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BBenenue

Metoauyeckre peKOMEHAAIMU 1O BBINOJIHEHUIO KYpCOBOW pPabOThI
MpeaHa3HauYeHbl IS OOYYalolUXCS BCEX CHEIUAIbHOCTEH CTapiiuX KypcoB
Eneuxoro ¢punuana AHO BO «Poccuiickuii HOBbIN yHUBEepcUTeT» OTaENeHHE
CIIO ounoit Gpopmbl 00ydeHusi. OHU OKaXyT MOMOIIL O0yYaroIUMCs KOJUIeIXa B
HalMCAaHUU KYpCOBOM pabOThl MO AUCHUILUIMHAM OOHIENPOQPECCUOHATBEHOIO U
(W1K) cenuanbHOr0 IMKIOB. B HUX wu3maralTcs 1elb U 3aJa4yd  KypCOBOM
paboThI, pACCMATPUBAIOTCS TAIbBI €€ BBITIOJTHEHUS (OT BRIOOpPA TEMBI JIO 3AIHTHI),
JAI0TCSl PEKOMEHJIAIIMK TI0 BBIOOPY TEMBI KYypCOBOW pabOThI, COCTABIICHHIO €€
iaHa, MoJa00py M U3YYEeHHUIO HEOOXOAMMBIX HUCTOYHUKOB MHMopMmanuu. Kpome
TOTO, B METOANYECKUX PEKOMEHAAIUSAX MIPUBEICHBI MpaBmiia 0(hOPMIICHUS TEKCTa,
WUTIOCTpaIui, TaOJuIl, CChUIOK Ha WCTOYHHKHA UHQPOpMAIUU, TPUMEPHI
oopMIICHUS TTPUITOKCHUH.

Meronuueckne  peKOMEHIAIMU  MOMOTYT  00€CleYuTh  €IMHCTBO
TpeOOBaHUM, MPEABSIBISIEMBIX K COJEPKAHUIO, O(POPMIICHUIO U KAa4eCTBY paboT B
nesioM. O0yyaronmecs: Takyke CMOTYT O3HAKOMUTBCS ¢ OCOOCHHOCTAMH TMPOIIEAYP
PEILEH3UPOBAHUS, 3AIIUTHI U OLIEHKH KypCOBOM pabOTHI.

KypcoBas pa6ota (IIpoexT) 1o AUCIUIUIMHE SBISAETCS OJHUM U3 OCHOBHBIX
BUJIOB YYEOHBIX 3aHATHIA.

Brimonnenue 00yJaromuMuCs KYpCOBOI paboThI (ipoekTa)
OCYIIECTBIISIETCS] Ha 3aKIIOYUTEIILHOM JdTare M3y4eHHs y4eOHOW MUCIUIUIUHBI, B
X0JIe KOTOPOrO HCHOJIB3YIOTCS MOJYYEHHBbIE 3HAHUS M YMEHHUS TpPU PEIICHUU
KOMITJIEKCHBIX 3a7a4, CBA3aHHBIX CO cdepoil mpodeccuoHambHOW eaTeTbHOCTH
OyIyIIUX CTICIIHATUCTOB.

KonnuecTtBo KypcoBbIX pabOT (MPOEKTOB) U JUCUHUIUIMHBI, MO KOTOPBIM
OHM MPEyCMATPUBAIOTCS, ONPEAEIAIOTCS YY€OHBIM IJIAHOM MO CHEIUaIbHOCTH U
denepanbHBIM  TOCYJAapCTBEHHBIM  00pa30BaTENbHBIM  CTAaHJAPTOM  CPEIHETO
npodeccroHabHOTO 00pa3oBaHus 1o crienuaibHocTH (Hanee — PI'OC CIIO).

KypcoBast pabotra (ImpoekT) MO AUCHUIUIMHE BBIMOJHSIETCA B CPOKH,
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OIMpCACIICHHLIC y‘I€6HBIM IIJIAaHOM KOJIJICZKA.

BeinosiHeHne o0yyaromuMces KypcoBOiMl paOoThl (ITPOEKTA) MO AUCIUILIMHE
MIPOBOJUTCS C Yeblo’

— CHUCTEMaTHU3allMU W 3aKPEIUICHUs TOJYYEHHBIX TEOPETHUUYECKUX 3HAHUU
UIMPAKTUYECKUX YMEHUM MO TUCIMUIUIMHAM MPOPECCUOHATBHOTO IUKJIA;

— yrayOJieHHs] TEOPETUUECKUX 3HAHUI B COOTBETCTBUHM C 33JJaHHON TEMOM;

— (GopMUpOBaHUS YMEHHUN NPUMEHATh TEOPETUUECKUE 3HAHUSA TMpHU
PEIIEHUUTIOCTABICHHBIX BOIIPOCOB;

— ¢opMUpOBaHUS YMEHUW UCIOJIb30BaTh CIPABOYHYIO, HOPMATHUBHYIO
UTIPABOBYIO JTOKYMEHTAIIUIO;

— pa3BUTHS TBOPYECKOU WHUIINATUBHI, CaMOCTOSITEIbHOCTH,
OTBETCTBEHHOCTH MOPTaHW30BAaHHOCTH;

— TIOJATOTOBKH K TOCYJaPCTBEHHOM UTOTOBOM aTTECTAIIUH.

3aoauamu KypcoBoi paboOThI (TIPOEKTA) SIBJSIOTCS

— pacuMpeHne TeOPeTUUYECKUX 3HAaHUH 10 U3y4aeMOMY KypCy;

— npuoOpeTeHne TMPAKTHUYECKUX HABBIKOB pPAa0OThl € HMCTOYHHKAMU
UH(GOPMAIINH TI0 TEME UCCIIC0OBAHMS;

— 00001IeHe U CUCTEMAaTHU3aIls Pe3yJIbTaTOB HCCISIOBaHUs TPoOieM,
coJiep KaIluXCsl B HAYYHOU JIUTEPaType;

—  BBIABIIGHHE JUCKYCCHOHHBIX TEOPETUYECKUX BOMPOCOB B paMKax
UCCIIeTyeMOM TIPOOIEMBI;

— IpUOOpETeHHEe HABBHIKOB  00pabOTKM  (paKTUYECKOTO  MaTepuana,
cocTaBlieHUs W OGOPMIICHUS MHOTOCTPAHUYHBIX TEKCTOBBIX JOKYMEHTOB C

TaOTUIHBIMH BCTaBKaMM, IIPHUIIOKCHUAMUA WU CCBIIIKAMHU W X dHAJINU3.

TemaTtuka KypcoBbIX padoT (IIPOEKTOB)

TemaTtuka KYPCOBBIX pabot (TIpOEKTOB) pa3pabatbIBaeTcs
MpenoaaBaTeIsiMu KOJUIEKa, paccMmaTpuBaeTcs u MPUHUMAETCS
COOTBETCTBYIOIIUMHU MPEAMETHBIMU (IIMKJIOBBIMH) KOMHCCHUSIMH, YTBEP>KIAETCS

3aMeCTUTENIEM TUPEKTOopa Mo yueOHoi padoTe.



Tema KypcoBoil palOoThl (mpoekTa) MOXKET OBbITh NPEeaoKeHa
oOy4aromumMcs IpH YCIOBUM OOOCHOBAHUS UM €€ 11eJ1eCO00pa3HOCTH.

B oTmenbHBIX  chaydasx ~— JOIMYCKAeTCsl  BBINOJIHEHHE  KypCOBOM
paboThI(MPOEKTa) O OJHONU TeME rPyNoil 00yUYarOIHUXCS.

[Ipu BbIOOpE TeMbl KypcOBOil pabOThl 00YyYaIOUIUICS TOJKEH YYUTHIBATh
CBOIl MHTEpec K TOM WIM HMHOW MpoOjeMe; CTENeHb JUYHOIO 3HAKOMCTBA C
HaMe4yaeMbIM [IJIsl UCCJIEeIOBaHUs OOBEKTOM; XapakTep M O00beM MpaKTUYeCKU
JOCTYIHBIX JJIl WCIOJIb30BAaHUS JIMTEPATYPHBIX, CTATUCTUYECKUX M JPYTUX
MCTOYHUKOB M MAaTE€pPHUAJIOB.

[Tpu Hanucanuu KypcoBOil pabOThI, OOYUYAIOMIMIACS TOJKEH HCIIONIb30BaTh
He MeHee 10-15 pa3nuuHbIX UCTOYHUKOB (HOPMATUBHBIE TTPABOBBIE AKThI, YICOHBIC
nocoOusi, MoHoTrpaduu, COOPHUKM HAYYHBIX TPYAOB, a TaKKe Pa3HOOOPA3HYIO
NEYATHYIO MPOAYKIIMIO EPUOUYECKUX U3TaHUN).

[TockonbKy KypcoBas paboTa SIBISIETCA PE3YJIbTATOM CaAMOCTOSTEIBHOTO
U3y4eHHs] 00yJaronMMucs n30paHHON TEMBbI, OHA JI0JDKHA ObITh HAllMCaHa CBOMMHU
CJIOBaMH, COZEPKaTh HEOOXOANMbIE JTUYHbIE 0000IICHUS U BBIBOIBI.

Tema KypcoBoii paboThl (IIPOEKTa) MOXKET OBITH CBSi3aHA C MPOTPaMMOI
IPOU3BOJICTBEHHON MPAKTUKUA O0YYAIOMIMXCS, a JUIs JIUI], 00y4aroImuxcs Mo O4HO-
3a049HOM (BeuepHei) U 3a04HOM (hopMaM, — C UX HETIOCPEJICTBEHHON pabOTOM.

KypcoBas pabora (mpoekT) MOKET CTaTh COCTaBHOM YacThIO (pa3iesiom,

TJIaBOM )BBITTYCKHOM KBaTM(DUKAIMOHHOW paboThl (IuIuioMHast paboTa).

TpeboBaHusi K CTPYKType KypcOBOM padoThI (IPOEKTA)

[Io comepkanuio KypcoBas paboTa MOXKET HOCHUTh pegdepamusHblil,
Npakmudeckuil Ui ONnvlMHO-3KCnepumMenmanvuolli xapaktep. [IpuMepHsiii 00beM
KypCOBO# pabOThI JOKEH cocTaBIATh (25-30) cTpaHuI] MAITHHOIIMCHOTO TEKCTA.

ITo cTpykType KypcoBas pabota peghepamugrnozo xapakrepa COCTOUT U3:

— BBEJICHUS, B KOTOPOM PAaCKpbIBAETCSl aKTyaJbHOCTh M 3HAYEHUE TEMBI,

bopMynupyeTcs 1eiab padoThl;



— TEOPETUYECKOM YacTh, B KOTOPOW JaHbl HCTOPUsS BOIIPOCA, YPOBEHb
pa3pab0OTaHHOCTU MPOOIEMBI B TEOPUU U MPAKTUKE MOCPEICTBOM CPABHUTEIHHOTO
aHaJu3a UCTOYHUKOB MH(pOpMaIINHY;

— 3aKJIIOYEHHUS, B KOTOPOM COJEpP)KATCS BBIBOABI U PEKOMEHAAIUU
OTHOCHUTEJIbHO BO3MOXXHOCTEH HCIOIB30BaHUS MaTEPUAIOB pabOTHI;

— CITMCKA UCIOJIb3YEMbIX UCTOUHUKOB UH(POpMAIUH;

— MIPUJIOKEHHUE.

[To cTpykType KypcoBast paboTa npakmuyecko2o XapakTepa COCTOUT U3:

— BBEJICHUS, B KOTOPOM PAaCKpPBIBAECTCSl aKTyaJbHOCTh M 3HAYEHUE TEMBI,
bopMyTUPYIOTCS TIEH U 3a]1a4i PabOTHI;

— OCHOBHOM YacTH, KOTOpas OOBIYHO COCTOUT M3 JIBYX TJIaB: 6 Mepeoi
2jlage COJIEPIKATCS TEOPETHYECKHME OCHOBBI pa3padaThIBAEMON TEMBI; 6MOpoU
21aeoll SIBISIETCA TIpaKTHYeCKash YacThb, KOTOpas TIpeJACTaBieHa pacyeTamu,
rpadukamMu, TabIUIaMU, CXEMaMH | T. I1.;

— 3aKJIOYEHUs, B KOTOPOM COJIEP)KATCS BBIBOABI M PEKOMEHIALMHU
OTHOCHUTEJIBHO BO3MOXHOCTEHN MPAKTHYECKOT0 MPUMEHEHUS MaTePHAIOB PaOOTHI;

— CITMCKA UCIOJIb3YEMBIX UICTOYHUKOB HH(OPMAITUH;

— MIPUJIOKEHUS.

ITo cTpykType KypcoBasi paboTa onvlmHuo-3KCnepuMeHmailbHo20 Xapakrepa
COCTOUT H3:

— BBEJCHUS, B KOTOPOM PAaCKpPbIBAETCSl aKTyaJbHOCTh M 3HAYEHUE TEMBI,
ONPENIEIA0TCS LIEeJIU U 3aa4H SKCIIEPUMEHTA;

— OCHOBHOW 4YacTH, KOTOpas OOBIYHO COCTOWT W3 JIBYX TJIaB: 6 Nepeoll
2nase CONEPXKATCS TEOPETUYECKHE OCHOBHI pa3paldaThIBAEMOW TEMBI, JaHBI
HCTOpHS BOIMPOCA, YPOBEHb Pa3pa0OTaHHOCTH MPOOJIEMBbI B TEOPUHM U TPAKTHUKE;
eémopas 21aéa MPEJICTaBIeH MPAKTUUYECKON 4acThbio, B KOTOPOUM COAEepKaTcs IJIaH
MPOBEJACHUSA SKCIEPUMEHTA, XapaKTEPUCTUKH METOJ0B 3KCIEPUMEHTAIbHOM
paboThl, 000CHOBAaHHME BBIOPAHHOTO METOJA, OCHOBHBIC JTallbl JKCIIEPUMEHTA,

00paboTKa 1 aHAJIU3 PE3YIBTATOB OMBITHO-3KCIIEPUMEHTAILHOU pabOThI;
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— 3aK/III0OYCHHA, B KOTOPOM COJACPIKATCA BbIBOABI MW PCKOMCHAAIUKU O

BO3MOKHOCTH MPUMEHEHHS MTOTYICHHBIX PE3YIbTaTOB;
— CIIMCKa UCIOJIb3yeMbIX UICTOYHUKOB HH(OpMaINK;
— TIPUIIOKCHHUS.
OcTanoBuMcs 6oJiee MOAPOOHO Ha KaKIOM dTare HAMCaHHs KypCOBOW paboTHI.
|. HagasibHBIM ~ 3TAamioM  BBITIOJTHEHUS  KYpCOBOHM  pabOTHI  SIBJISETCS
0bocHoBanue axkmyaibHocmu 6vlibopa memvl. Ha »3TOM »dTame oOydaronumcs
OCMBICIIUBAETCSI BBIOOP TEMBI KYpCOBOH paOOThI, TMPOBOJUTCS aHAIU3 pOIU H
3HA4YeHHsI BBIOpPAHHOW TeMbl. OCYIIECTBISETCS COTJIACOBAHHE TEMBI KYpCOBOM
pabotel ¢ pykoBoguteneM. llocne yTBepkJeHHS BBIOPAHHOW TEMbl Ha MEPBOM
KOHCYJIbTAIIUA PYKOBOJAUTENIh B OOIIMX YepTax B3HAKOMUT OOydYaromerocs ¢
cofiep)kaHueM Oynyiieit paboThl, pEeKOMEHIyeT OCHOBHBIC NCTOYHUKHA HH(OPMAIIHH,
JIaeT 3aJjaHue, cienysl KOTOpOMY OOyYalOIIMIC JOJIKEH COCTaBUTH AJIAH KYPCOBOLU
pabomul. TlepBoHAYaTbHO COCTABJICHHBIN TUIaH SIBIISICTCS TPEIBAPUTEIBHBIM U IO
Mepe HamucaHusi pabOThl MOXET MEHSATHCA IIyTeM BHECEHHUsS JOIMOJHUTEIbHBIX
IYHKTOB WJIA UX COKpPAILIEHUS.

B xozme mnocnenyromux KOHCYJIbTAallUA TpEnojaBaTesieM pazbICHIIOTCS
NPUHIMIBL pa3paboTku U ohOpMIICHUS, MPUMEPHOE paclpeeseHue BpPeMEHH Ha
BBITIOJTHEHUE OTJIETBLHBIX YacTel KypcoBOW paboThl (IIpOeKTa), JAIOTCS OTBETHI Ha
BOIIPOCHI 00 yUarOIITUXCS.

Takum oOpa3om, KypcoBas paboTa BBIOJTHSAECTCS B COOTBETCTBUHM C
3aJJaHuEeM, KOTOPOE MOTy4aeT 00yqarouiics, UCXOAs U3 TEMbI KypCOBOM pabOTHI.

Il. Tlouck u 6vibop ucmoynHuxkos uHgopmayuyu MO TeMe SIBISICTCS OJHUM M3
BOXKHEHIIMX JTamoB pabOThl HaJg KypcoBo paboroil. Ha »stom orame
OCYIIECTBIISIETCSI CAMOCTOSITENIBHBIA TMOWCK TEPBUYHOTO MaTepHwaia 1o TeMe,
MPOBOJUTCSA €r0 CHCTeMaTu3alus, 0000IIeHHe, aHallu3 C TOYKH 3PEHHS] MOJHOTHI
U3JIOKEHUS, TEOPETUYECKOW M METOJWYECKOM HOBU3HBI B HCCIEIOBAHMM TEMBI.
Ocoboe BHMUMaHMe Mpu 3STOM oOpamiaeTcs Ha noxdop MaTepualia U
COOTBETCTBYIOIIYIO €ro 00padboTKy.

OO0si3aTebHBIM  yCIIOBHEM IIPU HAIMMCAHUU KYpCOBOM pabOThI SIBISETCS
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HUCIIOJB30BAHHUEC HE TOJBKO yqe6Hbe )51 y‘IG6HO-MeTOI[I/I‘-I€CKI/IX, HO 1 ICPUOANICCKUX

u3aHuid. BaxkHeWIIni HUCTOYHUK TEOPETHUECKUX UAEH M (aKTOB — HOPMATHUBHO-
MPaBOBbIE M HOPMATUBHO-METOJMYECKHE JOKYMEHTBI [0 HCCIEAyeMOl TeMe.
Hctounukn wuHPOpMaMM MO TeMe€ MOAOHUPAIOTCA B  CUCTEMATHYECKUX
(TemaTuyeckux)u an(paBUTHBIX KaTallorax, UMEIOIIUXCS B KaXKI0M OMOIHOTEKE.

[Ipy M3yyeHrr UCTOYHUKOB MHPOpMALUU O0yYaIOIUNCs TOJKEH OTOMpATh
U OCMBICIMBATh HEOOXOJUMBIN MJi1 KypcOoBOM paOOThl Marepuain, HCXOAs U3
HaMEUYEeHHBIX pa3/iesoB Oynymieit paboTel. PekoMeHyeTcst cpasy oTMedaTh, B KaKou
gacTh palboThl OyAeT UCHOJIb30BaH TOT WJIM HWHOM MaTepual, TO WM HHOE
MOJIOXKEHHE, PA3BUBAEMOE aBTOPOM COOTBETCTBYIOIIETO UCTOYHUKA UHPOPMALIUH.

1.  Pesyrbmamwvr nposedeHH020 aHAIU3A UCMOYHUKO8 UHDOpMayuu u
COOCTBEHHBIC BBIBOJIBI MPHUBOASATCS B BHJAE TekcTa. Ha 3TOM 3Tame mpoucxoauT
pPacKpheITHE€ TEMbl, B TEKCTOBOM (hopMe U3NAraroTcsi TMOIYyYEHHBIE PE3yIbTaThl
corjacHo pazpaboranHomy tuiany. KypcoByio paboTy HE0OXOAMMO JOIMOJHHUTH
TabJMIIaMl W PUCYHKaMH (CXeMaMH, AuarpaMMamMu W T. [.), TPUIIOKEHUSIMH,
KOHKPETU3UPYIOUTUMH, O0O0OIIAIOMIMMH, CHUCTEMATU3UPYIOIUMU TIpeiaraeMbli
MaTepual.

Bce cBenenusi, B3ATble M3 KOHKPETHOTO HCTOYHUKA U HCIOJNB3yeMbIC TPH
HAIlUCAaHUM KYyPCOBOM pabOThI, JOJDKHBI OBITh CHA0XXEHBI COOTBETCTBYIOIICH
CCBUTKOMHA €ro HOMEp B CITUCKE HUCIIOIH30BAHHBIX HCTOUHUKOB.

IV. Ogopmnenue pe3yrbmamos MIPOBEICHHOTO HCClieIOBaHus,
HEOOXOIUMBIX IO TEKCTY BCTaBOK, CCBHUJIOK M TPUIIOKEHUM;, COCTABIICHHE CITHCKA
WCIIOJIb30BAaHHBIX MCTOYHUKOB; OKOHYATENIbHOE O(OpPMIICHHE KYpCOBOW palbOTHI H
IIPE/ICTABIICHNE €€ HA PELIEH3UPOBAHUE U OLIEHKY PYKOBOJIUTEIIIO.

Odopmienne KypcoBoil pabOThl ciaraeTcsi W3 psAla IOCIEI0BATEIbHBIX
omnepaiuii, BBIIOJIHEHUE KOTOPHIX HE MEHEE Ba)XXHO, YE€M HAlUCaHUE TEKCTa U
KOTOpbIE TpeOyIoT OOJBIIOro KoyinyecTBa BpeMeHU. K unciay Takux omeparuii
OTHOCSITCSl TIIATENbHAsl MPOBEpPKAa M PEAAKTUPOBAHHUE TEKCTAa MEpel pacreyaTKou;
YTOYHEHHE Ha3BaHUW OTIENbHBIX YacTeld paldoThl (pa3zenoB, MOAPA3JICIIOB);

COCTaBJICHUE COJIepKaHUs pabOThl C COOTBETCTBYIOIIEH pyOpuKalMei; TiiareabHas
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IMPOBCPKA MPUBOAUMBIX B TCKCTC IUTAT, CCBHLIOK, (I)OpMy.]'I, JJATHHCKHX Ha3BaHI/II\/'I;

neperneyarka TEKCTa € COOJIIOJIEHHEM BceX MpaBuil opdorpaduu; COCTABICHHE
CIHCKa MCTIOIh30BAHHBIX HCTOYHUKOB; H3TOTOBJICHHE WILTIOCTPATUBHBIX
MaTepuaioB ¥ TUTYJIBHOTO JIMCTa, COCIWHEHHUE BCEX 4dacTel paboTel W ee

CKpeIUICHHE.

TpeOoBaHusi K CONEPKAHUIO CTPYKTYPHBIX 3JIEMEHTOB KYPCOBOH

padoThI

KypcoBast paboTa cOCTOUT U3 TEKCTOBOM YacTu M rpaduueckoro marepuania,
COJIEpKaIllUX pelIeHUEe 3a/a4, YCTAaHOBJICHHBIX 3aJlaHMEM Ha KYpPCOBYIO pPaboTy.
KypcoBas paboTa 10mKHA COAEPKATh CIACAYIOLIUE CIMPYKMYPHbLE IEMEHNbL

— TUTYJIBHBIH JIUCT;

— 3aJIaHUE Ha KypPCOBYIO padoTy;

— OTJIaBJICHHUE;

— BBEJICHUE;

— OCHOBHYIO YacCTh;

— 3aKJIIOUEHUE;

— CIIUCOK MCTIOJB30BaHHBIX UICTOYHUKOB UH(OpMAIIUK;

— IPUIIOKEHHE.

TumynvHolli 1ucm KypcoBOW pabOTHI SBISETCS TMEPBBIM JIMCTOM KYpCOBOU
pabotel U He Hymepyercs. OOpasenm oQopMIICHUS TUTYJIHHOTO JIHCTa KypPCOBOM
pabotsl npuBeneH B [Ipunoxenun 1.

TUTYIBHBI JTUCT TOMMUCHIBAETCA OOyYaIOUUMCS TIPH clade KypCOBOM
paboThl PYKOBOJUTEINO, M1 PYKOBOJUTEIEM — B TOM Cllydae, eclii KypcoBas paboTa
JOMYCKAeTCAK 3alluTe.

3a0anue Ha Kypcosyro pabomy BKIIOYAETCS B TEKCTOBYIO 4YacTh IOCIE
TUTYJIBHOTO JIUCTa, HE HyYMepyeTcs W HE BKIIOYAETCS B KOJHMYECTBO JIMCTOB.
OO0pa3er 6i1aHKa 3aaHUS HA KYpCOBYIO paboTy npuBeneH B [Ipunoxennn 2.

Beeoenue  sBnsercs  BCTyIUIGHHMEM K  KypcoBoil pabore. B  Hem

000CHOBBIBAETCSl BEIOOP TEMBI KypCOBOW PabOTHI, OMPENEIIIETCS €€ aKTyaJlbHOCTh U
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SHAYMMOCTDb IJII HAYKHM W ITPAKTHKH. Onpez[eneHI/Ie AKTYAJIbBHOCTHU TCMbI SABJISICTCA

BaKHEHIIEH 4YacThIO HCCIEIOBATEIbCKON AEATENbHOCTH, MO3BOJSET YCTAHOBUTH
MECTO MpEeaMeTa UCCIEN0BaHUs B OOIIEH COBOKYIMHOCTH HcciieqyeMbIX mpodnem. C
ATOW WENbI0 pPACCMATPUBAIOTCA OCHOBHBIE TEHACHIMU W3YYECHHUS M Pa3BUTHS
npoOJeMbl, AaHAIM3UPYETCS TEKyIIee COCTOSHHUE, ONpPENEeNsioTCS  T'PaHUIbI
uccien0BaHus (MpeaMeT, 00bEKT, XPOHOJIOTHYECKUE U/ UK reorpaduyecKkue pamMmKu),
(dopMUpyeTCsl OCHOBHAAIEINb, U YCTAHABIUBAIOTCS 33/1a4U KypCOBOM pabOTHI.

O6bem BBeieHMs He T0JKeH npeBbimaTh 10% oT 001iero oobema KypcoBoi
paboThl (2-3 cTpaHullb).

OcHogHyto wacmub paboOTHI 11e1€c000pa3HO Pa3/IeIUTh Ha IBE IJ1aBbl.

IlepBas raaBa npeaycMaTpuBaeT MCCIEIOBAHUE TEOPETUUYECKUX BOIPOCOB,
KOTOpBIE JOJKHBI OBITH YBSI3aHBI C MPAKTUYECKOM YaCTbIO PabOThl U CIIYKHUTh
OCHOBOM 1Jisi pa3pabOTKU MPENsioKeHU W pexoMeHaanuid. Pemaronum dakropom
YCIICIIHOTO HAMMCAHUS ATUX TJIaB SBISIETCS TIIATEILHOE U BCECTOPOHHEE M3YyUCHHE
BCEX HMCTOYHUKOB MH(popManuu no n3OpanHHOU Teme. [Ipu BeIOOpe MCTOpHUECKOMN
TEMaTUKH HEOOXOAMMO YBsI3aTh MPEAMET HCCIENO0BaHUS C COBPEMEHHBIMU
npobiemamu uccaeayemoro Bompoca. OOs3aTenbHBIMU  SIBISIIOTCS CCBUIKM  Ha
UCMOJIb30BaHHbIE UCTOYHUKU UH(POPMALUH.

BTopasi ri1aBa HOCUT NMPAKTHYECKUM XapaKTep U JICIUTCS Ha 2 9acTH.

B nepBoif yactu BaXHO HE TONBKO INIYOOKO H3YUHUTh CYIIECTBYIOILYIO
IPaKTUKY, HO U OCMBICIUTh €€ Ha OCHOBE aHalIM3a COOpaHHOTO MaTepuaia. 3ajaden
aHalu3a ABISETCS O0030p M OIIEHKAa IPAKTUYECKOro MaTepuaja, KacaroIlerocs
BbIOpaHHOM TeMbl HCCleAOBaHUsA. B pe3ynbrare NpOBEJICHHOTO aHaIu3a
HEOOXOAMMO BBIIBUTH OCHOBHBIE ITPOOJIEMBI IO PACCMOTPEHHOU TEeMe.

Bo BTOpo#i yacTu riaBbl OOyYarOMIUKUCS MOABOAUT UTOT BCEW MPOJETaHHON
paboTe W JIOJDKEH OTpa3suTh IPAKTHYECKYIO IOJE3HOCTh  BBIITOJIHEHHOIO
uccienosanus. Uto BKiIrodaeT B ce0s peKOMEHAALMH U MEPOIPHUATHS 110 PELICHUIO
BBISIBJIEHHBIX B IPOIIECCE aHAIM3a MPAKTHYECKOro MaTepuasa MpoOseMm.
PekoMmeHnnmanuu crnegyer M3narath  [OCIEAOBATENBHO, pPa30MB HA  IMYHKTHI,

apryMeHTHpYsl KaXIbldi BbIBOA. Matepuan B paszfene AOMKEH ObITh JOTUYECKHU
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BBICTPOCH, YTO IIO3BOJIMT JICTKO IIPOCJICAUTL 3a PA3BUTHCM aBTOPCKOﬁ MBICJIN B

PACKPBITUU TEMbI UCCIICIOBAHMA.

3axnmouenue SBISETCA 3aBEPIIAMONICH CTagueld HANMUCAHUS KypCOBOHU
paboThI, coaepkaliell B c:kato opMe TEOPETHUECKHE BBIBOABI M MPAKTUUECKHUE
npeuioxkenusi. UHpIMU CllOBaMU, B 3aKJIIOYEHUU aBTOPOM (HOPMYJIHPYIOTCS OOIIUe
BBIBOJIBI  PE3YJbTATOB IMPOBEJACHHOTO HCCICIOBaHUSA, OO0OOMIAIONINE YaCTHBIC
BBIBO/IbI, TIOJTYYCHHBIE Ha TPEIBLIYIINX dTanax padoThl.

O06beM 3akiO4eHUs JODKeH cocTaBisith 8—10% or obmero oObema
KypCOBOI PabOTHI.

[Ipy HammMcaHuM KypCcOBOW pabOTHI 00SA3aTEIBLHBIM SIBISETCS COCTaBIICHUE
CNUCKA UCHOAb308AHHBIX UCMOYHUKOS uHpopmayuu. B CIHCOK MOTYT OBITH
BKJIFOUCHBI TOJBKO pPaOOThI, YHNOMSHYTBIE WJIM I[HTHPYEMbIE B IpoIecce
UCCJICIOBAHUS.

Matepuan KypcoBoil pabOTBl JOMyCKaeTcs MOMEMATh B npuiodcerusx. B
NPUIOKEHUSIX MOXKHO pasMeniaTh rpaduueckuii MaTepuain, TaOJHUIbI OOJBIIOro

dbopmaTa, KCEpOKOIUH TOKYMEHTOB, (hoTorpaduu, OyKIETH U T. 1.

TpedoBanust kK 0popMICHUIO KYPCOBOH PadOTHI

(Cm. «Metoanueckue pekomenaamuu no MS Word» B [Tpunoxerun 6)

Texcm wnabupaercs B mporpamme Microsoft Word, meuaraercs Ha omHOM
ctopore nucta ¢opmara A4 u coumepxut npumepHo 1800 meuaTHBIX 3HAKOB Ha
CTpaHuile (cuuTas mpoOeabl MKy CIOBAMH M 3HAKM mpenuHanusd): mpudt Times
New Roman — o0bruHbIi, pazmMep — 14 MyHKTOB, MEXIYCTPOUYHBIN HHTEpBATl —
MOJIYTOPHBIN, BEpXHEE W HWKHEE TOJIA CTpaHUIl He MeHee — 2,0 cM, JleBoe He
menee — 3,0 cM m mpaBoe He MeHee — 1,0 cM; oTCcTym (KpacHast CTpoKa) JOJKEH

OBITH paBeH 1,5 cm.

bonpimme TaGauIel, WUTFOCTpaK U paciieyaTku (3anumaroniue 6omee 50%
MEYaTHOTO JINCTa) PEKOMEHAYETCSl pa3MeliaTh B npuiokeHuu. O0beM MpUIIOKEHUM

HC OI'paHU4YMBaCTC.
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Crpanuiibl paboThl cleyeT HyMepoBaTh apaOCKuMu Iudpamu, coOromas

CKBO3HYIO HyMEpAaIlUIO 10 BCeMy TEKCTy paboThl. Homep cTpaHuilbl MpOCTaBISIOT B

cepenuHe BepxHero mojis crpanuisl (mpudpt — 10). Homep crpaHuiel Ha

TUTYIbHOM JIMCTE, 3aJaHMU M OIJABJICHUM HE MNOPOCTaBIsATCA. Hymepanus

HAYMHAETCs CO CTPAHMIILI C 3aroJ0BKOM «BBeaeHNEe», HOMEp CTPaHUIIbl PABEH 3.

AO3a1pl B TEKCTE ClIeyeT HauMHATH ¢ OTCTyma, paBHoro 15 mm (5 ymaapos
KJIaBHIIIEH ipoden).

Cnosa «OriiaBjieHue», «BBeaeHHe», «3aKJIHYEHHE» MUIIYTCS 0
LHEHTPY € MNPOMUCHOM OYKBBI (WIpUPT — 16, «MOMYXUPHBIE») U BKIIOYAIOTCS B

cozepkanue padoThbl. JJaHHbIE 3ar0JIOBKM HE HYMEPYIOTCS.

3ajlaHie K BBINOJIHCHUIO KYpCOBOH pabOThI OpomIopyeTrcs B KypCOBOH
paboTe mocie TUTYJIBHOTO JINCTA, HE HyMEPYEeTCS U HE BKIIOYAETCS B KOJIHYECTBO
JIUCTOB.

Ornasnenuie pabotel (IIpwitoskeHue 3) BBIMOJIHACTCS MO YCTAaHOBICHHOMY
o0pasily He HyMepyeTCsl U PACIOJIO0KEHO MOCJe CTPAHUIIBI C 3aIaHUEM, BKIIFOYAETCS
B KOJIMYECTBO JIMCTOB.

OcHoBHast yacTh pabOTHI COCTOUT U3 TJIaB, Pa3/ieNoB, MOAPA3/IETIOB, TYHKTOB
¥ TIOJMYHKTOB (IIpH HEOOXOAUMOCTH ). [ TaBbl JOHKHBI UMETh MOPSAKOBBIE HOMEPA B
npeaenax Bced KypcoBoM paboThl, 0003HaUYeHHBIC apabckumu nudpamu (mpudt —
16, «momyxupHbIii»). Pa3zgensr (mpudt — 14, «monyxupssiii»). Homep pasmena
COCTOMT W3 HOMEpa TJaBbl M HOMEpa pasjelia, pas[eleHHBIX TOoukod. B koHIe
HOMEpA pasjiesia CTAaBUTCS TOYKA.

HamMeHoBaHue ri1aB U pa3/ieNioB CIEAYET 3alUCHIBATh C MPOMHCHONW OYKBBI
0e3 TOYKU B KOHIIE. A BONPOCHUTENbHBIN, BOCKIHIIATEbHBIN 3HAKH U MHOTOTOYNE B
KOHIIE CTaBATCS.

IlepeHoc CJIOB B 3arojoBKax HE AOMYCKAIOTCS, MOPEAJIOTH M COIO3BI

OEPECHOCATCA Ha HOBYIO CTPOKY.

HaunMeHoBaHue rjiaB U PasacioB HC MOAYCPKHUBAIOTCA M paCIIOJararoTCAa I10

LIEHTPY CTPAHUIIBI.

PaccTossHme Mexy 3arojlOBKOM M TEKCTOM JODKHO ObiTh 15 mm (3
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MEXKCTPOUYHBIX MHTEpBaja), a MEKIY 3arojoBKamMH IIaBbl W paznmena — 8 mm (1,5

MEXCTPOUHBIX HMHTEepBasia). PaccTossHME OT KOHLIA TEKCTa A0 3aroJioBKa pasnena
JOJDKHO OBITh 15 MM (3 MEXKCTPOYHBIX HHTEPBAJIA).

Kaxx1yro rnaBy Da6OTBI CJICIYET HAUMHATL C HOBOM CTPAHMIIEI.

Hymepanuuss myHKTOB JoJKHa OBITH B mpedenax paszaena. IIyHKThL, Kak
MPaBUJIO, 3aI0JIOBKOB HE MMEIOT U NMPU HEOOXOAMMOCTH MOTYT OBbITh Pa30UTHI HA
HNOJIYHKTBI, KOTOpbIE JOJKHBI HMETh MOPAJKOBYIO HyMEpaluio B Ipelenax
KaXJ0ro myHkTa, Hanpumep: 4.2.1.1., 4.2.1.2. u 1. 1. B KOHIIe HOMEpa MyHKTa U

IMOAITYHKTA TOYKA CTABUTCA.

Ipumep 1.

I'maBa 1. CocraBienue u opopMjieHUE JOKYMEHTOB

1.1. MudopManiuoHHO-CIIPABOYHbIE JOKYMEHTHI

B cocraB nn(opManmoHHO-CIIPABOYHBIX IOKYMEHTOB, KaK MPaBHUIIO,
BKJIIOYAIOT:
- JOKJIaJHas 3aIHCKa;

- cITy>keOHast 3amucka.

1.2. Opranu3anMoOHHO-NPABOBbIE IOKYMEeHThI

B cocTtaB opraHn3aliMOHHO-TIPABOBBIX JIOKYMEHTOB BXOJST:

- YCTaB WX MOJIOKEHUE 00 OpraHu3aIny;

- YUYPEAUTEIbHBIN JOTOBOD;

- MIOJIOXKEHHE O CTPYKTYPHBIX NOAPA3ACICHUSAX, KOJJIETHAJIbHBIX U

COBCHIATCJIbHBIX OpPraHax;

Dopmynvl, conepxkaiirecss B padbore, pacrnoiaralorcs Ha OTAENbHBIX CTPOKAX
0e3 oTcTyna (KpacHOM CTPOKH), HYMEpPYIOTCSI CKBO3HOW Hymepaluend apaOCKuMu

urdpamu, KOTOpbIE MUIITYTCS HA ypOBHE (POPMYJbI CpaBa B KPYIJIBIX CKOOKaX.
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dopmyiel mpeanoyTHTeNbHEH HaOupaTh B Microsoft Equation 3.0. wiu ¢ momoribto

BcTpoeHHoroB MS Word MaremaTudeckoro mnakera.

Henocpencteenno non (Gopmynoil mpuUBOAUTCS pacliu@poBKa CHUMBOJOB U
YHUCJIOBBIX KO3(P(QULUMEHTOB, €CIM OHU HE ObUIM TMOACHEHBl paHee B TEKCTE.
[lepBast crpoka pacmiidpoBKM HAYMHAETCS CJIOBOM «I/ie» 0€3 JBOETOYHUsS IOCIE
Hero. Breime u Hike kaxaod Gopmyiibl JOHKHO OBITh OCTABIIEHO HE MEHEE OJIHOMN
CBOOOTHOM CTPOKH.

Homnyckaercs Hymepauusi popmyln B npeaenax riasbl. B aToM ciydae Homep
(GopMynbl COCTOMT W3 HOMEpa IJIaBbl UM TMOPSJAKOBOrO HoOMepa (OpMYIbl,
pa3/ieJICHHBIX TOYKOW, Hanmpumep: (2.4). ®opmyiibl, TOMEIIAEMbIC B MPHIOKCHHSX,
JOJKHBI HYMEpOBAaThCS OTIEIbHO apabCKkuMu LudpaMu B mpenenax KaxkIoro

IMPUIIOKCHU .

Ilpumep 2.

[Tnomaap Tpaneuuu BeIYUCIIETCS 0 popmyTie

s=2n ()

IJIe a — OCHOBAHHUE TPAIELUH, CM;
b — ocHOBaHMe Tpareluu, cMm;

h — BBICOTa TpameIuu, CM.

Bce ucnonb3yembie B paboTe MaTepuaibl JAIOTCS CO CCHUIKOW HA MCTOYHUK.
B TekcTe mocne ynmoMuHaHHs Marepualia, B KOHIIE TOTO MPEIJIOKEHUs, TlIe HYKHO
COCJIAThCSl Ha KAaKOM-TO HMCTOYHUK, B KBAJPAaTHBIX CKOOKaX CTaBUTCS HOMEP, MO
KOTOPBIM OH 3HAYUTCS B CIIUCKE MCTOJIb30BAHHBIX HCTOYHUKOB, U HOMEP CTPAHUIIBI,
HanpuMmep [5, c. 42]. B ccbuikax Ha TUIaBbl, pa3zielibl, (POPMYJIbl, MEPEUUCICHUS
CIENyeT YKa3blBaThb HMX MOPANKOBbIA HOMep. [Ipumepsi: B rnase 3, mom. 3.3.4,
nepeuunciienue, a Bhpopmyie (3).

CokpanieHre CJlIOB B TEKCTE HE JOIYCKAeTCs, KPOME YCTAHOBIIEHHBIX
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cnenyromumu 'OCTamu: 'OCT 2.316. 'OCT P21. 1101, TOCT7.12. YcnoBHbie

OykBeHHble U  rpaduueckue  OOO3HAUEHMS]  JIOJDKHBI ~ COOTBETCTBOBATH
yctanoBieHHbIM cTaHgaptam ([OCT 2.105). O6o3HaueHue eAuHUIl (PU3HUECKUX
BEJMYMH HE0O0XoauMo npuMeHsTh B cootBeTcTBuM ¢ 'OCTom 8.417, CH 528.

TexcT paboThl 10MKEH ObITh KPATKUM, YETKUM M HE JIOMYCKaTh Pa3indHbIX
TOJKOBaHMM. B HeM He JomyckaeTcsi coOKpalleHue OO0O3HAueHUs eIUHUI]
bU3MYECKUX BEJIIMYMH, €CJIM OHM YHOTpeOsstorcs 6e3 mudp (3a HCKIIOYECHUEM
o0o3HaueHus: eauHUL (U3MYECKUX BEJIMYMH B Ta0nMIaXx U B pacuImppoBKax
OYKBEHHBIX 0003HAUYECHUMN, BXOASIINUX B (DOPMYJIIBI U PUCYHKH).

Tabnuya MOXET UMETh Ha3BaHUE, KOTOPOE CJIEIYET BBIMOIHATH CTPOUYHBIMU
OykBamu (KpoMe IMepBOM MPOIMUCHOM) M MmoMeniaTh Haja Tabnuieil mo ueHtpy. He
JIOTyCKaeTCsl B HA3BaHUM TAOJIHIIBI IEPEHOC OJJHOTO CJIOBA Ha JIPYTYIO CTPOKY.

3aronoBku Tpad M CTPOK TAOMUIBI HAYMHAIOTCS C MPOMHMCHBIX OYKB.
Pa3znensth 3aroioBKM M MOJ3aroJIOBKH JAHArOHAIbHBIMU JIMHUSAMH HE JOITYCKAETCS.
3arosnioBku rpad MOTyT OBITH 3alKMCAHBl MAPAIICIBHO WM NEPHEHAUKYIAPHO (TIpH
HEOOXOAUMOCTH) CTPOKAM TaOJIUIIBI.

Tabnuiel crieayer HyMepoBaTh apaOCKUMU U paMu CKBO3HOM HyMepalue.
(8 IlpunokeHnn WUCHONB3yeTCS CBOSI CKBO3Has Hymepanus). Jlomyckaercs
HyMepalys TaOJiuIl B Mpejeiax riaBbl. B aToM ciydae Homep TaOJIUIbl COCTOUT M3
HOMeEpa TJIaBbl UTIOPSAKOBOTO HOMEpA TAOJUIIbI, PA3ACICHHBIX TOYKOM.

Han BepxHuUM mpaBbIM YIJIOM TaOJMIBI MOMEMIAIOT HAANMUCH «Tabmuma ...» ¢
ykazanuem ee Homepa. [Ipumep: Tabnuia 1 (B koHIIE HOMEpa TOYKa HE CTABUTCH).

[ToBTOpstomMiics B rpade TabIUIBI TEKCT, COCTOSIINN W3 OJUHOYHBIX CJIOB,
yepeAyommxcs ¢ nudpamum, J0MycKaeTcss 3aMEHATh  KaBbluKamMu.  Eciu
MOBTOPSOIIHUICS TEKCT COCTOUT U3 JIBYX U O0Jiee CJIOB, TO IPU NIEPBOM ITOBTOPEHUN
ero 3aMeHsoT cioBamMu «To xe», a manee xkaBblukamMu. CTaBUTH KaBBIYKH BMECTO
MOBTOPSIOMMXCS UG, MAPOK, 3HAKOB, MATEMAaTHUECKUX CUMBOJIOB HEJIb34.

Ha Bce Tabmuiibl paboThl TOMKHBI OBITH AaHBI CCHUIKH B TekcTe. [Ipumep:

(Tabsmna 1).
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Ilpumep 3.
Tabmuma 1
Pacxonp! Ha omtaty Tpyna
JIOJKHOCTD KonuuectBo 3apmiara, pyo.
['enepanbHbIil TUPEKTOP 1 25000
Bbyxrantep 1 15000
Uroro: 2 40000

B cnydae, ecnu TabnMia He TOMEIIAETCS Ha OJHY CTpPaHUILy, MOXHO

MOCTYIUTh CIEAYIOIHUM 00pa3oM:

Marepuan MnoTHocTb (ANA cbiny4Yux — Koadppuument
HacbINHas NOTHOCTL), KiiM® TennonpoBoaHocTH, Bi/

Loatle)

NAOTHOCTH

4 Tpe—
| ‘ : |
| ATTROTATTHTIT ‘\LMU 20375221 pacTeT ¢ poctom |

CTpoKa ¢ Hymepaumeii
cronbyoe

TTponomkeHne TabIAIs]

1 2 3
Aok Sen A' 454
AcchanbTobeToH 2100 1.05
ALM acbecTo-ueMeHTHBIE NNUTLI 1800 0.35

[locne odopmienus TabmuIbl Aenaercs OTCTyn 1,5 uHTepBaza M TEKCT
HAYMHAIOT OPOPMIISITH C OTCTYIIA.

K tekcty m Tabmmiiam MoryT naBatbesl mpumedanus. [Ipudem nmst tabnuig
MpUMEYaHusl JODKHBI OBITh MPUBEACHBI MOj Tabiuiel. B koHie TaOmuibl mox
nuHUEH, 0003Havaromed okoHyanue tabnuinpl. [Ipumedanus ciaemayeT BBITOIHATH C
nporcHON OykBel. Ecnm mpumewanme onHo, ero He Hymepytor. [locie cioBa
«IIpumedanue» craBuTcs TOYKa. TEKCT MPUMEYaHNSI HAUUHAETCSA TOXKE C MPOMKUCHON

OykBbI. HeckonmpkompruMeuaHuii HyMepyroTCs TI0 TOPSIIKY apabckuMu nudpamu.
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Hnniocmpayuu, cxeMbl U TpadUKU JOIKHBI BBITOJHITHCS C MPUMEHEHUEM
YepTeXHBIX MpuOOpoB. MiumtocTpaliuu MOTYT OBITh PAacloOKEHbl KaK MO TEKCTY
KypcoBOW paboOThl, TaKk M B NpuioxeHuu. WX ciaemyer HyMmepoBaTh apaOCKUMU
uudpaMu CKBO3HOM HyMmepalMel, 3a HCKIIOYEHHWEM WJUTIOCTPALMN HpPUII0KEHHM.
Ecnu pucyHok oauH, To OoH oOo3HauaeTcss Tak: Puc. Jlomyckaercs HymepoBaTh
WUTIOCTpaluy B npezenax rinasbl. [pumep: Puc. 1.1.

Wnnioctpaniui  MOTYyT UMETh  TOSICHUTENIBHBIM  TeKCT (MOAMUCU K
wimoctpauusaM). CioBo «Puc.» M Ha3BaHHME MOMEMIAIOT JO MOSICHUTEIBLHOTO

TCKCTA.

[Tpumep: Puc. 1 Dranel ynpasnenus kaapamu. CChUIKM Ha WIUTIOCTpPALUU
JIeNa0T TaK: «B COOTBETCTBUU C pPHUC. 2» — TMpPU CKBO3HOM HyMepaluu, U «B

COOTBCTCTBHH C PHUC. 1.2» — IMpY HyMCpallru B IIPCACIIax IiaBbl.

Ilpumep 4.
L

Puc. 1 Tpanenus

Nnnroctpanuu,  TaOmUIbl, TEKCT  BCIIOMOTATEIBHOTO  XapakTepa
JOITYCKAETCA AaBaTh B BUAE MTPUIIOKEHUM.

[Tpunoxenune opopmigeTcs Kak MPOIODKEHUE PabOThI Ha MOCIETYOIIHX
ee Jmcrax, cinoso IlpuiokeHue — monyxkupasiM 16 wmpudrom. Ecmu
MPUIOKEHUI HECKOJAbKO moj HuM numerca «[Ipunoxenne 1» OObIYHBIM
mpudTom pazmepoM 14. Kaxnoe cienyroiiee MpUiIOKEHHE HAYUHACTCS C HOBOM
ctpanunbl. CioBo  «lIpwiiokeHue» TNHUIIETCS B BEPXHEM IMPABOM  VYTIIY,

MOPSIAKOBBIA HOMEpP ero obo3HayaeTcs apadckumu udppamu. Eciam npunoxeHue
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3aHMMaeT OoJiee OJHOM cTpaHuIbl, nuiercs, Hanpumep: «lIpomomxenue

MPUIOKEHUS 2» OOBIYHBIM LIPUPTOM pazmepoM 14.

CTDaHI/II_IBI ¢ IlpunoXCeHUSIMHM HE HYMEPYIOTCSI W B OLJIABICHHUU HE

YKa3bIBAIOTCA HOMCPA CTPAHHII.

Ilpunosicenue NOJKHO UMETh 3aroj0BOK, KOTOPBIM MUIIETCS C IPONUCHOU
OYKBBI OTZIENBHON CTpoKOil. B TekcTe paboThl Ha BCE MPUIIOKEHUS JTOJDKHBI OBITh
ccouiku. [Ipumep: (Ipunoxenue 2).

Ha otnenvHble qaHHBIC, TPUBEACHHBIE B pabOTE, NalOTCS CHOCKH.

Ogopmnenue crocox 6 KoHye pabomwi (Konyesvie). llutata GepeTcs B KaBBIYKH
«eJOYKW», TpaMMaTudeckas Qopma coxpaHseTcs, MpOMmycKaTh CcjoBa Wid (pas3sl
MOJKHO, €CJIM 3TO HE MCKakaeT cMbIci. [Ipomyckn obo3HavaroTcst MHOrotouneM. Cpa3sy
IOCJIC IMTAThl B KBAJIPaTHBIX CKOOKAaX YKa3bIBAIOT TOPSIKOBBI HOMEP IUTHPYEMOTO
UCTOYHUKA II0 CIHUCKY HCIIOJIb30BaHHBIX HMCTOYHUKOB WH(GOPMAIMU M, €CIU 3TO
TpeOyeTcs, HOMEp IUTHPYEeMOW CcTpaHHIBl. B KoHIEe paboThl O(QOPMIISIOT CIHCOK
UCIIOJIb30BAHHBIX HCTOYHHKOB, B KOTOPOM IIOJ] COOTBETCTBYIOIIUM HOMEpPOM JIal0T
noJiHele OubIMorpaduyecKkue CBelIeHus 00 HICTOYHUKE.

[Tpumep odbopmileHHs CCHUIKU:

«Texer nuratel» [1, ¢.25]. DTO 03HAYaEeT, YTO MCTOYHHUK, YKa3aH B CITMCKE
UCITOJIB3YEMBIX HCTOYHUKOB HHGpOPMAIMKU Toa HOMepoM 1, 25-s cTpaHHUIIa 3TOTO
UCTOYHMKA. TOYKa B KOHIIE TIPEIJIOKEHUS CTABUTCS TIOCIIC KBAIPATHON CKOOKH.

Cnucox uUCnoIb308aHHbLIX UCHMOYHUKOS UHGOpMayuu TIPUBOIUTCS TIepe
[TpunoxxeHreM U cocTaBIsIETCS B ajadaBUTHOM Topsiake, He 6ojee 20 3K3eMILISIPOB.
CnuCcoK MCTOb30BaHHBIX UCTOYHUKOB WH(OpMAIMK MPEACTABIIsACT COO0H MEpEeUCHb
HCTOJIb30BAHHBIX UCTOYHHUKOB CO CKBO3HOW HyMeEpalieu B CIEIYIOIMIEM MOPSIKE:

- MEXIYHapOAHbICE HOPMATUBHO-ITPABOBHIC AKTHI;
- Koncrurynus PO;
- peaepabHBIC KOHCTUTYITHOHHBIC 3aKOHBI PD;

- (penepanbHbIe 3aKOHBI PD;
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- ykassl [Ipesunenta PO;

- noctaHoBiieHus [IpasurenscTBa PO;

- HOPMaTHBHBIE aKThl CyObEKTOB PD;

- yueOHUKH, MOHOTpaduu, JUCCEPTALMHU U T.I1.;
- CTaTbU U3 NIEPUOIUYECKUX U3JAHUM;

- CIIPaBOYHUKH;

HNuTepHeT-pecypcesl.

Ceenenus o kHUTax (MoHorpaduu, y4eOHUKH, CIIPABOYHUKH U T. I1.) JOJIKHBI
BKJIFOYATh (aMUJIMI0O W HHHIMAIBl aBTOpa (aBTOPOB), HA3BaHWE KHUTH, TOPO/I,
U3JIaTeNIbCTBO, T'OJ HM3JIaHUs, KOJIMYECTBO cTpanwuil. [lpu Hamuuum Tpex u Oolee
aBTOPOB JIOTYCKACTCs YKa3bIBaTh (DAMUIIMIO U MHHUITUAJIBI TOJBKO IMEPBOTO U3 HUX U
cioBa «u Jap.» HaumeHoBanue Mecta U3MaHUS HEOOXOAUMO TPUBOJUTH
NOJIHOCThIO B UMEHUTEIBHOM MAJIeKE, JOMYCKAIOTCS COKPAIIEHUs Ha3BaHUW TOJIBKO
nByx roposioB: Mocka (M) u Caunkr-Iletepoypr (CIIO).

CBeneHuss 0 cTarbe W3 NEPUOJMYECKOTO U3IAHMS JOJDKHBI BKIHOYATh
dbaMuIMI0 U MHUIMANBI aBTOpa, Ha3BaHUE CTaThU, Ha3BaHUE W3AaHMs (KypHaua),
Ha3BaHUE CEpUM, T'OJ BBIIIYCKA, TOM, HOMEpP H3JdaHus (KypHajna), CTpaHUIbI, Ha

KOTOPBIX ITOMCHICHACTATBA.

OpraHmaunﬂ BBINIOJTHCHUS, PCHCH3UPOBAHUA U

3alMTHIKYPCOBOM PadoThI (IPOEKTA)

OO6miee pyKOBOJCTBO M KOHTPOJIb 32 XOJOM BBHITIOJIHEHUS KYpPCOBOM pabOTHI
(mpoekTa) OCYHIECTBISIET PYKOBOAUTENh — IMPENOJaBaTellb COOTBETCTBYIOIICH
JTUCUUTLUIHBI.

OCHOBHBIMU (YHKYUAMU PYKOBOOUMENs KypPCOBOU padOThI (ITPOEKTA) SBIISIOTCA:

— KOHCYJIbTHPOBAHHME [0 BOMNPOCAM COJEpKaHHUSI U MOCIEI0BATEIbHOCTU
BBITIOJIHEHUS KypCOBOM pabOThI (ITPOEKTA);

— OKa3aHHE MOMOIIU O0yJarIIeMycsl B ToA00pe HEOOXOIUMBIX MCTOYHHUKOB

uH(opMaIuy;
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— KOHTPOJIb X0/1a BBIIIOJIHEHUS KypCOBOM paOOThI (IPOEKTA);

— MOATOTOBKA MUChMEHHOT'O OT3bIBA HA KYPCOBYIO pabOTy (MPOEKT).

Heo6xoammo npaBuiIbHO paclpeeTuTh U MPOTYKTUBHO HCIIONIB30BATh BPEM,
OTBEJICHHOE JUIS HEMOCPEJCTBEHHOTO  BBIMIOJHEHUS KYypCOBOH paboThl W
MOATrOTOBKM ee K 3auuTe. OOyuaromuiicss 00s13aH peryisipHo (coriacHo Tpaduky
KOHCYJIbTalMii) WH()OPMHPOBATH PYKOBOAMUTENS O XOJI€ BBHIMOIHEHHS KypCOBOM
paboThl, TPEACTaBIsAs €My /s O3HAKOMJICHHWS W TPOBEPKH TEKCTa OTICNIbHBIC
pas3zelnbl U moIpa3zelibl B paMKaxX YTBEPKIESHHOW MPOrpaMMbl BHITIOTHEHUS PabOTHI.
B caywae ceppe3HBIX 3aMeYaHHWid  PYKOBOAMTENS TEKCT  OCHOBAaTEIbHO
nepepabareiBaeTcsa. B ucCnpaBIeHHOM BHJIE B TIOJHOM OOBEME H BMECTE C
WITIOCTPALMSMU OH CHOBA IOJIA€TCs HA TIPOBEPKY PYKOBOJIUTEINIO B YCTAHOBIICHHBIN

CPOK.

OdopmnenHas 1 nmoanucanHasi 00yJarIIMMCs Ha TUTYJILHOM JIUCTE KypcoBas
paboTa 3a TpHU HEAETHW JO 3allUThl JOJKHA OBITh CJaHAa PYKOBOJMUTEIIO.
PykoBomutenb MOXKET paccMaTpuBaTh KYpPCOBYIO pabOTy B TEUECHHE 5 JHEH C
MOMEHTa €€ caaud. PykoBoauTenb MOANKUCHIBAET €€ M BMECT€ C NUCbMEHHBIM
om3vleoM TIepeaacT 00yJyarmemMycs sl 03HAKOMJICHHUS.

ITuceMeHHBIN 0m3b16 TOJKEH BKIIIOYATh:

— 3aKJIIOYEHHE O COOTBETCTBUU KYypCOBOM pabOThl (MpOeKTa) 3asBICHHON
TEME;

— OIIEHKY KaueCTBa BBIIOJIHEHUS KypCOBOM pabOTHI (ITPOCKTA);

— OILIGHKY TOJHOTHI Pa3pa0OTKH MOCTABJICHHBIX BOMPOCOB, TEOPETHUECKON H
MPAKTUYECKON 3HAYUMOCTH KypCOBOI pabOTHI (TIPOEKTa);

— OILIEHKY KypCOBO# paboTHI (MPOEKTA).

[IpoBepky, cocTaBieHHWE MUCBMEHHOIO OT3bIBA U TMPUEM KYpPCOBOM pabOTHI
(mpoekTa) OCYIIECTBISCT PYKOBOAUTENIb KypcOBOM paboThl (IpoekTa) BHE
pacnucaHusi y9eOHBIX 3aHSTHH.

PabGora, momyuuBIIasi MOJIOKUTEIBHYIO OIEHKY, JOIMYCKAeTCAd K 3allUTE U
00y4Jaroluiicsi TOTOBUTCS K 3allUTeE.

OTpI/II_IaTeJ'IBHaH PCUCH3UA mnmpearoiaracTt ITIOJIHYTO njimn YaCTUYHYIO
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nepepaboTKy KypcoBOM paboOThl, €e MNOBTOPHOE peleH3upoBaHUE MU (B ciydae

MOJIOKUTENIbHON OLIEHKH) ee 3aiuty. [Ipn moaroroBke K 3amuTe KypcoBOM pabOThI
oOy4aromuiicss JOJKEH BHUMATENIbHO O3HAKOMUTBCA CO BCEMH 3aMEUYaHUSIMH,
OTMEYEHHBIMHU BPELICH3UH, U YCTPAHUTh HETOCTATKH.

PykoBoauTenb KypcoBoil paOOThl MO JUCUUIIMHE OPraHU3YeT 3auumy
KypcoBOM paboThl. 3amura KypcoBOM pabOThI MPOBOAUTCA B (popMe MyOJIUYHOTO
BBICTYIJICHUSI, B XOJ€ KOTOpPOro oOOydaromiuiicss OOOCHOBBIBAET BBIOOP TEMBI
KypcoBOM pabOThl U €€ aKTyaJbHOCThb, YyKa3blBaeT Li€JIb W OCHOBHBIE 3aJauH
UCCJIeIOBAaHNUs, IPUBOAUT OOIIYI0O XapaKTEPUCTUKY OOBEKTa MCCIEAOBAHUS, KPATKO
U3JIaraeT OCHOBHBIE BBIBOJBI M PE3yJIbTaThl pabOThl M OTBEYAeT Ha 3aMeyYaHws,
OTMEUEHHbIE B peleH3uH. BrICTymieHrne oOydaromerocss B X0Je 3allUThl JOJKHO
OBITh YETKHM, OTBETHI Ha BOINPOCHI — MPOJYMAHHBIMU, TOYHBIMH U JIAKOHUYHBIMH.
3amura  KypcoBOM  pabOThl  NPOBOAUTCS 3a cueT oObeMa  BpEeMEHH,

MpeaAyCMOTPCHHOI'O HAa NU3YUYCHHUC JUCIUIIIINHBI.

Obwas oyenka KypcoBOil paOOThI CKIIAIBIBACTCS U3 JBYX OILIEHOK: OIEHKH
KayecTBa caMoil paboThl (ee cojiepkaHus, OPOPMIICHUS U T. .) U OLUEHKH 3aIUThI
KypcoBoi paboThl oOydarommmcs (o pesynbratam cobecenoBanusi). [Ipu oreHke
paboThl YUUTHIBAIOTCS CTEMEHb U3YUYEHHOCTH U PACKPBITUS TEMBI KypCOBOI paboOTHI,
JOCTIDKEHUE TEeNH U 3a/ad HUCCIENOBaHMs; YMEHHE aHalUM3UpOBaTh COOpaHHBIHI
MaTepHall; TPaMOTHOCTh W3JIOKEHUS; TMPaBUIBHOCTh O(OPMIICHHS, KadyeCTBO
J0KJIaia 00y4aromerocs, apryMeHTHPOBAHHOCTh €r0 OTBETOB Ha BOMPOCHL. I[lpu
BBICTaBJICHUH OLIEHKU 0CO0O YYHMTHIBAIOTCS CAMOCTOSATEILHOCTh U WHUIIMATUBHOCTD
oOydJaromerocs rnpu pa3padoTKe TeMbI paOOTHI.

[lo pe3ynbTaTaM 3alIUTHl BBICTABISIETCS OKOHYATEIbHAs OLIEHKA, KOTOpas
YUYUTBHIBAET CTENEHb YCTPAHEHHUS YKa3aHHBIX HEJOCTATKOB M KauyeCTBO OTBETOB
oOydJaromerocs mpu cooeceJ0BaHUH.

KypcoBasi pabota (mpoeKT) OIEHNMBAETCS MO YEThIPEeXOATLHOM IIKaIe:
COTIUYHOY, «XOPOIIO», «YAOBIECTBOPUTEIBHOY», KHEYAOBIECTBOPUTEIBHOY.

OueHKy «omauyHoy» Nojly4aeT 00y4aroluiics, KOTOPBIM MoKas3an B KypcoBOM

pa60Te " IIpHU €€ 3alIUTC FJ'IY6OKI/Ie 3HAaHU 110 TCMC, TBOPYCCKHU HUCIIOJb30BalI UX IJIA
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aHaJu3a COBPEMEHHOTO COCTOSIHHS MPOOJEMBbI, CMOT O0O0OMUTH (PaKTUUECKUi

MaTepHasl W CHIeial BBIBOJBI M BHEC MPEIIOKCHHS IO pe3ybTaTaM HCCIICIOBAHMUS.
JlanHas paboTa HE TOKHA UMETh CYIECTBEHHBIX HEJTOCTATKOB.

O1neHKy «xopouio» ToNydaeT 00y4arolIHiics, KOTOPBIA MOKa3al B KypCOBOM
paboTe W MpH ee 3aluTe JOCTATOYHBIE 3HAHUSA 1O TEME, OCBETHJI BCE BOIPOCHI,
YCTPaHWUJ BBISIBJICHHBIC HEIOCTAaTKH, HO HE MPOSIBUJI TBOPYECKOTO OTHOIICHHUS K
pabore.

OneHky «yodogremeopumenbHoy TOMydaeT OOyYaroIIuiCs, KOTOPBIH He
TIOJTHOCTBIO PACKPbUI OCHOBHBIC BOMIPOCHI KypCOBOW padOThI, JHOO HW3JIOKHI WX
HEJ0CTATOYHO JIOTUYHO, HE B IMOJHOW MEpE YCTPAHWJI BBISBJICHHBIC HEJIOCTATKU U

HEYBEPEHHO OTBEYaJl IPU 3aIIUTE PAOOTHI.

OueHkKy «HeyoosremeopumenbHoy TOJIydaeT OOydaromIuiicsi, KOTOPBIA He
PacKpbUI TEMY KypCOBOW pabOThI, TOMYCTUI TPyObIe OITMOKA W HETOYHOCTH TPHU €€

HanucaHuu. Takas pa60Ta HC JOITYCKACTCA K 3alIUTC U ITOAJICKHUT Hepepa60TKe.

OO0yuaronuMcst, MOJYYHBITAM HEYOBIETBOPUTEIBLHYIO OLICHKY IO KYpPCOBOM
paboTte (MpoeKTy), MPEAOCTABISAETCS MPaBO BbIOOPA HOBOM TEMBI KYpCOBOW pabOTHI
(mpoekTa) Wi, 1o PelIeHUI0 MpernoiaBaTeis (U M0 COTJIACOBAaHUIO C PYKOBOICTBOM
KOJUIe/KA), JOPa0OTKHM TPEKHEH TEeMbl, M OIpPEACIIeTCsS HOBBIM CpPOK IS €e
BBITTOJIHCHHUS U 3aIIUTHI.

Ilonoorcumenvrnasn OYEeHKA 10 TOU JIMCIMIIINHE, 10 KOTOPOU
peaycMaTpuBaeTcs KypcoBasi pabora (IMPOeKT), BBICTABISAETCS TOJIBKO MPH YCIIOBHHU
YCHENTHON C/adyd W 3alluThl KypCcOBOW paboThl (MpOeKTa) Ha OICHKY HE HIKE

«Y00871eMBOPUMETLHO Y.

XpaHeHHe KypcoBbIX padoT (IPOEKTOB)

BrimostHeHHBIE 00y4YalOMUMHUCS KypPCOBBIE paOOTHI (TIPOEKTHI) XpaHsTcs 1 Toj
B KaOMHETaX COOTBETCTBYIOMMX AUCHMUILIMH Win B otaeneHun CIIO. 1o ucreuenun
YKa3aHHOTO CpOKa BC€ KypCOBBIE pabOThl (MPOEKTHI), HE MPEICTABISIIOUIUE JIs

KaOuHeTa HHTCPCCA, CIIMCBIBAIOTCA I1I0 aAKTY.
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Jlyumine KypcoBble paboThl  (MPOEKTHI), MNPEACTABISIONIME  y4yeOHO-

METOJMYECKYI0 IIEHHOCTh, MOTYT OBITh HCIIONB30BAaHBI B KayeCTBE YYECOHBIX
nocobuii B kabuneTax u nadopartopusax Enenkoro ¢punuana.

W3menuss ®W  TPOAYKTHI  TBOPYECKOW  JACATEIBHOCTH 1O  PEIICHUIO
00pa30BaTeILHOTO YUPEKJACHHUSI MOTYT OBITh MCIOJIB30BaHBI B Ka4eCTBE YUCOHBIX

ocoOui, peain30BaHbl Yepe3 BHICTABKU-TIPOIAXKHU U T. I.
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Mpuioxenue
[Tpunoxenue 1

ABTOHOMHAasi HEKOMMep4YecKasi OpraHu3anus BbICIIEro 00pa3oBaHuUs
«PoccuiicKkMH HOBbIN YHHBEPCUTED)

OTtnesnenue cpeaHero npogeccuoOHAJIbHOr0 00pa3oBaHuUsA

KYPCOBAS PABOTA

10 JTUCHOUITIIMHC

Ha TeMY:

Brimoraun oOy4Jaroniuii(as)cst
Ounoit (hopMbI 00yUeHUS

daMuIUs UMsI OTYECTBO (8 UMEHUMETbHOM nadeice)
CHEIUATILHOCTD (KOO U HAUMEHO8AHUE)
PykoBoautens

daMmwIKs UM OTYECTBO (B UMEHUTEIILHOM IMA/ICKE)
(yu€Has cTeneHb, 3BaHUE)

(oLieHKa)

(mata, HOANUCH PYKOBOJUTEIS)

Mockga 202_
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ABTOHOMHAasi HEKOMMep4YecKasi OpraHu3anus BbICIIEro 00pa3oBaHus
«Poccniicknii HOBBIN YHHBEPCUTET)

OTtaenenue cpeaHero npogeccHOHAJIBHOI0 00pa3oBaHuUsA

KYPCOBASA PABOTA

10 JTUCHOUITIINHC OpI‘aHI/ISaHI/IOHHaH TCXHHKA

Ha TeMy: O0opya0oBaHUe O(DUCHBIX TOMEICHUM

Brimoaun o0y4varomascs
Ounoit popMbl 00yUeHuUs

ITaBmoBa Hanexxnga MIBanosHa

cneraibHOCTh 43.02.11

['ocTuHWYHBIN cEpBUC

PykoBoautens
BacuiseB Huxkodmait [letpoBuu

KaHIUOaT HCTOPHUUYCCKHUX HAYK

(oLieHKa)

(mata, mOANUCH PYKOBOJUTEIS)

Mockga 202_
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[Tpunoxenue 2

AHO BO «POCCUMCKHUMA HOBBI YHUBEPCUTET»

OTAEJIEHHUE CIIO
COI'JIACOBAHO YTBEPXKJIAIO
HPEJCEJATEJIb ITHK Havaasauk oraenenusa CIIO

PuixkkoBa O.B.

(dbamMuus, UMsL, OTYECTBO, MOJIHIChH ((baMMIHISL, MM, OTHECTBO, TIO/IITHCE)

« » 202_r. « » 202_r.

3AJIAHHME K BBIITIOJIHEHUIO
KYPCOBOM PABOTHBI

I10 CIICHUAJIBHOCTHU

oOyyJaroremycsi(eics)

(®.11.0. oby4arommerocst)
1. Tema padoThI:

2. 'naBa 1.

I'naBa 2.

3. OcHOBHBIE peKOMeHyeMble HCTOYHUKN HH(OpMaIuu

4. JlaTa BbIJa4H 3aJaHUS « » 202 r.;

5. Cpok npeacTaBiieHUsl 3aKOHYEHHOH PadoThI « » 202_ .

PykoBoauTens paboThl

(moxmuck, yueHas crerneHb, 38anue, ©.1.0.)

3amganue noy4yui(a)

(moamuce, ©.1.0. obyuaromierocs)

« » 202_ r.
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AHO BO «POCCUMCKHUMA HOBBIN YHUBEPCUTET»
OTAEJEHME CIO

COI'VTACOBAHO YTBEPXIAIO

NPEACEJATEJIb ITIK Havanasauk oraesenus CI1IO

PuixkkoBa O.B.

(dbamMuus, UMsL, OTYECTBO, MOJIIHIChH ((baMMIHISL, MMSI, OTHECTBO, TIO/TIHCE)

« » 202_r. « » 202_r.

3AJIAHHME K BBIITIOJIHEHUTIO
KYPCOBOM PABOTHBI

o crienranbHocTr 40.02.01. I[TpaBo ¥ oprasu3aims COMUAIBHOTO 00ECIIEUEeHUS

obOyyaromemycsi CmupHoBy Hukosnaw UBaHoBU1Y

1. Tema padorbl: ['ocynapcTBeHHas collMaibHas MOJUTHKA

2. Tnasa 1:IloHgTHE TOCYIAPCTBEHHON COMAILHON TOMOIIIH;

I'naBa 2: Ilops10K ¥ yCIIOBUS MIPEAOCTABICHUS TOCYIaPCTBEHHOM

COIIMATIbHOMITIOMOIIIH;

3. OcHOBHBIE peKOMeH/yeMble HCTOYHUKH UH(OPMALIMU:

4. laTa Boinaum 3aganus «03» pexadps 2022 r.;

5. Cpok npejacTaBiieHusl 3aKOHYeHHOH padoThl « 18 » deBpans 2023 r.

PykoBoauTens paboThl npenoaasatens Jixypaesa H.1O.

(moxmuce)

3agaHue MOJIy4IusI Cwmupnos H.U.

(moxmuce)

«04» nexabpsa 2022 r.
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[Tpunoxenue 3

OrnaBiienue
L33 2101 () & 17 (< 3
I'naBa 1. ®upMeHHbIN CTUIIb KaK OAUH U3 3P(EKTUBHBIX JJIEMEHTOB PEKIAMBI .......... 4
1.1. Pexnama — moHATHUS, CBOUCTBA, BUMBI, QDYHKIIHH ......evvvvvrereeeeeessaniiiinnneneeess 4

1.2. OUPMEHHBIN CTUIb B OPTaHU3ALUU JACSATEIbHOCTH CIEIUATNCTA PA3IUYHbBIX

(01031 1o 1<) SO PP U TP PO PP 10

['maBa 2. DnemMeHTbl GUPMEHHOTO CTHIISI HA PEKIIAMHBIX HOCUTEIISIX «.vvvvvvvreeneeeneannese 14
2.1.  Ananu3 ucnoyib30BaHUSI GUPMEHHOTO CTHIISI OPTAHUBALIH ...vvvveernvrrenennns 14
2.2.  Ilpumepbl y1ayHbIX KOHUETUUNA QUPMEHHOTO CTUIIS «.vvvveeervrrrreeesainneneannns 16
I'mara 3. Pazpabotka xonuenuuu ctuis 1 komnanuu BBDO GROUP ... 21

3.1. Ananu3 BiausHUA (UPMEHHOTO CTHJIA Ha YCHEIIHOE pPa3BUTHE MaJoro

01635 (17 NS USUPPPPPRIN 21

3.2. Pa3zpabotka xonueniuu ctuis s kommanud BBDO GROUP ... 24
BAKITEOUCHIIC +vvvvvvvvvsvssssssnsnsssnnssssnsnsnsssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssnssnnsnsnnnnnnnnns 27
CHnHCOK UCIOIb30BAHHBIX HCTOUHUKOB HHPOPMAITHH ...eeveeeesiiiniiriiriereeneessssssssinnsnneeeesess 28

L0007 R0 4S) 1 (S TP PP PPRPPPTP 30
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[Tpunoxenue 4
Oo0pa3zen opopmiIeHUS CHOCOK

TekcT KypcoBoii padoThI

3ammuTa TMpaB MOTpPEOUTENCN MpeacTaBisieT CO00M KOMIUIEKC Mep,
peanu3yeMbIX TOCYJapCTBOM U HANPAaBICHHBIX HA PEryJIUPOBAHKME OOIIECTBEHHBIX
OTHOIIICHWM, BO3HUKAIOIIMX MEXKIy mpuodperateneM ((PpU3NISCKUM JTUIIOM,
NPHOOPETAOIINM TPOAYKT WU YCIAYTY ISl JIMYHBIX, CEMEHHBIX, JOMAIIHUX H
WUHBIX HYXKJI, HE CBS3aHHBIX C TPEANPUHUMATEIBCKON JACATCIBHOCTHIO) H
CyOBEKTOM peNPUHUMATEIBCKON JCSATEIIBHOCTH (M3roTOBHUTENIEM,
UCIIOJTHUTEJIEM, TIPOJABIIOM) W BKIIFOYAIOIIMX B CEOS: YCTAHOBJIICHHE KOHKPETHBIX
npaB ToTpeOuTeNnei; (GopMbl BO3MOKHBIX HApPYIICHUH TIpaB W MEXaHU3M HX

3aIlMTHI; OTBETCTBEHHOCTh 3a HapyIIeHHUE IpaB moTpeduTteneit [7, c. 22].
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[Tpunoxenue 5

IIpumepsbl onUCaHUs CNIMCKA UCMOJIb30BAHHBIXUCTOYHUKOB MHPOPMALUH

OcHoBHag UTEPATYpA

Ecnu uCTOYHMK MMeeT OJHOro aBTopa, TO MUUIETCs ero Qamuiausg (mocie
dammun cTaBUTCS 3amsATas), a 3aTeM MHHUIMAbL. [locnme 3armaBusi cTaBUTCS Kocas
yepra (/) u numercs N.0.D. aBTopa B UMEHUTEILHOM Ma/IeKe.

Hanpumep:

CemenoB, B. B.  ®unocodusi: UTOT TBHICSAYEIIETU .

dunocodpekasncuxonorus / B. B. Cemenos. — ITymuno: ITHI[ PAH, 2000. — 64

Ecau aBTopoB nBa mnu Tpu, TO ykasbiBaroT @.M.O. omHoro asrtopa. Ilocne
3aryaBusi craBuTcst kocas yeprta ( / ), u mepeuncnstorcs 1.0.D. Bcex aBTOpOB B
UMEHUTEBHOM MaJIexKe.

Hampumep:

Kapacesa,M.B. ®unancoBoe mpaBo: npaktukym / M.B. Kapacesa, B.B.
I'punienko. — M: FOpucts, 2000. — 152 c.

AJlelKuHa, O.H. Hcropuss  rocynmapcTtBau npasa Poccun

MeToa. pekomeHmanmu K kKypcy / D.H. Amnemkwna, O.A. Hsanos, B.H.
YepHbleB.

— Boponex : 3a-Bo Boporex. roc. ya-ta, 2001. — 384 c.

Ecnu Ha3BaHWE HMCTOYHHKA COICPXKHUT JOIMOJHUTEIBHBIC CBEJCHUA: (TOcoOue,
y4eOHHMK, COOPHUK TPYI0B, 0030p, YUCHBIC 3aIlMCKH), TO TOCIC OCHOBHOTO Ha3BaHMS
CTaBHUTCS JIBOCTOYHE, & 3aTEM JIOMOJHUTEILHBIC CBEJICHUS CO CTPOYHON OYKBBI

Hanpuwmep:

AradonoBa, H. H. I'paxxmanckoe mpaBo: y4e6. mocobue mis By3oB / H. H.
Aradonosa, T. B. borauesa, JI. W. ['mymkoBa ; moxa. oomr. pea. A. I'. Kannuna. — 2-¢

u3 ., nepepad. u pom. — M.: FOpucts, 2002. — 542 c.

Ecnu aBTOpOB OoOsiee TpeX, TO MUILETCS 3arjlaBU€ KHHUIH, 3a KOCOW 4epToil



32
numercss M.0.D. oaHOro aBTopa M B KBaJIpaTHbIX CKOOKaX CJIOBO «H Jp.»

Hanpumep:

Uctopuss Poccum: yueb. mocobue s cTyd. Bcex crmenuanbHocTed / B. H.
boikoB [u ap.]. — 2-e uzn., nepepad. u gon. — CII6. : CII6JITA, 2001. — 231 c.

B cnydae BbIxoaa MCTOYHMKA MOJ 0O penakiuei (Mo penakiuei) mocie
HAaMMEHOBaHUsl MCTOYHMKA CTABUTCS OAHA Kocas JUHUSA (/) U CO CTPOYHON OYKBBI
MUIIETCS /IO O0II. pe., WK / moj pea. 3aTeM — HHUIKAIbI M (paMIIUs PelIakTopa B
ponuTenabHOM manaexe. Ecim ke yka3blBaeTCs peAakTOp WM COCTaBUTENb, TO IMOCIE
HAaUMEHOBAHUSl MCTOYHMKA TAKXKE CTaBUTCS OJIHA Kocas JuHus ( / ) U cO CTpPOYHOU
OyKkBBI MHILETCA / pel. WM /COCT. 3aTeM HHULMAIBl U (amMuidg peaakropa Wid
COCTaBHUTEJII B UMECHUTEIILHOM TaJeKe.

Hanpumep:

30510TOM KIHOYMK: cKaszku poc. mucatenerd / coct. U. Tlonskoa.— M.: OHuKC,

2001. - 381 c.

B cnywae, ecnm ccbuika aercs Ha Kakyro-lIMOO CTaThlo (pacckas), U3IaHHYIO
Cpelnu IpYrux MPOU3BEACHHM 3TOTO K€ aBTOpa M OOBEJUHEHHBIX B OJTHOM KHHUTE, TO
nocie GpaMIIuK ¢ MHUIIMATIAMH JaeTCs Ha3BaHMUE CTAThH (pacckasa), 3a KOCOW YepToi
(/) moBropsiercst M.0.D. aBTropa, 3aTeM cTaBsTCS ABE KOChle JTWHUU (//) U maroTcs Bce
oubmorpaduyeckre JaHHbIE UCTOYHHKA.

Hampuwmep:

JBunsiaunoBa, I'. C. KommnuMenT: KoMMyHUKaTUBHBINA CTaTyC WM CTPATETUs
B guckypce / I'. C. JlsunsaunoBa // ComuanbHas BIacTh si3bpIKa : ¢O. HaAyd. Tp.. —

Boponex: U3n-so Boponex.roc. yu-ta, 2001. — C. 101-106.

[Tpu onmcannyu MHOTOTOMHBIX M3JaHUN MOCie paMUWINK U WHUITMAIOB aBTOPOB
numiercss — Cobp. cod. minu Cod., CTaBUTCA JIBOETOYME U YKA3bIBACTCS KOJIMYECTBO
TOMOB: B 3 T., B 10 T. ( HO He 3-X, 10-TH T.) JIOKyMEHT B 1eIOM:

Hanpuwmep:

I'ummmye, 3. H. Coumnbenusi: B 2 1. / 3. H. lNunmuyc.— M.: JlakoM-KHHTa:
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I'abecTpo,2001.

Otnenbubiii ToMmHanpumep:
['ummuyc, 3. H. Counnenus: B 2 1. / 3. H. ['unmuyc.— M. : JlakoM-kHuTa :

I"abectpo, 2001. — T.2. — C.154-161.

[Tpu cchuTke HA TOMa, YaCTH, pa3/Ieiibl, TJIaBbl BCE CBEICHHS JAlOTCS apaOCKUMU
uudpamus;

Tak kak JTH JaHHBIC SBJSIOTCS JIONMOJHHUTEIBHOW WH(MOpPMAIUEeH, OHH
OTJEISAIOTCS PYT OT Apyra THPE W MUIIYTCs B cokpamenuu: T.4 , Beim. 5, Ka. 2.

Maunebiii, A. 1. Beeaenue B 3akoHo1aTe)IbeTBO EBponieiickoro coobiectsa / Al
Mansiii // Unctutytel EBpomneiickoro coro3a : yde0.mocodue / An. Manbiid, JIxk.
Kemn6emn, M. O’Heitn. — Apxanrensck, 2002. — Pazn. 1. — C. 7-26.

I'ma3eipun, b. O. ABTOMaTH3alys BBITIOJHEHHS OTACIBHBIX omepanuii B Word
2000 / b. D. I'maseipun // Office 2000 / 3. M. bepnunep, U. b. I'nassipuna, b. DO.
['mazeipus. — 2-¢ u3m., nepepad. — M., 2002. — I'n. 14. — C. 281-298.

Mecto u3nanusi — o0s3aTeNbHBIA OuOIHOrpadUUecKuii 3IeMEeHT — MPUBOJAUTCS
B UMEHUTEIHLHOM MaJIexkKe.

[Tpunsiteie cokpamenus: MockBa — M.; Jleaunrpan — JI.; Cankr-IlerepOypr —
CII6.; IlerepOoypr — IIt.; Huxuuit HoBroponx — H. Hosropoa; PocroB nHa Jlony —
Pocros v//1; Jlongon — L.; [Tapux — P.

[Ipu nByx MecTtax u3JaHUsS W JABYX H3JATENIbCTBaX YyKa3bIBalOTCS o00a U
OTAEJISIOTCS IPYT OT Ipyra TOYKOM C 3aIsITOM.

lon m3ganus ykaswsiBaeTCsl MOTHOCTBIO Oe3 OykBbI «r». Ilpu oTcyTcTBUUM roga
W3JIaHUS THAITYTCSI CTPOYHBIE OYKBBI «0.T.» (0€3 roaa).

bubnuorpaduyeckoe ommcaHwe HCTOYHUKOB, B3SITHIX U3 Ta3eT M HKYPHAIIOB:
naetcs pamMmisg ¥ MHUIMANB aBTopa. [lummeTcs Ha3BaHWU CTAaThbU, 3aTEM CTaBUTCS
Kocas ( / ) MUIIyTCs WHUIMAIBI U (aMuiIus aBTOpa, 3aTeM JBe Kockie JuHuu ( // ),
Ha3BaHME XypHaja WM Ta3eThl, TOYKA, TUPE, TOJI, TOYKA, THPE HOMED JKypHala, (eciu
WMCTOYHHUK B3ST W3 Ta3€Thl, BMECTO HOMEpPA yKa3bIBAC€TCS JaTa BBITYCKa), TOYKA, THPE,

ctpanuupl (npornucHas C) cTatbu.
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Ecnu razera umeer Oonee 8 cCTpaHMll, B ONUCAaHUU MPUBOAUTCS HOMED
CTpPaHHUIIbI,HA KOTOPOI MOMEIEHA CTaThs.

Muxaiinos, C. A. E3ma mo-eBponeicKH: CUCTEMa IUIaTHBIX Jopor B Poccun
HAXOMUTCsl B HavanbHOU ctamuu pa3sutus / C. A.Muxaitnos // HezaBucumas ras. —
2002. — 17 utoHs.

Myxuna, B.A. TIcMXOn0ru4ecKuid CMBICH HCCIEA0BATEIBCKON JEATEIBHOCTH

s pasButus muanocty / B.A. Myxuna // Hapoanoe o6pazoBanue. — 2006. — N 7. —

C .123-127.

AyauousgaHus

I'mankos, I'. A. Kak nbpBeHOK M yepenaxa MENHW MECHI0O U JIPYTUE CKAa3Kh Ipo
Adpuxky [3Byko3anucs] / I'. A.I'magkos.— M.: Dkctpadon, 2002. — 1 mk.

Poman ( mepomon.). Ilecun [3Byko3zamuchk]| / mepomonax Poman; ucn. JKanna

buuerckas. — CII6. : Lentp nyxoB.mpocsemienus, 2002. — 1 371eKTpOH. ONT. AUCK

Buaeouspanus
Ot 3akara no paccera|Buncosamnucs] / pexx. Pobepr Pompurec . — M.

[Ipembep-Buacoduianm, 2002, — 1 BK.

JuiekTpoHHBbIEe Pecypcnl

XyIOKECTBEHHAs SHIMKIONCIUS 3apyOeKHOTO KJIACCHYECKOTO HMCKYCCTBa
[DmekTponnbIid pecypc]. — M. : bonbmas Poc. sk, [u1 ap.], 1996. — 1 snektpow.
onr. guck (CD-ROM).

CBenenusi, B3SIThIE HE C TUTYJIBHOIO JIUCTA, 3aKIIOYAIOTCS B KBaJpaTHBIC

CKOOKH.

bubauorpadguueckoe onucanme J0KyMeHTa u3 cetu Internet

berakosa JI.C. Koncrpykrususm / JI.C. berukosa // Kymbryponorus XX Bek -
«K». — (http//www.philosophy.ru/edu/ref/enc/k.htm1).

[lcuxonorusa cMmeicia: mpupoja, cTpoeHue u auHamuka JleonteeBa [[.A. — 1l-e

3. — 1999. — (http//www.smysl.ru/annot.php).


http://www.philosophy.ru/edu/ref/enc/k.htm1)
http://www.smysl.ru/annot.php)
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Cnucok MCnoJib30BaHHBIX HCTOYHUKOB I/IH(I)OpMaIII/II/I

1. @3 or 24.11.1996 Ne 132 «OO0 ocHOBax TYypUCTCKON IEATEIbHOCTU B
Poccuiickoit ®eneparun» (pea. 04.06.2018r.)
2. TOCT P 50690-2000 Typuctckue yciayru. O0mue TpedoBaHuUs

3. I'OCT P 50681-2010 Typucrtckue yciayru. IIpoextupoBanue
TYPUCTCKHUX yciyr

4, Anekcanngpoa, A. 0. Mexaynapoausiii Typusm /. — l-e uzm. —
Mocksa: Acnekt [pecc, 2016. — 470c. [DnexTpoHHslii pecypc]/. — Pexxum goctymna:

http://tourlib.net/books_tourism/aleks.htm (mata oopamenus 15.05.2019)

5.  boromo6ora, E. B. CoBpeMeHHbBIE TCHACHIIUN U TICPCIICKTHBBI PA3BUTHS
MeXayHapoaHoro typusma // Monogoit yuensiit. — 2017, — Ne37. — C. 52-55. —
URL https://moluch.ru/archive/171/45573/ (nata o6parmienns:12.05.2019)

6. Becenmoa, H.FO. Oprasmzammsi  TypuUCTCKOH  JEATEIBHOCTH
[DnexkTpoHHBINH pecypc]: yueOHoe mocobue mus OakamaBpo / H.FO. BecenoBa. —
DneKTpoH. TeKcToBbIe NanHble. — M. : JlamkoB u K, A#i [lu Op Meaua, 2018. —
255 C. — 978-5-394-02391 — Pexum JOCTYyTIA:
http://www.iprbookshop.ru/75212.html

7. Bockpecenckuii, B. HO. MexnyHapoaHslid Typu3M [DJIEKTPOHHBIM
pecypc]: ydeOHOoe mocoOmWe i CTYJCHTOB  BY30B, OOYYalIIHUXCS IO
CHEUHUATIBHOCTSIM
«ColnanbHO-KyIbTYpHBIM cepBUC © Typusm», «l'eorpadus», «MeHETKMEHT
opraHu3anumn», « JKOHOMUKA W YIpaBieHUE HA Tpeanpusituu (mo orpacism)» / B.
0. Bockpecenckuii. — 2-¢ w3, — ODNEKTPOH. TEKCTOBBIC NaHHbIE. — M. :
IOHUTHU- JAHA, 2017. — 462 c. — 978-5-238-01456-2. — Pexum goctyma:
http://www.iprbookshop.ru/71022.html\

8. TarapueBa, Apuna BmamucnaBoBna, Kamoea 3apmra FpneBHa
Opranuzanus KyJibTypHO-TIO3HaBaTeabHoro typusma ®panuuu // JSRP. 2014. Ne§
(12). URL: https://cyberleninka.ru/article/n/organizatsiya-kulturno-poznavatelnogo-

turizma-frantsii (zara oopamenus: 21.04.2019).


http://tourlib.net/books_tourism/aleks.htm
http://www.iprbookshop.ru/75212.html
http://www.iprbookshop.ru/71022.html/
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9. JxymamueBa, A.-. OCHOBHBIE TYPUCTCKHUE LIEHTPbI U
KYPOPTbI ®PAHIIUU // Matepuanst 1X MexayHapoaHOU CTyJIEeHUECKOM
HayyHOH  KoH(epenuun «CtyneHueckuit Hayunbii  ¢opym» URL: <a
href="https://scienceforum.ru/2017/article/2017039990">https://scienceforum.ru/201
7/article/2017039990</a> (nata oopamenus: 05.05.2019).

10. Mortpimnna, M. C. Menemxment Typusma: yueonuk maisa CIIO / M. C.
Morteimnna, A. C. bonbiiakos, B. Y. Muxaiinos. — 2-e u3j., ucnp. u aomn. — M.:
W3natensctBo FOpaiit, 2019. — 282 c¢. — (Cepus: IlpodeccruonanbHoe
obpazoBanme). — ISBN 978-5-534-10777-7. — Pexum poctyma: Www.biblio-
online.ru/book/92228119-4785-4D2B-B1BC-3450C74F044C.

11. CyxoB P.W. Opranuzanus TYpUCTCKON AESITENBHOCTU [DIEKTPOHHBIN
pecypc]: yueonuk / P.U. CyxoB. — DJEKTpOH. TEKCTOBbIE JlaHHBbIe. — PocTOB-Ha-
Hony: FOxupii peaepanbHbiii yauBepcurtet, 2016. — 267 ¢. — 978-5-9275-2003-9.
— Pexxum noctyna: http://www.iprbookshop.ru/78686.html

12. Tpycona, H.M. Typuzm [D1eKTpOHHBIM pecypc]
MEXIUCIUIUIMHAPHBIN acniekT. KoHCTeKT nekuuii st CTyACHTOB, 00yYaroIIUXCs 10
HanpaBienuto  43.03.02 (100400.62) «Typusm» [/ H.M. Tpycosa, C.A.
Myxamenuea, FHO.B. KntoeB. — DnekTpoH. TekcToBble naHHble. — KeMeposo:
KemepoBckuii rocygapcTBeHHBIH HHCTUTYT KynbTypbl, 2015, — 171 ¢. — 978-5-
8154-0292-8. — Pexxum poctyma: http://www.iprbookshop.ru/55821.htmi\

13. Yepemuko, T. B. DkoHommka Typusma: YdeOHoe mocoome / T. B.
YepeBuuko. — 2-e¢ u3a. — M.: Mzparenbcko-Toprosasi kopropamus «/lamkos u Ky,
2012. — 264 c.].

14. Yupsunckasa, E.J[. ®@panHiusi: rocyapcTBO M KyJIbTypHOE Hacleaue
[Onextponnsiii pecypce]. [ara obpamenuss 21.04.2019 r. Pexum pocryna:
www.Juristib.ru

15. Accommamus  TypomepatopoB: URL:https://www.atorus.ru/news/press-
centre/new/45762.html

16. International Tourism: A Global Perspective. Madrid: UNWTO, 1997.]
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http://www.iprbookshop.ru/55821.html/
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[Tpunoxenue 6

Metoanyeckue pekomenaanuu no MS Word

ODPOPMJIEHUE

NHIANBUAYAJBHOI'O ITPOEKTA

KYPCOBOU PABOTHI
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1. Kak ycTaHOBMTB HYKHOe opMaTUpPOBaHHE?

1.1. OopmiieHHEe OCHOBHOI'O TEKCTA

OcHOBHOI TekcT padoOThl AOMKEH ObITh HanmucaH wpudptom Times New
Roman, 14 ot (pazmep mpudTta), ¢ MEKCTPOUHBIM UHTEPBAJIOM 1,5, BHIpaBHEHHBIU

no mupuHe. KpacHas cTpoka 1omkHa UMeTh oTetyn 1,5,

Hns  Toro, dYToOBl OQOPMHUTH TEKCT MO  BBIIICTICPEUUCICHHBIM
TpeOOBaHUSIM, HEOOXOUMO:
1. BeLienuTh TEKCT.

2. BoiOpatsb Ha nente «I naBHas».

TNABHAA BCTABKA AN3AAH PASMETKA CTPAHILLbI CCBINK PACCBINKI PELLEH3

o - - -— — J— e
0 TimesNewF- |14 ~| A A Aa- R i=-i=-%=- &= 4l 1
crasuTe KK M -aex, ¥ - p. ==== t=. H.o.
- o . no obpasuy - 2 End L == =8| i
Bydeplp Ha [F] WpwudT [F] AB3ay P
3 2 1 a 1% 2 3 4 5 c .

EE 0% Wit &b m

O Sop 176

O Source Sans Pro ££ 40w Mii © W
O Source Sans ProBlack

O Source Sans Pro Semibold

O STENCIL

O sylfaen Eé e

0 Symt AP

O Tahoma E& Aox 10 O L
O Tempas SQns ITC

O Times New Roman

O 1w dented

O Tw Cen MT Cendensed Extra Beld

0 Verdana E2 %0k il O Wt
Q) Viner W 172

O Ol

4. YcranoButh pasmep mpudra 14,
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FNABHAR BCTABKA [M3AAH PA3MET
TimesNewF -1 = A’

8

¥ Mopmar no obpaiyy XK H-: 9

»ep 0BMeHa [ 10

14
16
18

36
48

5. HepefmeM K BBIPABHUBAHHWIO TCKCTA IO HMIMPHUHEC, YCTAHOBKC KPACHBIX

CTPOK M MEKCTPOYHOI'O UHTEpBaJa.

Haxxatp Ha MMPpAaBYIO KJIABUITY MBIIIH, ITOABUTCA CJICAYIOIICC OKHO

FENL RO L M T AU LI S

ol 36 Bripesath

o Yo0meMe;
E‘@ Konnposate
1 i|3 MapameTpbl BCTaBKm: EKTOM; 3
=y
| O ITYPHBIX
g A Wpngr.
= ABzal.
ITOIDKEH
P Onpegenute
CuHOHUMEI , ¢ TocoD:
o Bz Depeson io meta
fa Mouck € nomowero Bing
‘% Mngpcceinga..
A7 cospam npUMEHEHHE TbTaTOM

JANENTT TAMET OWa TOTEHA ORTR

TimesNewRoi- |14 <[ & o" % Ay
bl EaN ]
MK MW A -iS = O

o S — |

6. BeiOpath cTpoky «A63aiy». OTKpOETCs OKHO, B KOTOPOM HEOOXOJIHUMO

YCTAaHOBHUTBH BCC TOYHO TaK, KaAK Ha KAPTHHKC HHUXKC.

Taxum

TpeOOBaHUSAM.

Abzay ? *x

OTCTYNB W MHTEPBANLL  [MoA0XeHWE HA CTRaHMLE

Obuwe
Beipasrusanie: (RN
YposeHe: OCHOBHOI TekeT |~ CBEPHYTHI N0 YMONHAHUID

OTcyn
Cnesa: Ocm $ NEpEag (TpokKa: Hai
Copaea: Dem [ Oreyn ~| 15w £
[1 3epkanshbie atcryne

VHTepBan
Mepes; ont = MEXAYCTROUHEI: IHAYeHHE:
Mocne: ont 5 1,5 cTpokK ~ =

[ He aoBasaate uHTepBan mesxay aB3auami ogHOro cTANA

O6pazey

Tabynauma... Mo ymonyaHuo OTmeHa

obpazom,

OCHOBHOM TekcT OyaeT oQOpMIIEH COTJacHO
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1.2. Odopmiienue 3aroJiIOBKOB padoThI

ITpu opopmiieHrH 3aron0BKOB BaKHO IOMHUTB CIEAYIOIIEE:

1. B xoHI1Ie 11000r0 3arojI0BKa TOUKa HE CTABUTHCA.

2. Bce 3arosioBku JOJKHBI OBITH BIPABHEHBI 110 LIEHTPY CTPaHUIIBL.

3. Bce 3aroioBKku JOIKHBI OBITh BBIJEIECHBI «IIOTY>KUPHBIMY» HIPUPTOM.

4. Ornasnenue, Beenenue, I'masa 1. Ha3sanue rnasel, ['naBa 2. Ha3Banue
raBbl, ['nmaBa 3. Has3Banue rmaBel, 3akimioueHue, CHUCOK HUCHOJb3yEeMbIX
UCTOUYHUKOB MH(popMaiuu umeror mpupt Times New Roman, 16 nr,
«I1OJIYKUPHBIN.

5. Monnyukte! (Harpumep, 1.2. HazBanue BTOPOro MyHKTa MEPBOM TIIaBbl)
umeroT mpudT Times New Roman, 14 nr, «omyKupHbIii».

6. Paccrosinue Mexay 3aroioBKOM U TEKCTOM JIOJKHO ObITh 15 MM (T.€.3

HT), d MCXKIY 3aroJIOBKaMu IJIaBbl U pa3/iciia — 8 MM.

JlommycTuMm HamM HEO0OX0IMMO MpaBMiIbHO odopMuTh BBenenue. s aToro:

1. TlumieM Ha HOBOM cTpaHMIlE C10BO BBeneHue (B KOHIIE TOUKY HE CTaBUM!).

2. Beigensem cinoBo u yctanaBnuaeM mpudT Times New Roman 16. ( cm. 1.1
OdopmieHre 0OCHOBHOT'O TEKCTa).

3. Jlns ycTaHOBKM TIOJTYKUPHOTO ovepTaHus Haxxumaem Ha 7K.

Tirmes Mew F ~ 16 A A Aa- A

K K M ~abex, X - A-

G WpndgT P

4. Tenepb yCTaHOBUM paccTOsIHUE OT ciioBa BBenenue 10 tekcta. CHOBa BbIJETsIEM
cioBo BBenenue. M HaxkumaeM Ha MpaByroO KJIABUILLY MBIIIN U BEIOMpaeM «Ab3am.
5. Paccrosinue Mexay 3arojloBKOM M TEKCTOM YCTaHABIMBAETCA C IOMOIIbIO
MexcTpoyHOoro MHOXHUTENsT paBHOro 3. Bce momwkHO OBITH CTPOTO Kak Ha

KapTHHKC HHUKC.
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AbBzay 7 x>

OTCTYNB W MHTEPEANE  TloN0MEHME HA CTRAHMLE
O6wne
BripasHueanue: Mo ueHTpy ~

YpoBeHE: OCHOBHOM Tekar | v CEEpPHYTH M0 YMOAYEHWID

OTtcryn

Cnesa: Ocm nNepean (TpokKa: Ha:

v 4]

Cnpasa: Ocm (HeT) ~

[[] zepkanehbie oteryn

WrTepsan

Mepea: 0nt MENAYCTPOHHEI: 3HAYEHME

v e

Nocae: ont MHoxmTENE ~ 3|

[] He aogaenate uHTepEaN Mexay a63aLaMK DAHOrD CTMAA

O6pazey

TaGynaums... No ymonyanuio OTmeHa

N naxxumaem «Ok».
Takum xe obpazom odopmisiercss OriiaBiieHre, BCe Ha3BaHUS TJIaB, 3aKIIOUCHHE,
CnucoK UCIOIb30BaHHBIX UCTOYHUKOB HH(popMaruu, [Ipunoxenue.

[Ipu odopmnenun mnynkroB 1.1, 1.2 u T.n. HE0OXOIUMO BBIIEIHUTH
Ha3BaHWe MyHKTa. YcTaHoBUTh mpudT Times New Roman 14. MexcTpouHnsrit
MHOXXUTENb 1,5.

[Ipy mnpaBUIBHOM BBINOJHEHUM BCEX MYHKTOB JOJDKHO MOJYYUTCS

cleayroIiee

I'maa 1. CoctaBienue u opopMjieHHE TOKYMEHTOB

1.1. MudopMaumOHHO-CIIPABOYHBIE CUCTEMBbI

B cocTaB nH(hOpMaImOHHO-CIIPABOYHBIX TOKYMEHTOB, KaK IMPaBUIIO, BKIIOYAIOT:
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2. Kak BcTaBUTH Tadauiy?

2.1. Co3nanne Tadauubl. DopMaTUpoBaHHe TeKCTAa B TalJIMILe.

J171s1 TOrO, 4TOOBI BCTABUTH TAOJUILY B pabOTY, HEOOXOAUMO:

1. Ilepeiitu B paznen «BcTaBkay.

El E -0 -
rMABHAR BCTABKA JN3AIAH PAIMETKA CTPAHIL
&D E.t":E”'Tt Times NewF - |14 -/ A" A Aa-
— Konuposate KK 4 -mex xt .- 2
- ¥ Bopmar no obpas - '
Bydep obmeHa WpudgT

L 3 2 1 §
1

2. Haxwumaem Ha «Tabnuia» v BeIOMpaeM HEOOXOAUMBIE TTapaMEeTpPhI.

Hamnpumep, Ham HeoO6xoanma Tabiuia 6x6.

B H ©- O -
AN rNAEBHAR BCTABKA JA3AIAH PASMETEA (

B Turynshan crpannua = D !‘ —
[l;l & %

_] MycTan crpanmnua
o TaBnwua Pucynkn Vizobpaxenna Qury)
— Paspbis cTpaHuLg - u= WMHTepHeTa -

CTpaHMLb Tatanua 6xb auy

: |-
|
|-
|
|
|-
I
o

B Bcrasute TaBanuy...

v

LlL

L&

1

1%

™ Hapucosats Tabnuuy

1

E[';! Tatnuua Excel

1o

B 3Skcnpecc-tabanuel K

3. HaunnaeM mocTeneHHO 3amOHSATH TaOJIHITY.
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Ecnm ecth HEOOXOAMMOCTH B O0BETMHEHUH HECKOJIBKUX CTPOK, TO CIEAYET
MOCTYyNAaTh CIACAYIOIIUM 00pa3oMm:
v’ BBIIEJMTH 3TH CTPOKH;
v HaXkaTh NIPaBOM KIABHUILIEH MBIIIH, BEIOpaTh «O0BEIUHUTE

STUEHKN)).

Times Mew Roi - |14 ~| A" o7 & IIIT l__}J\_T

X Kk =3% - A - &y~ - Boaska Yaanenme

O0nemHeHe | |
& Bripesate

Eg Konuposats

& TMapameTpbl BCragkm:

il

[

BecraewTe ¥

¥aanuTe AYERKN..,

E CBEEIMHNTE AYERKK

CTUAKM o opMNEHNA rpanny, |k
“ﬂ HanpasneHwe TekcTa...

r|'3| CeodcTea TaBnuukl...

¢ Co3gate npumMedaHue

B urore, nomyuum xemnaemoe. st TOro, 4T00bI TEKCT OBLT 1O TIEHTPY,

IpUMeEHsIEM «BBIPOBHATH MO LIEHTPY.

+

O0BegNHeHIIE

B CUTyallu1, KOraa TCKCT JOJIDKCH OBITh PacCIIOIOKCH BCPTUKAJIBHO,
IIOCTYyIIaCM adHAJIOTHUYHO. BI)II[GJ'IHGM TCKCT B H‘-IGfIKC, Ha)XMMacM IIPaBYyIO KJIIaBHUIITY

MBIIH 1 BeIOUpaeMm «HampaBnenue Tekctay.
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X% Boipesats i
Egy Konwposats

B m1
O [Napamerpm BcTaBKM:

«Bn 0
0

E OnpeaenuTs -

CHHOHWUMBI k
Bz Mepesoa
Mowck € nomower Bing
BecraenTe k

B cp ¥aanute aueiikn,.,

rt

iz

PazgennTe Aueikn...

aHal
CTHAKN chopMAEHKA rpaHuy, |k

._
=
=

HEI'IFJEEJ'IEHHE TEKCTS...

CeoicTEE TABNMUEL..

Mangpcceika...

LR

Co34aTe NPUMEYEHNE

O0nenIeHIe

Ilocne 4dero mosiBUTCS OKHO, B KOTOpPOM CJICOYCT BBI6paTB H€O6XOI[I/IMOC

HaIIpaBJICHUC TCKCTA. N naxxumaem «OKy.

HanpaeneHwe Tekcta - Aueiika TaBnwupl ? >
DOpweHTaymna J6pazey,
E
Tekcr .
Eaxabin
OHOTHHE
C E HENAET 3HATE,
ol
= 3 TAE CHANT
dasaH. I

MpHUMEHNTE:

Orens

B cnygae neoOxommmocTh m00aBiieHUsT CTPOKH WM CTOJIOIA, CIIETyeT
BBIJICNIUTH CTPOKY, BHIOpaTh B MOSIBUBIIEMCS OKHe «BcTaBuTh». BeiOparh TO, uTO

HEOOXOIUMO.
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S X Boipesats
B3 Konuposate

T'_h, MNapameTpel BCTABKM:

il
[
BcTaenTe b | £ BeraewTe cTonBusl cneea
¥YaanuTe AYeKu... E3 Bcraewts cTonBukl copaea
EH Obpeannnts auedin B Beraewts cTpoku ceepxy
Crunn odoprnenna rpaniy, | ¢ | B BeraeuTs cTpokm cHusy
“ﬂ Hanpaenenue TekcTa... Eﬂﬂ BcTaeute aueiku...

L"E CeoWcTea TaBAWUEL...

I d Coszgate npumedanmne

BHOBE He 3a0bIBacM Impo TO, 4YTO HGO6XOJII/IMO IMpaBHUJIbHO IOAIINCATDb

TabnuIly 1 OpOPMUTH CCHUIKY HA HEE B TEKCTE.

2.2. BcraBka gopmya

Jlns Habopa dopmyn B MS Word MokHO HCIIONIB30BaTh Kak BCTPOCHHBIM
penakrop popmyi, Tak u ¢ momoinsio Microsoft Equation 3.0.
[IepBbIii BapHUaHT.
[lepexogum B Bkiaaky «BcraBka». B rpynme «CumBOjBDY BblIOMpaeM
«YpaBHeHue». Eciam HaxaTh Ha CTPENOYKY PSAOM C 3TUM ITYHKTOM, TO HOSIBUTCS

BBINA/IAI0IIEEe MEHIO, TJI€ MOKHO BBIOPATh OJHY U3 BCTPOCHHBIX (HOPMYII.

A E - [# - T Ypaenerne -
A - E"}j ) Cumpon ~
TekcToeoe

none - -

TekcT CHMMBONG

OTKpBIB, MOKHO HaOpaTh TH00YI0 POPMYITY JOCTATOYHO MTPOCTO U OBICTPO.

EYSTBl  (74BHAR  BCTABKA  AM3AMH  PASMETKACTPAHMUB  CCHUIKW  PACCHUIKA  PELEM3VPOBAHME  BUA  Maremaruxa KOHCTPYKTOP
b — x X e~ (v 2 g : =
podeccnonanshsii | [ [ # | [~ < X J [‘ ey lim 10 2
U e B[] =][<] y e Wx [, z {0 sme (g mo A [ ©
Vpaswenne >] > |[F][2][2][E][¥][C][a][5 Aposs Unexc Pamnxan Virerpan Kpynwsiii Crobka Oymcuns Anaxputnseckue Mpeaenn Oneparop Matphua  Pacuer Mpadhk
v abc OBbIuHBIN TeKCT — J I - - - onepatop~  ~ - SHaKkM norapudm ~ - - - -

Cepsuc ] CumBonsi Crpykypi Matemarika

Bropoii BapuaHr.
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OtkpeiBaeM Bkinanky «BcraBka». B pasmene «Tekct» BblOuMpaem

«BcTaBUTH 00BEKTY.

AR 5| 3kcnpecc-6nokn + [~
A wordart - 5

Hagnuce | —
2 AZ Byksuua v g ~

Tekcr ) <

B mnosiBuBmemcst okne BbiOupaem Microsoft Equation 3.0. U naxxumaem

«OK»

&

Brraeka obwekTa &Iﬂ

CosgaHue | CozgaHwe 13 daina |

Tun ofbekTa:

Lotus ScreenCam Movie -
MGCLibDataGrid Control

Microsoft Equation 3.0 —
MoldDesignFileHandler .Document L4
Package

Package

Properties Editor

I RCMGroupCtrl Class = | [[] B Buae sHauxa

PesynoTaTt

BrTaBka HoBoro ofeekTa THNa "Microsoft |

L=
EB Equation 3.0" B AOKYMEHT.

] [ Ok J [ OTMeHa

[TosiBuTCS pegakrop Ghopmyi.

Dopmyna

. =
=l ov3  gnc | desl | AwB |40®

4}{7|1:[ [:I |uuu§§g=

I.-"'-.
i!i!

[TpuHIIMT pabOTHI peIaKTopa TaKoH ke, Kak U B IEPBOM CIIOCO0E€.
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3. Co31anue aBTOMATHYE€CKOI0 OTJIABJICHUS

[locne Toro, kak HEOOXOIUMBINH TEKCT ObLI HAINKCaH, CIENYEeT MEPEUTH K
opopmiieHUIO  colepkaHusl. Bcsg  ocHOBHas uH(opManus 1O  CO3JaHUIO
ABTOMATHUYECKOTO COJIEpKaHUsI HAaXOAuTCs B 1. 1.2.

[locne mnpoaenaHHbIX BceX JACHCTBUH, OCTaeTcsl TOJBKO cOOparTh
COJIEp/KaHHUE.

OrnaBneHue JOMKHO HAXOJUTHCA HA BTOPOM  CTpaHUIBI  padOTHI.
CoOTBEeTCTBEHHO, BO3BpalllaeéMCsl Ha BTOPYIO CTpaHUILy CBOEH pabOThl U CTaBUM
Kypcop Ha IMEpBYK CTPOYKY. 3aTeM IMepexoauM BO BKIAaAKy «Ccpuikm». U

BbIOMpaeM «OriaBieHue».

B H S O-
DAAN MMABHAA BCTABKA [N3AAH PAIMETEA CTF

Tﬁ JoBapuTe TEKCT ~ ABL ﬁ'] BeTaBuTe KOHLEBYHD ¢

1
DT DBHoEMTE TaBnuuy AR Cnemyrowan cHocka
JrnaeneHne BecraewTe

M CHOCKY
Borpoennbii

AsTocobupaemoe ornasnenme 1

Ornaenenwe

AsTocobupaemoe ornagnenme 2

Ornaenenwe

Pyunoe ornasnenwe

Ornagneqwe
Beeawre nassanne roans (yposens 1)

Becpyre nasanne rnaee (yposens ) 2
Beewrre paananme raanw (yposens 3). 3
Beegume HazeaHne raaesl (YPOBEHE 1) .. ..o s ssnsscnsnns 4
IE:). JononHuTensHele ornaenedna c caita Office.com 3

HEETPEHEEEP.ICE OraasneHune...

ES} ¥apanute ornaeneHne

B nosiBuBIIEMCS CliMCKE BhIOMpaeM «ABTOcOOMpaeMoe oriaBiieHue 1».
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Ornasnenue ¢daktuyecku rotoBo! HeoO0xoaumMo TOIBKO BHOBH BCIIOMHHUTH
o npaBuiax opopmiieHus (LIPUPT, HHTEPBaAJI, BEIPABHUBAHUE TEKCTA).

Ecnu npu Hanucanuu paboThl, HOMEHSUIUCh KaKUe-TUOO JaHHBIE U OHU HE
COOTBETCTBYIOT OIJIABJICHHWIO Ha CTpaHulLE 2 Bameld paboThl, TO HEOOXOIUMO
MIPOCTO OOHOBUTH OTJIaBJICHHE.

Haxxumaem Ha ornasienue. U Beioupaem «OOHOBUTH TaOJIHITY».

: [ - [ O6HosuTe TaBANLY... |

DEHOBAEHWE OrNABAEHNA ? X

. EblGepuTe OQWH ME PEXHMOE OBHOBNEHKA
OrNagneHm a:

@EUEHanTb TONBED HOMERA CTRAHML
l."Kak'yCTAHOBHTIE'H] () g6HoBMTE Lennkom

1.1.-OdopmreHme- OTMERa

1.2.-OdopmMieHIIe 3aTONOBKOB PAUOTEl -.oovvreereeeeeneeen e

OOHOBHUTH MOXKHO TPOCTO CTPAHMIIBI (CIIydaW, €CIM B KaKHE-TO IMYyHKTHI
paboTHI YTO-TO JOOABUIIH, WU, HAOOOPOT, YOpaIn)

Ecmu kakoli-To ©3 MyHKTOB ObUT yOpaH WIM W3MEHEHO Ha3BaHHE;
no6asieH(bl) MyHKT(BI), TO UCTIOIB3yEeM «OOHOBUTH IIEITUKOM).

He 3a0n1BaeM 0 TpeboBaHUAX K 0OPMIICHUIO!
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4. Kak npoHyMepoBaTh CTPAHUIIBI?

1. BosBpamaeMcs Ha nepBylO cTpaHuily, Ha cTtpouke MockBa 201_

YCTaHABIMBAEM pa3pbiB cTpaHulbl. J[Jis1 3TOr0 mepexoaum B pazaen «Pa3merka

CTpaHULIb». 3aTeM BblOMpaeM «Pa3pbIBbI».

AV3ANH PASMETKA CTPAHWLIbI CCbIJIKM PACCBHINKWA PELLEH3WMPOBAHWE BLA !

[
'— Paspeiebi v Otctyn WHTepean
Paspoiebl crpanny )nt -
Crpanmua )nt hd
’ BbiBop TouKW, B KOTOPOI 33KaH4YMBAETCA O4Ha CTPaHWLA W [
Ha4YNHAETCA CNERYIOLLRA CTPaHULa. 6 7

iy [ L

Kononka
¥Ka3bIBaET, YTO TEKCT, CNEAYHOLLWIA 33 Pa3pblBOM KONOHKM,
ByAET NEPEHECEH B HAYaN0 CNEAYHOLLIENR KOMOHKM,

Ob6rexkanune rekcrom
OBTekaHne TeKCTa BOKpYr 0OBEKTOB Ha BED-CTpaHMLax.

Paspbisbl pasaenos

v

Cnepyromas crpanmua
Bcraexa paspbisa pasjena v Ha4ano HOBOro pasAena co
CNEAYIOLLIEN CTPAHNLIBL.

Bk PR [ms (gl

Texywas crpanvua
Bcraeka paspbiBa paz4ena v Ha4ano HOBOrO PasAena c Ton
3KE CTPaHuLbL.

Hernan crpanunua

Bcraeka paspbiBa pasaena v Ha4ano HOBOrO PasAena C
YETHOWM CTPaHMLbL.

ﬂeqeman crpannua
Bcraeka paspblea pasaena v Ha4ano HOBOro pasaena c
HEYETHOW CTpaHuupbl.

Mocksa 2018 |

2. Takyro >xe omepanui0 MPOAETbIBAEM M HAa BTOPOW CTpaHHUIE, T

Haxogutcsa OriaBlicHUE.

3. Tlocne mpomenaHHBIX JEWCTBUM, TEPEXOJMM B BKIAnKy «BcraBkay,

BbIOMpaem «Homep crpanutisiy. [1o TpeboBanmio BeiOupaem «BBepxy CTpaHUIIBD.
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rt =] BepxHunii konoHTuTyn ~
ﬁ Marazux W & (=] ; 0 Eep R A
1na = [ Husicrmia KONOHTATYN ™
.‘ Mo npunoxenua Buknneana Bugeo ws  Cobinkn Mpumedarne TekcToBO
K WHTepHeTa M [#] Homep cTparnue: - none ~
Haacrpoikn MynbTrmegna MpumedaHna @ Beepxy cTpanuue ¥
Mpocroit +| [E Baway crparuuel 4
Ipocroii nomep 1 EY Ha ponsx crpanmye: »
[A] Tekywee nonoxkerne 4

1 Fig ®opmar Homepos cTpanmL,..

E;( Yaanute Homepa cTpaHuy

lpocToit Homep 2

Mpocroi nomep 2

lpocToit nomep 3 Homep Ges gopmaTnposaHinA n

NUHKI
i
MNpocroii vomep
lepTMranbhbli KonTyp 1
-
-
§ JononnuTensHele HomMepa cTpanny ¢ caiita Office.com 3

Teneppr Ha Bcex cTpaHunax ectb Hymepauusa. Octanock mpocTo yoOpaTh

HYMEpAIUIO C MIEPBON U BTOPOI CTPAHUIIBI.

4. Ha TUTYyIbHOM JIMCTE Ha)XKMMaeM Ha HyMepaluio (To ectb Ha 1).

OTKpoeTcs OKHO KOJIOHTUTYII.

H PAIMETKA CTPAHMLLI CCHIMKA PACCHINKIA PELLEH3MPOBAHWE BLA Marematika KOHCTPYKTOP
|;| 3kcnpecc-bnokn ~ r| Elq Ocobelil KONOHTUTYN 4NA NepBOI CTRAHULEI i,
[ Pucyrikn En PasHEIE KONOHTUTYNEI ANA YETHBIX W HEUETHBIX CTpaHY ot |1,
[Mepeittn k seprHenmy Mepeiitn K HUXHEMY )
’:'g WzobpaxeHna uz HTepHeTa KONOHTATYN) KONOHTMTYNY ¥| MokasaTe TEKCT A0KyYMEHTA
Bcraska Mepexogsl MNapameTphl Mon
3 2 1 E 1 2 3 4 L [} 7 8 1 9 10 11 12 13 14 15 16 b 17

3atem HaxuMaeM MpaBoi kiaBuineld Mbiu Ha 1. OTkpoeTcs cienyrounii

CIIMCOK.
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B MNapameTpbl BCTaBKM:
e

[

[ OBHosuTe none
Wzmenuts none...

Kogel/3HauyeHna nonei

Erj DoprMaT HOMEROE CTPaHWLL..

A WpwdT..
B crniucke BBI6I/Ipa€M <<CDOpMaT HOMCPOB CTpPaHHUID). n yCTaHaBJIMBAaCM

«Haugatse ¢ 0». Haxxumaem «OK».

DopmMaTt HOMEpE CTPEHWLUE ? >

DfopmaTt Homepa: |1, 2, 3, ..
.-] (] BrntouwnTe HomMep [naBk
Ha4YMHAETCA €O CTHAA: | 3aronosok 1
pazgennTent: - [aedwg

Mpumepe: 1-1,1-A

Hymepauma cTpaHuny,
) npogonxuTe

@ HaYaTe & d :
Oruers

ITocne »TOro AEUCTBUS MOXKEM 3aMETUTh, UTO TUTYJbHBIM JUCT cTan 0, a

JUCT ¢ coaepkanue 1. IMEHHO 3TO HaM U HYXHO!

Teneps HaxkumaeM Ha 0 Ha TUTYJIBHOM JIUCTE U B OTKPBIBILEHCS BKIIAJKE
HaxoauM «OcoObIfi KOJTOHTUTYN JIJisi TEPBOM CTPAHMIIBI» W CTaBUM TalOUKYy.

COOTBGTCTBGHHO, Ha TUTYJIBbHOM JIUCTC HCT HyMCpAallH.
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PACCHINKIA PELLEHZWMPOBAHIE BK1A MatemaTtika KOHCTPYKTOPR
r| Eiq Ocobblil KONOHTHTYN 4NA NEPBOA CTPaHWLS a1
i PasHble KONOHTUTYAB! GNA HETHBIX M HEYETHEIX CTRAHWL, !
[MepefTi K HUAHEMY .
KONOHTUTYTY +| MNokasaTe TEKCT JOKyMEHTE
Mepexogs MapameTpbl Mo
4 5 [ 7 8, 9 10 11 12 13 14 15 16« 4, 17

Takum ke oOpa3oM TMOCTymaeM U CO CTpaHUIled, Tl pPa3MEIIeHO
OrnaBieHue.

5. Temepr mnpobGiiema mnumb B TOM, u4TO0 BBemenue Hymepyetcs 2
cTpanuleid. Ot1o nmonpaBumo. HeoOxonumMo cHOBa HaxaTh Ha 2 MPABOM KJIaBUIIEH
MBIIIIM, B TIOSBUBIIEMCS cIucke BbIOpaTh «®dopmatr HOMEpoB crpaHuiy. U
yctaHaBnuBaeM «Hauate ¢ 3». Haxxumaem «OK».

Bce roroso!
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