCTOYHUKOB HH(POpPMAIIMKM PEKOMEHAYETCS MPOU3BOJIUTH B
OTpPENICTICHHOW  TOCJIENOBATeIbHOCTH.  Tak, dYTOOBl  MONY4YuTh  oOIIee
Mpe/IcTaBlIieHne 00 OCHOBHBIX TEOPETUUYECKUX MPOOIeMax B paMKaxX TeMbl pabOTHI,
M3YUYEHHUE 11eecO00pa3H0 HAYMHATh C HMCTOYHUKOB, PACKPBIBAIOIIUX CYIIHOCTb
M3ydaeMbIX BONpocoB. K TakuMm nauTepaTypHbIM UCTOYHHUKAM OTHOCSITCS TJIaBHBIM
oOpazom MoHorpadum. Jlamee cregyeT u3YyYUTh MaTepuaiabl YYCOHHKOB,
nyOnuKanmuii B TEPUOJWYECKUX HW3MaHMUSIX. YKa3aHHAs TOCIEAOBATEIHHOCTh B
M3YYEHUH JIUTEPATYPHBIX HCTOYHUKOB IO3BOJSIET MOCTENEHHO HAKaIUIMBaTh U
YIIyOJISITh 3HAHUS, UATH OT OOIIEro K KOHKPETHOMY.

TuiatenbHOE M3y4YeHUE JUTEPATYPHBIX UCTOUHHKOB KEJIATEIbHO MPOBECTU
10 Havanma cOopa (hakTHUECKOro MaTrepuayia, TaK Kak TOJbKO TJIyOOKOoe u
BCECTOPOHHEE O3HAKOMJIEHME C BONPOCAMH TEOPUU IO JUTEPATypPHBIM
MCTOYHUKAM TIO3BOJIUT KPUTHUYECKH TMOJONUTH K TMOA00pPY U H3YUYECHUIO
(aKTUYEeCKUX JAHHBIX 110 TeME PabOThI.

Coop (dakTuyeckoro marepuana SABISETCS OJHUM M3  Haubosee
OTBETCTBEHHBIX M CJIOKHBIX 3TanoB padoTsl. OT TOro, HACKOJIbKO MPABUIBHO U
MOJIHO coOpaH (hakTUYECKU Marepual, BO MHOIOM 3aBUCUT CBOEBPEMEHHOE
KaueCTBEHHOE HAaIlMCaHWE BBIMYCKHON KBanudukannoHnHo pabdotel. llpu ee
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HAllMCAaHUU CIIEyeT OPHEHTHUPOBAaTbCA Ha Haubojee CBexHe (paKkTUYecKue

JTaHHBIC, OTHOCSAIIHUECS K TIOCIEHEMY BPEMCHH.

COop daktuueckoro wmarepuana CIEAyeT OCYIIECTBISATh HCXOAS U3
KOHKPETHBIX BOIPOCOB TEMBI BBIMMYCKHOW KBaNMH(PUKAIUMOHHOW padoThl. Ocoboe
BHUMAaHHE CJICAyeT OOpaTHTh Ha JaHHBIE, KOTOPHIE MOTYT TMOATBEPIUTH
MPaBUIILHOCTH CJICJIAHHBIX B pa00TE BBIBOJIOB, a TAKKE MOCITYKUTh 000CHOBAaHUEM
BBIJIBUTACMBIX aBTOPOM TMPEMIOKCHUN U pekoMmeHmanwii. CremyeT NpoBeCTH
CUETHYI0 W JIOTHYECKYIO MPOBEPKY MOJ00paHHOr0 (haKTUIECKOro MarepHana,
9TOOBI (DaKThl HE BHI3bIBAJIA COMHEHHUI.

3. CTpyKTypa BBINYCKHOI KBAJIN(PUKAITUOHHON PadoThI

Tumynvnoiti aucm. Ha TUTYyIbHOM JINCTE€ YKa3bIBA€TCd HAWMEHOBAHUE
00pa3oBaTeIbLHOTO YUpEKICHUS, CIELMATBHOCTb, TeMa BBITTYCKHOM
KBATM(UKAITMOHHON pabOThI, PaMUIUs, UMSI U OTYECTBO PYKOBOJAUTENS, paMuiusl,
UM, OTYECTBO oOOyuaromierocsi(eicsi), MOANMUCH TpelcenaTeNst MpPeAMETHO-
UKJIOBON KOMUCCHH, MECTO HAITMCAHUS U T'OJ] 3al[UTHI.

ConepxaHue BBIITYCKHON KBATM(PUKAITMOHHON pabOThI BKIIIOYAET B CEOs:

* BBEJICHUE;

* TEOPETUYECKYIO YaCTh;

* OINBITHO-3KCIIEPUMEHTAIBHYIO (TIPAKTUYECKYIO) YACTh;

* BBIBOJbI U 3aKJIIOUYECHHE, PEKOMEHJAIMU OTHOCUTEIBHO BO3MOKHOCTEU
IPUMEHEHHUSI TIOJIYYEHHBIX PE3YyJIbTaTOB;

* CIIMCOK UCIOJIb30BaHHBIX UCTOYHMKOB HH(POPMAIUH;

* IPUIIOKECHHUE.

Kak mpaBuio, OCHOBHAas 4YacTh BBITYCKHOW KBaJU(DHKAIIMOHHOW pPadbOTHI
COCTOHUT U3 TPEX IJIaB.

B xaxx ol ritaBe 10mkHO ObITh 2—3 pasnaena (maparpada).

Bonemoe uymcno pasgenoB  (maparpadoB) He  pekoMeHayetcs. Ilpwu
COCTaBJICHUU IJIaHA CJIEAYET ONPENEIUTh COAECPKaHUE OTAENIbHBIX IJ1aB U JaTh UM
COOTBETCTBYIOIIIME Ha3BaHuA. Jlamee HEOOXOAMMO TMPOAYMAaTh COJEPKAHUE
KaKJIOM TJIaBBl 1 HAMETHTHh B BHUJIE pa3zieiioB (maparpadoB) MOCIEI0BATEILHOCTD
TEX BOIPOCOB, KOTOpHIE OynyT B HUX paccMoTpeHbl. Llenecoobpa3Ho Ha 3Toi
OCHOBE COCTaBUTb Pa3BEPHYTHIN IJIaH PaOOTHI.

Oznasnenue. B HeM MOCIIeI0BATENIBHO U3JIAral0TCsl HA3BAHUSA TJ1aB, IyHKTOB U
MOAMYHKTOB TIUIaHA BBITYCKHON KBaMH(pUKAIMOHHON paboTel. [Ipm sTomM wux
(GOpMYIHPOBKH JTOJDKHBI TOYHO COOTBETCTBOBATH COJEPXKAHUIO PaOOTHI, OBITH
KpPaTKUMH, YETKUMH, MOCJIEAOBATEIbHO M TOYHO OTPaXKaThb €€ BHYTPEHHIOIO
noruky. O0s3aTeNbHO YKa3bIBAIOTCS CTPAHUIIBI, C KOTOPBIX HAYMHAETCA KaxKIas
rJ1aBa, MyHKT WX MOANYHKT.

Beeoenue — 310 BCTynuTenbHas 4acth paboThl. ['J1aBHOE e€ro Ha3zHaueHUE
COCTOUT B TOM, 4YTOOBI J1aThb KpaTKOe OOOCHOBAaHHME HCCIIEyeMON MPOOIEMBI,
1enen, 3a1a4, METOJIOB U HaMpaBJIeHUHN pa3paboTku n30paHHOM TeMbl. [loaTOMy BO
BBEJICHUU COJEPKHUTCS OOOCHOBAHUE aKkmyanbHOCmu memuvl padoThl (IOKa3aTh
CTEINEHb pa3pabOTaHHOCTH BbIJICIEHHON MPOOJIEMbI B TEOPUH U MPAKTUKE, YKa3aTh
Ha HEJOCTAaTOYHO W3YYECHHBIE AaCMEKThl, MOYEMY [aHHYIO MpoOJieMy HYXHO
M3yyaTh W pa3peliaTh B HACTOAIIEE Bpems). 37eCh TaKXKe OTpa)KaeTcs KpaTkas



1
uHpopManus o 3ambicie paboTel. Bo BBEEHUH yKa3bIBaeTCs yeib pabombl (KaKou

pe3yabTaT UCCIIeIOBATENIb HAMEPEH MOMYyUYUTh, KAKUM OH €ro BUIUT?), 3a0auu (4TO
HY’)XKHO cJlieflaTh, 4TOOBI IIeJdb OblIa JOCTUTHYTA), 00bekm pabomsl (UTO
paccMmatpuBaeTcsl), npeomem padomsi (KaK paccMaTpuUBaeTCs OOBEKT, KaKue
HOBBIC OTHOIIICHMS, CBOMCTBA, acMeKThl, (DYHKIMHM pAacKphIBAE€T NaHHAs paboTa),
Memooonocuyeckas U meopemuieckas ocHoséda. Bo BBeleHWHM HE CIEeayeT
YBIIGKAThCSA CCBUIKAMH Ha JIUTEPaTypy M OCOOeHHO IuTatamMu. OHO JOJIKHO
3aHMMaTh He 0oJiee 2 CTPaHMII MAITMHOTUCHOTO TEKCTA.

Ilepsasi enaséa BBHITYCKHOW KBaTU(UKAIMOHHOW pabOTBI HOCHT, Kak
MPABUJIO, TEOPETUUECKUN XapakTep. B HEW pacKpbhIBaeTCa CyThb W IPUPOJA TOTO
SIBJICHUS, WM3YyYCHHUIO KOTOPOTO TIIOCBSIICHA BBIMYCKHAS KBAJTH(PUKAIIMOHHAS
paboTa, MPUBOAMUTCS KpPaTKUH 0030p HMCTOYHMKOB WHMOpPMAIMU IO W30paHHOU
TEME pabomvl, KPUTHICCKH PACCMATPUBAIOTCS TOYKH 3PCHHS Pa3IMYHBIX aBTOPOB
B UX MCTOPUYECKOU TOCIEAOBATEILHOCTH, 0OOOCHOBBIBACTCS TO3HIIMS aBTOpa IO
JTUCKYCCHOHHBIM BoIpocaM TeMbl. [Io 00beMy mepBas TJiaBa JI0JDKHA HaXOIUTHCS B
npeaenax ot 25% no 40% Bceit paboTHI.

Bo emopoti enase BuimyckHOW KBamu(pUKAIMOHHOW PabOTHI JOJDKHA OBITH
JaHa KpaTKas XapaKTepUCTHUKAa O0BEKTa pabomvl, MPOaHATU3NPOBAHBI OCHOBHBIC
pe3ynbTrathl  (UHAHCOBO-3KOHOMHYECKHE,  OPraHU3aIl[MOHHO-XO035HCTBECHHEIC,
yIIPaBJICHYECKHUE, IPABOBBIC) JEATEIBHOCTH OOBEKTAa pabomvi, BCKPHITHI
HEJOCTATKU U BBISIBIICHBI MOJIOKUTEIbHBIE TEHICHIIMHA STOU 1eITeTbHOCTH.

B mpemveii cnase (npaxmuueckas uacmv) MOTYT OBITH TPEICTABJICHBI
METOJIMKa, pacyeThl, aHaJu3 OSKCIHEPUMEHTAIbHBIX JAHHBIX, KOHKPETHBIC
NPAKTUYECKUE pPe3yJdbTaThl B COOTBETCTBHM C BHJIaMH Mpo¢decCHuOHAIbHON
JESITEIbHOCTH.

B 3710l ke T7aBe JAODKHBI OBITH OMpPEAENCHbI MyTH COBEPIICHCTBOBAHMS B
paccmaTpuBaemMoil cdepe ACSATENbHOCTH, MpeisiaraéMble CIOCOOBI M CpPElICTBA
pEelIeHUs] BO3HHUKAIOIIMX MpoOJieM, BO3MOXKHOCTh MX HCIOJIb30BaHUS B
NEATeIbHOCTH  00BbeKTa pabomvl, OOOCHOBAHBI BO3MOXKHBIC IOJIXOIBI K
YCTPAHEHHUIO BBISBIIEHHBIX HEJIOCTATKOB M OMNpENENCHbl KOHKPETHBIE MEphI IO
001eMy MOBBIIECHUIO 3P(HEKTUBHOCTH JACATEILHOCTH 00BEKTA pabomui.

3axnoueHue NOIKHO COAECPKATh B CKATOM BHJIC BBIBOJIBI U MPEJIOKEHUS TI0
pesynbrataM  pabomsl, HANpaBIECHHbIE HA YCTPAHEHHWE HEJOCTAaTKOB W
COBEPIIIEHCTBOBAHUE METOJIOB DEIICHUS BOIMPOCOB, M3YUYCHHBIX MPU HAMMCAHUU
BBINTYCKHOM KBaIM(PUKAIMOHHOM paboThl. Baxkneiiee TpeboBaHNE K 3aKIIIOUECHUIO
— €ro KpaTKOCTh M OOCTOSITENPHOCTh, B HEM HE CIIEAYET MOBTOPSTH COACPIKAHUS
BBEJICHUS 1 OCHOBHOM 4acTH paboThl. B 1emom 3akimrodueHne J0HKHO JaBaTh OTBET
Ha CJICAYIONTNE BOTIPOCHI:

- C xaKko# 11e7bI0 00y4aronIuMcs BBITIOJTHEHA TaHHas padoTa?

- Yro cnenano?

- K xakuM BeIBO/IaM TipHIIIes aBTOP?

O0BeM 3aKITIOYEHUS HE TOJDKEH MPEBHIIATh 2 CTPAHUI] TICYaTHOTO TEKCTA.

4. N37107keHHe TEKCTOBOT0 MATEPHUAJIA B BLIIIYCKHOM
KBaJIM(pUKAMOHHOU padoTe

N3noxenne Marepuana B BBIMYCKHOM KBAIM(PUKAIMOHHON pabOTe JOJKHO
OBITH MOCJEAOBATEIbHBIM, JIOTUYHBIM, OCHOBAaHHBIM Ha (haKTUYECKOM MaTrepuase
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o TeMe pabomul. Bee paszzensl BRIMYCKHON KBATU(UKAIMOHHONW paboThl (TJIaBHI,

naparpagbl, a TaKXe OTAEJbHbIE BOINPOCHl BHYTpU maparpadoB) AOJKHBI OBITH
JOTUYECKU CBsi3aHbl MexaAy coOod. Kaxnas rmaBa (pasnmen) JoJDKHA
3aKaHYMBAThCS BBIBOJIAMH, OTPAXKAIOIIUMH 3aMbICENl U PE3YIbTaThl UCCIIEA0BaHUS
B HUX. TekcT BBINYCKHOW KBaIM(PUKALMOHHONW paboOThl H31araercsi B
o0e31n4eHHoM hopme, B HEM HE YIIOTPEOIISIIOTCS MECTOMMEHUS «51», «MBI».

Cnenyer oOpaTuTh 0co00€ BHHUMAaHHE Ha HCMOJb30BaHUE HOPMATUBHBIX
TOKyMeHTOB. Heo0XoamMo HCMOIB30BaTh TOJBKO JICHCTBYIOIIME HOPMATHUBHBIC
JOKyMEHThl. HenomycTUMBIMU ~ SIBIISIFOTCSL  CCHUIKM HA  OTMEHEHHBIE WM
yTPaTUBIIUE CUITY HOPMATUBHBIE JOKYMEHTHI.

WNnmtoctpanivst OTAENBHBIX MOJOKEHUH BBIMYCKHOM KBaTU(UKAIIMOHHON
paboThl KOJMYECTBEHHBIMU MaTepHajlaMU W3 CIPABOYHUKOB, MOHOTrpaduil u
JIPYTUX JIMTEPATYPHBIX HCTOYHHKOB, a TaKXe€ IUTAThl Pa3JIUYHBIX aBTOPOB U
3aMMCTBOBAHHBIX MPUHITUITHAIBHBIX TMOJOKEHUM 005S3aTEeNIbHO JTOJKHBI
COMPOBOXKATHCS COOTBETCTBYIOIIUMHU CChUIKAMU Ha HCTOYHUKH.

Texcm HaOupaeTcs ¢ WCIOJIb30BaHHEM TEKCTOBOro mpoiieccopa (Microsoft
Word unu ¢GyHKIHOHATBHO aHAJIOTUYHOTO), MeYaTaeTcsl Ha OJHOM CTOpOHE JIMCTA
dbopmata A4 u compepxkut npuMmepHo 1800 meyaTHBIX 3HAKOB Ha CTPaHHMIIC (CUUTAs
npoOenbl MeXAy CIOBaMM M 3HakW mpenuHaHus): mpudt Times New Roman —
OOBIYHBIN, pasMep — 14 MYyHKTOB, MEXIYCTPOYHBIM HUHTEpPBAI — IMOIYTOPHBIMH,
BEpXHEE U HWXKHee nois He mMeHee — 2,0 cM, jeBoe mose — He MeHee 3,0 cM u
npaBoe — He MeHee 1,0 cM; OTCTyn B Hayasie MepBOM CTPOKH ab3ala J0HKEH OBITh
paBeH 1,5 cM. MuHuMalbHBIH 00BeM paboOTHl 0e3 mpuiIokeHui coctaBiseT 40
CTpaHuIl, HO He 6ojee 60 cTpaHuil.

Bosnbiive Tabnuibl, WUTFOCTPALMK U pacnedaTku (3anumaroriue oomnee 50%
MEYaTHOTO JIMNCTAa) pPEKOMEHAYeTcs pasMmemars B npwiokeHnun. OO0beM
IPWIOKEHUN HE OTPAaHUYUBAETCS.

CtpaHuIsl BBITYCKHOM KBadU(UKAIIMOHHONW pabOTHl CIENyeT HyMEpOBaTh
apabckumu 1udpamMu, coOJr0/Iasi CKBO3HYIO HYMEpalMi0 II0 BCEMY TEKCTY
BBITYCKHOW KBaJIM(UKAIMOHHONW paboThl. Homep cTpaHWIBI TPOCTABISIIOT B
cepennHe BepxHero moiss crpanunbl (mpudpt — 10). Homep crpaHuipl Ha
TUTYJIbHOM JIUCTE, 3aJlaHMM W OIrJaBICHUW He mnpocTaBisaroTcsa. Hywmepanus
HayMHAETCsl CO CTPaHMUIIbI ¢ 3arojJoBKoM «BBenenue» (3 ctpanuna).

A03ambl B TEKCTE clieyeT HAUMHATh C OTCTyMa, paBHOro 15 mm (Otcryn
1,5 cm).

BrimyckHas kBanudukamoHHas padoTa T0KHA CONIEPIKATh:

— TUTYJIbHBIN JIUCT;

— OTJIaBJICHUE;

— BBEJICHHE;

— COJIEPKATENIbHYIO YaCTh B COOTBETCTBUHM C YTBEPKICHHBIM 3a/1aHUEM;

— 3aKJIIOYECHUE;

— CITMCOK UCIOJIb30BAHHBIX UCTOYHUKOB UH(OpMAIUK;

— IPUJIOKEHUE.

Cnosa «OriaBjieHue», «BBeaenne», «3aKjal04eHNe» MUIIYTCS I10
LIEHTPY € NponucHOM OykBbl (IpUPT — 16, «MONMYKUPHBIN») U BKIHOYAIOTCS B
cojepkanre padoThl. JlaHHbIE 3ar0J0BKHA HE HYMEPYIOTCS.
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[lepen TUTYJIBHBIM JIUCTOM OPOLIIOPYIOTCS B MaNKy 4 MycThIX (aiina 1is:

1. Peuien3us AUTIIIOMHOM pabOTHI.

2. OT3bIB Ha TUIJIOMHYIO paboTy.

3. 3a1aHue Ha BBIIIOJIHEHHUE JUIUIOMHOM paOoThI.

4. OT4€T 0 MPOXOKACHUHM KOHTPOJIS TT0 CUCTEME «AHTUTLITITHATY.

OcnasneHue BBITYCKHOW KBaJM(PUKAITMOHHON pPabOThl BBIMOJHICTCS 10
ycTaHoBlieHHOMY oOpa3uy (IIpunoxenue 3) u nomemaerca Ha 2-il CTpaHHIIE.
OrnapneHue paboOThl HE HyMEpYeTCS.

OcHoBHast 4acThb pabOTBl COCTOMT W3 TIJaB, pa3leioB, MOAPA3/EIIOB,
MyHKTOB W TOANMYHKTOB (NP HEoOXOoAWMMOCTH). [JaBbl JOKHBI HMETh
MOPSIIKOBBIE HOMEpa B TIpejenax Bced paboThl, 0003HAUEHHBIE apaOCKUMU
udpamu (mpudpr — 16, «momyxkupHbiii»). Pazmenst (mpudptr — 14,
«MONYKUpPHBI»). Homep pazgena cocTouT U3 HOMEpA TJIaBbl U HOMEpa pasjerna,
pasze’eHHbIX TOUKOM. B KOHIle HOMepa pa3jienia CTaBUTCS TOUKA.

HauMmeHoBaHue riaB u pa3ziesioB CIeAyeT 3alUChiBaTh C MPOMUCHON OYKBbI
0e3 TOYKH B KOHIIE. A BONPOCUTEIbHBINA, BOCKIUIATEIbHBIN 3HAKU U MHOTOTOYHE
B KOHIIE CTaBATCS.

[lepeHOCHl CIIOB B 3arojIoOBKax HE JOMYCKAIOTCs, MPEJIOTH M COHO3bI
HOEPEHOCATCS Ha HOBYIO CTPOKY.

HaumenoBaHue riaB U pa3fenoB HE MOJAYEPKUBAIOTCS U PACIONIAraloTcs 1o
LEHTPY CTPaHMUIIBI.

Paccrosinue Mexay 3arojloBKOM M TEKCTOM JOJKHO ObITh 15 Mm (3
MEXCTPOYHBIX MHTEpBaia), a MEXKIY 3aroJIoBKamMu TJaBbl U pazaena — 8 mm (1,5
MEXCTPOYHBIX MHTEpBasia). PaccTosHMe OT KOHIIA TEKCTa JO 3aroJioBKa pasiena
JOJDKHO OBITh 15 MM (3 MEXCTPOUYHBIX HHTEPBAsaA).

Kaxnyro rnaBy paOoThl cleAyeT HAUWHATH C HOBOM CTPAHMIIBL.

Hymepanusi myHKTOB qoiDKHA OBITH B Tpejaenax pasnaena. [IyHKTBI, Kak
IIPaBUJIO, 3ar0JIOBKOB HE MMEIOT M IIPU HEOOXOJIUMOCTH MOTYT OBITh Pa30UTHI Ha
MOJIIMTYHKTHI, KOTOpPHIE JIOJDKHBI HMMETh MOPSAKOBYIO HyMEpaluio B Mpeienax
KaXJ0ro myHkra, Hanpumep: 4.2.1.1., 4.2.1.2. u T. 1. B KOHIle HOMEpa MMyHKTa U
MOJIITYHKTA TOYKa CTABUTCS.

Ilpumep 1.

I'naBa 1. CocraBiienue u opopmiieHre JOKYMEHTOB

1.1. UudopManiuoHHO-CIPABOYHBbIE JOKYMEHTbI

B coctaB nn(opMaInmoHHO-CIIPaBOYHBIX JOKYMEHTOB, KaK IPABHUIIO,
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BKJIFOYAlOT:
- AOKJIagHas 3aIliuCKa,

- cITy>)keOHast 3aIucKa.

1.2. Opranu3anuOHHO-NIPABOBbIE JOKYMEHThI

B cocTaB oprannzanmoHHO-IIPaBOBBIX JOKYMEHTOB BXOIAT:

- yCTaB WIX NOJIOKEHUE 00 OpraHu3alluy;

- YUpEIUTEIbHBIN JOTOBOP;

- IOJIO’KEHUE O CTPYKTYPHBIX MOIPA3ACIICHUSAX, KOJJIETHATBHBIX U

COBCHIATCIIbHBIX OpraHax;

Dopmynvl, couepkamuecs B paboTe, pacmojiaraloTCs Ha OTACIbHBIX
cTpokax 0Oe3 oTcTyma (KpaCHOW CTPOKH), HYMEPYIOTCS CKBO3HOW HyMepaluei
apaOckumu uQppamMu, KOTOpbIE MUIIYTCS Ha YpOBHE (DOPMYJIBI cripaBa B KPYTJIbIX
ckoOkax. dopmynbl npenmnouTuTeabHe HaoupaTh B Microsoft Equation 3.0. umu ¢
nomoltiso BctpoeHHoro B MS Word MaremaTuueckoro nakera.

Ccoikn Ha (OpMYITBI B TEKCTE, HarpuMep B popmyiie (3)...

Henocpencteenno nopa gopmyinoit npuBoauTCs pacimindpoBKa CUMBOJIOB U
YUCJIOBBIX KO3 (HUIIMEHTOB, €CJIM OHU HEe OBLIN MOSCHEHBI paHee B TekcTe. [lepBas
CTpOoKa pacuuppoBKA HAUYMHAETCA CIIOBOM «Trae» 0€3 JBOETOYHMs IOCIE HETO.
Beimie 1 Huke Kaxkaol ¢GopMylibl JOJDKHO OBITH OCTaBIICHO HE MEHEE OJHOM
CBOOOJTHOM CTPOKH.

Jlomyckaercs Hymepauusi (Gopmyn B mpenenax riaBbl. B stom ciydae
HOMEpP (OPMYIIBI COCTOMT M3 HOMEpa TIaBbl M TOPSIKOBOTO HOMEpa (POPMYIIHI,
pa3zelieHHBIX TOUKOH, Hapumep: (2.4). @opmyiibl, TOMeNIaeMble B MPUIOKCHUSX,
JIOJKHBI HYMEpPOBAThCSI OTACIBHO apaOCKuMu mudpaMu B TpeAesiax KaxJaoro
MIPUIIOKECHHS.

Ilpumep 2.

[Tnomanp Tpanenuu BEIYUCIACTCS 110 hopMyIie

s=tn
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I7Ic @ — OCHOBaHUE TPAICIINH, CM;
b — ocHOBaHMe Tpanenuu, cMm;

h — BBICOTA TpameIuu, CM.

Bce wucnonp3dyembie B paboTe MaTepuayibl JAOTCS CO CCBUIKOM Ha
HUCTOYHHK. B TEeKCTe mocie ynoMuHaHUS MaTepualia, B KOHIIE TOTO MPEII0KEHUS,
IJIc HY’)KHO COCJIaThCs Ha KaKOW-TO MCTOYHHUK, B KBaJPAaTHBIX CKOOKAaX CTaBUTCS
HOMEp, TIOJT KOTOPHIM OH 3HAYHMTCS B CITUCKE HCIIOIB30BAHHBIX WUCTOYHHUKOB, W
HOMEp CTpaHUIIbI, HanpuMep [5, ¢. 42]. B cchuikax Ha T71aBbl, pa3aeibl, GopMyIIbl,
NIEPEUNCIICHUS CIICAYET yKa3bIBaTh MX MOPSIKOBBIA HOMep. [IpuMepsl: B TiaBe 3,
nor. 3.3.4, nepeuncienue, a B hopmyiie (3).

CoxkparieHue CJIOB B TEKCT€ HE JIONMYCKAeTCs, KPOME YCTAaHOBIIEHHBIX
caenytomumu ['OCTamu: I'OCT 2.316. 'OCT P21. 1101, TOCT 7.12. YcnoBHbie
OykBeHHbIE W  rpaduyeckue  O0O3HAYCHHUS  JIOJDKHBI  COOTBETCTBOBATh
yctanoBiaeHHbIM ctaHgaptaM (TOCT 2.105). O6o3Hauenne eauHUI] HU3UIECKUX
BEJIMYUH HeoOxoanumo npumeHsTh B cootBeTcTBUU ¢ 'OCT 8.417, CH 528.

Texct pa®oThl JOMKEH OBITh KpAaTKUM, YETKMM M HE JIONyCKaTh
pa3TUYHBIX TOJKOBaHMUA. B HeM He 1momyckaeTcsi cokpaileHue 0003HaueHus
eauHUIl (U3NYECKUX BEIMYHMH, €CJIM OHM YyHoTpeOssiorcs 06e3 mudp (3a
UCKIIIOYEHHEM OOO3HauYeHUs eIWHMI] (U3UYECKUX BEIUYMH B TaOIMIaX U B
pacmdpoBkax OYKBEHHBIX 0003HAYEHUH, BXOASIINUX B (hopMyisl U pucyHku). He
JIOIyCKaeTCsl OTHOM CTPOKH ab3alla Ha CJeAyIolel CTpaHulle, TpeX-ueThipeX OYKB
Ha CTPOKE WJIM CCHUIKU B KBAJPATHBIX CKOOKAX Ha OTAEIBHON CTPOKE.

Tabnuya MOXeT WMETh Ha3BaHHE, KOTOPOE CIIEAYET BBIMOJIHATH
CTpOUYHBIMU OyKBamu (KpoMe IepBOM MPOIMCHON) U MTOMEIaTh HaJl TaOIuIeh 1Mo
nenTpy. He nomyckaercs B Ha3BaHUU TaOJHUIIBI IEPEHOC OJHOTO CJIOBA HA JPYTYIO
CTpPOKY.

3aronoBku Tpad M CTPOK TaOIUIBI HAYUHAIOTCS C MPOMHCHBIX OYKB.
Pa3znensth 3arosoBKU U MOA3ar0J0BKU JUATOHATBHBIMH JTHHUSIMHU HE JOIMYCKAETCS.
3aroyioBku rpad MOryT OBITH 3aMMHMCAHBI MAPALICIBHO W MEPIEHANKYISIPHO (TIPH
HEO0OXOIUMOCTH) CTPOKAM TaOJIHIIBI.

Tabmuuer  crnemyer HyMepoBaTh — apabckumu  1udpaMud  CKBO3HOM
Hymepanuei. (B IlpumokeHum WMCHONB3YyeTCS CBOSI CKBO3HAs HyMEpaIws).
Jlommyckaetrcs Hymepamus TaOmuI[ B Tpeneiax TJaBel. B 3ToM ciydae HOMeEp
TAaOJIUIIBI COCTOMT W3 HOMEpa TJaBbl W TMOPSJAKOBOTO HOMEpa TaOIUIBI,
pa3aeICHHBIX TOYKOM.

Han BepxHuM mpaBbIM yriioM TaOJMIBI moMemaeTcss Haanuch «Tabmuia
...» ¢ yka3zanueM ee Homepa. [Ipumep: Tabmuma 1 (B koHIle HOMepa TOYKA HE
CTaBUTCH).

Ilpumep 3.
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Tabnuma 1
Pacxonp! Ha orutary Tpyna
JIOMKHOCTh KonnuecTBo 3apmuiara, pyo.
['enepanbHBIN JUPEKTOP 1 25000
Bbyxrantep 1 15000
Uroro: 2 40000

B cnydae, ecniu Tabnuia He NOMEIIAETCS HAa OJHY CTPAaHMILY, MOXHO
MOCTYIUTh CIEAYIOIIUM 00pa3oM

Marepuan MnoTHoCTL (ANA cbiny4ux — Koappuument
HacbINHas NOTHOCTL), KiimM® TennonpoeogHocTH, B/
PP

(i)
1 2 3 J

PITOTATHTTT ‘\zm 2037522 1T pacTeT C poCToN |

NNOTHOCTH

Crpoka ¢ Hymepaymeli
ctonbuyoe

TIpoxoskeHHe TabmiuE]

I 1 2 3
Aok sen n’1:1
AcchansTobeToH 2100 1,05
AU achecTo-UeMeHTHEE NNTLI 1800 0,35

[ToBTOpstommiicss B rpade TaONMIBI TEKCT, COCTOSIIUNA M3 OJMHOYHBIX
CJIOB, uepenyrouuxcs ¢ uudpamu, TOMycKaeTcs 3aMEHSITh KaBblukamu. Ecmm
MOBTOPSIOIINICS TEKCT COCTOMT M3 JBYX W 0Oojee CJIoB, TO TpH MEPBOM
MMOBTOPEHUHU €ro 3aMeHAIT cioBaMu «To xe», a namee kaBblukamu. CTaBUTH
KaBBIYKM BMECTO TOBTOPSIOMUXCS 1P, MapoK, 3HAKOB, MaTeMaTHUYECKHX
CHUMBOJIOB HEJIb3SI.

Ha Bce Tabmumpl pa®oThl TOKHBI OBITH JAaHBI CCHUIKK B TEKCTE, B ad3arle
nepen tabnuineit. [Ipumep: (Tabauma 1).

K tekcty u taGnuiam MOTyT maBaThes mpumedanus. [Ipudem s Tabmuiy
MpUMEYaHus JOJKHBI OBITh TPUBEJCHBI TOJ Tabnuieil. B koHie Tabmuiel mon
TuHUEH, o003Havaronel okoHYanune Tabnunbl. [IpuMeuanus cieayeT BHITOTHITE C
nporucHoOi OykBbl. Ecnu mpumeuanue omHo, ero He HymepytotT. Ilocne crmoBa
«lIpumeyanue» crtaBUTCS TOuKa. TEKCT MpUMEYaHUs] HAYMHAETCS TOXKE C
nponucHO OykBbl. HeCckoabKO MprMedaHut HyMEpYyIOTCs 10 MOPSAKY apaOCKUMU
uudpamu.

Paspemaercs ymenbienne mpudra tadmmms 10 12 n 11.

[locne pa3menienus TabnMIBl Jefnaercs OTCTyn 1,5 MHTepBalla U TEKCT
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HAa4YMHAETCS C OTCTYTIA.

Hnniocmpayuu, cxeMbl U TpaMKU JOJIKHBI BBIITOJHITHCS C IPUMEHEHHEM
YepTeXHBIX NMpuOopoB. UirocTpaiii MOTYT OBITh PACIOIOKEHBI KAK MO TEKCTY
paboThl, Tak W B NpuiokeHud. Mx crenyer HymepoBaTh apaOCKUMU LHUPpaMu
CKBO3HOM HyMeEpaluen, 3a MCKIIOYEHUEM WUIKOCTpAlui IPWIOKEeHUuU. Ecin
PUCYHOK OAWH, TO OH oOo3HayaeTcs Tak: Puc. [lomyckaeTcss HymepoBaTh
WJUTIOCTpalMy B ipeaenax riuasel. [Ipumep: Puc. 1.1.

Wnnmioctpauu  MOTYT HWMETh MOSICHUTEIBHBIM TEKCT (MOJAMUCH K
wunoctpauusam). CioBo «Puc.» W Ha3zBaHHe NOMEIIAIOT A0 TMOSICHUTEIbHOTO
tekcta. [Ipumep: Puc. 1 Oranel ynpaBnenus kagpamu. CCbUIKM Ha WUTKOCTpALUU
JeNalT TaK: «B COOTBETCTBHH € PHMC. 2» — IPU CKBO3HOM HYMEpALUHU, U «B
COOTBETCTBUHM ¢ puC. 1.2» — pyu HyMepaluK B IPEAEIAX TJIABBI.

Ilpumep 4.
(|

f

Puc. 1 Tpanemus

Wnmioctpanuu,  Tabmuibl, TEKCT  BCIIOMOTATEIbHOTO  XapakTepa
JOMYCKAaeTCs 1aBaTh B BUJE MPHUIIOKEHUN.

[Tpunoxenue opopmisieTcs Kak MPOAOKEHUE PaOOThI Ha MOCIETYIOIINX
ee unucrax. Ecium B paboTe OAHO TpPUIIOKEHHE, OHO O0O3HAYaeTCs TaK:
[Ipunoxxenne. Ha mepBoM nucTe B MpPaBOM BEPXHEM YINIy NUIIETCA OOUH pa3

cnoo IlpuiokeHue — monyxupusiM 16 wmpudrom. Ecnu mpumoxenuii
HECKOJIbKO 1o HuM numietcs «[Ipunoxenue 1» oObdHBIM mIpUGTOM pazMepoM

14. Kaxnoe cienyrollee MpUIOKEHUE HAYMHAETCS C HOBOM cTpaHuupbl. CIoBO
«lIpunoxeHnue» NHUIIETCS B BEPXHEM MPABOM YTIIy, MOPSAKOBBIA HOMEpP €ro
o0o3Hauaetcsi apabckumu nuppamu. Ecnu mpunokenue 3aHumaeT Oojee oIHOM
CTpaHULbl, numercsi, Hamnpumep: «lIpogokeHre NPUIOKEHUS 2» OOBIYHBIM
mpudToM pazmepom 14.

Crpanunbl ¢ ITpUioKEHHSIMA HE HYMEPYIOTCS W B OTJABJICHUM HE
YKa3bIBAaIOTCSl HOMEpa CTPAHHUIL.

Ilpunosicenue NOMKHO MUMETH 3ar0JIOBOK, KOTOPBIA MUIIETCS C MPOMUCHON
OYKBBI OTJIETTbHOM CTpOKOM. B TekcTe paboThl Ha BCe MPUIIOKEHUS JOJKHBI OBITH
ccouiku. [Ipumep: (Ilpunoxenue 2).

Ha otnenbHble JaHHBIE, MPUBEACHHBIE B pabOTe, JAIOTCSI CHOCKH.
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Ogopmnenue cHocok 6 Konye mexkcma (KoHyegvie). llutata Oepercst B
KaBBIUKU — «EJIOYKW», TpaMMaTH4ecKas popMa COXpaHseTCsl, MPOMyCKaTh CJIOBa
uin (Gpa3bl MOXKHO, €CIM 3TO HE HCKaxaeT cMmbici. [Ipomycku oGo3HavaroTcs
MHororouneMm. Cpa3zy mocie NHUTaThl B KBAJAPATHBIX CKOOKaxX YKa3bIBaIOT
MOPSIAKOBBIA  HOMEpP LUTHUPYEMOT'O0 MCTOYHHMKA [0 CIHCKY HCIIOJIb30BaHHBIX
HMCTOYHUKOB MH(POPMAIIUU U, €CIIU 3TO TpeOyeTcsl, HOMEP IUTUPYEMOM CTPaHMUIIBI.
B xonue pa®oTel 0OpMIISIIOT CIUCOK HCIOJIb30BAHHBIX UCTOYHUKOB, B KOTOPOM
M0/ COOTBETCTBYIOLIMM HOMEPOM JAlOT MOJIHbIE OmOnuorpaduueckue cBeIeHUs
00 MCTOYHUKE.

[Tpumep odopmieHus: CCbUIIKU (CHOCKH):

«Texcr nurare» [1, ¢.25]. (T.€. ICTOUHUK, YKA3aHHBIN B CIIUCKE
UCIIOJIB3YEMBIX HICTOUHUKOB MH(pOpMaIu 1o HoMepoM 1, 25-s1 ctpanuiia 3toro
uctounuka). Touka B KOHIIE MPEJIOKEHUS CTABUTCS MOCTIE KBaIPATHON CKOOKH.

Cnucok uUcnonb308aHHbIX UCMOYHUKOS UHGOpMayuu TPUBOIUTCA TEpea
[IpunoxxennemM wu cocraBisieTcss B ajddaBUTHOM Topsiake, He Oomee 20
AK3EMILIAPOB.

CHnuCOK MCIOIB30BaHHBIX UCTOYHUKOB MH(GOPMAIIUU TPEACTABISIET COOOM
nepevyeHb UCIOJIb30BAHHBIX UCTOYHUKOB CO CKBO3HON Hymepaluel B CIeAyroIeM
TOPSIJIKE:

- MEKIYHapOIHbIE HOPMATHUBHO-TIPABOBHIE aKThI;

- Koncturynus PO;

- (penepanbHbIe KOHCTUTYLIMOHHBIE 3aKOHBI PD;

- penepanbHBIC 3aKOHBI PD;

- ykassl [Ipe3unenra PO;

- noctanoBieHus [IpaBurenscrtBa PO;

- HOPMAaTHUBHBIC aKThI CYOBEKTOB PD;

- y4eOHUKH, MOHOTpaduu, TUCCePTALNH U T.I1.;

- CTaThU U3 MEPUOANUECKUX U3JIAHUH;

- CIIPaBOYHUKH;

- uTepHeT-pecypcehl.

Ceenennst o kHUTax (MOHOrpaduu, y4eOHWUKH, CIPABOYHUKA WU T. II.)
JIOJKHBI BKJTIOYATh (haMUIIMIO M WHHUIIMAIBI aBTOpa (aBTOpPOB), HA3BaHHWE KHUTH,
ropoj, U3JaTeabCTBO, IO M3JaHUs, KOJIUYECTBO CTpaHul. llpu Hamuuuu Tpex u
0oJiee aBTOPOB JOIMYCKAaeTCsl yKa3blBaTh (HaMIIUIO U MHHUITHAIBI TOJBKO MEPBOTO
U3 HUX U CJOBa «H Jp.» HanmMmeHoBaHWe MecTa M3IaHUS HEOOXOIUMO MPUBOIUTH
MOJIHOCTHIO B HMEHUTEIBHOM TaJIe’Ke, JOIMYCKAIOTCA COKpalleHUusT Ha3BaHUU
TOJIbKO MBYX ropoaoB: Mocksa (M) u Cankr-IletepOypr (CIIO).

CBeneHuss 0 cTaTbe€ M3 NEPUOAMYECKOTO W3IAHUS JIOJHKHBI BKIIHOYATh
dbaMuINIo U WHUIMAIIBI aBTOpa, HAa3BaHWE CTaThW, HA3BaHUE W3aHUS (KypHAJa),
Ha3BaHUE CEPUM, T'OJl BBIIYCKa, TOM, HOMEp W3AaHus (KypHalia), CTpPAHHUIIbI, Ha
KOTOPBIX TOMEIIIEHA CTAThSI.

[Tpumep odopmienue cnucka B I[Ipunoxxenuu S.
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Ilocneonuui nucm BBITYCKHON KBaTU(UKALMOHHON paOOThI BBINOIHSIETCS MO
YCTaHOBJIIEHHOMY 00pa3ny. OH COAEpX UT [aHHbIE O KOJWYECTBE Ha3BaHWUU B
oubnuorpadun, MOANUCH aBTOpa M JAaTy caaud palboThl B Y4eOHYIO 4YacTh
KOJUIEJXKa JJI TOIyCKa K 3alluTe.

5. ®YHKIIUM PYKOBOAMTEJIS BHIITYCKHON KBATH(PUKALMOHHOI padoThl

B nenax okaszaHus BBIYCKHUKY TEOPETHUYECKOU U MPAKTUYECKOU ITIOMOILIU B
NEPHOJ] TIOJATOTOBKM W HAINMCAHUS BBIMYCKHOW KBaTU(UKAIIMOHHONW pabOTHI
Ha3HA4YaeTCsl PyKOBOAMTENb. Kak MpaBWiio, UM SBISETCS NPEMOJaBaTeb, IO
PYKOBOJICTBOM KOTOPOT'O 00YYaIONUICS MPOXOIWI IPEIAIUTIIIOMHYIO TIPAKTHKY.

PykoBomuTenh  BBIMYCKHOH  KBaJTU(PUKAIMOHHOW  pabOThI  BBHITIOJHSET
cienyrwomue GyHKIUU:

— (dopmynupyeT 3aJaHue Ha BBINYCKHYIO KBaJM(UKAIMOHHYIO padoTy,
COCTaBIIICT I'Pa UK e¢ BHITIOJHCHHUS,

— OKa3bIBaeT CTYJICHTY KOHCYJbTaTUBHYIO TIOMOIIbL B OpraHU3allud M|
IIOCJICIOBATCIIBHOCTH BBITIOJIHEHUS paOOTHI,

— KOHTPOJIMPYET X0/ BHITTOJIHCHHSI BEITYCKHOH KBATHM(PUKAIIMOHHON paOboThI;

— KOHCYJIBTUPYET OOY4YaromIerocss IO BHIOOPY MCTOYHHKOB HMH(POpPMAIIUH,
METOJIOB €€ aHaJIM3a M0 TeME BBITYCKHON KBAIU(DHUKAIIMOHHON pabOTHI;

— B CJIy4ae MpOBEJEHUS SKCIIEPUMEHTOB MOMOTAET UX OPraHU30BaTh;

- BBICBUIAET Ha MPOBEPKY OPUTMHAIBHOCTH TEKCTa pabOThl MPOrPaAMMHBIM
aKeTOM «AHTHILIaruaT;

— JlaéT THUCBMEHHBIH OT3BIB O paboTe O0O0y4yaroImerocss IO IOJArOTOBKE
BBIITYCKHOW KBaJU(PUKAIIMOHHOMN paboTe.

PykoBoauTenb HeECeT OTBETCTBEHHOCTh 3a 3aBEPIICHHOCTH BBITTOJIHEHHOU
paboThI, YTO MOATBEPHKIAECTCS OT3HIBOM.

BrimyckHuKy cneayer mnepuoauydecku (1Mo OOOJAHON OTOBOPEHHOCTH,
NPUMEpPHO pa3 B HeNIeno) MHPOPMHUPOBATH PYKOBOIUTENS O XOJ€ MOJITOTOBKHU
BBINTYCKHOM KBaTM(PUKAIMOHHON pabOThI, KOHCYIBTUPOBATHCS IO BHI3BIBAIOIIAM
3aTPyIHEHHUS] WM COMHEHHS BOMpOCAM, 00S3aTeNbHO CTaBUTh PYKOBOJMTENS B
M3BECTHOCTb O BO3MOJXKHBIX OTKJIOHEHHMSIX OT YTBEpPXKIEHHOTO rpaduka
BBITIOJTHEHUS PAOOTHI.

BrimyCKHUKY clieflyeT UMETh B BHIY, YTO PYKOBOJUTENh HE SBISECTCS HU
COAaBTOPOM, HU PEAAKTOPOM BBITYCKHOW KBATU(DUKAIMOHHONW PpaOOTHI M MOITOMY
HE JIOJDKCH TIOMPAaBIsATH BCE UMEIOMUecs B padoTe TEOpeTUYECKHE,
METO/IOJIOTUYECKUE, CTIIIUCTUYECKHIE U IPYTHUE OMTUOKH.

[Tocne MIOJTyYCHUS OKOHYATEIIHHOTO BapHaHTa BBITTYCKHOU
KBUTH(PUKAIIMOHHOM PabOTBhI PYKOBOJMUTENb COCTABIISET nucbMeHHbll om3vie (Chm.
npuodicerue).

B om3wvi6e pykoBoiUTEIb BHITYCKHOM KBATU(DUKALUOHHON pabOTHI:

— 000CHOBBIBAET €€ aKTYaJIbHOCTh U MPAKTUYECKYI0 3HAYUMOCTH;

— JaeT OOIyI0 OLIEHKY COJEp>KaHUsi padOThl C OMHUCAHUEM €€ OTIEIbHBIX
HalpaBJIeHU MO pa3fenaM: KOPPEKTHOCTH PEUIEHUN, JIOTUKH MEPEXOJ0B OT
paszena K pa3jeny, 000CHOBAaHHOCTH BBIBOJIOB U MPEIOKEHUM U T. IT.;
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— XAapaKTCpHU3yCT AUCHUINIMHHUPOBAHHOCTH BbLIIIYCKHHUKA B BbIIIOJIHCHUH

oO1ero rpadguka BbIMYCKHON KBalU(PUKAIIMOHHOW pabOThI, @ TAKXKE COOJIIOJICHHE
UM CPOKOB MPEJCTaBICHUS OTJAEIbHBIX PA3EIOB B COOTBETCTBUU C 3aJJaHUEM;

— JIeTaJbHO ONHUCHIBAET MOJOKUTEIbHBIE CTOPOHBI PabOThI U (popMuUpyET
3aMeyYaHus MO €€ COAECPKAHUI0O U O(POPMIICHHUIO, PEKOMEHAAIMU MO BO3MOKHOMU
n0opaboTKe, TMepevYeHb YCTPAHEHHBIX 3aMEUaHUM PYKOBOAMUTENS B MEPHOJ
COBMECTHOM paboThI;

— OLICHUBAET L[EJECO00Pa3HOCTh MPEATIOKEHUN IO BO3MOKHOMY BHEJPEHUIO
MOJIYYEHHBIX Ppe3yJIbTaTOB, OIEHKY TMpesanonaraemMoro 3¢@dexra, TaeT CBOU
pPEKOMEHJAMU 10 PACHIMPEHHIO0 O0JAacTH BHEJIPEHUS Ha MPOU3BOJACTBE U B
y4eOHOM TMPOIIECCE;

— 00s3aTeqbHO JlaeT NpPEeBApUTEIbHYI0 OOIIYI0 OLIEHKY BBITYCKHON
KBaJIM(DUKATMOHHOW pabOTHI.

PykoBoauTenb BBIMTYCKHOM KBaIM(PUKAIMOHHON pabOThl 0053aTeIbHO
NOJIMUCHIBAET OT3bIB, TOYHO YKa3biBask MECTO paldOThl, TOJIKHOCTb, YYEHYIO
CTeNeHb U 3BaHue, JaTy BbIAa4ul OT3bIBA.

6. PeneH3upoBaHue BbIMYCKHOI KBATU(PUKATMOHHOI padoThI

Jist  OOBEKTHBHOM OIIEHKM BBIMTYCKHOW KBAJIM(DPUKAIMOHHOW pabOThI
IIPOBOAMUTCS €€ PEelEeH3UPOBAHUE CIIELUATUCTAMU B COOTBETCTBYIOIIEH O0OJACTH.
CoctaB penenzeHToB ytBepxkaaercs pekropom AHO BO «Poccuiickuii HOBBIM
YHUBEpPCUTET». B KadyecTBe pPELIEH3EHTOB MOTYT MHPHUBIEKATHCS CIEIUATUCTHI U3
qucia pabOTHUKOB MpEANPUATUH, OpraHu3anui, npenojaBaTeneit
00pa3oBaTeIbHBIX YUPEKACHHUM, XOPOIIO BIAJCIOMIUX BOMPOCAMHU, CBS3aHHBIMU C
TEMaTUKOH BBITYCKHBIX KBATU(UKAIIMOHHBIX palboOT.

3aKkOoHUEHHAs BBIMYCKHAs KBalW(UKAIMOHHAsA paboTa, MOANMHUCAHHAS
oOy4JarommmMcsi, TPEICTABISAETCS PYKOBOJIMTENIO, KOTOPHIH MOCIE MPOCMOTpa U
0J100peHUs MOANMKCHIBAET ee. BMecTe ¢ MMChbMEHHBIM OT3BIBOM PYKOBOJWTENS OHA
nepenaercs pykoBoactBy otaenenus CIIO, pemiaronieMy BOIMpoC O HalpaBlICHUU
€€ Ha pEeLEH3UPOBAHUE.

Peuensust (CM. npunokeHue) 101KHA BKIOYATh!

— 3aKJIIOYEHHE O COOTBETCTBUU BBIMYCKHOW KBAIU(DUKAIMOHHON PabOTHI
3a/I1aHHIO;

— OILIEHKY KauecTBAa  BBIMOJHEHUS KaXIOr0 pas3fena  BBITYCKHOU

KBaJIM(UKAIIMOHHON pabOTHI;

— OIICHKY CTEMEeHU Pa3pabOTKH PACCMOTPEHHBIX BOMPOCOB, KOPPEKTHOCTH
peuieHui (MpeaIoKEHU ), MPAKTUYECKON 3HAYMMOCTH pabOThI;

— OIICHKY BBIITYCKHOW KBATN(DUKAITMOHHON paOOTHI.

OOyuaromuiicss nepenaer padory B otaenenne CIIO mns mocmemyromero
peleH3upoBaHusd He mo3aHee, 4yeM 3a 2 Henaenu A0 3amutel. CoaepxkaHue
PELEH3UH JTOBOAMUTCS A0 CBEACHHUS OOYydYarollerocss He MO3/JHee, 4eM 3a 3 JHS A0
3allUThl BBIMYCKHOW KBaNW(PUKALIMOHHON paboThl. BHeceHue wu3MeHeHUN B
BBIITYCKHYIO0 KBaJU(UKAIMOHHYI0 pabOTy TOCie TOJY4YEeHUs PEIEH3UH He
JIOITYCKaETCsl.

Odopmnennas peren3us caaercs B yueOHyro yacth otaenenus CIIO Bmecte
C BBIITYCKHOM KBanu()UKAIMOHHOW pabOTOM B yCTAHOBJIEHHBIE CPOKHU.
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[IpenmerHo-mKnoBas komuccust otaeneHus CIIO mocie o3HaKOMIIEHHS C

OT3BIBOM PYKOBOAMTEJIS U PELIEH3UEHN PEIIaeT BOIPOC O TONMyCKe 00ydYaromerocs K
3alllMTEe U NEPeaeT BBITYCKHYIO KBaM(puKannoHHyto padoty B 'AK.

/. IloaroToBKa K 3a1MTe BHIMYCKHON KBAJTUPUKAIUOHHOH PadoThI

BBITTyCKHUK, TIOyYHB OT3BIB O BBIMTYCKHOW KBaIM(PUKAIIMOHHOW paboTe OT
PYKOBOJUTENS, CIIPAaBKH 00 OPUTHHAIBHOCTH, PEICH3UIO U JOMYCK PYKOBOJCTBA
ornenenust CIIO k 3amuTe, JOJDKEH MOATOTOBUTH Jokian (He Oonee 10 MuH.), B
KOTOPOM YETKO W KpaTKO W3J0KUTh OCHOBHBIE TIOJIOKCHHS BBITYCKHOU
KBAJTM(DUKAIIMOHHOW PadOTHI, MPU ATOM JIJIsI OOJBIICH HATISAHOCTA MOATOTOBHB
KOMITBIOTEPHYIO MPE3CHTAIMIO M WILTIOCTPATUBHBIN MaTepHall, COTJIaCOBAaHHBIC C
PYKOBOJIUTEIIEM.

OOyuaromuiicsi TOMKeH He TOJIBKO HAKMCAaTh BHICOKOKAYeCTBEHHYIO paboTy,
HO W yMeTh 3allUTHTh €. YCIelmHas 3alliTa OCHOBaHA Ha XOPOIIO
MIOJITOTOBJICHHOM JIOKJazne. B HeM ciemyer OTMETHTh, YTO CHAEJIAaHO JIUYHO
BBIITYCKHUKOM, Ye€M OH PYKOBOJICTBOBAJICS IPH pEaM3alldd TEMbI, YTO SBJISIOCH
NpEeIMETOM  M3Y4YCHUs, KaKhe METOJbI  HMCIOJB30BaHBl IPU  HM3YYCHUHU
paccMaTpuBaeMoi MPoOJIeMbl, KaKhe Pe3yJIbTaThl JOCTUTHYTHI B XOJ€ PaOOThI H
KaKOBbI OCHOBHBIC BBIBOJIBI. TakoBa 00Imas cxema JI0Kjaaa, 6oee KOHKPETHO €ro
COJIEpKaHUE OTPEENSICTCs BBITYCKHIKOM COBMECTHO ¢ pyKoBoauTeneM. KpaTkuit
JOKIIaJ] JOJDKEH OBITh IMOATOTOBJICH IHCBMEHHO, HO BBICTYNAaTh Ha 3allUTe
CJIeTyeT, HEe 3a4NThIBAs TEKCT.

KonmuecTBeHHBIE (YMCTIOBBIC) JaHHBIE B IOKJIA/I€ MPUBOJISATCS TOJBKO B TOM
cilydae, eclii OHM HEOOXOJHMMBI /ISl IOKa3aTelbCTBA MIIM WITIOCTPAIlUU TOTO WIIH
MHOT'O BBIBOJIA.

Jloknag JMOJKeH OBITh KPAaTKUM M TOYHBIM, COJIEP)KaTh OOOCHOBAHHBIC H
JAaKOHUYHBIC (DOPMYITHPOBKH, BBIBOJIBI U TIPEIOKCHHUS.

8. loky1aj BHIMMYCKHUKA HA 3a1MTE BBIMYCKHOM
KBAJIM(PUKAITMOHHON padoThI

B nensx mNoOBBIIEHUS KadyecTBa 3alllMThl BBIMYCKHUK KOHCYJIBTHUPYETCA C
PYKOBOJUTEEM, TPOPadaThIBAET TOKJIA] K 3aLIUTE U €r0 KPATKUE TE3UCHI.

Te3uckl gokiIana K 3alKTe TOJDKHBI COIepKaTh 00s13aTeIbHOEe OOpaIieHne K
yienam ['AK, mpencraBieHre TeMbl pabOTHI, a Takke OOOCHOBAHWE WMHTEpEca K
npoOeme.

enecooOpa3HO MOCTPOUTH JIOKJIA]T IO CIEAYIOMIEMY IJIaHY:

- HaumeHnoBanue BbIOpaHHON TEMBI pa0OTHI U €€ aKTYallbHOCTb.

- YUetkast hopMymMpoOBKa 1IETH U 3a/1a4 paOOTHI.

- AHaIIM3 COCTOSIHUS BOITPOCA B JaHHOM 00JIacTH.

- Kputnueckuii ananus auTepaTypHbIX HCTOYHUKOB, BBISIBICHUE MPOOJIEMBI.
- Pe3ynbTaThl paboThl (KOJIMYECTBEHHbBIE OLIEHKH U COTIOCTABJICHHUS ).

- BeiBo/1bI U3 IIpO/I€IIAaHHON PAOOTHI.

- [Tonydennsiit 3 dexT u npakTuuecKas 3HaYUMOCTh PadOTHI.

Nnnroctpanuuu k paboTe AOJKHBI COOTBETCTBOBATh MaTepUaliaM JIOKJIaa.

3nech OJKHBI HAWTH 00sI3aTeNIbHOE OTPAKEHHUE PE3YIbTaThl MPOBEICHHOTO
aHanusa OpraHN3alMOHHO-3KOHOMUYECKHX, COIMATBHO-TICUXOJIOTHUYECKUX,



22
MPaBOBBIX M JPYIMX AacleKTOB, BKJIIOYash ONHUCAHUE CTPYKTYpbl, (QPYHKUHMH Hu

KJIFOYEBBIX PE3YyJIbTATOB NEATEIbHOCTH OPraHU3aluu.

TpynHO p[aTh MCYEPIBIBAIOIIMN IIEPEYEHb BCEX BOIIPOCOB, KOTOpPBIE
LeJecCO00pa3HO OTPa3uTh B TE3UCaX JOKJIaJa BBITYCKHON KBaIU(UKAIMOHHOU
pab6oTtsl. [lo cormacoBaHuio ¢ pyKOBOAMTENIEM BBITYCKHUK MOKET PACIIUPUTH WU
CY3UTh MpeiaraéMblii Habop BONMPOCOB, MHAUMBUIYAIbHO PACCTaBUTh AKLIEHTHI B
CaMOM JIOKJIaJie, Ha IIPeA3alluTe WU 3aIIUTE.

9. 3amuTa BHINYCKHOI KBAJINPUKANMOHHOKH PadoThI

3ammuTa BBIMTYCKHOW KBIM(UKAIMOHHONW palbOThl MPOBOJUTCS C IEJbIO
BBISIBJICHUSI COOTBETCTBUSI YPOBHSI M KayecTBa NOATOTOBKH BBIITYCKHHUKOB
®denepanbHBIM  TOCYJAPCTBEHHBIM  00pa30BaTeNIbHBIM  CTaHJApTaM CPEIHETO
npodeccroHaIbHOro 00pa3oBaHMs.

3ammuTa BBITYCKHOM KBaTU(UKAIIMOHHOW PabOThl MPOBOJIUTCSA HA OTKPHITOM
3aceqanun  ['ocynmapctBeHHoi — arrectarmoHHod komuccuu ([TAK). TAK
BO3TJIABJISIET MPEACENATelIb, KOTOPHI OPraHU3YET U KOHTPOIUPYET JAESITEILHOCTD
KOMHUCCHHM, oOO0ecreunBaeT €IMHCTBO  TpPeOOBaHMI,  MPEIBABISIEMBIX K
BeilTyckHUKaM. [Ipencenarens u cocraB I'AK yrBepxkaatorcsi pekropom AHO BO
«Poccuiickuit HOBbIY YHUBEPCUTET» MO MPEACTABICHUIO (priinaa.

Ha 3acepannum I'AK MoryT mpucyTCTBOBATH PYKOBOAMTEIW BBITYCKHOMN
KBaJIM(DUKAITMOHHOM pabOThI, pELIEH3EHTHI, a TAKXKe 00yUYaroIIHnecs.

[Iponieaypa 3ammTHl yCTaHABIMBAETCS NpeacenarenaeM locyaapcTBEHHOU
aTTECTAllMOHHOM KOMUCCHHU IO COIVIACOBAHUIO C WIEHAMU KOMHUCCHUH M BKIIFOYAET
YTEHUE OT3hIBA M PEIEH3WH, MOKJIan oOydaromierocss (He Oomee 10 MuHYT),
BOMPOCHI  YJIEHOB  KOMHUCCHHM, OTBETHl  oOydaromerocs. MoxkeTr  ObITh
NPEyCMOTPEHO BBICTYIUICHME PYKOBOJMTENS BBIMTYCKHON KBaTU(pUKAIIMOHHON
paboThI, a TAKXKE PEIIEH3EHTA, €CIIM OH MPHUCYTCTBYET Ha 3acenanuu ['AK.

Pemenne 'AK 06 okoHUaTenbHON OIIEHKE BBIMYCKHON KBaTU(HUKAIIMOHHON
paboThl MPUHMMAETCS Ha 3aKPHITOM 3acCeJaHUU, OCHOBBIBAETCS Ha PEIEH3UH,
OT3bIBE€ PYKOBOJUTENS, COJAEPKAHUU JTOKJIa/la U KaueCTBE OTBETOB BBITYCKHUKA B
MPOILIECCE 3aIIUTHI CBOCH BBIMTYCKHON KBATM(UKAIIMOHHON pabOTHI.

Breimycknas kBanmudukanpoHHas paboTa OICHUBAETCS MO S-0aibHOMN
CUCTEME.

Ha «omauuno» omnenuBaercs paboTa, B KOTOPOM TIYOOKO M3JI0KEHBI
TJIaBHBIE TPOOJIEMBI MO TeMe, JaHbl METOJbl WX PEIICHHs B TECHOW CBS3H C
MPAaKTUKOH B COBPEMEHHBIX YCIOBHSX, TIJ/i€ I[OKAa3aHbl YMEHHS TPOBOJUTH
HEOOXOMUMBIN aHaNM3, JeNiaTh BHIBOJABI W JaBaTh PEKOMEHIAIMH IO TPAKTHKE
paccMaTpUBaEMbIX BOIIPOCOB, 3alllUTa KOTOPOU Takke OblIa YETKOM.

OneHkKy «xopowoy TONy4aeT O0ydJaromuics, padoTa KOTOPOTO OTBEYAET
OCHOBHBIM TpeOOBaHMSIM, NPEABSIBISIEMbIM K BBITYCKHONW KBaJIM(UKAIMOHHOMN
paboTe, HO KOTOPBIM MPH 3alIUTE J1ajl HE Ha BCE BOMPOCHI JOCTATOYHO I1yOOKHE U
apryMEHTHUPOBAHHBIE OTBETHI.

OOyuaromuiics, B padoTe KOTOPOrO B OCHOBHOM COOJIOJICHBI OOIIHe
TpeOOBaHUsA K BBIMYCKHON KBadu(UKAUMOHHOW paboTe, HO B COJEPNKAHUU H
0(pOpPMIICHUM HUMEIOTCS CEpPbE3HbIE HEI0YEThbl, W KOTOPBI NpH 3alIUTE Al
MMOBEPXHOCTHBIE OTBETHI Ha BOMPOCHI, OLICHUBAETCS «)Y0081emMBOPUMENLHON.
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«Heyc)oeflem 60pUMEIIbHO » MOXECT OBITH OLICHCHA BBIITYCKHas

KBaIM(PUKALIMOHHAsE padoTa 0O0ydaromerocs, B KOTOPOH BBISIBUIOCH HEMOJIHOE
PacKphITHE TEMBI, U MPH 3aIUTE KOTOPON ObUIN JIaHbI C1a0ble OTBETHI Ha BOIPOCHI
YJICHOB KOMUCCHUH.

OueHka pe3ynbTaTOB 3alllMThl BBIMYCKHOM KBaJU(UKALMOHHONM pPAaOOTHI
oOBsiBNIsIETCA Ha OTKpHITOM 3acenanun ['AK mocie OkoHYaHMs 3aluThl BCEX
pabor.

OOyyaromuiicsi, BBIMOJIHUBIIMN BBITYCKHYIO KBaTU(UKALMOHHYIO PadoTy,
HO TMOJIYYUBUIMN MpU 3alUTE HEYIOBIETBOPUTEIBHYIO OLIEHKY, UMEET IpPaBO Ha
MOBTOPHYIO 3alIUTy. B 3TOM ciydae rocynapcTBeHHas aTTeCTallMOHHAs KOMUCCHS
MOKET NpPHU3HAThH 11eJ1IeCO00pPa3HbIM MOBTOPHYIO 3alUTYy OO0Yy4arolmuMcs TOM ke
BBIMYCKHOM KBaIM(PUKALMOHHON pabOThl, 1100 BHIHECTH PELIEHUE O 3aKPEIJICHUU
32 HUM HOBOT'O 33JlaHUsl Ha BBITYCKHYIO aTTECTAIIMOHHYIO PabOTy W OIpeaesnuThb
CPOK ITOBTOPHOM 3aIUTHI, HO HE PAaHEE, UEM Yepe3 TO/I.

OOyuaromeMycsi, MOJYyYUBUIEMY OLEHKY «HEYAOBIETBOPUTEIBHO» IpHU
3alllMTE BBIMTYCKHOM KBaJIM(PUKAIIMOHHONW paboOThl, BbIJACTCS aKajgeMuyecKas
CIpaBKa YCTaHOBJIEHHOro oOpa3ua. AkajeMHuyecKkas CIpaBka OOMEHMBAeTCs Ha
JUIUIOM B COOTBETCTBUM C penieHueM [ocyaapcTBEeHHOM —aTTecTallMOHHOM
KOMUCCUU  TIOCNI€  YCHEHIHOW  3alMThl  OOy4YaloIUMCS  BBITYCKHOM
KBaJIM(DUKAITMOHHOU PabOTHI.
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[Mpunoxenue

[Tpunoxenue 1
ABTOHOMHASA HEKOMMEPYECKAS OPITAHU3ALIUSA

BBICIHIEI'O OBPA3OBAHUS
POCCHUMCKUU HOBBI YHUBEPCUTET

OTI[GJICHI/Ie CpEAHCTO HDOd)eCCI/IOHaJ'IBHOI‘O 06D2130B3.HI/I$I

AUITJIOMHASA PABOTA

HanmeHoBaHue TeMbI AUTUIOMHON pabOThI (0€3 KaBbIYEK)

Brimoaun o6 yuaromuii(as)cs
OuHnoii (3aouHoi) hopMbI 00YUEHUS

DaMWIHs UMSI OTYECTBO (8 UMEHUMENbHOM naodedice)
CnenuanbHOCTh (KOO U HAUMEHOBAHUE)
PykoBonuTens

damMunus UMs OTYECTBO (8 UMEHUMEIbHOM naoedice)
(yu€Has cTerneHb, 3BaHUE)

JlomyCcTuTh K 3ammre

ITpencenarens LK

« _ » 202 .

Mocksa 202_
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[Ipunoxenue 2
ABTOHOMHASI HEKOMMEPYECKAS OPTAHU3AIIASA
BBICIHIET O OFPA3BOBAHUSA
POCCHUHMCKHNM HOBBII YHUBEPCUTET

OTI[GJ'ICHI/Ie CpEAHCTO HDOd)eCCI/IOHaJ'IBHOFO O6D&30B3,HI/ISI

JAUITIJIOMHASA PABOTA

YcaoBusi npu3HaHus rpaxaan 6espadorusivu. Ilocodoue mo 6e3padoTuine (Ha npumepe

opranmzanun OKY «CTaHOBASHCKNI PAalOHHBIH HEHTP 3aHATOCTH HACEJICHHUS).

Brimonaun oGy4varorascst

Ounoit hopmbI OOyIECHUS

Kucenépa Anuna Onerosna

CreuunanpHocth: 40.02.01

[IpaBo u opraHu3aIys COUAIBHOTO 00ECIICUCHHS

PykoBoauresns:
[InecuskoBa Bepa Hukonaesna
K MOJI.H., TOLUEHT

JlonmyCTuTh K 3amure
Havanpuuk ornenenus CI1O

[Tpencenarens ITIIK

« » 2025r.

Mocksa

2025 1.
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[Tpunoxenue 3
OriaBiieHue

| 332153 (515 14 (S, Oummbka! 3akaaaka He onpeaeseHa.
I'maBa 1. ®upMeHHBIN CTWIb KaK OJWH U3 3()PEKTUBHBIX IJIEMEHTOB PEKIIAMBI
..................................................................... Ommbka! 3akaaaka He onpeaeseHa.

1.1. Pexnama — noHsTHsl, CBONCTBA, BUALL, PyHKnnOmmuoka! 3akaaaka

HE onpeacjicHa.

1.2. ®upmenHslit cTUiIb B opranuzannnOmuodkal 3akiaagka HE
ompeeJeHa.
['maBa 2. DnemMeHThl GUPMEHHOTO CTHJIA HA PEKJIAMHBIX HOCUTEIISX ......... Omuodka!

3aksagka He onpeaesieHa.
2.1. Ananu3 ucronbp30BaHusl GPUPMEHHOTO CTUJIS OpraHU3AINH ..... OmmoKka!l
3akyajgka He onpeaesieHa.
2.2. Tlpumepsl y1auyHBIX KOHIETIUH GUPMEHHOTO CTHIIA................ Omuodka!
3akyazka He onpeaesieHa.
I'maBa 3. PazpaboTka koHIeniuu pupMenHoro ctuiis s komnanuua BBDO
GROUP ... Ommoka! 3akiaaaka He onpeaesieHa.
3.1. Ananuz BiustHUSL GUPMEHHOTO CTHIISI HA YCIICIITHOE PAa3BUTHE MAJIOTO
OUMBHECA. . cevneeeeeieeeeeeeeieeeeieennaeens Ommbka! 3akaaaka He onpe/eaeHa.
3.2. Pa3zpaboTka koHIeNIMy GupMEeHHOTO CTHIIS /71l Komanuu BBDO
GROUP ..., Ommoka! 3akiaaaka He onpeaesieHa.
0720 910 {01 (=) £ 0 (<N Ommbka! 3akaaaka He onpe/eaeHa.
Cnucok UCTIONMb30BaHHBIX HCTOYHUKOB HHpopMarmunOmuoka! 3akiaaaka  He
onpejaesieHa.

[Tpunoxenune
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[Tpunoxenue 4
AHO BO «POCCUMCKHUU HOBBI YHUBEPCUTET»

OTAEJIEHME CIIO

COI'VTACOBAHO YTBEPXIAIO
HPEACEJATEJIb ITIK HAYAJIBHUK OTAEJEHUSA CITIO
« » 202_r. « » 202_r.

3AJJAHMUE
IJISl TUIIOMHOM padoThI o0yuaromemy(ei)cs

damunnsa Mmst OTYECTBO (B natensHOM Hazexe)

Tema paGoThI :

VYTBepkaeHa MPUKA30M OT « » 202___ 1. Neo

1. Teopernueckasi yacthb: (1-2 riaBbr)

2. IlpakTnuyeckasi yacth: (3 riraBa)

3. Jlata BbIZa4H 3aJaHHUS < » 202 .

4. Cpok npeacTaB/ieHUs 3aKOHYEHHOM padoThI « » 202_.

PykoBonurenb paboThl

(mopmuce, ©.U.O. pyKoBOIUTENS TUTIIOMHOM PabOTHI)

3amanue noy4ymn(a)

(moamuck, @.U.0. obydaromerocs)

« » 202 .
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AHO BO «POCCUMCKUUN HOBBI1 YHUBEPCUTET»

KOJLIEJK
COTJIACOBAHO YTBEPXKJIAIO
HNPEACENATE.JIb K HAYAJILHUK OTJIEJIEHUS CIO
« » 202_ r. « » 202_ 1.

3AJAHMUWE
JJIS TUIJIOMHOM padoThl 00y4aroiencs

NBanoBol AHactacuu CepreeBHe

Tema pa6orbi: OrieHKa CTPYKTYphl aKTUBOB OpPraHM3allM W HMCTOYHUKOB HX
dbopmMupoBaHus MO JaHHBIM OyXrajaTepcKoro Oananca

YTBepkaeHa nmpuka3zom ot «18» nexadps 2020 r. No 342/k

1. TeopeTHyeckas 4acThb:

['maBa 1. 3yunTh TeOpeTHUECKHE ACIIEKTHI OIEHKH MMYIIECTBa OpPTaHU3AINH U
UCTOYHHUKOB €ro ()OpMHUPOBAHUS IO JAHHBIM OyXTaJTepCKOTo OamaHca

I'maBa 2. IlpoBecTn oOIIyI0 OICHKY IOKa3aTeleld CTPYKTYphl OyXTajJTepCKoro
6ammanca OOO «Toprossiii lom «Anbdec LienTp»

2. IIpakTHYecKasi 4acTh:

I'maBa 3. IlpemoctaBUTh NPEIJIOKEHUS TO0 COBEPIICHCTBOBAHUIO CTPYKTYPHI
6amanca OOO «Toprossiii [lom «Andec LienTp»

3. Jlata Buigauu 3aganus «21» saBaps 2021 1.

4. Cpok npejacTaBJ/ieHHs 3aKOHUYEHHOI padoThbl «27» mas 2021 r.

PykoBoauTtens paboThl ITereneBa Banentnna MuxaiiyioBHa

3agaHue Moay4dnsia NBanoBa Anactacus CepreeBHa

« « 202 .
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[Tpunoxenue 5

Od¢opmiteHne mocseaHero JuUcTa JMIVIOMHON padoThI

JlumiomHasi paboTa BBIIIOJIHEHA MHOW CAMOCTOSITENIEHO

Hcnonb3oBanHble B pab0oTe MaTepHUalibl M KOHLETILUHU U3 OITyOIMKOBAaHHOW HAyYHOU
JUTEPATyphl U JPYTUX UCTOYHUKOB UMEIOT CCHUIKY Ha IEPBOMCTOYHUKH.

CIHCOK HCIIOIB30BAHHEBIX HCTOYHUKOB I/IH(i)OpMaHI/II/I BKJIIOYACT HanMEHOBAHWH.

DK3eMIUISIp BBITYCKHOM KBaTM(PUKAIMOHHOM pabOTHI C1aH B A€KaHAT KOJIJIeKa

« » 20 T.

(moanmuch 00y4aroIIerocs) (bamumust, ©Ms1, OTIECTBO OOYJAFOIIIETOCS)
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[Tpunoxenue 6

IIpuMeps! ONMCAHUA CIIMCKA UCII0JIb30BAHHBIX
HCTOYHHKOB HH(pOpMaALNH

OcHoBHas JiuTEpaTypa
Ecnu ucTOYHMK MMEeT OJHOro aBTopa, TO numerca ero (amwiusg (mocne
(aMuIMu cTaBUTCSA 3amsATas), a 3aTeM uHUIManbl. [locne 3arnaBust craBUTCs Kocas
yepra (/) u numercs N.0.®0. aBTopa B UMEHUTEIILHOM Ma/IeKe.
Hanpuwmep:
CemenoB, B. B. ®unocodpusa: wuror Tteicsyenetuil. @Dunocodcekas
ncuxonorus / B. B. CemenoB. — Ilymuno: ITHI] PAH, 2000. — 64 c.
Ecam aBropoB nBa wnm Tpu, TO ykasbiBatoT D.M.O. omnoro asropa. Ilocne
3aryiaBus cTaBUTCsA Kocas depta ( /), m mepeuncistorcs M.0.dD. Bcex aBTOpoB B
UMEHUTEIHHOM MaJIeXke.
Hanpuwmep:
KapaceBa, M.B. ®unancoBoe npaso: npaktukym / M.B. Kapacesa, B.B.
I'punenko. — M: FOpucts, 2000. — 152 c.
Anemkuna, O.H. Hcropusa rocymapctBa u mnpaBa Poccum : MeTo.
pexomengaiuu Kk kypey / O.H. Anemkuna, 10.A. UBanos, B.H. UepHbiies.
— Bopownex : U3n-so Boponex. roc. yn-ta, 2001. — 384 c.

Ecnu Ha3zBaHWe HCTOYHUKA COJEPXKHUT JIOMOJIHUTENbHBIE CBeleHus: (rmocodue,
y4eOHUK, COOpPHHUK TpPYAOB, 0030p, YU€HbIE 3aMHMCKH), TO TIOCIE OCHOBHOIO
Ha3BaHMs CTABUTCS JABOECTOYHE, a 3aTEM JIOMOJHUTEIbHBIE CBEIACHUS CO CTPOYHOM
OYKBBI
Hanpuwmep:
AradonoBa, H. H. I'paxxmanckoe mpaBo: y4eb. mocobue s By3oB / H. H.
AradonoBa, T. B. borauesa, JI. M. I'mymkoBa ; moxm. obm. pem. A. T.
Kanmuna. — 2-e usn., nepepad. u nom. — M.: FOpucts, 2002. — 542 c.

Ecnmu aBTOpoB Ooniee Tpex, TO MHUIIETCS 3arjlaBu€ KHUTH, 3a KOCOM YepToil
numiercss M.0.®. onHOro aBTOpa U B KBAJPATHBIX CKOOKAaX CIOBO «H JP.»

Hanpuwmep:

Hctopus Poccum: yueb. mocodue s CTyA. Bcex crnenuanbHocTedt / B. H.
beikoB [u ap.]. — 2-e u3a., nepepad. u gom. — CII6. : CII6JITA, 2001. — 231 c.
B cnydae BbIXoJa MCTOYHHKA MMOJ OOIEH pemakuuei (moj penaxkuueit) mocie
HAaWMEHOBAHUS WCTOYHHMKA CTAaBUTCS OJHA Kocasi JIMHUA (/) M CO CTPOYHOU OYKBBI
MUIIeTcss /moj oOml. ped., Wik / moa pea. 3aTeM — WHUIMansl u (pamuims
penakropa B pOAUTENbHOM mnanexe. Eciau ke yka3bpIBaeTcs peaakTop WIH
COCTaBUTENb, TO MOCJIE HAMMEHOBAHUS MCTOYHMKA TaKXKE CTABUTCS OJHA Kocas
nuHug (/) U co CTpOYHOM OYKBBI MUIIETCA / pell. WM /COCT. 3aTeM UHUIUAIBI U
dbaMuns pelakTopa Uik COCTABUTEIISI B UMEHHUTEIIBHOM TaJIekKe.

Hanpuwmep:
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30710TOM KIIOYHMK: CKa3ku poc. nucareneit / coct. U. [lonsikoBa.— M.: OHuKc,
2001. - 381 c.

B ciyuae, ecnm cchuUika JaeTcsi Ha Kakyroo-lIHOO CTaThio (pacckas), M3JaHHYIO
Cpeau IpYruxX MPOW3BEIEHUN ITOTO K€ aBTOpa W OOBEAMHEHHBIX B OJTHOUM KHHTE,
TO Tocie paMWINY ¢ MHULIMAJIaMH 1aeTCsl Ha3BaHHWE CTaThH ( pacckasa), 3a KOCOif
yeptoii (/) moBTopsiercst M.0.d. aBTOpa, 3aTeM CTaBsATCA ABE Kochle JIMHUM (//) U
JaroTcst Bce Oubnuorpaduyeckue JaHHbIE HICTOYHUKA.
Hanpuwmep:

HBunsanaoBa, ['. C. Kommmument: KoMMyHHMKaTHBHBIA CTAaTyC WM
ctparerust B nuckypce / I'. C. JIBunsiuunoBa // ConuaiibHas BIAacTh si3bIKa : cO.
Hayy. Tp.. — Boponex: M3n-Bo Boponex.roc. yu-ta, 2001. — C. 101-106.

[Ipu onmmcaHuum MHOTOTOMHBIX HM3JAHUU Mociie paMUJIMU ¥ WHUIUAJIOB aBTOPOB
numiercst — Coop. cou. uian Cod., CTaBUTCS JIBOETOUME U YKA3bIBAETCA KOJIMYECTBO
ToMOB: B 3 T., B 10 1. ( HO He 3-x, 10-Tu T.) JIOKyMEHT B 11€JIOM:

Hanpuwmep:

I'unmuyc, 3. H. Counnenusi: B 2 1. / 3. H. I'unmuyc.— M.: Jlakom-kHura:

I"abectpo,2001.

OTnenbHBIA TOM

Hampuwmep:

I'unmuye, 3. H. Counnenns: B 2 1. / 3. H. 'unmuyc.— M. : Jlakom-kHHra :
I"abectpo, 2001. — T.2. — C.154-161.

[Ipu cchuike Ha TOMa, YacTH, pa3lielibl, TJIABbl BCE CBEJCHUS NAIOTCS apaOCKUMU
mudpamu;
Tak kak ASTH JaHHBIC SBISIOTCSA JOTOJHHUTEIBHOM WH(pOpMaIMel, OHHU
OT/ACJAIOTCS IPYT OT Apyra TUPE W NMUIIYTCS B cokpamienuu: T.4 , Bem. 5 ,
Kn. 2.
Mansiii, A. 1. Beenenne B 3akoHOgaTebeTBO EBporetickoro coobiecta /
An. Manerit // Unactutytsl  EBpomeiickoro coro3a : yde0.mocobue / A
Mausiit, JIx. Kemn6enn, M. O’Heiin. — Apxanrensck, 2002. — Pazn. 1. — C.
7-26.
['maseipun, b. 3. ABTOMaTH3aIMs BBHIIOJIHEHHS OTIETBHBIX orneparuii B Word
2000 / b. B. I'mazeipun // Office 2000 / 3. M. bepnunep, U. b. ['ma3sipuna, b.
O. I'mazpipuH. — 2-¢ usn., nepepad. — M., 2002. — I'n. 14. — C. 281-298.

Mecto u3znanus — o0s3aTeNbHBIA OMOTMOTPAPUIECKUN dIIEMEHT — MPUBOJUTCS B
MMEHUTEIILHOM MaJexKe.

[Ipunsarsie cokpamenus: MockBa — M.; Jlenunrpan — JI.; Cankrt-lIletepOypr —
CII0.; Iletepoypr — IIt.; Huxxnuit Horopon — H. Hosropon; PoctoB Ha Jlony —
PocroB u//1; Jlongon — L.; TTapmx — P.

I[Ipu nByx wMmecTax wu3AaHUs M JBYX M3JaTeNbCTBaX YKa3bIBAIOTCS 00a W
OTAEJISIOTCS IPYT OT Ipyra TOUKOM C 3aIsITOM.
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['og w3maHus yka3pIBaeTCs MOMHOCTBIO 0e3 OykBwl «r». Ilpm oTCyTCTBHHM roma
W3JIaHUS UITYTCS CTPOYHbIE OYKBBI «0.1.» (0€3 roaa).

bubmmorpaduieckoe onrucaHne NCTOUHUKOB, B3SITBHIX U3 TA3€T U KYPHAJIOB: JACTCS
damunusa 1 nHUIMANEL aBTopa. [Iuimercs Ha3BaHWU CTAaThH, 3aTEM CTaBHUTCA KOcas
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Ha3BaHWE KypHaja WIH Ta3eThl, TOYKa, TUPE, TOMA, TOUKA, TUPE HOMEp KypHala,
(ecmu MCTOYHUK B3AT M3 Ta3eThl, BMECTO HOMEpa YKa3bIBAeTCS JlaTa BBIMYCKa),
TOYKa, TUpE, CTpaHullbl (mponucHas C) cTaThu.

Ecnu razera umeet Gosee 8 crpaHull, B ONMCAHUK MPUBOJUTCS HOMEDP CTPAHMIIBI,
Ha KOTOPOM MOMEIIEHA CTaThs.

MuxaitnoB, C. A. E3na no-eBponencku: cucTeMa IaTHeIX aopor B Poccun
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Myxuna, B.A. IIcuxonorudeckuii CMbICH UCCIEA0BATEIbCKOU JESITEIbHOCTH
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—C .123-127.

AyauousaaHusi
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JuiekTpoHHBIEe Pecypcnbl

XyH0)KeCTBEHHAs] SHIMKIONEAUS 3apyOeKHOT0 KIACCHYECKOr0 HCKYCCTBA
[OnexTpoHHbId pecypc]. — M. : bomesmas Poc. sHmukin. [u ap.], 1996. — 1
antekTpoH. ont. Auck (CD-ROM).

CBenenusi, B3sThIe HE C TUTYJIBHOTO JIMCTA, 3aKIIOYAIOTCS B KBaJpaTHHIC
CKOOKH.

bubauorpaduueckoe onucanue 10KymMmeHTa u3 cetu Internet

berakosa JI.C. Konctpyktususm / JI.C. berakosa // KynsTypomorust XX Bek -
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[lcuxonorus cmeicna: npupojaa, CTpoenue u auHamuka Jleontsea [I.A. — 1-¢
3. — 1999. — (http//www.smysl.ru/annot.php).
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ITpunoxenue 7

Oo0pa3zen opopMiIeHHS CHOCOK

Texer AUNIIOMHOM PadoOTHI

3ammTa TMpaB MOTPEOUTENEeN MpeacTaBisieT Cco00Ml  KOMIUIEKC —Mep,
peanu3yeMblX rOCyJapCTBOM U HAIpPaBJICHHBIX Ha PEryJUPOBAHHE OOIIECTBEHHBIX
OTHOIIICHUM, BO3ZHHUKAIOIIUX MeEXAy mnpuolOperareraeM ((PuU3nUecKuM JIUIIOM,
npUOOpETAIINM TPOAYKT WM YCIAYTY JJs JIMYHBIX, CEMEUHBIX, JOMAIIHUX U
UHBIX HYXJ, HE CBSI3aHHBIX C MPEANPUHUMATEIBCKON JEATeIIbHOCTHIO) U
CyOBEKTOM peAnpUHUMATEIBCKON NesTeIbHOCTH (M3roTOBUTENEM,
UCIIOJIHUTENIEM, TIPOAABIOM) M BKIIOUYAIOIIHUX B Ce0si: YCTAHOBJICHHE KOHKPETHBIX
npaB moTpeOuresneii; GopMbl BO3MOXXHBIX HAPYIICHUH TpaB M MEXaHU3M UX

3aIMTHI; OTBETCTBEHHOCTH 3a HapyIIEHUE MpaB mnotpedutenei [7, c. 22].
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[Tpunoxenue 8

AHO BO
«POCCUMCKHUUN HOBBIN YHUBEPCUTET»

OTAEJIEHHUE CIIO

PEINEH3UA

Ha [UIIVIOMHYIO PABOTY

00y4ariencs no cnenuaJbHOCTH

38.02.01 dxonommuka U Oyxraarepckuii ydyer (10 0TPacasiM)

HNBanoBoii Ejenpl CepreeBHbl

Ha TeMy: OlLIeHKa CTPYKTYpPbl aKTUBOB OpPraHU3aIlMi U KICTOYHUKOB MX
dbopMUpOBaHUS IO TaHHBIM OyXTajaTepcKoTo OanaHca

Penensenr - J[yoposka A.JI., mpenojgaBarenb KOUIeIKa

Junnomuas pabora HMpanooit E. C. cOOTBETCTBYeT NpeIOKCHHOMY
3amanuio. Tema JOUIIOMHON  paboOTBhl  SABISETCS  aKTyaJdbHOM, TaK Kak
OyXralTepckuil OaJlaHC OTpakaeT HE TOJIBKO CyMMapHbIe, HO U CTPYKTypHBIC
U3MEHEHHS B COCTaBe CpelCcTB. Bo-mepBbIX, OallaHC PACKPBIBAET CTPYKTYPY
MMYIIIECTBA M UCTOYHUKOB €ro (pOpMHpOBaHUS B pa3pe3e MX THUIIOB U TPYIII; BO-
BTOPBIX, CIY)KUT UCXOJHBIM UCTOYHUKOM HH(pOpPMAIUHU I pacuera (PMHAHCOBBIX
IoKa3aTesieH, XapaKTepU3YIOIINX COCTOSHUE CyObeKTa X035HCTBOBAHUS.

[IpencraBnenHass paboTta HMMEET JIOTHYECKYIO CTPYKTYPY, BKIIOYAIOIIYIO
BBEJICHWE, TPHW TJIaBbl, 3aKIIOYECHUE, CIOUCOK MCIOJb30BAHHBIX HCTOYHUKOB
nH(pOpMaIH, TIPHITOKCHHUS.

Bo BBeaeHuMM oOTpakeHa AaKTyaJdbHOCTh BBIOPAHHOM TEMBI, YETKO
chopMyIHMpOBaHbI MEIH U 3a7a4U JUTNIOMHOM paOOTHI.

B cooTBeTCTBUU C 1IENIBIO aBTOP PACCMOTPEN:
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B I1aBe | — MOHATHE W MOKA3aTeNHM CTPYKTYPHl aKTUBOB M MCTOYHUKOB UX
(dopMupoBaHus,

B MMaBe 2 — OOIIyI0 OLEHKY TMoOKa3aTelell CTPYKTYphl OyXrajiaTepcKoro
6amnanca OOO «Toproseiit [lom «Anbec LienTpy,

B TJaBe 3 — OCHOBHBIC HAIPAaBJICHUS COBEPIICHCTBOBAHUS CTPYKTYPBI
6amnanca OOO «Toproseiit [lom «Anbec LienTpy.

[lo pe3ynpTaTaM wuCCIEIOBAHUS HAMUCAHO 3aKJIIOYEHHUE, COJIepIKaliee
BBIBOJIBI O TIPOJCIIAHHOW pPabOTe H MPEAIOKCHHS IO COBEPIICHCTBOBAHUIO
CTPYKTYpBI OaJlaHCca OpraHu3aIvH.

Takum  oOpa3om, B CBOoe paboTe aBTOpP NPOJACMOHCTPHUPOBAI
c(hOpMHPOBAHHOCTH KOMITETCHIIUH B paMKaX OCHOBHBIX BHIOB MPO(eCCHOHATBHON
JCSATCIIEHOCTH.

K npewmymiecTBaM OIIGHUBAGMOW JHUILIOMHOW pPaOOTBI MOXKHO OTHECTH
JIOTUKY TIOCTPOCHHsSI TEKCTa, HCIOJIb30BAaHUE TEMAaTUYECKOW JIUTEepaTyphl W
PAKTUYECKYIO 3HAYMMOCTh C/ICJIaHHBIX BHIBOJIOB.

PaGora HanmcaHa 3>KOHOMHYECKHM TPAMOTHBIM SI3BIKOM C HCIIOJIb30BAHUEM
(haKTUYECKUX JaHHBIX, TAOJUIHOTO MaTepHraa.

K Henocratkam paboThI clieIyeT OTHECTH:

1. Hegouetrsi mpu oQOpMICHHH CHOUCKAa HCIOJIB30BAHHBIX HCTOYHUKOB
uHdOpMaIuu.
2. OTCcyTCTBHE WLTIOCTPAIIMOHHOTO MaTepuaia B 1 rmaBe ucciie0BaHus.

OpnHako HalJIEHHBIE HEIOCTATKU HE BJIMSIOT HA KAYECTBO MCCIEIOBAHUS TI0
BBIOpAaHHOU TeMe.

B memom jumimomHas pabora  TpeACTaBISET COOOM  3aKOHYCHHOE
CTPYKTYPHPOBAaHHOE HCCJEI0BaHUE, O(DOPMIICHHOE COTJIACHO CYIIECTBYIOIIUM
TpeOoBaHMAM. 3aCiTy’KMBAET OLIEHKH «OTIMYHO», a cama MBanosa E. C., B cmyuae

YCTEIIHOMN 3aIlUTHI, - MPUCBOCHUS KBATM(DUKAIINN «OyXTamTepy.

«29» mas 2020 r. Hyo6porka A.JIL.
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[Tpunoxenue 9

AHO BO
«POCCUUCKHNUN HOBBIKU YHUBEPCUTET»
OTAEJIEHME CIIO
OT3bIB PYKOBO/JUTEJIA

JTUTIJIOMHOWM PABOTBI
Tema
OO6yuarorerocs

(@. 1. 0)

I'pynna Kypc
CnenuanbHOCTh
O06beM TUIUIOMHOM pabOTHI CTpaHHUII, B T. 4. KOJIMYECTBO CTPAHUI] TPUIIOKEHUI
1. AKTyanbHOCTh U IpaKTUYecKast 3HaYMMOCTb TEMBbI

2. Jlornyeckast 1ocie0BaTeIbHOCTD

3. ApryMeHTHPOBaHHOCTh U KOHKPETHOCTH BHIBOJOB U MPEIOKECHHIA

4. [IpaBuibHOE UCTIOIB30BAHUE HAYYHBIX/TIPO()ECCHOHATBHBIX TEPMUHOB U IOHATUH B
KOHTEKCTE TIPOOIEeMBbI

5. ypOBeHL HCIIOJIb30BaHU: PA3JIMYHBIX BUAOB JIMTCPATYPHBIX HCTOYHUKOB

6. KauectBo 0opmieHus TUIIIOMHON pabOThI, KAUYECTBO TAOIUI, MIUTFOCTPALIUI U TIP.

7. YpOBEHb CaMOCTOSITENILHOCTH MIpU paboTe HAJ TEMOU JUIIIOMHON pabOThI

8. Hegocrarku
paboThI

9. I[I/IHJ'IOMHaH pa60Ta COOTBCTCTByeT/HC COOTBCTCTBYCT TpeGOBaHI/ISIM, NpeaABABISAEMBIM K
JHUIITIOMHOM pa60Te, U MOXCT/HE MOXET OBITh PCKOMCHAOBAaHa K 3alllUTC Ha 3aCCAaHUuUn

T'ocymapcTBeHHOM DK3aMeHAITMOHHOU KOMUCCUH
HY>KHOE IIOJYEPKHYTh

OIICHKA




42

PykoBoauTens AUMIOMHON pabOThI /
(ToAKcCh) d.1.0.

« » 202 1.

(mata BbIIa4m)
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[Tpunoxenue 10

AHO BO
«POCCUMUCKHUUN HOBBI YHUBEPCHUTET»

OTAEJIEHHUE CIIO

OT3bIB PEIIEH3EHTA
O IUIIJIOMHOM PABOTE

JlumiomHasi paboTa BBIIIOJIHEHA 00Y4arOIIUMCS

Kypce I'pynma Ne
CrnenuaibHOCTh

PykoBoaurens

Tema guruIoMHO¥M pabOTHI

Penensent

OTMeUeHHEIC JOCTOMHCTBA

[IpakTuyeckass 3HAYUMOCTb
paboThI

OTMedeHHEBIE HEOAOCTAaTKU




JakiroueHne
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Penienzent /

TI.
(noamnuce) DOHN.0

MII

C pernensueit 03HaKOMIICH(a)

(rmoznuce)

JOJDKHOCTh

(®HO)

20
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[Tpunoxenue 11

Metoanueckue pekomenaanuu no MS Word

OOOPMJIEHHUE

JIATIJIOMHOM PABOTBI
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1. Kak yCTAHOBHUTB HY:KHOe (popMaTHpPOBaHuUe?

1.1. OopmiieHHEe OCHOBHOI0 TEKCTA

OcHOBHOI TekcT paboThl NOJKEH ObITh HamucaH wmpudprTom Times New
Roman, 14 ot (pa3mep mpudTta), ¢ MEKCTPOUHBIM UHTEPBAJIOM 1,5, BEIpaBHEHHBIN

no mupuHe. KpacHas cTpoka 10KHA UMETh oTeTyn 1,5.

Hns  Toro, 4YToOBl OQOPMHUTH TEKCT MO  BBIIIETICPEUYUCICHHBIM
TpeOOBaHUSIM, HEOOXOAUMO:
1. BeiaenuTs TEKCT.

2. BeiOpatb Ha nienTe «[ naBHas.

TNABHAA BCTABKA AN3AAH PASMETKA CTPAHILLbI CCBINK PACCBINKI PELLEH3

o - - -— — J— e
0 TimesNewF- |14 ~| A A Aa- R i=-i=-%=- &= 4l 1
crasuTe KK M -aex, ¥ - p. ==== t=. H.o.
- o . no obpasuy - 2 End L == =8| i
Bydeplp Ha [F] WpwudT [F] AB3ay P
3 2 1 a 1% 2 3 4 5 c .

3. B pasnene «IlIpudr» Beiopats « Times New Romany.

IMETKA CTPAHMLM

E& 0% Wit &b m

O Smp L6

O Source Sans Pro £ 40w Mil ¢ W
O Source Sans Pro Black

O Source Sans Pro Semibold

O STENCIL

" m
@

[¢RMY densed
O Tw Cen MT Condensed Extra Beld
O Verdana E& %0k Wit @ Wiuy
O Viner fiand 57

O Ol

d

4. YcranoBuTh pazmep mpudra 14,
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TNABHAR | BCTABKA  AM3AWH  PA3MET
Times New F - (11 = A

8
¥ Mopmar no obpaiyy XK H-: 9

»ep 0BMeHa [ 10

14
16
18

36
48

5. Ilepeiinem K BbIpaBHMBAHUIO TEKCTa IO LIMPUHE, YCTAHOBKE KPacHBIX
CTPOK M MEXCTPOYHOI0 UHTEPBAJA.

Haxxatb Ha IMpaByIO KIIABUITY MBIIIN, IMTOABUTCA CICAYIOIICC OKHO

FENL RO L M T AU LI S

ol 36 Bripesath

o Yo0meMe;
E‘@ Konnposate
1 i|3 MapameTpbl BCTaBKm: EKTOM; 3
=y
| O ITYPHBIX
g A Wpngr.
= ABzal.
ITOIDKEH
P Onpegenute
CuHOHUMEI , ¢ TocoD:
o Bz Depeson io meta
fa Mouck € nomowero Bing
‘% Mngpcceinga..
A7 cospam npUMEHEHHE TbTaTOM

JANENTT TAMET OWa TOTEHA ORTR

TimesNewRoi- |14 <[ & o" % Ay

M ]

KK 4 a‘b/,Av = 25' Critnu

o S — |

6. BeiOpaTh cTpoky «AbO3am». OTKpOETcss OKHO, B KOTOPOM HE0OXOAMMO

YCTAaHOBUTBH BCC TOYHO TaK, KaAK Ha KAPTHUHKC HUKC.

ABzay 7 *

QTCTYNE W MHTEPEAALE  [MoA0MKeHWE HA CTRaHHLE

Ofupe
Bupastusarve: | [IFNTEETTSNINN
YposeHe: OCHOBHON TekeT |~ CBEPHYTHI N0 YMONHEHUKD

QOTcyn
Cnesa: Dem |5 nepsag crpoka: Ha:
Cnpasa: Dem |5 Otayn ~| 1,5 [
[ 3epranshbie ateryne

Wrrepsan
Nepes: Ont = MEKAYCTROUHEIN: ZHaYeHHE:
Mocne: ont |5 1,5 cTROKM ~ =

[1 He aoBagnats unTepean mesxay azauamu ogHora crung

O6pazey

Iabynauma... o ymonyaHuo OtmeHa

Takum  oOpa3oM, OCHOBHOM TeKCT OyaeT oQopMIieH COIIaCHO

TpeOOBaHMSIM.
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1.2. OdopmiieHue 3aro10BKOB padoThI

[Tpu opopmiieHnn 3aroOBKOB BaXKHO TOMHUTD CIAEAYIOIIECE:

1. B xon11e 1:000T0 3arojoBKa TOYKa HE CTAaBUTHCS.

2. Bce 3arosioBKu 10KHBI OBITH BBIPABHEHBI 110 IIEHTPY CTPaHUIIBI.

3. Bce 3arosioBku TOKHBI OBITH BBIJIEICHBI «ITOJIYKUPHBIM» MIPUGTOM.

4. OrnaBneune, Beenenne, I'masa 1. Ha3Banwue rnasel, ['1aBa 2. Ha3Banue
rnaBbl, ['nmaBa 3. Has3Banue rnaBbl, 3akmoueHue, CHUCOK MCIOIB3YyEMBbIX
UCTOUYHUKOB UHPopmanuu wumeroT wmpudt Times New Roman, 16 mr,
«IOJTYKUPHBIIN».

5. lloanmynkTe! (Hanpumep, 1.2. Ha3BaHue BTOPOro MmyHKTa NEPBOH TJIaBHI)
umeroT mpudt Times New Roman, 14 0T, «momyKUpHBIN».

6. PaccTostHue Mex 1y 3arojIOBKOM M TEKCTOM JOJDKHO OBITH 15 MM (T.€.

3 0T), a MEX]ly 3aroJIOBKaMH TJIaBbl U pa3jiesia — 8 MM.

Jlommyctum HaMm HeoOX01UMO MpaBuiIbHO opopmuth Beeaenue. s aToro:

1. Iumem Ha HOBOM CTpaHMIlE CI0BO BBeieHue (B KOHIIE TOUKY HE CTaBUM!).

2. BeigenseM ciaoBo u ycranasiuBaem mpudt Times New Roman 16. ( cm. 1.1.
OdopmieHre OCHOBHOTO TEKCTA).

3. JIns ycTaHOBKHM MOJIYKUPHOTO ouepTaHus HaxkumaeM Ha 7K.

Tirmes Mew F ~ 16 A A Aa- A

K K M ~abex, X - A-

G WpndgT P

4. Tenepb ycTaHOBUM pacCTOsIHUE OT ciioBa Benenue 1o Tekcta. CHOBa BbIAEIsIEM
cioBo BBenenue. M HaxrMaeM Ha MpaBylO KJIABUILY MBIIIHA U BbIOUpaeM «AO3ai.
5. PacctostHue Mexay 3aroiloBKOM U TEKCTOM YCTAaHABIMBAETCS C IMOMOIIbBIO
MeXCTpOYHOTO MHOXHUTENsT paBHOTO 3. Bce A0MKHO OBITH CTPOTO Kak Ha

KapTHHKC HHUKC.
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AbBzay 7 x>

OTCTYNB W MHTEPEANE  TloN0MEHME HA CTRAHMLE
O6wne
BripasHueanue: Mo ueHTpy ~

YpoBeHE: OCHOBHOM Tekar | v CEEpPHYTH M0 YMOAYEHWID

OTtcryn

Cnesa: Ocm nNepean (TpokKa: Ha:

v 4]

Cnpasa: Ocm (HeT) ~

[[] zepkanehbie oteryn

WrTepsan

Mepea: 0nt MENAYCTPOHHEI: 3HAYEHME

v e

Nocae: ont MHoxmTENE ~ 3|

[] He aogaenate uHTepEaN Mexay a63aLaMK DAHOrD CTMAA

O6pazey

TaGynaums... No ymonyanuio OTmeHa

N naxxumaem «Ox».
Taxum xe o6pazom odopmisiercs OriiaBiieHHE, BCe Ha3BaHUs TJIaB, 3aKJIIOYCHUE,
CnucoK UCIOIb30BaHHBIX UCTOYHUKOB UH(popMarmu, [Ipunoxenue.

IIpu odopmnenuu nynktoB 1.1., 1.2 U T.1. HEOOXOAUMO BBIICIUTH
Ha3BaHWe TyHKTa. YcTaHoBUTh mpudT Times New Roman 14. MexcTpouHbiii
MHOKHUTENb 1,5.

HpI/I IMPAaBHUJIIBHOM BBIIIOJIHCHUHM BCCX IIYHKTOB HOOJDKHO IIOJIYYHUTCS

clenyromee

I'maBa 1. CocraBienue u opopMmiieHue 10KyMEHTOB

1.1. MudopManmoHHO-CIPABOYHbIE CUCTEMbI

B coctaB nn(opmMaImoHHO-CIIPaBOYHBIX JOKYMEHTOB, KaK MTPaBUIIO, BKIIOYAIOT:
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2. Kak BcTaBuTh TA0AMIY?

2.1. Co3nanne Tabdaunpl. PopMaTupoBaHue TEKCTA B TalJuIle.

J171s1 TOro, YTOOBI BCTABUTH TaOJUIlY B pabOTy, HEOOXOIUMO:

1. Ilepetitu B paznen «BcraBkay.

BHES O-
rNAEBHAR ECTABKA AWN3ANH PASMETKA CTPAHIL
'n'D S TimesNewF ~ |14~ A" A7 Aa-
— KonwposaTte KK U -aex o Q- 2
- ¥ ©opmar no obpas - :
Bydep obmMeHa WpndpT

L 3 2 1 §
1

2. Haxumaem Ha «Tabnuma» u BeIOMpaeM HEOOXOJIUMBIE TapamMeTphl.

Hanpumep, Ham HeoOxoauma Tadiuia 6x6.

B H S O -

DA FNABHAS BCTABKA JN3AAH PASMETEA (

B TuryneHan crpaHmua « D F‘ T
[l;l & %

j [TycTan cTpaHWua
Y g Tabnuuya Pucynkn Mzobpasenna Qury)

1
= Paspbls cTpaHnLbl - w3 MinTepHera -

CTpaHWLkI Tabmuua bxb ALy

= |
|-
|-
|
|-
|
I
o

B Bcrasute TaBanuy..

v

L1l

e

L

L4

™ Hapucosats Tabanuy

1

E['g Tatnwnua Excel

1o

B 3Skcnpecc-tabanuel r

3. Haumnaem mocTeneHHO 3amoaHsATh Ta0HITy.
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Ecnu ecth HE0OXOAMMOCTH B 00bEIMHEHNN HECKOJIBKUX CTPOK, TO CIAEAYET
MOCTYNAaTh CIAEAYIOIIMM 00pa3oM:
v’ BBIIEJIUTH OTU CTPOKH;
v/ HakaTh IPaBOM KJIABUIIEH MBIIIH, BEIOpaTh «OOBEIUHUTE

STUYEHKN)).

Times Mew Roi - |14 ~| A" o7 & IIIT l__}J\_T

X Kk =3% - A - &y~ - Boaska Yaanenme

O0nemHeHe | |
& Bripesate

Eg Konuposats

& TMapameTpbl BCragkm:

il

[

BecraewTe ¥

¥aanuTe AYERKN..,

E CBEEIMHNTE AYERKK

CTUAKM o opMNEHNA rpanny, |k
“ﬂ HanpasneHwe TekcTa...

r|'3| CeodcTea TaBnuukl...
¢ Co3gate npumMedaHue
B urore, monyuum xenaemoe. [y TOro, 9TOOBI TEKCT OBLT MO ICHTPY,

IpUMeEHsIeEM «BBIPOBHATH 110 LIEHTPY.

+

O0BegNHeHIIE

B CUTyallu1, KOraa TCKCT JOJIDKCH OBITh PacCIIoJIOKCH BEPTHUKAJIBHO,
IIOCTYyIIaCM aHAJIOI'M4YHO. BI)II[eJ'IHeM TCKCT B ﬂqeﬁKe, Ha)XMMacM IIPAaBYIO KJIaBHUITY

MBIIIU U BeIOUpaeM «HampaBieHue TekcTay.
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X% Boipesats i
Egy Konwposats

B m1
O [Napamerpm BcTaBKM:

«Bn 0
0

E OnpeaenuTs -

CHHOHWUMBI k
Bz Mepesoa
Mowck € nomower Bing
BecraenTe k

B cp ¥aanute aueiikn,.,

rt

iz

PazgennTe Aueikn...

aHal
CTHAKN chopMAEHKA rpaHuy, |k

._
=
=

HEI'IFJEEJ'IEHHE TEKCTS...

CeoicTEE TABNMUEL..

Mangpcceika...

LR

Co34aTe NPUMEYEHNE

O0nenIeHIe

Ilocne yero mosiBUTCS OKHO, B KOTOpPOM CJICOYCT BI)I6paTI> HCO6XO,Z[I/IMO€

HaIIpaBJICHUC TCKCTA. N naxxumaem «OKy.

HanpaeneHwe Tekcta - Auelika Tabnwuel ? >
DpreHTayna Oepazey,
-
Tekcr .
Kax bl
OXOTHWE
& E HENILET 3HATE,
ol
= = rae cuauT
dasaH. i

MpHUMEHWTE:

Orens

B cnyuyae HeoOxomumocTH M00aBICHHS CTPOKH WM CTOJOIA, CIEmyeT
BBIJICJIUTh CTPOKY, BHIOpaTh B MOsSIBUBIIEMCS OKHE «BctaBuTh». BoiOpaTh TO, 4TO

HEO0OXOIUMO.
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S X Boipesats
B3 Konuposate

T'_h, MNapameTpel BCTABKM:

il
[
BcTaenTe b | £ BeraewTe cTonBusl cneea
¥YaanuTe AYeKu... E3 Bcraewts cTonBukl copaea
EH Obpeannnts auedin B Beraewts cTpoku ceepxy
Crunn odoprnenna rpaniy, | ¢ | B BeraeuTs cTpokm cHusy
“ﬂ Hanpaenenue TekcTa... Eﬂﬂ BcTaeute aueiku...

L"E CeoWcTea TaBAWUEL...

I d Coszgate npumedanmne

BHOBbL He 3a0bIBaeM npo TO, YTO HGO6XOJII/IMO IMpaBUJIbHO IIOAIIHUCATDb

Tabnuily 1 0(pOPMUTH CCHUIKY HA HEE B TEKCTE.

2.2. BcraBka popmyJa

Il Habopa ¢opmyn B MS Word MOKHO MCITOIB30BaTh KaK BCTPOSHHBIN
penakrop Gopmyi, Tak u ¢ momoinsio Microsoft Equation 3.0.
[IepBbIli BapuaHT.
[lepexogum B BkIaaky «BcraBka». B rpymnme «CumBOIbD) BeIOHpaem
«YpaBHeHue». Ecim HaxaTh Ha CTPEIOUKY PSIAOM C 3TUM IIYHKTOM, TO MOSIBUTCS

BBITIA/IAIOIIEe MEHIO, TJIe€ MOKHO BBHIOPATh OJIHY U3 BCTPOCHHBIX (hOPMYII.

A E - [# - T Ypaenerne -
4 - B €2 Cumeon ~
TekcTosoe

none - -

TekcT CHMEONH

OTKpBIB, MOXKHO HAOPATH JTIO0YIO (POPMYITY TOCTATOYHO MPOCTO B OBICTPO.

TNABHAA BCTABKA LAVIBAVH PA3METKA CTPAHWLLbI CChIIKN PACCHIKN PELIEH3VPOBAHME BMA Marematnka KOHCTPYKTOP
T S FEEHNUEOEEE] 3 e 4% L § O s g fm A B ® W

Vpaswene CIFIEIEIF
- abc OBbIuHbIN TEKCT . _‘ = .

Cepsuc & Cumsonsi Crpykypsi Matemariika

\E’ x E v][c @ Z| fpo6s Wngexc Pagukan Unrerpan Kpynwii Croka Oynkuna [uakputnseckne MMpegenn Onepatop Matpuua  Pacuer Mpaguk

onepatop~ Hakw~  norapudm

Bropoii BapuanT.
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OtkpeiBaeM Bkianky «BcrtaBka». B pasnmene «Tekct» BblOupaeM

«BcTaBUTh 00BEKTY.

A 5| 3kcnpecc-6nokn ~ [~
A wordart - 5
Hagnuce |, —
2 AZ Byksuua ~ g -

Tekcr

B nosiBuBmemcs oxHe BeiOmpaem Microsoft Equation 3.0. 1 maxxumaem
«OK»

&

Brraeka obwekTa &Iﬂ

CosgaHue | CozgaHwe 13 daina |

Tun ofbekTa:

Lotus ScreenCam Movie -
MGCLibDataGrid Control

Microsoft Equation 3.0 —
MoldDesignFileHandler .Document L4
Package

Package

Properties Editor

I RCMGroupCtrl Class = | [[] B Buae sHauxa

PesynoTaTt

BrTaBka HoBoro ofeekTa THNa "Microsoft |

L=
EB Equation 3.0" B AOKYMEHT.

] [ Ok J [ OTMeHa

[TosiBuTCS pepakTop hopmy.

Dopmyna - @

=

154

i

¢|.-.v3||£ﬁc|am€ |.:'|I.LL'|E| |£1Q®

= 10 |

habe | W EE
S

[TpuHIIMT paboTHI peakTOpa TaKo Ke, KaKk U B IEPBOM CIIOCO0E.
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3. Co31aHue aBTOMAaTHY€CKOI0 OrJIaBJIEHHUS

[locne Toro, kak HEOOXOAUMBIM TEKCT OBLI HAMMCAH, CIEAYET MEPEUTH K
opopmiieHUIO cojaepkaHus. Bcs  ocHOBHas uHGOpManMs MO CO3/IaHUIO
ABTOMATHUYECKOTO COJICpKaHUSI HAXOUTCs B M. 1.2.

[locne mponenaHHBIX BceX JEHCTBUM, OCTaeTcsl TOJBKO coOpaTh
COJZIepKaHue.

OrnaBneHue JOJDKHO HaxOJUTbCS Ha BTOPOW CTpPaHUIBI  pabOTHI.
CoOTBEeTCTBEHHO, BO3BpAIllaeéMCsl Ha BTOPYIO CTPaHUIy CBOEH pabOThl U CTaBUM
Kypcop Ha NEPBYIO CTPOUKY. 3areM mepexoaum BO BKIaAKy «Ccbuikm». U

BbIOMpaeM «OriaBieHue».

B Hd S O -
CYUNEN  [NABHAA  BCTABKA  [WMSAMH  PASMETKACTF

Tﬂ [NobasuTe TekeT ~ ABJ_ ﬁ'] BeTaBuTh KOHUEBYHD ¢

1
DT DBHoBMTE TaBnuUy AB, Cnemyrowan cHocka
JrnaeneHne BecTaenTe

M CHOCKY
Borpoennbii

AsTocobupaemoe ornasnenme 1

Ornagnexue

AsTocobupaemoe ornagnenme 2

Ornagnexue

Pyunoe ornaenenme

Ornagneqwe
Bregure maznanse raasst (yposens ). 1

Becaure naisaHHe riass (YpoBscHs 2) .. wend
Beeawre maspame raass (yposens 3). 3
Beeaume Hazsaane raaesl (YPOBEHE 1) .. ..o s ssnsscssans 4
IE:,. JononHuTeneHele ornaeneHna ¢ caitma Office.com k

HﬂETpﬂHEﬂEl\.ICE OraaeneHMnE...

E;( YnanwTe ornaeneqwne

B nosiBuBmiemMcs crivcke BeiOMpaemM « ABTocoOUpaeMoe orjapieHue 1».
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Ornasnenue akrtuuecku roroBo! HeoOxoaumMo TOILKO BHOBb BCLIOMHUTD

o npaBuiax opopmiieHus (LpUQPT, UHTEPBAJI, BEIPABHUBAHUE TEKCTA).

Ecmu IIpHU HalTMCaHHUU pa60TbI, IIOMEHSIJINCHh KaKHe-JIN00 JaHHBIC 1 OHU HC

COOTBETCTBYIOT OIVIABJICHUIO Ha CTpaHuile 2 Baiieid paboThl, TO HEOOXOIUMO

MIPOCTO OOHOBUTH OTJIaBJICHHUE.
Haxxumaewm nHa ornasnenue. 1 Beioupaem « OGHOBUTH TaOIHUILY».

: - [4! O6nosnTe TABAMLY.., |
| OBHosnenne ornasnerng ? X |

EblGepuTe OQWH ME PEXHMOE OBHOBNEHKA

OrNaEneEHNA;
(®){06HOBWTE TONBKD HOMEPA CTPAHML

l."Kak'yCTAHOBHTIE'H] () g6HoBMTE Lennkom

1.1.-OdopmreHme- OTMERa

1.2.-OdopmMieHIIe 3aTONOBKOB PAUOTEl -.oovvreereeeeeneeen e

OOHOBUTH MOKHO IMPOCTO CTpPpAaHUIbI (cnyan, CCJIM B KAKHC-TO ITYHKTBI

paboTHI YTO-TO JOOABUIIH, WIIH, HAOOOPOT, YOpain)
Ecnmm kakoii-To W3 MyHKTOB ObUT yOpaH WM W3MEHEHO Ha3BaHWE;

n06aBieH(bl) TyHKT(BI), TO UCIIOIB3YyEeM «OOHOBUTH IICITUKOM.

He 3abpiBaem 0 TpeboBaHUAX K 0OPMIICHHUIO!
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4. Kak npoHyMepoBaTh CTPAHUIbI?

1. Bo3zBpamaeMcsi Ha TIepBYIO CTpaHuIly, Ha cTpouke MockBa 201

YCTaHABIMBAEM pPa3pblB CTpaHulbl. g 3Toro mepexoauM B pazaen «Pasmerka

CTpaHHULIb». 3aTeM BblOMpaeM «Pa3pbIBbI».

AV3ANH PASMETKA CTPAHWLbI CCbIIKW PACCBINIKWN PEUEH3WPOBAHWE BLA !

[
'— Paspeiebi v Otctyn WHrepean
Paspoisbl crpanny )nT -
Crpanmua )nt hd
4 ¥ BbiBop TouKW, B KOTOPOW 33KaHYMBAETCA O4HA CTPaHWLA W [
Ha4YNHAETCA CNEAYIOLLEnA CTPaHMLa. 6 7
T Kononka
] YKasblBaET, YTO TEKCT, CNEAYHOLLIMI 33 Pa3pPblBOM KONOHKH,
=l BYAET NEPEHECEH B HAYAN0 CNEAYHOLLIER KOMOHKW,
N\ Obrexkanune rekcrom
= O6TekaHne TekcTa BOKpYr 0OBEKTOB Ha BEG-CTpaHMLax.

PaspbiBbl pasaenos

v

Cnegyrowas crpanmua
Bcraexa paspbisa pasjena v Ha4ano HOBOro pasAena co
CNEAYIOLLIEN CTPAHNLIBL.

[ I Y AT

Texywasn crpanvua
BcTaBka paspbiea pa3jena v Ha4ano HOBOro Pasaena ¢ Ton
KE CTPaHuLbl.

Yernas crpanmua
Bcraeka paspbiea pasaena v Ha4anc HOBOro pasAena C
YETHOW CTpaHKLibL.

ﬂeqemau crpanmua
Bcraeka paspbliea pasaena v Ha4ano HOBOro pasaena c
HEYETHOW CTpaHnubl.

Mocksa 2018 |

2. Takyro e omepaiuio MpOJENIbIBaM M Ha BTOPOH CTpaHUIlE, TJe

Haxogutcsa OriaBiIeHUE.

3. Ilocne mponenaHHBIX IEUCTBUM, MEPEeXOAUM B BKIAJNKy «BcraBkay,

BeIOMpaeM «Homep ctpanutb». [1o TpeboBanuto BeiOupaeM «BBepXy CTpaHUIIBI.
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rt o [:=] BepxHunid konoHTuTyn ~
ol Marazun W = [=5] ; O Eep R
Ve = c [2 Huskcrmii konowmimyn =
CBINKK
.‘ Mou npunosketus - Buknuneana Bugeo vz Mpumedanmne @ TekcToso
KT WHTepHera M Homep crpanmye » nane *
Haacrpoikn MyneTrmegna MprmMeyaHna @ Beepxy crpanmus 3
Mpocroii | [F Buwzy cTpaHmuul 3
Ipocroii nomep 1 EY Ha ponsx crpanmye: »
[/ Texywee nonoxkenue 3

1 Flg ®opmar Homepos crpanmL...

|_;;< Yaanwute Homepa cTpaHuL,

1pocToit Homep 2

Mpocroi nomep 2

lpocToit nomep 3 Homep Ges gopmatnposaHnA n

TIUHKI
1
MNpocroii vomep
lepTMKanbhbii KonTyp 1
-
-
@ JononnuTensHele HomMepa cTpanny ¢ caiita Office.com 3

Tenepb Ha Bcex CTpaHMIAX ecTh Hymeparus. OcTanochk MpocTo yoparhb

HYMEpaIIUIO C TIEPBOM U BTOPOH CTPaHMUIIBI.

4. Ha THTYJIBHOM IIMCTE Ha)XUMacM Ha Hymepaiuio (To ecth Ha 1).

OTkpoeTcs OKHO KOJIOHTUTYIL.

H PAIMETKA CTPAHWLIEL CChIKIA PACCBUIKIA PELEH3MPOBAHWME BWA Maremartuka KOHCTPYKTOP
|;| Jkcnpecc-Bnokn ~ |-_| Eiq Ocobblil KONOHTUTYA 4NA NepBOi CTRAHMLBI a1,
L_||;| Pucyrkm En PasHele KONGHTUTYNEI ANA YETHBIX N HEETHBIX CTPaHIL, 1|1,
[Mepeiitn k seprHeny MMepeliTin K HUXHEMY )
zobpaxernA s MiHTepHeTa ono s | MNokasaTe TEKCT AOKYMEHTE K
’:‘QH 6p Whrep KOMOHTUTY, KONOHTUTYTY n Ky
Bcraeka Mepexogpl MNapameTpol Mon
3 2 1 g 1 2 3 4 5 [ 7 8,19 10 11 12 13 14 15 16 5 17
1y
| 1

3aTemM Ha)KMMaeM IpaBoil KiaBuiieil Mplu Ha 1. OTKpoeTCs cieayomuii

CIIMCOK.
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B MNapameTpbl BCTaBKM:
e

[

[ OBHosuTe none
Hzmenute none...

Kogel/2HaueHna noned

Erj DoprMaT HOMEROE CTPaHWLL..

A WpwdT..
B cnoucke BBI6I/Ipa€M <<CDOpMaT HOMCPOB CTpaHHUI». n yCTaHaBJIMBACM

«Haugatpe ¢ 0». Haxxumaem «OK».

DopMaT HOMEPE CTPEHWLE ? x

Popmat Homepa: (1,2, 3, .
.-] (] BknioymnTe Homep CnaBk
Ha4YMHAETCA €0 CTHAA: | 3aronosok 1
pazgennTent: - [pedwg)

MpumMepe: 1-1,1-A

Hymepauna crpaHuny,
) npogon#uTe

(@ Hauate ¢ |0 =

oruess

ITocne »TOr0 AEHCTBUS MOXKEM 3aMETUTh, UTO TUTYJBHBINA JIHUCT cTan 0, a

JUCT ¢ coaepkanue 1. IMeHHO 3T0 HaM ¥ HYXHO!

Tenepr HaxxumaeM Ha () HA TUTYJIBHOM JIUCTE M B OTKPBIBLICHCS BKJIAJKE
HaxoauM «OcOObIil KOJOHTUTYN JUIsl TIEPBOM CTPAHMIIBDY W CTaBUM TaJIOUKY.

COOTBGTCTBGHHO, Ha TUTYJIbHOM JIUCTC HCT HyYMCpallHH.
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PACCHINKIA PELLEHZWMPOBAHIE BK1A MatemaTtika KOHCTPYKTOPR
r| Eiq Ocobblil KONOHTHTYN 4NA NEPBOA CTPaHWLS a1
i PasHble KONOHTUTYAB! GNA HETHBIX M HEYETHEIX CTRAHWL, !
[MepefTi K HUAHEMY .
KONOHTUTYTY +| MNokasaTe TEKCT JOKyMEHTE
Mepexogs MapameTpbl Mo
4 5 [ 7 8, 9 10 11 12 13 14 15 16« 4, 17

Takum ke 00pa3oM TMOCTyllaéM U CO CTpPaHMIICH, TJ€ pa3MEIIeHO
OrnaBieHue.

5. Temepp mnpoGnema mumb B TOM, uYTO BBenenue Hymepyercs 2
cTpaHuiieid. 1o monpaBuMo. HeobxoauMo cHOBa Ha)kaTh Ha 2 MPaBOM KIIaBUIIEH
MBIIIM, B TOSBUBIIEMCS CIHUCKe BbIOpaTh «DopmMaT HOMEpPOB CTpaHuI». U
yctanaBnuBaeM «Hauate ¢ 3». Haxxumaem «OKy.

Bce roroso!
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