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IMpeaucaoBue

Metonnueckre peKoOMEeHAaluK pa3padoTaHbl B COOTBETCTBUM C [lonoxeHnem
0 FOCYJJapCTBEHHOM MTOrOBOW aTTECTallMK OOYyYaroOUIMXCsl MO MIporpaMmmMaM CpeIHEro
npodeccuonansHoro obpazoBanusi B Enenkom ¢ummanie AHO BO «Poccuiickuii
HOBBIM YHUBEpPCUTET». MeToInuecKue peKOMEHAAINN OTPAKaIOT 00IIMe TPEOOBAHMS
K BBIIYCKHOM KBaNM(UKAIMOHHOW paboTe BBIMYCKHUKA KoJuiemxka (K ee
coziepKaHuio, 00beMy, CTPYKTYpPE, PyKOBOJICTBY, KPUTEPHUSIM OIICHUBAHUSA).

B pexkoMmeHmauusax cGOpMyJUMpOBaHbBl TAaKKe: IPUHLHUIIBI OCTPOECHUS
BBIITYCKHOM  KBAIM(PUKALMOHHON pabOThl, H3JI0KEHb OCHOBHBIE JTalbl €€
BBIIIOJIHEHHUSI — OT BBIOOpA TEMBI /IO 3allUThI; HNPUBEACHBI IpaBuia O()OPMIICHHS
TEKCTa, WJUTKOCTPALii, TAOJIUL, CCUIOK Ha NUCTOYHUKU MH(OPMALIMU; TaHbl TPUMEPbI
ohopMIICHUS TTPUIIOKEHUH.

HGJ’IB JaHHOT'O M3JaHUA — 00eCIeYnTh CAHUHCTBO Tpe6OBaHI/II>'I,Hpe,Z[’bHBJIHeMBIX
K COACPIKAHUIO, O(l)OpMJ'IeHI/IIO N Ka4YCCTBY pa60T B ICJIOM.

Metoauueckie — peKOMEHAAMM  TNpEeAHAa3HauY€Hbl A BBIIYCKHHKOB,
o0y4Jaronmxcsi Mo CHENUaTbHOCTSIM CPEeIHEro MNpodhecCHOHATBHOTO 00pa30BaHUsA
OYHOHM, OYHO-3a0YHOM W 3a04HOM (PopM O00ydeHHs, a TaKXKe JJI PYKOBOIUTENEH,
KOHCYJIFTAHTOB U PELIEH3EHTOB BBIITYCKHBIX KBATM()UKAIIMOHHBIX padoT.



esab 1 321a4M BbINYCKHOM KBATM(PUKANMOHHOI PadoThI

BreimyckHas kBanmdukanuoHHas paboTa SABISETCS OJHUM W3 BHIIOB
aTTECTAllMOHHBIX  WCIBITAHWW, 3aBepliarommx oOydeHHe 10 Tporpamme
MOJITOTOBKM ~ CIICIIMAIIMCTOB CPEIHET0 3BEHA CpemHero mnpodeccuoHaIbHOTO
o0pa3oBaHus.

L]envio BBINOJIHEHUS BBITYCKHONW KBAJNM(UKALMOHHONW pPAa0OOTHI SBISIETCA
BBISIBJICHHUE, U3YUEHHE U CAMOCTOSATENbHOE pelIeHrEe NMpo0eM mpodheccnoHalIbHOM
NEeATEIbHOCTH 1O M30paHHOM CIENNAaJIbHOCTH HA OCHOBE O0OOIIEHUS OJTyYEHHBIX
B Iponecce oOy4eHHUsl 3HAHMU M yMEHWH, aHalHu3a CIEUUAJIbHON JHUTEepaTyphl U
coOpaHHBIX (haKTHYECKUX JAHHBIX COTJIACHO TEME BBIITY CKHOM
KBaJIM(PUKALIMOHHON paOOTHI.

3ammra BBITYCKHOM KBalU(UKAIMOHHOW pPaOOThl MPOBOJIUTCA C Yeablo
BBISIBJICHHUS COOTBETCTBUSI YpPOBHS M KadecTBa MOJATOTOBKH BBITYCKHHKOB
TpeOoBaHUAM (eAepatbHOr0 TOCYAAPCTBEHHOTO O0pa30BaTENbHOIO CTaHAapTa
CpeaHero NpoeCCUOHAIBLHOIO 00Pa30BaHUsl.

3aoauu BeITYCKHOM KBaIU(UKAITMOHHON PaOOTHI:

—  pacliupeHue, CHCTeMaTu3alus M 3aKpeljieHHe  IMOJIyYEHHBIX
0o0y4JaronmmMcsi TEOPETHUECKUX 3HAHWNW M TMPAKTUYECKUX YMEHHUM M0 M30paHHOMN
CHEIHAbHOCTH;

— pa3BHUTHE HABBIKOB CAMOCTOSTETHHOW pabOThI, OBIAJCHHE METOIUKON
aQHATUTUYECKOW palOTHI MPH PEIICHUH MPOOJIEM U BOIIPOCOB, PACCMATPUBAEMBIX B
BBIITYCKHOM KBaNM(UKAMOHHOU padboTe;

—  BBUICHGHME  CTENEHH  TMOATOTOBIEHHOCTH  BBIIYCKHUKOB K
CaMOCTOSITENIbHOM MPAaKTUYECKON paboTe Mo U30paHHOM CHEIUaTbHOCTH.

JUis NOCTHXKEHHs YKa3aHHBIX LI€JIeH M pelleHMs] MOCTABJICHHBIX 3aJay 3a
KaX/IbIM 00y4YarolMMcsl 3aKperuisieTcss pyKOBOJAUTENb, @ B OTACNbHBIX CIydyasx —
KOHCYJITaHTBI o OTJEJIbHBIM qJacTsIM (Bompocam) BBIITYCKHOM
KBTI (UKAIIMOHHON paOOTHI.

OOyuaromuiics B TPOIECCE IMOATOTOBKH BBIMTYCKHON KBaTM(UKAIIMOHHON
pabOThI BRIMOJIHSAET clieayomue QyHKINN:

— CaMOCTOSITENIbHO OIIEHWBAET aKTyalbHOCTh W 3HAYUMOCTH MPOOJIEMBI,
CBSA3aHHOM C TEMOU BBIMTYCKHOM KBaTM(UKAIITMOHHON pabOTHI;

— OCYHIECTBIIAET cOOp M 00pabOTKy HCXOAHOW HHQOpMAIUU IO TeMe
BBIMYCKHON KBanM(UKAMOHHONW PaOOTHI, M3ydyaeT W aHaJU3UPYEeT MOTyYCHHBIS
MaTepuabl;

—  CaMOCTOSITENTbHO  (OopMyJUpyeT Ieib W 3aJayd  BBIIYCKHOM
KBaJIM(DUKALIMOHHOM paboTHI;

— MPOBOAUT OOOCHOBaHWE TeMbI (IIPOOJIEMbI) pa3padOTKH B COOTBETCTBHUHU C
3aJJaHUEM BBIMYCKHON KBaTM(PUKAIIMOHHON paboThl; NaeT MpodeccruoHAIbHYIO
apryMEHTalMIO0 CBOETO BapHUaHTa PEIIeHUsI TPOOIEMBbI;

- OPUHUMAET  CaMOCTOSITENIbHBIE  pPEIICHUS C  Y4YeTOM  MHEHHH



PYKOBOJUTENS U KOHCYJIbTAHTOB;

— TOATOTABIIMBAET COIYTCTBYIOLIME CPEACTBA MPEICTABICHUS PE3YIbTATOB
BBIITYCKHOM KBaNU(DUKAITMOHHON pabOThI (IIPE3EHTALINIO, BUACOPOJIUKH U T. 1.);

— (dopmynupyeT JOrMueckd OOOCHOBaHHBIC BBIBOJABI, MPEAJIOKEHUS U
PEKOMEHJallMU 110 BHEJAPEHUIO MOJYYEHHBIX PE3YJIbTATOB;

— TOTOBUT JOKJIAJ JIJIsl 3aIIUTHI BHITYCKHON KBaU(UKAIIMOHHON paOOTHI.

OOyuarouuiics HeceT NepCOHANIbHYI0 OTBETCTBEHHOCTb 3a!

- CAMOCTOSITETTbHOCTD BBITOJIHEHUS BBIMYCKHON KBaTH(PUKAIIMOHHON pabOThI
B YCTaHOBJICHHBIE CPOKH;

- TOCTOBEPHOCTh NMPEACTABIICHHBIX JTAHHBIX U PE3yJIbTATOB;

- oopmiieHHE, CTPYKTYypy U COAEpKAHUE BBIMTYCKHON KBaIU(PUKAMOHHON
paboThl B COOTBETCTBUU C HACTOSIIIUMU PEKOMEHAIUSIMU;

- COOTBETCTBUE MPENOCTABIECHHBIX KOMUCCUH LU(PPOBBIX BEPCUI BBIMTYCKHOM
KBAIM(UKALMOHHON paldOThl, NPE3CHTAMOHHBIX MAaTEpPHAIIOB U JOKJIaga —
OYMaKHBIM OpUTHHAJIaM JJOKYMEHTOB;

- HCIIpaBJIEHUE HEAOCTATKOB B BBIMYCKHOW KBadU(UKAIIMOHHOM paborTe,
BBISIBIICHHBIX PYKOBOJMTENIEM U KOHCYJIBTAHTOM;

- IOCTOBEPHOCTh MPEJCTABIEHHBIX B MH(POPMAMOHHBIX UCTOUYHUKAX CCHUIOK
Ha pecypcsl HTEpHET;

- KOpPPEKTHOCTh M JIOCTOBEPHOCTh HH(POPMALMOHHBIX HCTOYHHKOB B
COOTBETCTBYIOILIEM CITUCKE.

TpeOoBanusi, npeabsBIsieMble K BbIIIYCKHOM
KBAJIU(PUKANMOHHOM padoTe

K BbIIyCKHOI KBadu(UKAIIMOHHONW paldoTe MPEABSBISIOTCA CIEIYIOLUe
TpeOOBaAHMUS:

— COOTBETCTBME TEMbl pabdOTBl €€ COJIEpKaHWIO, 4YeTKas leieBas
HAIPaBJIEHHOCTb, AKTYyaJIbHOCTD;

— JIorMYecKas MOCIeA0BaTeIbHOCTh M3JI0KEHUS MaTepualia, 0azupyromascs
Ha TPOYHBIX TEOPETHUYECKUX 3HAHUAX MO HM30paHHOW TemMe W YyOeAMTEIbHBIX
apryMeHTax;

—  KOpPpPEKTHOE  M3JIOKEHHE  MaTepuajlia ¢  y4eToM  IPUHATOM
MpoQeCCUOHATIEHON TEPMHUHOJIOTHUCH;

— JIOCTOBEPHOCTD MOJyUYEHHBIX PE3YJIbTATOB U 000OCHOBAHHOCTDH BHIBOJIOB;

—CTPOTUN CTWJIb HANMCAaHUS, OCHOBAaHHBIM Ha CBA3HOCTH, LIEBHOCTU U
JIOTUYHOCTH COZICPIKAHMS;

— oopmiieHue paboThl B COOTBETCTBUHU C HACTOSIIIIMMU PEKOMEHIALIUSIMU;

— TeMa BBIMYCKHON KBaTH(PUKAIMOHHON pabOTHI OJDKHA COOTBETCTBOBATH
COBPEMEHHOMY YPOBHIO Pa3BUTHUs HAyKH, TEXHHUKH, IPOU3BOJCTBA, SKOHOMMKH,
KyJBTYpbl 1 00pa30BaHus;

— HaJM4Me MPaKTUYECKUX PE3YNIbTATOB, MOIyUYEHHBIX JINYHO BHITYCKHUKOM;

— aKTyaJbHOCTh U IPAKTHYECKAS 3HAYUMOCTD;

— HCIIOJIb30BAHUE COBPEMEHHBIX METOJOB PpELIEHMs] YIPABICHYECKUX,
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9KOHOMHYCCKHUX, IIPABOBLIX, IICUXOJOTHYCCKHUX 3aJa4 1 O6pa6OTKI/I I/IH(i)OpMaHI/II/I;

— OPUMEHEHHE  KOMIBIOTEPHBIX  TEXHOJIOTMH,  MpelyCMaTpUBaloOIee
WCTIOJIb30BaHUE U OMTMCAHNE UCTI0JIb30BAHHBIX MTPUKJIIAIHBIX MPOrpaMM;

— KOMIUIEKCHOCTh ~ pEHIEHWsA  3aJayd, O3Haudamouas  pacCMOTPEHHE,
MIOCTAHOBKY 3a7laud W pPa3paboTKy BceX HEOOXOIUMBIX BHUJOB OOECIICUECHHS:
METOIMYECKOro, HHGOPMAIIMOHHOIO, MAaTeMaTH4YeCKOro, MPOrpaMMHOTO U
OpraHU3aluOHHOTIO;

— o0ocHoBaHuE 3((HEKTUBHOCTH MpeJIaraeMbIX pelieHuH;

— M3JI0)KEHHE MaTepuaia JAOJKHO ObITh MPO(ECcCCHOHANBHO T'PaMOTHBIM,
JIOTUYHBIM, C IIMPOKUM HCIOJb30BAHUEM COOTBETCTBYIOIIETO WILIIOCTPATUBHOTO
Marepuana.

B nenom BeimyckHasi kBanuuKaioHHasi padoTa I0JbKHA OTpakaTh YMEHUE
BBIITYCKHUKA CaMOCTOSITEIbHO pa3paboTaTh H30paHHYIO TEMY U COJIEpXkKaTb
yOeUTEIbHYI0 apryMEHTAIUI0 BBIIBUTAEMbIX METOJIMYECKUX U MPAKTUYECKHUX
MOJIOJKECHHH.

AJIGKBaTHOCTb M PEAJbHOCTh IIOCTAHOBKM M PELIECHUS BOIPOCOB,
paccMaTpUBaEMbIX B BBITYCKHOW KBIM(PUKAIMOHHON paboTe, B COOTBETCTBUU C
OCOOEHHOCTSIMU €€ TEMBbI, SBIISIETCS OJHUM M3 KPUTEPHUEB OILIEHKH KadyecTBa
BBIITYCKHOM KBaTU(DUKAITMOHHON PabOTHI.

JTanbl BbINOJHEHUS BbINYCKHON KBAJIU(PUKAUOHHOU
padoThI

[Ipoiiecc BBIMOTHEHUS! BBIMTYCKHON KBATM(PUKAIMOHHON PaOOThI COCTOUT W3
HECKOJIBKHX ATAIOB:

— BBIOOP U 3aKperyieHre TeMbl BBIITYCKHOM KBaNu()UKAIMOHHOW paboThI;

— TIOTyYeHHe WH/IUBHTyaJIbHOTO 3aaHus Ha BBIITYCKHYO
KBaTM()UKAIIMOHHYIO paboTy;

— oa00p U NMEepBOHAYAIbHOE 03HAKOMJIEHHE ¢ UCTOYHUKAMH MH(POPMAIIH 1O
n30paHHO Teme;

— COCTaBJICHHE NEePBOHAYAIBHOTO BapHaHTa 1aHa BBIITYCKHOM
KBaJIN(DUKAIIMOHHOM pabOThI U COTJIACOBAaHUE €TO C PYKOBOAUTEIEM;

— U3y4eHne OTOOpaHHBIX PEKOMEHIOBAHHBIX PYKOBOJUTEIIEM HMCTOYHHKOB
uHpOpMAIIMU ¥ JEHCTBYIOMICH MPAKTHKH PEIIeHUS MpoOJeM B paMKax TEeMbl
UCCJIeI0BAHUS;

— aHanUTH4YecKass o00paboTka (AKTUUECKOrOo Marepuaia B COYETAHUM C
MaTepraIoM JIUTEPATyPHBIX HCTOUHUKOB;

— COCTaBJICHHE OKOHYATEJIbHOTO IIJIJaHAa BBIMYCKHOM KBaJU(pUKAMOHHON
paboThI U COTJIACOBAHHUE €TO C PYKOBOAUTEIIEM;

— HaIlMcaHue TEKCTa BBIITY CKHOM KBaJIM(DUKAIIMOHHOU paboThI
(mepBOHaYaIBLHOrO BapHaHTA) U MPEICTABICHUE €r0 PYKOBOIUTENIO;

— 10paboTKa TEKCTa BBHITYCKHOM KBANU(UKALMOHHONW pabOThI O 3aMEYaHHIM
PYKOBOIUTEIIS;
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— IIPE/ICTaBIICHUE 3aBEPIICHHON U O(POPMIIEHHOW pabOThl PYKOBOAMTEIIO U

MOJIy4eHHE €T0 3aKIJII0UeHUs (OT3bIBA);

- TIOJITOTOBKA MPE3CHTALINY;

— IpOBEpPKa OPHUTHHAIBHOCTU TEKCTa pabOThI MPOTPAMMHBIM TTAKETOM
«AHTHUIIarMaT)» Ha OCHOBAHWUU JIMYHOTO 3asBJICHUS BBITYCKHUKA HE MO3THEE, YEM
3a 20 gHEW M0 TOCYIapCTBEHHOW WTOTOBOW arrectanuu (paboTa craeTcs B
ugpoBoM Buzae B popmarax doc, docx wm rtf u cuutaercs npoieamei mpoBepKy
C MOJIOKUTEIBHBIM PE3YyJIbTaTOM, €CJIM COOTBETCTBYET YCIOBUIO — HE MeHee 60 %
OpUTHHAIBHOTO TEKCTa), MOJHOCThIO O(OpMIIEHHAsE paboTa BHICHUIAETCS B aJpec
PYKOBOJUTEIIS JUIsl MPOBEPKU OPUTHHATIBHOCTH;

— mepeaya BhIMYCKHOM KBaIM(UKAIIMOHHON pabOThl Ha PEIICH3UPOBAHUE;

— IPEJCTABICHUE BBITYCKHOW KBaJU(pUKALMOHHOW pabOThl C OT3BIBOM
PYKOBOIMTES, CIIPAaBKON 00 OPUTMHAJIBHOCTU M PELICH3UEH B IEKaHAT KOJIJISIKA;

— MOJTrOTOBKA JIOKJIa/1a JAJIs 3alIUThl BBIITYCKHOMN KBaTU(PUKAIIMOHHON padOTHI;

—3alUTa  BBIMYCKHOW  KBadu(UKAMOHHOW  pabOThl Ha  3acelaHuu
['ocynapcTBEeHHOM SK3aMEHALMOHHONW KOMUCCHH.

1. Bb10op TeMbl BHINLYCKHOM KBAJIN(PUKAUOHHONH PadoThI

HpI/I (bOpMI/IpOBaHI/II/I IIporpaMmabl FOCYIIapCTBeHHOﬁ HUTOrOBOM aTTcCTallnu
OIIPCACIIACTCA TCMATHKA BBIITYCKHBIX KBaJ'II/I(l)I/IKaHI/IOHHBIX pa60T.

Tembl  BBIMYCKHBIX  KBadU(UKAIMOHHBIX  paboT  pa3pabaThiBaloTCA
npenojaBarensiMu Kojuiemka. OOyyaromumMes TMPeoCTaBIIsIeTCsl MpPaBoO BbIOOpa
TEMBbI BBITYCKHOW KBAIM(PUKAIMOHHON pabOThl, B TOM YHCJIE MPEAIOKEHUS CBOCH
TEMAaTHUKH C HEOOXOIUMBIM OOOCHOBAHHEM I1€JIECOOOPA3HOCTH €€ pa3padOTKU IS
MPaKTUYECKOTO IPUMCHEHUSI. [Tpu ATOM TEeMaTHKa BBITTY CKHOM
KBATH(UKAIMMOHHON pabOTHI JOKHA COOTBETCTBOBATH COJCPIKAHHUIO OJHOTO WM
HECKOJBKHX MPOGECCHOHANBHBIX MOAYJCH, BXOMSIIMIUX B 00pa30BaTeIbHYIO
porpaMmy cpeiHero npodeccunoHaaIbHOro 00pa3oBaHuUs.

Brimmycknast  kBanuduKamoHHass paboTa MOXKET OBITh  JIOTHYECKUM
POJOHKEHUEM KYpCOBOM palOOThI, MAE€U W BBIBOJBI KOTOPOW pealu3yloTcs Ha
0ojiee BBICOKOM TEOPETHMYECKOM M TMpakThuueckoM ypoBHe. Kypcomas pabora
MOXXET OBITh MCIIOJNb30BaHA B KaueCTBE COCTABHOM uacTu (paszzena, TjaBbl)
BBINTYCKHOM ~ KBAIM(PUKAIIMOHHON pPabOThl, TO €CTh OCHOBOW BBITYCKHOMN
KBTM(PUKAIUOHHON pabOoThl 00y4aromerocss MOryT ObITb T€ KypCOBbIE padOTHI,
KOTOpbIE ObUTH BBIIOJHEHBI CTYIEHTOM 32 BpeMs 00yUYeHUSI.

3akperieHre 3a OOYYaroUMMCS TEMbl BBITYCKHOM KBaTH(PUKAIIMOHHOM
paboThl ¥ HAa3HAYEHUE PYKOBOJIUTENS MPOU3BOAUTCS IO €r0 JIUYHOMY 3asIBICHUIO
Ha UMS JUPEKTOpa KoJuiemka u opopmisiercsa npukazom pektopa AHO BO
«PoCCUICKUI HOBBIN YHUBEPCUTET.

Ha3nauenne  pelieH3eHTa  BBITYCKHOM — KBaIM(PUKAUMOHHOW  pabOThI
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ocymectBisiercsa otaenenueM CIIO u odpopmisiercss mpukazom pekropa AHO BO

«Poccuiickuii HOBbI YHUBEPCUTET.

Br160op Tembl BBIMYCKHOHN KBaTU(pUKAMOHHONW PadOTHI U €€ YTBEp:KICHHUE
JIOJDKHBI ~ OBITh  3aBEpIIEHBl 3a 6 MecsleB /0 3allUThl  BBIMYCKHOMN
KBaJIM(DUKAIIMOHHOW pabOTHI.

[Tocne BBIOOpa U YTBEPXKICHUS TEMbl BBITYCKHOM KBaTM(DUKAITMOHHOU
paboThl OOyYaromuics TMOJIydaeT WHIUBUIYAIbHOE 3aJaHUE Ha BBITYCKHYIO
KBATU(PHUKAIUOHHYIO palbOTy, COCTaBIISIET €€ IUIaH W TPEJCTABISET €ro CBOEMY
PYKOBOJIUTEIIO HA YTBEPKJICHHUE.

2. I3yyeHue 0TOOPAHHBIX PEKOMEH/I0BAHHBIX HCTOYHHUKOB MHpOpPMAaIuM,
cOop u aHAJIUTHYECKasA 00padoTKa (PaKTHIECKOro MaTepuasa

OtoOpaHHBIE PEKOMEHAOBAaHHBIE MCTOYHUKK MH(MOpPMALUM 1E€IeCO000pa3HO
3aKOHCIIEKTUPOBaTh. B mpoiiecce W3ydeHus MICTOYHUKOB MH(POPMAIIMMHE0O0X0IUMO
OTPENICNIUTh, MPU HAMUCAHUM KaKOTO pa3jiefia BBIMYCKHOM KBaIM(UKAIMOHHOMN
paboThl (B COOTBETCTBUM C COCTABJIECHHBIM ILJIAHOM) MOTYT OBITh HCIOJIb30BaHBI
MOJIYyYCHHbIC CBEACHHUA. Takas cucTeMaTu3allvs MOJYYEHHBIX JaHHBIX HAa OCHOBE
KPUTHUYECKOTO aHajiu3a OTOOPAHHOIO MaTepuaia IMO3BOJISET Oosiee TIyOOKO U
BCECTOPOHHE OCBETUTH OCHOBHBIE BOIIPOCHI TEMBI PAOOTHI.

[Ipu pabGote ¢ wucToyHMKaMH UHPOpPMAIMK HEOOXOAMMO MOAPA3AEIATH
BBINTUCKA Ha JOCJIOBHBIE (C YKa3aHHUEM CTPAHUIl IUTHPYEMOTO JUTEPATypPHOTO
UCTOYHMKA) M KOHCHEKTUBHBIC (TAaKK€ C YKa3aHHEM CTPAHHUIl JIUTEPATypPHOTO
UCTOYHHKA). DTO TO3BOJUT M30€kKaTh HEKOPPEKTHOTO (0€3 CChUIKM Ha aBTOpPA)
BKJIFOUEHHSI B pa0OTy 4Yy>KOTO TEKCTA.

W3ydyenne WCTOUYHWMKOB WH(GOPMALMM PEKOMEHIYETCS MPOU3BOIUTH B
OTNPENCIICHHOW  TMOCJeNOBAaTeIbHOCTH.  Tak, 4TOOBl  TOJYYUTh oOriee
NpECTaBICHNE 00 OCHOBHBIX TEOPETUYECKUX MPoOIieMax B paMKax TeMbI paboTHl,
U3y4eHHe IejecooOpa3Ho HAuWHATH C WMCTOYHUKOB, PACKPHIBAIOIIUX CYIIHOCTh
M3ydaeMbIX BompocoB. K TakuMm nurepaTypHBIM UCTOYHHUKAM OTHOCSITCS TJIAaBHBIM
oOpazoM wmoHorpaduu. Jlanee creayeT H3yuuThb MaTepUalibl YYEOHHKOB,
nyOJauKanuil B TMEPUOIMYECKUX M3AAHUAX. YKa3aHHas IOCJIEI0BaTeIbHOCTh B
M3YYEHUU JIMTEPaTYpPHBIX HCTOYHHMKOB I103BOJISIET IOCTETIEHHO HAKAaIUIMBAaTh W
yIayOssTh 3HAHUSL, UATH OT OOIIETO0 K KOHKPETHOMY.

TmaTensHOE M3yUYeHHE JTUTEPATYPHBIX MCTOYHUKOB JKEIATEIBHO MPOBECTH
10 Haudana cOopa (aKTUYECKOTO MaTepuaia, TaK KaK TOJbKO TiyOoKoe u
BCECTOPOHHEE O3HAKOMJICHHE C BONPOCAMU TEOPHH IO  JIUTEPATYyPHBIM
UCTOYHHKAM TIIO3BOJIMT KPUTHYECKH TOJOWTH K TMOAOOPY U HM3YUYCHHUIO
(paKkTUUECKUX JaHHBIX 1O TeME PadOTHI.
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COop (daktuuyeckoro Marepuana SBISETCA OAHUM M3  HauOoiee

OTBETCTBEHHBIX U CJIOXKHBIX 3TamoB padboTel. OT TOro, HACKOJIbKO IPABHIBHO U
MOJIHO coOpaH (aKTUYECKUl MaTepuaj, BO MHOTOM 3aBUCUT CBOEBPEMEHHOE
KaueCTBEHHOE HalHMCaHWE BBITYCKHOW KBanupukanuoHHo paboTel. [lpu ee
HAIIMCaHUM CIIEAyeT OpPHEHTUPOBATbCA Ha HauOoyiee CBeXue (HaKTUUECKUE
JAHHBIE, OTHOCSIIMECS K MOCIEIHEMY BPEMEHMU.

Coop (akTudeckoro wmaTepualia CIEeAyeT OCYIIEeCTBIATh WCXOIsi U3
KOHKPETHBIX BOIPOCOB TE€MbI BBITYCKHOW KBalU(pUKAMOHHOW paboThl. Ocoboe
BHUMaHUC CJCIyeT OOpaTUTh Ha JaHHBbIC, KOTOPbIE MOTYT TOATBEPAUTH
HPaBUIBHOCTH CIICTAHHBIX B pa0OTE BHIBOIOB, & TAKXKE MOCIYKHUTh 000CHOBAaHUEM
BBIJIBUTAEMBIX aBTOPOM TIPEUIOKCHHA M pekoMeHmanuid. Creayer TpoBeCTH
CUCTHYI0 M JIOTMYECKYIO IPOBEPKY IMOAOOPaHHOTO (DAaKTHUECKOrO MarepHaa,
9TOOBI ()aKTHI HE BBI3BIBAII COMHEHHM.

3. CTpyKTYypa BbINYCKHOW KBAJIN(PUKAIUOHHON PadoThI

Tumynvnoii aucm. Ha TUTYIBHOM JMCTE YKa3bIBA€TCSI HAWMEHOBAHUE
00pa3oBaTeIbHOTO YUpEKICHUS, CHELUATbHOCTb, TeMa BBIITYCKHOM
KBATM(PUKALMOHHON paboThl, (haMUiusi, UMsI U OTYECTBO PYKOBOIUTEIS, (haMuUIus,
UM, OT4ecTBO oOyuaromierocsi(eiicsi), MOANUCH Mpelacenarens IpeaIMeTHO-
LUKJIOBOM KOMUCCUU, MECTO HAITMCAHMS U TOJT 3AILUTHI.

ConeprxaHue BbITyCKHOM KBaJM(DUKAITMOHHOM PabOThI BKITFOUAET B CEOsI:

* BBEJICHUE;

* TEOPETHUECKYIO YaCTh;

* OMBITHO-IKCIIEPUMEHTAIbHYTO (MPAKTHYECKYI0) YaCTh;

* BBIBOJBI U 3aKIIOUCHHE, PEKOMEHIAIINA OTHOCUTEIHLHO BO3MOYKHOCTEH
MIPUMEHEHUS TTOTYIYCHHBIX PE3yJIbTaTOB;

* CIHCOK HUCTIOJIb30BAHHBIX HCTOYHUKOB WH(OPMAITUH;

* IPUJIOKEHNE.

Kak mpaBuio, OCHOBHasi 4acTh BBIMYCKHOW KBadu(UKAITMOHHOW DPaOOTHI
COCTOUT U3 TPEX TJIAB.

B kaxmoii rmaBe 10mkHO OBITH 2—3 pas3zaena (maparpada).

bonpmioe uwncno paznenoB (maparpagoB) He pekoMmeHayercs. [lpu

COCTAaBJICHUM IlJIaHA CJICAYCT OMNPCACIUTL COACPKAHUC OTACIBbHLBIX I'NIaB U JaTbhb UM

COOTBETCTBYIOIIME Ha3BaHUs. Jlamee HE0OXOAUMO MPOIyMaTh COJAEpPKAHUE KAKIOU
rJIaBbl MU HAMETUTh B BHUJAE pas3aenoB (maparpadoB) MOCIENOBATENbHOCTh TEX
BOIIPOCOB, KOTOphIE OynyT B HHUX paccMOTpeHbl. llenecoobpa3sHo Ha 3TON OCHOBE
COCTaBUTh Pa3BEPHYTHIHN IIaH PaOOTHI.

Ocznasnenue. B nem MMOCJICA0OBATCIIbHO N3JIararoTCA HAa3BaAHUA I'JIaB, TYHKTOB U
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MNOJMYHKTOB TIJIaHA BBIMYCKHOW KBaTM(UKAMOHHOW padoThl. [lpm sTomM ux

Q)OpMYHI/IpOBKI/I JOJDKHBI TOYHO COOTBCTCTBOBATH COJCPIKAHHIO pa6OTI>I, OBITH
KpaTKUMH, YCTKUMH, IIOCIICAOBATCIIBHO M TOYHO OTpaXaTb €€ BHYTPCHHIOIO
JIOTHKY. OO0s3aTeIbHO YKa3bIBaAOTCA CTPAaHUIBI, C KOTOPBIX HAYMHACTCA KaKAasd
rjiaBa, IIYHKT WJIXA IIOAITYHKT.

Beedenue — 3T0 BCTymuTENbHAas 4acTh palOTHL. [ 7aBHOE €ro Ha3HaueHUE
COCTOMT B TOM, 4YTOOBI JaTh KpaTkoe OOOCHOBaHHE HCCIIEAYyeMOil MpoOIeMBbl,
LeJen, 3a1a4, METOJ0B U HallpaBJeHU pa3paboTku n30panHoi TeMbl. [loaTromy BO
BBEJICHUHN COJICP)KUTCS OOOCHOBAaHWE aKMYAalbHOCMU membl PadOThl (IOKA3aTh
CTETICHb Pa3pa00TaHHOCTH BBIJICIICHHON MPOOJIEMBI B TEOPUH U MPAKTUKE, YKa3aTh
Ha HEIOCTAaTOYHO H3YYEHHBIC AacleKTbl, MOYEMYy J[aHHYI NpoOJieMy HYXHO
U3ydaTh M pa3peliaTb B HacTosllee BpeMsi). 371eCh TaKKe OTpakaeTcs KpaTkas
uHpopmalus o 3ambicie padboTel. Bo BBeneHHH yKa3bIBaeTCs yenb pabomsl (Kakon
pe3yibTaT UCCIeI0OBaTEe b HAMEPEH MOJIyYUTh, KAKUM OH €Tr0 BUIUT?), 3adauu (4TO
HY’)KHO cJelarh, 4YTOObl IeJib OblIa JOCTUTHYTa), 00vekm pabomwvl (4TO
paccMmaTpuBaeTcs), npeomem pabomsl (Kak paccMaTpUBaeTCd OOBEKT, KaKue
HOBBIC OTHOIIICHUS, CBOMCTBA, ACMEKTHl, (DYHKIMU pacKpbIBaeT JaHHas padoTa),
Memoooniocudeckas U meopemudeckas ocHoéa. Bo BBeIeHHMH HE CIEAyeT
YBJIEKAThCS CCBUIKAMHU Ha JHUTEpatypy U ocobeHHo murtatamu. OHO TOIKHO
3aHUMAaTh He OoJiee 2 CTpaHMIl MAITMHOMTMCHOTO TEKCTA.

llepsas 2nasa BBITYCKHOM KBamu(UKAIIMOHHOW pPaOOThI HOCHUT, Kak
IIPaBUJIO, TEOPETUUYECKUN XapakTep. B Hell packpbIBaeTcs CyTb U HNpUpOAA TOTO
SBJICHHS, WM3YyYCHHUIO KOTOPOTO TIOCBSIIIIEHA BBIMYCKHAS KBAIM(PUKAIUMOHHAS
paboTta, TPUBOAUTCS KPAaTKUW 0030p MCTOYHUKOB HHGOPMAIMM 1O W30paHHOU
TeMe pabomsi, KPUTUYECKH PACCMATPUBAIOTCS TOYKH 3PEHHS PAa3IMUYHBIX aBTOPOB
B UX HCTOPUYECKOW IMOCIIEN0BATEILHOCTH, OOOCHOBBIBACTCS TO3UIMSI aBTOpa IO
JTMCKYCCUOHHBIM BorpocaM TeMbl. [1o 00beMy nepBas riaBa JOJMKHA HAXOIUTHCS B
npeaenax ot 25% mo 40% Bceit pabOTEHI.

Bo emopoii 2n1aée BbiyckHOM KBaJM(PUKAMOHHOW pabOThl AOHKHA OBITH
JlaHa KpaTKas XapaKTepUCTHUKAa OO0bEeKTa pabombi, MPOAHAIU3UPOBAHBI OCHOBHbIE
pe3yabTaThl  ((PUMHAHCOBO-3KOHOMUYECKHE,  OpraHU3allMOHHO-XO3SIMCTBEHHBIE,
yIpaBjie€HYeCKHe, TMPABOBBIC) JICITEIBHOCTH OO0BEKTa pabomul, BCKPBITHI
HEJOCTATKHU U BBISIBICHBI ITOJIOKUTEIbHBIE TEHAECHIUHU 3TOU JEATENBHOCTH.

B mpemveii enase (npaxmuueckas uyacms) MOTYT OBITH TPEICTaBICHBI
METOJMKa, pacyeThl, aHaIM3 OSKCICPUMCHTAIBHBIX JIAHHBIX, KOHKPETHBIC
MPAKTUYECKUE pe3yibTaThl B COOTBETCTBUUM C BUJAMU MPOQPECCHOHATBHON
NESATECIIBHOCTH.

B »sT10i1 ke riaBe JOMKHBI ObITH OMpEAeNeHbl MYyTH COBEPIICHCTBOBAHUS B
paccmatpuBaeMoil cdepe neATeabHOCTH, MpejaraeMble CrocoObl U CpencTBa
pelleHrsT BO3HHUKAIOIUX MpoOJieM, BO3MOXHOCTh HMX HCIOJNb30BaHHUS B
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ACATCIBHOCTH 00BeKTa pa60m bl, 00OCHOBaHBI BO3MOJKHEIC nmoaxoabl K

YCTPAHCHHIO BBISBICHHBIX HEJOCTATKOB M OMNpPEACNeHbl KOHKPETHBIE MEpHI I10
001eMy MOBBIIIEHUIO () (PEKTUBHOCTH ACATEIHPHOCTH 00BEKTA padomul.

3axnouenue NOIKHO COJIEPKATh B CHKATOM BUJE BBIBOJBI U MIPEAJIOKEHUS 110
pe3yJbTataM  pabombl, HaNpaBJICHHbIE HAa yCTpaHEHHWE HEIOCTATKOB M
COBEpPIIICHCTBOBAaHUE METOJIOB PEIICHUS BOMPOCOB, M3YUYCHHBIX IPU HAINMCAHUHU
BBITTYCKHOM KBaJIM(pUKAITMOHHOM paboThl. BaxkHeiiiee TpeboBaHUE K 3aKITFOYCHUIO
— €r0 KpPaTKOCTh U OOCTOSITEILHOCTh, B HEM HE CJIEAYET MOBTOPATH COAEp KaHUS
BBEJICHUS M OCHOBHOM yacTu paboThl. B 11e710M 3aKiIt0oueHue TOJDKHO 1aBaTh OTBET
Ha CJICAYIOITUE BOIIPOCHI:

- C xako¥ 11e1610 00y4JaronuMcsl BBITIOJIHEHA JTaHHas paboTra?

- Yro cnemano?

- K xakum BBIBOJIaM mpHIliesl aBTop?

OO0BeM 3aKITIOUCHHS He JOJKEH MPEBHIATh 2 CTPaHUI] IeYaTHOTO TeKCTa.

4. U310:keHne TEKCTOBOI0 MAaTEePHaJia B BHIITYCKHOM
KBAJIH(PHUKALUOHHOH padoTe

N3noxenne marepuasna B BBITYCKHOW KBaTM(DUKAIMOHHOW paboTe TOKHO
OBITH TOCJIEIOBATEIBHBIM, JOTUYHBIM, OCHOBAHHBIM Ha (DaKTUUYECKOM MaTepuase
o Teme pabomui. Bce paziensbl BbIMYCKHOM KBaTU(DUKAITMOHHONW paboOThHI (TJIaBHI,
naparpadbl, a TakKe OTJeIbHbIE BOMPOCHI BHYTpU maparpadoB) MOJKHBI OBITH
JOTUYECKH CBsi3aHbl Mexay coOoi. Kaxmas rnaBa (pasgen) — JOJDKHA
3aKaHUYMBATHCS BBIBOJAMU, OTPAKAIOIIUMH 3aMbICENI U PE3yJIbTaThl UCCIEA0BAHUS
B  HHX. TeKCT BBITYCKHOW KBamu(UKAIMOHHOW palbOThl H3jaraerca B
00e31MYeHHOI (hopMe, B HEM HE YHOTPEOIIAIOTCS MECTOMMEHUS 5D, «MBD».

Cnenyer oOpatuth oco00€ BHUMAaHHE Ha HCIIOJIb30BaHUE HOPMATHUBHBIX
TOKyMeHTOB. HeoOXxoamMo HCIosib30BaTh TOJNBKO JEHCTBYIONIME HOPMATHBHBIC
TOKyMeHTBhl. HemomycTuMbIMH — SIBJSIOTCS  CCBUIKM HAa OTMCHCHHBIC — WJU
YTPATHUBIIINE CUITy HOPMATUBHBIE TOKYMEHTHI.

NnnrocTpanusi  OTACTBHBIX TOJIOKEHUN BBITYCKHOW KBaTM(DUKAITMOHHON
paboThl KOJWYCCTBEHHBIMH MaTepHalaMd M3 CIPABOYHUKOB, MOHOTrpaduii u
OPYTUX JIMTEPATYPHBIX HMCTOYHUKOB, & TAKXKE WLUTATHl PA3JIMYHBIX ABTOPOB H
AMMCTBOBAHHBIX MPUHITUITUAIIBHBIX TTOJOKEHUN 0053aTeIbHO JIOJKHBI
COIPOBOXKIATHCS COOTBETCTBYIOIIUMU CChIJIKAMU Ha UCTOYHUKHU.

Texcm HaOUpaeTcs C MCIOJIL30BAHUEM TEKCTOBOTO TMporieccopa (Microsoft
Word win QyHKIIMOHANBHO aHAJIOTMYHOI0), TIEYaTaeTcsl Ha OJHOW CTOPOHE JHUCTa
dopmata A4 u conepxxut npumepHo 1800 meyaTHBIX 3HAKOB Ha CTPAaHMIIE (CUUTAS
npo0Oenbl MEeXIy ClIOBaMU M 3Haku npenuHanus): mpudt Times New Roman —
OoObI4HBIN, pasmep — 14 MyHKTOB, MEXIYCTPOUYHBI WHTEpPBajl — IOJYTOPHBIH,
BEpXHEE U HIDKHEE moJiga He MeHee — 2,0 cM, jeBoe mnosie — He MeHee 3,0 cM u
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npaBoe — He MeHee 1,0 cM; OTCTyn B Hayajie IepBOM CTPOKM ab3aiia AOJKEH OBbITh

paBeH 1,5 cm. MuHuManeHbIE 00beM pabOTHl Oe3 TpuiIokeHui coctariser 40
cTpanwil, HO He 6onee 60 cTpanwuil.

Bonbuive Tabnauipl, WUTIOCTPAllMU U pacrnedaTku (3anumarome 6onee 50%
MEYaTHOTO JINCTa) PEKOMEHIyeTCs pa3Memarb B MpujokeHuu. OO0beM
MPUJIOKEHUN HE OTPaHUYHBAETCS.

CrpaHuIbl BBITYCKHOW KBaM(DUKAIIMOHHOW PabOTHI ClieyeT HyMepoBaTh
apabckumu 1Udpamu, coOMoas CKBO3HYIO HyMEpalldio 10 BCEMY TEKCTY
BBIMYCKHON KBanM(PUKAIIMOHHOW paboThl. Homep cTpaHUIBI MPOCTABISAIOT B
cepenuHe BepxHero moist crpanunbl (mpudt — 10). Homep crpaHuisl Ha
TUTYJIbHOM JIMCTE, 3aJaHUU M OTJAaBJICHUU HE mpocTraBisaTcs. Hymeparms
HAYMHACTCS CO CTPAHUIIBI C 3arosioBKoM «BBeaenue» (3 crpanuiia).

AO3alpl B TEKCTE CleAyeT HauMHATh C OTCTyma, paBHoro 15 mm (Otctyn
1,5 cm).

BrinyckHas kBanupuKaloHHas padoTa JOKHA COAEPKATh:

— TUTYJIbHBIN JIUCT;

— OIJIaBJICHUE,;

— BBEJICHUE;

— COZAEPKATENBHYIO YaCTh B COOTBETCTBUU C YTBEPKICHHBIM 3aaHUEM;
— 3aKJIIOYCHMUE;

— CIIMCOK MCIOJIb30BaHHBIX MCTOYHUKOB HH(POPMALINH;

— IIPUJIOKEHHUE.

Cnosa «OrJiaBjieHue», «BBeneHue», «3aKI09eHNe» MUIIYTCSA IO
HEHTPY C MPOMHUCHON OYykBbI (IpUPT — 16, «MOIYyKMPHBIN») U BKIIOYAIOTCS B
coJiepkaHue padoThl. JlaHHbIE 3aT0JIOBKH HE HYMEPYIOTCS.

[Tepen TUTYIBHBIM JTUCTOM OPOIIIOPYIOTCS B TIAIKY 4 MyCTHIX (haiina 1is:
1. Penien3ust AMTIIOMHOM pabOTHI.

2. OT3bIB Ha JTUILJIOMHYIO padoTYy.

3. 3ajaHne Ha BBITIOJIHCHUE TUTUIOMHOM PaOOThI.

4. OTYET 0 MPOXOKIECHUHU KOHTPOJIS [0 CUCTEME « AHTHUILIITHAAT.

Ozcnasnenue BBITYCKHON KBaTU(UKAITMOHHONW PAaOOTHI BBIMOTHSAETCA TIO
ycraHoBiieHHOMY o6Opasny (IIpunoskenune 3) u momeriaercs Ha 2-H CTpaHUIIE.
OrunaBiienne pabOThI HE HyMEPYeTCsl.

OcHOBHasg 4YacTh pabOThl COCTOMT W3 TJIaB, pPa3ZelioB, IMOAPA3/EIOB,
NYHKTOB M TOAMYHKTOB (mpu HeoOXxoaumocTh). [7aBel TOMKHBI HMETh
NOPSZIKOBBIE HOMEpa B Tpefenax Bcel paboThl, 0003HAYEHHBIC apaOCKUMHU
muppamu  (mpudpt — 16, «momyxupHslit»). Pazmensr (mpudpr - 14,
«TOYXUPHBI»). Homep paszena cocTonT M3 HOMEpa TJaBbl U HOMEpa paszena,
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paszieJeHHBIX TOYKOM. B KOHIle HOMepa pa3iea CTaBUTCS TOYKa.

HanMeHoBaHue T71aB U pa3fiesioB CIEIYET 3alUChIBaTh C MPOMUCHOU OYKBBI
0e3 TOYKH B KOHIIE. A BOTPOCUTEIHHBIN, BOCKJIMIIATEILHBIN 3HAKH ¥ MHOTOTOYHE
B KOHIIE CTaBsITCSI.

[lepeHOChl CJIOB B 3arojoBKax HE JOMYCKAIOTCs, MPEIJIOTH U COIO3bI
MIEPEHOCATCS] HA HOBYIO CTPOKY.

HanmeHoBaHue T1aB U pa3AesioB HE MOJYEPKUBAIOTCS U PACTONAraloTCs Mo
LIEHTPY CTPaHUIIBI.

PaccTossHre MeEXIy 3aroJloBKOM M TEKCTOM JO/KHO ObiTh 15 mm (3
MEXCTPOYHBIX MHTEpBaja), a MEXIy 3arojloBKamu TJaBbl U pazgena — 8 mm (1,5
MEXCTPOYHBIX MHTEpBaia). PaccrosiHe OT KOHIIA TEKCTa JO 3arojoBKa paszjena
JOJKHO OBITH 15 MM (3 MEXKCTpOYHBIX UHTEPBAIA).

Kaxyto riaBy paloThl ciieyeT HaYMHATh C HOBOW CTPAHMIIBI.

Hywmepamus nyHKTOB J0bkHa OBITH B mpexaenax paszzgena. [IyHKTHI, Kak
MPaBUJIO, 3ar0JOBKOB HE MMEIOT U MPU HEOOXOAMMOCTUA MOTYT OBITh pa30UThHI Ha
MOANYHKTHI, KOTOpPbIE JOJDKHBI HMMETh MOPSAJIKOBYIO HyMepaluio B Tpeaenax
KaXJ0ro nyHkra, Hanpumep: 4.2.1.1., 4.2.1.2. u T. 1. B KOHIIE HOMEpA MMYHKTA U
MOAIMYHKTA TOYKA CTABUTCA.

Ilpumep 1.

I'masa 1. CocTraBienue u opopMiieHue J0KYMEHTOB

1.1. UndopManiuoHHO-CIIPABOYHBIE JOKYMEHThI

B cocraB uH(pOpManMOHHO-CIIPABOYHBIX JOKYMEHTOB, KakK IpaBUIIoO,
BKJIFOYAIOT:
JOKJIaHas 3aIUCKa,

ciry>keOHas 3aIucka.

1.2. Opranu3anuoHHO-NIPABOBbIE JOKYMEHThI

B cocraB oprann3aiinoHHO-TIPaBOBBIX TOKYMEHTOB BXOJST:

yCTaB WJIU MOJIOXKEHUE 00 OpraHu3aluy;

YUYPEAUTENBHBIN 10TOBOD;

IIOJIOKEHUE O  CTPYKTYPHBIX  IOJAPA3LAECICHUSAX, KOJUIETHMAJbHBIX U

COBCINATCIIbHBIX OpraHax;
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Dopmynvl, copepxamuecs B padoTe, pacloiaraloTcs Ha  OTICIBHBIX
CTpokax 0Oe3 orcryma (KpacHOW CTpPOKH), HyMEpPYIOTCS CKBO3HOH HyMeparuei
apaOCckuMu IUppaMu, KOTOPbIC THUIITYTCSI HA YPOBHE (DOPMYJIBI CIpaBa B KPYTJIBIX
ckoOkax. @opmyJiel IpeAnouTUTENbHEN Habupath B Microsoft Equation 3.0. wim ¢
nomotibsio BerpoeHHoro B MS Word MaTtemarnueckoro nakera.

HemnocpenctBerHo noa ¢hopMmysiol MPUBOAKUTCS pacimppoBKa CHMBOJIOB U
YHCIOBBIX KOA(P(UIIMEHTOB, €CIIM OHU HE ObLIN MOSICHEHBI paHee B TekcTe. [lepBast
CTpOoKa pacmu(poBKM HAYMHAETCS CIOBOM «TAe» 0e3 JTBOETOYHS MOCNE HErO.
Beime n Hmxke Kaxaod (QopMysbl JOJDKHO OBITH OCTAaBIEHO HE MEHEE OJIHOM
CBOOOHOM CTPOKH.

Jlomyckaercsi Hymepanus (GopMya B Tpeaenax riiaBel. B aTom ciydae
HOMEp (OpPMyJIbI COCTOMT U3 HOMEpa IJaBbl U MOPAJKOBOTO HOMepa (OpMYyIIbI,
pa3eNeHHbIX TOUKOH, Harpumep: (2.4). @opMyibl, TOMeNIaeMble B IPUIOKEHUSX,
IOJDKHBI HYMEPOBAThCSl OTIENBHO apaOCKuMU nuppamMu B Tpeaenax KakIoro
HPUITIOKEHUSI.

Ilpumep 2.

HJIOHI&IIB TpalliCou BBIYUCIEICTCA 110 @OpMYﬂe

(a+b)
S = ——"

rJI€ & — OCHOBAHUE TPaIlCiH, CM;

hooo(D

b — ocHOBaHHUE TpareIuu, CM;

h — BbIcOTa Tparmenuu, cM.

Bce wucnonszyembie B paboTe Marepuaibl JAIOTCS CO CCBUIKOM Ha
HMCTOYHMK. B TekcTe mociie ymoMUHAHKS MaTepraia, B KOHIIE TOTO MPEIIOKECHHS,
IJIe Hy»HO COCJaThCsl Ha KaKOW-TO MCTOYHUK, B KBAJPATHBIX CKOOKAX CTaBUTCS
HOMEP, TOJ KOTOPHIM OH 3HAYMUTCS B CIHCKE HMCIOJIH30BAHHBIX HCTOYHUKOB, W
HOMED CTPaHUIIBI, HapuMep [5, ¢. 42]. B ccpuikax Ha riaBbl, pa3aenbl, GOpMYIIHI,
MIePEYHCIICHUS CIIEYeT YKa3bIBaTh WX MOPSIKOBBIA HOMep. [Ipumepsl: B TiaBe 3,
nort. 3.3.4, nepeuncienue, a B popmyie (3).

CokpaleHue CJI0B B TEKCTE HE JIONMYCKAeTCsA, KPOME YCTAaHOBIICHHBIX
cnenyrommmu ['OCTamu: 'OCT 2.316. TOCT P21. 1101, I'OCT 7.12. YcnoBHbIe
OykBeHHbIE ¥  Tpaduueckue  00O3HAUECHHS  JOJDKHBI ~ COOTBETCTBOBATh
yctanoBiieHHbIM cTtadaaptam (I'OCT 2.105). O6o3HaueHne eauHuIl (PU3NUeCKux
BEJIMYMH HeoO0xoaumo npumeHsTh B cootBeTcTBUU ¢ ['OCT 8.417, CH 528.

Texkcr palOoThl MODKEH OBITh KpPaTKUM, YETKUM M HE JIOMyCKaThb
pa3iIMuYHBIX TOJNKOBaHUI. B HeM He momyckaercs cokpaiieHue 00O03HaueHus
equHUI] (U3NYECKUX BEIIMYWH, €CIM OHHU ymoTpebmsrorcs 6e3 1udp (3a
HCKIIFOYCHHEM O00O03HAYeHMsI €IWHUIl (U3MYECKUX BEIMYMH B TaOIUIaX U B
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pacmndpoBkax OyKBEHHBIX 0003HAUYCHUM, BXOAAIIUX B (PopMyJibl U puUCyHKH). He

JIOIyCKaeTCsl OHOM CTPOKM ab3alia Ha CIEAYIONIEeH CTpaHMIle, TPEeX-YeThIpeX OYKB
Ha CTPOKE WJIM CCHUIKH B KBaJIPaTHBIX CKOOKax Ha OTICIHHOU CTPOKE.

Tabauya MOXeT WMETh Ha3BaHHWE, KOTOPOE CIEAYeT  BBIMOJIHATH
CTPOYHBIMH OyKBamMH (KpOM€ MEpBOM MPOMHUCHOI) U MOMEIaTh Haja Tabuuien mo
ueHTpy. He nomyckaercs B Ha3BaHUM TaOJIHUIBI IEPEHOC OJHOTO CIIOBA Ha JIPYTYIO
CTPOKY.

3aronoBku rpad U CTPOK TaOIUIBI HAYMHAIOTCS C TIPOIMUCHBIX OYKB.
Pazpenars 3aroloBKM U MOJ13ar0JIOBKU JUATOHAJIBHBIMU JTMHUSIMU HE JJOMYCKaeTCsl.
3aroyioBku rpad MOTYT OBITh 3aMHUCAHBI MAPATIIETBLHO WM NEPIEHANKYISIPHO (TIPH
HEOOXOJMMOCTH) CTPOKAM TaOJIUIIBI.

Tabmuupbl  cregyer HyMepoBaTh — apabCKkuMu  1mudpamMu  CKBO3HOM
Hymepanueil. (B [IpuiokeHHHM HCHONB3yeTCS CBOSI CKBO3HAs HyMepaius).
JlommyckaeTcsi HyMmepalus TaOiuil B Mpejenax TIiaBbl. B 3Tom ciiydae HOMep
Ta0NMMIBI COCTOMT W3 HOMEpa TJaBbl W TOPSIKOBOTO HOMEpa TaOJHIIBI,
Pa3aEICHHBIX TOYKOM.

Han BepXHHMM MpaBBIM YTJIOM TaOIHIBI TTOMEMIaeTcsl Haanmuch «Tabnmia
...» C ykazaHuem ee Homepa. [Ipumep: Tabnuua 1 (B kOoHIE HOMEpa TOUKa HE
CTaBUTCS).

IIpumep 3.

Tabmuma 1
Pacxonpl Ha omiary Tpyaa

JIOJKHOCTD KonuuectBo 3apmiara, pyo.
["eHepasIbHBIN TUPEKTOP 1 25000
byxrantep 1 15000
Hroro: 2 40000

B cnydae, ecnu Tabnuina He
MOCTYIUTH CIAEAYIOUIUM 00pa3oM

MOMEIIAETCS] Ha OJIHY CTpaHUILy,

MOXHO

Marepuan

lnoTHocTb (ANA cbiNy4Mx —
HacbINHas NAOTHOCTL), KiimM®

Koappuument
TennonpoeoaHocTH, B/

2

(i)
—|

'\ZW\FL 700"

203 522 T-paCTeT C POCTON

NNOTHOCTH

—

Tponomxerue TabTums]

Crpoka ¢ Hymepaymei
ctonbyos

—

1

~Acbect

£00.

0454

ActhanbTobeToH

2100

1,05

AN acBecTo-ueNenTHEE NuTsl

1800

0,35
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[ToBTOpsitomuiicss B rpade TaOMUIBI TEKCT, COCTOSIIMNA M3 OJUHOYHBIX

CJIOB, 4YepeAyHoIuXcs C IUuppamu, IOMyCKAeTCs 3aMEHATh KaBblukaMu. Eciu
MOBTOPSAIONINIICS TEKCT COCTOMT M3 JABYX M 0oyiee CJIOB, TO IpPH IEPBOM
MIOBTOPEHUH €ro 3aMmeHsT cioBamMu «To xe», a namee KaBblukamMu. CTaBUTH
KaBBIYKM BMECTO TOBTOPSIIOMIMXCS U(pP, MapOK, 3HAKOB, MaTEMaTHYECKHX
CHUMBOJIOB HEJIb3SI.

Ha Bce Tabmuisl paboThl JOMKHBI OBITH JaHBl CCHUTKA B TEKCTE, B a03ale
nepen Tadmurei. [Tpumep: (Tabnwmma 1).

K tekcty u Tabmuiam mMoryT gaBaThesi npumeuanus. [lpuuem nns tabauig
OpUMEUYaHUs JOJDKHBI OBITh NMPUBEACHBI MOJ Tabnuueld. B KoHue Tabiuibl moj
JMHUEH, 0003Havarone okoHyanue Tadnuupl. [IpuMedanust cieayer BIIOIHSATS C
nponucHoi OykBbl. Ecnu npuMedanue oaHo, ero He HyMepyroT. Ilocie crnoBa
«IIpumeuanne» craBuUTCA TOYKA. TeEKCT MNpHMEYaHUs HAYMHACTCA TOXKE C
nponucHor OykBbl. HeckonbKo MpuMeYaHuil HyMEPYIOTCS 1O MOPSIKY apaOCKUMU
uudpamu.

Paspemraercs ymenpienue mpudta Tadmuis 10 12 u 11,

[Tocne pazmemnienust TabaUIBl Aenaerca OTCTyn 1,5 WHTepBaia U TEKCT

HAa4YMHAETCS C OTCTYIIA.

Hnnmocmpayuu, cxembl U TpadUKU TOJKHBI BBIIOJIHATHCS C IPUMEHEHUEM
yepTexXHbIX IpubopoB. MimocTpaii MOTYT OBITh PACIIONOKEHBI KaK 10 TEKCTY
paboThl, Tak U B IpujokeHuu. VX cinegyer HymepoBaTh apaOCKUMU IUppamu
CKBO3HOM HyMepaluMeH, 3a MCKJIIOUCHUEM WJUIIOCTpauuid IpuiioxeHul. Ecin
PUCYHOK OJMH, TO OH o0o3Haudaercs Tak: Puc. JlomyckaeTcss HyMepoBaThb
WUTIOCTPAllUU B nipejenax riuassl. [Ipumep: Puc. 1.1.

Wnmoctpatii  MOTYT HMMETh  MOSICHUTENBbHBIM  TEKCT (MOANUCH K
wunoctpauusim). CrnoBo «Puc.» M HazBaHWe MOMENIAIOT /0 MNOSICHUTEIBHOIO
tekcTa. [Ipumep: Puc. 1 Dranel ynpaBnenus kagpamu. CChUIKM Ha WILTIOCTPALUN
NENAT TaK: «B COOTBETCTBHM € PHUC. 2» — INPU CKBO3HOW HyMEpalMH, U «B
COOTBETCTBUM € puc. 1.2» — npu HyMepaluu B Ipeenax riaBbl.

Ilpumep 4.
(|

Puc. 1 Tpanenus

Wnmoctpauuu,  Tabauibl, TEKCT  BCIIOMOTaTelIbHOIO  Xapakrepa
JIOITyCKaeTCsl 1aBaTh B BUJE MPUIIOKEHUM.
[Ipunoxenue opopmisieTcss Kak MPOJOJKEHHE paOdOThl HA MOCHEIYIOIUX
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ee Jmcrax. Eciu B pa60Te OIHO IIPHITOKCHHUC, OHO 0o0O3HayaeTcs Tak:

HpI/IJIO)KeHI(Ie. Ha IICPBOM JIUCTC B IIPABOM BCPXHCM YTy IMHUIOCTCA OAUH Pa3CJIOBO

Ipunoxkenue — mosyxupasiM 16 mpudrom. Ecin mpuiiokeHU HECKOIBKO O/
HuM numiercsa «[Ipunoxenne 1» oObr4HBIM HIpUdTOM pazMepoM
14. Kaxpnoe cienyroliee NpUIIOKEHHE HAYMHAETCS C HOBOWM cTpaHuubl. CioBo
«IIpunoxenue» mNUIIETCS B BEPXHEM IPaBOM YTy, HOPSAIKOBBIA HOMEpP €ro
o0o3Havaercs apabckumu mu@pamu. Eciu npuiiokeHne 3aHuMaer 0oJiee OIHOM
CTpaHulpl, nuuiercs, Hanpumep: «llpomomkeHue npunoxeHus 2» OOBIYHBIM
mpudToM pazmepom 14,

Crpanuubl ¢ IlpunokeHUsIMH HE HYMEPYIOTCS M B OIJIABJICHUM HE
YKa3bIBalOTCA HOMEpA CTPAHUIL

Ilpunooicenue NOMKHO UMETH 3arojOBOK, KOTOPBIA MUIIETCS C MPONUCHOU
OYKBBI OTIEIBHON CTPOKOW. B TekcTe pabOThl Ha BCe MPUIIOKEHUS JOJIKHBI OBITH
ccouiku. [Ipumep: (Ipunoxenue 2).

Ha otnenbHble TaHHbIE, IPUBEICHHBIE B padOTe, JAIOTCS CHOCKH.

Ogopmnenue cHocox 6 KoHye mekcma (KoHyesvle). llutata Oepercs B
KaBBIYKH — «EJIOYKW», TpaMMaThueckas opma coxXpaHsieTcs, MPoIycKaTh CIoBa
win ¢pa3bl MOXKHO, €CIIM 9TO He HCKaxkaeT cMbIci. [Ipomycku 00603Ha4aroTCs
MHOTOoTOureM. Cpa3y TOClie MHTAaThl B KBaJgpaTHBIX CKOOKAaX YKa3bIBaIOT
MOPSIIKOBBIA  HOMEP IIUTUPYEMOTO MCTOYHHUKA TIO CIHCKY MCIOJb30BAaHHBIX
HMCTOYHMKOB MH(POPMAIIMH U, €CIIH 3TO TPeOyeTCs, HOMEp ITUTHUPYEMOI CTPaHUIIBI.
B koHIe paboTel 0pOpMIISIOT CITUCOK HCIOJIB30BAHHBIX MCTOYHHUKOB, B KOTOPOM
MOJI COOTBETCTBYIOIIUM HOMEPOM [IalOT MOJIHbIe OuOIuorpaduyeckue CBeACHUs
00 MCTOYHHKE.

[Tpumep odopmiieHHs CCHUTKU (CHOCKH):

«Texct mutate» [1, ¢.25]. (T.€. ICTOYHUK, yKa3aHHBIN B CIIUCKE
UCIIOJIb3yEeMbIX UICTOYHUKOB UH(OpMAIIMK 1O HOMepoM 1, 25-51 cTpaHHIIa 3TOTO
UCTOYHHMKA). ToUKa B KOHIIE MPE/JIOKEHUS CTABUTCS MOCJIE KBAIPaTHOM CKOOKH.

Cnucox uUcnonb308aHHbIX UCMOYHUKO8 UHGOpMayuy TPUBOAUTCSA Tepen
[IpunoxxeHueM u cocrtaBisieTcss B aindaBuTHOM mopsiake, He Oonee 20
AK3EMILISIPOB.

Cnucok MCHOJIb30BAHHBIX UCTOYHUKOB MH(POPMAIIUU MPEJICTABISIET cO00it
MIEPEUCHb UCIOJb30BAHHBIX UCTOYHUKOB CO CKBO3HOW HyMeEpaluel B CIEIYIOIIEM
MOPSIKE:

- MEXXIYHApPOIHbIE HOPMATHUBHO-TIPABOBHIC aKThI;

- Koncrurynus PO;

- (penepanbHbIC KOHCTUTYITMOHHBIC 3aKOHBI PD;

- (enepanbubie 3aK0HBI PD;

- ykassl [Ipe3unenTa PO;

- nocraHoBiieHus [IpaBurenscrBa PO;

- HOpPMATHUBHBIE aKThl CyObEKTOB PD;

- Y4eOHHMKH, MOHOTpaduu, TuccepTaluu 1 T.11.;

- CTaThU U3 MEPUOJIUYECKUX U3AHUI;
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- CIIPpaBOYHHKH

- UatepHeT-pecypcsl.

Cenmenusi o kuHurax (MoHorpaduu, y4yeOHHKH, CHPAaBOYHMKH U T. II.)
JOJKHBI BKIIIOYATh (DaMUJIMIO U WHUIMANBI aBTOpa (aBTOPOB), HA3BaHHWE KHHIH,
ropoJi, U31aTeabCTBO, O/l U3JIaHus, KOIU4ecTBO cTpanull. [Ipm Hamuuum Tpex u
0oJjiee aBTOPOB JOMYCKAETCs YKa3blBaTh (PaMUJIMIO U MHUIMAIBl TOJBKO MEPBOTO
U3 HUX U cloBa «M 1p.» HanMeHoBaHMe MecTa U31aHUA HEOOXOIMMO HPUBOIUTH
[OJHOCTBIO B HMEHUTEJIBHOM TMAJekKe, IOMYCKaloTCAd COKpAIleHUs Ha3BaHUMN
TOJIbKO JIByX ropojioB: MockBa (M) u Cankr-IletepOypr (CIIO).

CeneHust 0 craTh€ W3 NEPUOAMYECKOrO M3AAHUSA JOJDKHBI BKIIIOUATh
(amMmIMI0O M MHUIMANIBI aBTOpA, HAa3BaHME CTATbU, Ha3BaHUE M3JaHUs (KypHaia),
Ha3BaHWE CEpPHUM, I'OJl BBIIyCKa, TOM, HOMEp U3JaHUs (KypHaja), CTpaHMIbl, Ha
KOTOPBIX MIOMEIIEHA CTaThsl.

[Tpumep odopmienne cnucka B IIpunoxxenun 5.

Ilocnednuti 1ucm BBITYCKHOM KBaTH(UKAIIMOHHON pabOThI BBHIMOIHSAETCS TIO
yCTaHOBJIICHHOMY o0Opasily. OH COJEpXHUT JaHHbIE O KOJUYECTBE Ha3BaHUI B
oubnuorpadun, MOANMUCH, aBTOpa M JAaTry cjaadu paboThl B y4eOHYIO 4YacTh
KOJUIEXa JIJIs IOMyCKa K 3aluTe.

5. ®YyHKIUM PYKOBOJAUTE/IS BHIMTYCKHOM KBATU(UKANMOHHOMH PadoThI

B nenax oka3aHusi BBITYCKHUKY TEOPETHUYECKON U MPAKTHYECKON MOMOIIHU B
MEepUOJl TOATOTOBKM W HANUCAHUS BBITYCKHOM KBAIU(PUKALIUOHHON pabOThI
Ha3HayaeTcs pykoBoauTenb. Kak mMpaBwiio, UM SABISETCA IPENOAAaBaTENb, MOJ
PYKOBOJICTBOM KOTOPOI'0 00YYarOIMNCS MTPOXOAUIT IPEATUIIIIOMHYIO MPAKTHKY.

PykoBoauTenb  BBIMYCKHOW  KBaTU(DUKAIMOHHOW  pabOTHl  BBHITIOJIHSET
cienyronme GyHKIUH:

— (QopMynupyeT 3ajaHu€ Ha BBITYCKHYIO KBAIM(PHUKAIMOHHYIO padoTy,
COCTaBJISIET rpadUK €€ BBIOJTHEHUS;

— OKa3bIBAET CTYACHTY KOHCYJbTAaTHBHYIO TIOMOIIb B OpraHu3aluv |
MOCJIEIOBATEIBLHOCTH BBITIOJIHEHUS paOOTHl,

— KOHTPOJUPYET X0/ BHIMOJHEHUS BBITYCKHOM KBaNU(UKAIMOHHON PabOThI;

— KOHCYJIbTUPYET O00Yy4Yarollerocst 1o BbIOOPY HCTOYHUKOB HHPOpPMALIUH,
METOJIOB €€ aHaJIN3a M0 TeME BBIITYCKHON KBAM(PUKATMOHHOU pabOThI;

— B CJly4ae MpOBEJCHUS IKCIIEPUMEHTOB TOMOTaeT UX OPraHU30BaTh;

- BBICBUIAET Ha MPOBEPKY OPUTHMHAIBHOCTH TEKCTa PabOThI MPOTPaMMHBIM
IMaKeTOM «AHTHILIArAaT;

— JlaeT THUChMEHHBIM OT3BIB O paboTe 0Oydwaromerocs MO TOJITOTOBKE
BBIIMTYCKHOM KBaJM(UKaLMOHHON padoTe.

PYKOBOI[I/ITGJ'IB HCECCT OTBCTCTBCHHOCTH 3a 3aBCPHICHHOCTD BBITTOJTHEHHOM
pa6OTI>I, YTO IMOATBCPKIAACTCA OT3bIBOM.

BoilyckHUKY cienyeT mepuoanyecku (Mo OoOOJHOM JIOrOBOPEHHOCTH,
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OPUMEPHO pa3 B HeJNE0) MHOOPMHUPOBATH PYKOBOAMTENSA O XOJ€ MOATOTOBKHU

BBIMTYCKHON KBaJIM(DUKAIIMOHHOW pabOTHI, KOHCYJIbTHPOBATHCS IO BBI3BIBAIOIINM
3aTPpyAHCHUS WJIM COMHEHHUS BOIIPOCAaM, 00S3aTeIhbHO CTaBUTh PYKOBOIUTENS B
W3BECTHOCTh O BO3MOXHBIX OTKJIOHGHHSX OT YTBEPKICHHOTO Trpaduka
BBITIOJTHCHHSI paOOTHI.

BrIlTyCKHHKY CliemyeT UMeTh B BHIy, YTO PYKOBOJWTEIb HE SIBISETCS HU
COABTOPOM, HHU PEIAKTOPOM BBIITYCKHON KBaTU(DUKAITMOHHOW PAOOTHI U MOITOMY
HE JIOJDKEH TMOMpaBlsATh BCe UMeElolmuecss B  paboTe  TEOpeTHYECKHe,
METOJIOJIOTUIECKUE, CTUITUCTUICCKUE U IPYTHE OIIHOKH.

[Tocne  monmydeHWs OKOHYATEIBHOTO BapHaHTa  BBIMYCKHOM
KBAJIN(DUKAIIMOHHOM pabOThl PYKOBOJUTENb COCTABISIET nucbMeHHbll om3vig (Cu.
NpUNOdNCeHUe).

B om3vi6e pykOBOAUTEND BBITYCKHOW KBATU(PUKALMOHHON pabOTHI:

— 00OCHOBBIBAET €€ aKTyaJIbHOCTb U MPAKTUYECKYIO 3HAUUMOCTb;

— JaeT oOUIyI0 OLEHKY COJEep)KaHus paboOThl C ONMHCAHMEM €€ OTAEIbHBIX
HamNpaBJE€HUI MO pazjenaMm: KOPPEKTHOCTH PEIICHUH, JIOTUKH MEepeXol0B OT
paszzena K pa3zeiry, 000CHOBAaHHOCTH BBIBOJIOB U MPEJIOKEHHUH U T. [1.;

— XapakTepusyeT AUCLUITIMHUPOBAHHOCTh BBITYCKHUKAa B BBIOJIHEHUU
oO1mero rpaduka BBITYCKHOM KBaIM(PUKAIIMOHHON pabOThI, a TakKe COOJIIOICHHE
UM CPOKOB TIPEJICTABIICHHUS OTJEIBHBIX Pa3elIOB B COOTBETCTBHH C 3aJJaHHEM;

— JIETAJIbHO OIMCHIBACT MOJIOKUTEIbHBIE CTOPOHBI pabOThl U (HOPMHUPYET
3aMeUaHus MO €€ COACPNKAHUI0 U O(POPMIICHHIO, PEKOMEHIAINN MO0 BO3MOKHOM
nopaboTke, TepedYeHb YCTPAHEHHBIX 3aMEYaHUWd pPYKOBOAWUTEIS B TEPHOT
COBMECTHOU padoThI;

— OLIGHMBAET LIETIECO0OPA3HOCTh MPEIOKEHHUI TI0 BO3MOYKHOMY BHEIIPEHHIO
MOJYUYEHHBIX PE3yJbTaTOB, OIEHKY Tmpeamnonaraemoro 3ddexra, mgaer cBou
PEKOMEHIallM MO PacUIMPEHUI0 O00JacTh BHEAPEHUS Ha MPOU3BOJACTBE U B
y4eOHOM TIpoIIecce;

— 00s13aTENIbHO  J1a€T TMPEJBAPUTEIbHYIO OOIIYI0 OLIEHKY BBIITYCKHOMN
KBATH(UKAIIMOHHON paOOTHI.

PykoBonuTenb BBIMYCKHOM KBaNu(pUKALIMOHHOW pabOThl  00s3aTENbHO
MOJIMUCHIBACT OT3bIB, TOYHO YKa3blBasi MECTO pabOThl, IOJKHOCTb, YUEHYIO
CTETICHb U 3BaHME, AATy BBIJAYH OT3hIBA.

6. Penen3npoBaHue BbINYCKHOM KBAJTU(PUKANMOHHOH PadoThI

JIist  OOBEKTUBHOM OILIGHKH BBIMTYCKHOM KBAIM(PUKAIMOHHON PabOTHI
MIPOBOJIUTCS €€ PEICH3UPOBAHUE CIICIUATUCTAMU B COOTBETCTBYIOIICH 00JacTH.
CocraB peuenzeHToB ytBepxkaaercs pekropom AHO BO «Poccuiickuii HOBBII
YHUBEpCUTET». B KauecTBe pELEH3eHTOB MOTYT NPUBJIEKATHCS CHELUATUCTHI W3
yucia pabOTHHKOB MIPEAIIPUATHH, OpraHH3aLNN, npenoaaBarenen
00pa30BaTENIbHBIX YUPEKIECHUM, XOPOIIIO BJIA/ICIOLUIUX BOIMPOCAMHU, CBA3AHHBIMU C
TEMAaTHUKOW BBITYCKHBIX KBaJTU(UKAIIMOHHBIX pa0OT.
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3aKOHYCHHAas BBIITYCKHAasA KBaJ'II/I(bI/IKaIII/IOHHa}I pa60Ta, InoAIrMcCaHHas

oOyyJaroummcsi, MpeACTaBIsIeTCS PYKOBOJIUTENIO, KOTOPBIA IMOCIE MpOCMOTpa u
0J100peHUs TTOANKCHIBACT €e. BMecTe ¢ MIChbMEHHBIM OT3BIBOM PYKOBOAMTEIS OHA
nepeaaeTcsl pyKOBOJACTBY KOJUIEIKA, PEIIAIOIIEMY BOIPOC O HAIPABICHUU €€ Ha
pELEH3UPOBaHUE.

Penien3us (CM. IpUiIoKEeHUE) TOKHA BKIIIOYATh:
— 3aKJII0YEHUE O COOTBETCTBHUH BBITYCKHON KBAIM(PUKAIMOHHON pabOThI
3a/1aHHIO;

OLICHKY  KaudecTBa  BBINOJHEHHS  KaXIOr0  pasjena  BBITYCKHOR
KBaJIM(DUKAIIMOHHOM paboTHI;

— OIIEHKY CTENEeHH pa3pabOTKU PACCMOTPEHHBIX BOIPOCOB, KOPPEKTHOCTH
penieHuit (peyIoKeHHi ), MPaKTUYECKOW 3HAYUMOCTH PadOTHI;

— OLIEHKY BBIITYCKHOM KBaTU(PUKAITMOHHON paOOTHI.

OOyuaromuiics rmiepegaer paboTy B JEKaHAT JUIsl  MOCJEIYIOLIEro
pEeleH3UpOBaHUs HE MOo3/AHee, YeM 3a 2 Hejaenu A0 3auuThl. CojepkaHue peleH3uu
JIOBOJIUTCSA JIO CBEACHMS OOYydarollerocs He IMO3/JHee, 4eM 3a 3 JIHA [0 3alllUThI
BBIITYCKHOM KBalM(UKAIMOHHOW paboThl. BHeceHne HW3MEHEHHN B BBITYCKHYIO
KBATM(PHUKAIUOHHYIO pabOTy MOCie MOIy4YeHHs PELIEH3UU HE JO0IYyCKAETCS.

Od¢opmnenHas peueHsus caaercd B y4eOHYHO 4acThb KOJUIEAKAa BMECTE C
BBIITYCKHOM KBaNM(PUKATMOHHOW paOOTOM B YCTAHOBIIEHHBIE CPOKH.

IIpeamMeTHO-IMKIIOBAasE KOMMCCHSL KOJUIEDKA IIOCJIE O3HAKOMIICHHS €
OT3BIBOM PYKOBOIMTENS U PELEH3UEH peIIaeT BOIPOC O JOMYCKE 00yYaromerocs K
3alllMTe U NIEepeIaeT BBITYCKHYIO KBaTU(pUKaMOHHY0 padoty B 'AK.

7. IloAroToBKa K 3a1MTE BHINYCKHOH KBAJIM(PUKALMOHHON padoThI

BbInycKHHK, MOJIy4UB OT3bIB O BBITYCKHOW KBaNU(UKALMOHHONW paboTe OT
PYKOBOIMTENSA, CIPAaBKH 00 OPUTMHAIBHOCTH, PELEH3UIO U JIOMYCK PYKOBOJCTBA
KOJIJIEKA K 3alIMTe, JOJDKEH MOATOTOBUTh NoKna] (He Oonee 10 MMH.), B KOTOpOM
YETKO U KPATKO U3JIOKUTh OCHOBHBIE MOJIOKEHUS BBITYCKHOW KBAIIM(PUKALIMOHHOM
paboThl, MpU ATOM JUisl OOJbIIEH HArJISIAHOCTA MOATOTOBHB KOMIIBIOTEPHYIO
IIPE3EHTALMIO U WUTIOCTPATUBHBINA MaTepHall, COTJIACOBAHHBIE C PYKOBOIUTEIIEM.

OOyuaromuiics J0KEH HE TOJIbKO HAMKUCATh BHICOKOKAYECTBEHHYIO padoTy,
HO M YyMETh 3alllMTUTh €e€. YcCIellHas 3alMTa OCHOBaHa Ha XOpOIIO
MIOATOTOBJIEHHOM JIOKJaZe. B Hem ciemyeT OTMETUTh, YTO CHEJNAaHO JIMYHO
BBIITYCKHUKOM, Y€M OH PYKOBOJICTBOBAJICA NPH pEAIU3ALMU TEMbI, YTO SIBIILIOCH
MPEAMETOM  M3YyYE€HMs, KaKh€ METOJAbl  HMCIOJIb30BaHbl IPU  W3YUYEHUU
paccMaTpuBaeMoil MpoOIeMbl, Kakue pe3yJbTaThl JOCTUTHYTHI B XOA€ pabOThl U
KaKOBBl OCHOBHBIE BhIBOJIbI. TakoBa 0o0masi cxema J0KIaaa, 601ee KOHKPETHO €ro
COJZIepKaHUE ONpPENENAETCA BBITYCKHUKOM COBMECTHO ¢ pykKoBoauTeneMm. Kpartkuii
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JOKJIad HJOJIZKCH OBITH MNOoAroTOBJICH IHCBMCHHO, HO BLICTYIIaTb Ha 3aliuTeC
CJICOYyCT, HC 3a4YUThIBAs TCKCT.

KonuuectBeHnbie (‘-II/ICJ'IOBBIG) JAaHHBIC B JTOKJIAAC IIPUBOJATCA TOJBKO B TOM
ciIy4dac, €CJIi OHU HCO6XOI[I/IMBI I 10Ka3aTCJIbCTBa WM WUIOCTPAIIMU TOT'O WA
HHOI'O BbIBOJA.

]_IOKJ'IaI[ JOJDKCH OBITH KpaTKUM M TOYHBIM, COICPKATbH 00OCHOBAHHEIC U
JJAKOHHUYHBIC Q)OpMYHI/IpOBKI/I, BBIBOJbI H ITPCIJIOKCHHUA.

8. loky1aa BLIMYCKHUKA HA 3alllMTe BHIMYCKHOM
KBAJIU(PUKAIHMOHHON PadoThI

B mensx MOBBINICHHS KadecTBa 3allUThI BBITYCKHUK KOHCYJIBTUPYETCS C
PYKOBOIHUTEIIEM, MPOpadaThIBACT JTOKJIA K 3aIUTE H €r0 KPATKHUE TE3UCHI.

Te3ucel noKIama K 3aIuTe JOJKHBI COACPKATh 00s3aTeIbHOE 00paIeHIe K
yrenam ['AK, mpencraBineHue Tembl paboOThl, a Takke OOOCHOBaHHWE HWHTEpeca K
npobieme.

[{enecooOpa3HO MOCTPOUTH JOKIIA[ MO CIEAYIOIIEMY IIaHy:

- HaummenoBanue BbIOpaHHO# TeMbl paOOTHI U €€ aKTyaJIbHOCTb.

- Uerkas popmynupoBka 11e1u 1 3a7a4 paboThI.

- AHanm3 COCTOSIHMS BOIIPOCA B TaHHOM 00JIaCTH.

- Kputwueckuit aHanm3  JHATEpaTypHBIX  HMCTOYHHUKOB, BBISBICHUE
pOoOJIEMBI.

- Pesynbrarsl paboThl (KOTMYECTBEHHBIC OIIEHKU U COTIOCTABJICHUS ).

- BwiBoab! u3 ipoeiaHHON paboTHI.

- Ilonmyuennbrii ah@dexT u mnpakTHUecKkas 3HAYMUMOCTH  pPabOTHI.
Nnnroctpanuu kK paboTe TOJKHBI COOTBETCTBOBATH MaTeprasiaM JI0KIIaja.

31ech JOJKHBI HAWTU 00S3aTEIHHOE OTPAKEHUE PE3YJIbTAThl IPOBEIEHHOTO
aHaJIM3a OPraHU3aIMOHHO-I)KOHOMUYECKUX, COIIMAIBHO-TICUXO0JIOTUYECKUX, TPABOBBIX
W JIPyTUX acIleKTOB, BKIIIOYas ONHCAHUE CTPYKTYpbl, (PYHKIMHA H KITIOYEBBIX
PE3yJIbTATOB JIEATEIHLHOCTH OPTaHU3AIIHH.

TpynHO [arh MCYEPIBIBAIOIIAM MEPEYEHb BCEX BOIPOCOB, KOTOPHIE
[eJeco00pa3HO OTpa3UTh B TE3MCAX JIOKJIAJa BBIMYCKHOW KBaJIM(PUKAIMOHHOM
pabotel. Ilo cornacoBaHui0 ¢ PyKOBOAMUTENEM BBITYCKHUK MOKET PAaCIIUPUTH WU
Cy3UTh TMpeasiaraeMblii HaOOp BOMPOCOB, MHAMBUAYAIBHO PACCTABUTH AKIIEHTHI B
CaMOM JIOKJIaJe, Ha PEA3allUuTe WIN 3alIuTe.

9. 3ammTa BHINMYCKHOI KBaTU(PUKAIIMOHHOH PaboThI
3amuTa BBIMYCKHOM KBaIM(PUKAMOHHON pabOThl MPOBOIUTCS C IEIBIO

BBIABJICHUA  COOTBETCTBHA YPOBHA W KAadueCTBAa IIOAIOTOBKM  BBIITYCKHHKOB
CDC,Z[CpaJIBHBIM rocyaapCTBCHHBIM 06p8.30BaT€JIBHI>IM CTaHaapTaM CpCaHETro
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npo¢eCCUOHAILHOTO 00pa30BaHUsI.

3ammuTa BBITYCKHOW KBaTU()UKAITMOHHOW PaOOTHI MPOBOIUTCS HA OTKPHITOM
3aceganuu ['ocynapctBenHoil arrectannonnoit komuccuu (I'AK). I'AK Bo3srmasmisier
npeaceaaTeab, KOTOPBI OpraHu3yeT W KOHTPOJUPYET ACATEIbHOCTh KOMMCCHH,
o0OecreuynBaeT €IUHCTBO  TpeOOBaHUU, TPEABABISIEMBIX K  BBITYCKHUKaM.
IIpencenarens u coctaB I'AK ytBepxknpatorcs pekropom AHO BO«Poccuiickuii
HOBBIM YHUBEPCUTET» 10 IpeicTaBlieHrto Enenkoro guinana.

Ha 3aceganum I'’AK MoOryT mpuCyTCTBOBATh PYKOBOJIWTENIW BBITYCKHOW
KBTU(PUKAUOHHOMN pabOThI, peLIEH3EHTHI, a TaK)Ke 00yJaroniuecs.

[Ipouenypa 3ammThl yCTaHaBIMBAETCA NpeacenarenemM [ ocyaapCcTBEHHOU
aTTECTAIIMOHHOM KOMHUCCHH IO COIIACOBAHUIO C YJIE€HAMH KOMUCCHHU U BKIIIOYAET
YTCHUE OT3bIBAa M PEICH3WM, JOKIan oOydaromerocs (He Oomee 10 munHyT),
BONPOCHI  YJIIEHOB KOMHCCHHM, OTBETBl  oOyuarmierocs. MoxeT  ObITb
MPEYCMOTPEHO BBICTYIUICHUE PYKOBOAUTENS BBIMYCKHON KBadu(UKAIIMOHHON
paboThI, a TAKXKE PEIIEH3EHTA, €CJIM OH MPUCYTCTBYET Ha 3acenanuu ['AK.

Pemenne ['AK 06 okoHUaTEIHHOM OIIEHKE BBIMYCKHOM KBadu(UKAITMOHHON
paboThl TPUHUMAETCS Ha 3aKPhITOM 3aceJaHUU, OCHOBBIBACTCS Ha PEICH3UH,
OT3bIBE€ PYKOBOJMTEIIS, COIEPKAHUM JOKJIaZa U Ka4yeCTBE OTBETOB BBIIYCKHUKA B
IPOLIECCe 3alUThl CBOEH BBIMMYCKHOM KBaTM(UKAIITMOHHON PabOTHI.

BoinyckHast kBajdu@UKallMOHHAas padoTa OLIEHUBAETCs MO S-OaibHOU
CUCTEME.

Ha «omauuno» oneHuBaeTcs paboTa, B KOTOPOH IIyOOKO H3JI0KEHbI
IJIaBHbIE TPOOJEMBbI MO TEME, JaHbl METOJbl MX PEHICHUS B TECHOM CBSI3H C
MPAaKTUKOW B COBPEMEHHBIX VYCIOBHSX, [J€ TIOKa3aHbl YMEHUS IPOBOIUTH
HEOOXOJAMMBIA aHalu3, JeJaTh BBIBOJABI M JaBaTh PEKOMEHAAIMU MO MPAKTHKE
paccMaTpUBaEMbIX BOIIPOCOB, 3allIUTa KOTOPOU TakKe ObLJIa YETKOM.

OrneHky «xopouwto» ToiydaeT oOydaromuics, paboTa KOTOPOro OTBEdYaeT
OCHOBHBIM TpPEOOBaHUSIM, TPEABSIBISIEMBIM K BBIMYCKHOW KBaTH(UKAIIMOHHON
paboTe, HO KOTOPBINA MPH 3aIUTE J1a]l HE Ha BCE BOMPOCHI JOCTATOYHO TITyOOKHE U
apryMEHTUPOBAHHBIE OTBETHI.

OOyuatomuiics, B pab0OTe KOTOPOrO B OCHOBHOM COOJIOJIEHBI 0O0IIHe
TpeOOBaHMSI K BBIMYCKHOW KBamu(UKAIMOHHOW paboTe, HO B COJEPKaHUH U
oOpMIICHUN HWMEIOTCS CEphE3HBbIC HEJAOYETHl, M KOTOPHIA TpH 3alluTe Jajl
ITOBEPXHOCTHBIC OTBETHI Ha BOIIPOCHI, OIICHUBACTCS «)00BIEeMBOPUMENbHON .

«Heyooenemeopumenvroy MOXKET OBbITH OLICHEHA BBIITYCKHAas
KBaIM(UKAIIMOHHAsT paboTa 00ydYaromerocs, B KOTOPOl BBISBHIIOCH HEMOIHOE
PacKpbITUE TEMBI, U MPH 3alIUTe KOTOPOH ObLIN AaHbI c1a0ble OTBETHI HA BOMPOCHI
YJIEHOB KOMHUCCHH.
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OueHka pe3yJbTaTOB 3alllUThl BBIMTYCKHON KBaJIM(PUKALMOHHON padOThI

OOBSIBJIICTCS Ha OTKpbITOM 3acenanuu ['AK mociie OkOHUYaHHS 3alIMThl BCEX
pabor.

OOyyaromuiics, BHIIOJHUBUINM BBITYCKHYIO KBAIH(PUKAIMOHHYIO paboTy, HO
[OJIyYMBIIMM IIPU 3alIUTE HEYAOBJIECTBOPUTENIBHYIO OLEHKY, HMMEET IIpaBO Ha
OBTOPHYIO 3alMTy. B 3TOM ciydae rocygapcTBeHHas aTTECTallMOHHAsh KOMHUCCHS
MOKET NPU3HATH LEJIECO00pPa3HbIM MOBTOPHYIO 3alIUTY OOy4YaroIMMCA TOM ke
BBIITYCKHOHN KBaJIM()MKALIMOHHON pabOThl, MO0 BHIHECTH PELICHUE O 3aKPEIJICHUH 32
HUM HOBOTO 33JlaHMs Ha BBIIIYCKHYIO aTTECTAllMOHHYIO PaOOTy U ONpPENEIUTh CPOK
[OBTOPHOM 3alUTHI, HO HE paHee, YEM Yepe3 TO.

OOyuaromemycsi, TOJYYUBIIEMY OIICHKY «HEYJOBJICTBOPUTEIHHO» TMpU
3aIlATE BBITYCKHOW KBATM(DPUKAMOHHOW pabOThI, BBIJAETCS aKaJeMHUYeCKas ClipaBKa
YCTaHOBJIEHHOIO o0pa3ma. AkajgeMuuyeckas crIpaBka OOMEHUBAETCS HA JUIIIIOM B
COOTBETCTBUM C PEUICHUEM [0OCymapCTBEHHOM AaTTECTAlMOHHOM KOMHUCCHM IIOCIE
YCHEUTHOW 3aIlUThl 00yYaroI[MMCS BBITYCKHON KBAIM(PUKAIMOHHON paOOTHI.
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IHpunoxenue

[Tpunoxenue 1

ABTOHOMHASI HEKOMMEPYECKASI OPTAHU3ALIUS
BBICIIIEI'O OBPA3OBAHUSI
POCCUIMCKHUUN HOBBIA YHUBEPCUTET

Otnenenune cpeaHero npodeccuoHaIbHOro 00pa3oBaHus

AUIIJIOMHASA PABOTA

HanmeHoBaHue TeMbl JUILIOMHOM pabOThI (0€3 KaBhIUEK)

Boinonaun oOyyvatouiuii(as)cs

OuHoii popmbl 00yUeHUs

daMurs UMsi OTUYECTBO (8 UMEHUMENbHOM naoedxice)
CrenuanbHOCTh: (KOO U HAUMeHOB8aHUe)

PykxoBoaurens:

daMurs UM OTUECTBO (8 UMEHUMEeNbHOM naoedxice)
(yu€Has cTeneHsb, 3BaHUE)

JIOnyCTUTH K 3aLUTe
Havansauk ornenenns CI1IO

ITpencenarens [TIIK

« » 2022r.

MockBa

2022 r.
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ABTOHOMHASI HEKOMMEPYECKASI OPTAHU3ALIUS
BBICIHIEI'O OBPA3ZOBAHUSI
POCCUIMCKHUU HOBBIN YHUBEPCUTET

Otnenenue cpeaHero npodecCuoHaAILHOr0 00pa3oBaHUS

JAUIIJIOMHAS PABOTA

IHoBbiieHne npogeccuoHaIbLHOM MOATOTOBKHU MepcoHasa (Ha npumepe Q00

«ApXeoJIOTHYeCKHil MapK ApramMmau»)

Boimonann oOy4varomuiics

OuHoii popmbl 00yUeHUs

Mamokuna AnmHa KonctaHTHHOBHA
Cnenunansaocts: 40.02.01

[IpaBo 1 opranu3zaius CouaIbHOrO 00eCIeYeHuUsI

PykxoBoaurens:

ITnecusixoBa Bepa HukonaeBHa
K.TIOJI.H., IOLIEHT

JIomyCTUTB K 3a11UTe
Hauansauk otnenenusa CI1O

ITpencenarens ITIK

« » 2022r.

MockBa

2022 r.
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[Ipunoxenue 2
OryaBjieHue

232101 (53 0% (<R 3
['maBa 1. ®upMeHHBIH CTUIH KaK OJUH U3 3P(HEKTUBHBIX AIEMEHTOB PEKIAMHI .... 4
1.1.  Pexnama — OHATHUSI, CBOMCTBA, BUABL, DYHKITHH ..vvvvvveverenireresnireeesnineenns 4

1.2. OUPMEHHBIN CTHIb B OPTAHU3ALMN IESITEIbHOCTH CIICIIUATINCTA

PABITAYHBIX OOJTACTEH +...vveervveeisreessieeeseeesneeesmneesnneesneesneeenneeenneeennneesnneens 10

['maBa 2. DneMeHThl PUPMEHHOTO CTUJIS HA PEKIAMHBIX HOCUTEIISX «..vvevveeneensne 14
2.1.  AHanmu3 UCTOJIH30BaHUSI (PUPMEHHOTO CTUJISI OPTAHUBALUH ......ovvennee. 14
2.2.  Tlpumepsl yaauHBIX KOHICHITANA QUPMEHHOTO CTHIIS vvvvvevrvreesirreresennes 16
I'maBa 3. Pa3paboTtka koHuenmuu ctiiis s kommaann BBDO GROUP ........... 21

3.1. Ananu3 BnusHUsA (GUPMEHHOTO CTHIISI Ha YCHEIIHOE Pa3BUTHE MAJOro

8735 (<o O OO PO TP PTRPOTRP 21

3.2.  Pa3zpabotka koHuenmmu ctuiis 11t komnaaua BBDO GROUP .......... 24
BAKITHOUCHHE .v..uvveauteeenteeetreessseessseessseessseeaaseeessseeasseesabeeenbeeaabeeebeeeabbeenbbeesnbeeanbeeanneeenes 27
CHIHMCOK MCITOB30BAHHBIX UCTOYHHUKOB HHPOPMAITHH ..vvvveeevveeessreeesssreesssneessssneenns 28
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[Ipunoxenue 3

AHO BO «POCCUMCKHUU HOBBIA YHUBEPCUTET»

OTAEJIEHHE CIIO
COI'JTACOBAHO YTBEPX/AIO
ITpencenarens TTHK Havansauk ornenennsa CI1O
PerxkoBa O.B.
(pamuust, UMs1, OTYECTBO, MOJIIHCH) (pamums, UMs1, OTIECTBO, MOATHICH)
«_» 20 r. «_» 20 r.
3AJIAHUE

TSl IUTIIIOMHOM paOoThl oOy4varoiero(eit)cs

(bamuiust, UMsi, OTUECTBO)
Otnenenue cpedne2o npogheccuoHanbHo20 06pa308aHUs.
CrenuaabHOCTE:
Tema paboThI

YTBepxKIACHA NPUKA30M OT « » 20 r. Ne

OCHOBHBIE BOTIPOCHI, TIOJICKAIIUE pa3padoTKe:

JlaTa BbI1a4uu 3aJIaHUS € » 20 1.

Cpok npeicTaBiIeHUsI 3aKOHYEHHON PaboThI « » 20 T

PykoBoauTtenb paboThI /
(monnuce) ( yueHas crerneHb, 3Banue, ©.11.0)

3aganue moxyuud (a) /
(moamuck) (®.1.0. obyuaromerocs)
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[Tpunoxxenue 4

Odopmiienue mocjieIHEro JUCTA JUIJIOMHO padoThI

I[I/IHJ'IOMHaH pa60Ta BBIITOJITHEHA MHOM CaMOCTOSITEILHO

Hcnonb30BaHHbIE B paboTe MaTepHalIbl M KOHLETIINH U3 OIyOJIMKOBAHHOW HAYyYHOMH
JIUTEPaTyphl U APYTUX UCTOYHUKOB UMEIOT CCBIJIKY Ha IIEPBOMCTOYHUKH.

CIHCOK HCI0Ib30BAHHBIX HCTOYHHUKOB I/IH(bOpMaI_[I/II/I BKJIFOYACT HanMCHOBAHHH.

DK3eMIUISIp BHITYCKHON KBATM()UKAMOHHOW paboThl ciaH B oTaenenue CI1O

« » 20 1.

(TToamMCh 00YJarOIIerocs) (pamuus, ©MS1, OTIECTBO OOYUAIOIIETOCS )
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[Tpunoxxenue 5
IIpuMepsl oNMCcAHUSI CIUCKA UCMOJIb30BAHHBIXHCTOYHHKOB HH(OPMAINHU

OcHoBHas auTEpaTypa
Ecny MCTOYHMK HMMEET OJHOro aBTopa, TO MNULIETCs ero (amuiusg (mocie
(amunuu craBUTCA 3amATas), a 3aTeM MHULUaibL. [locne 3arnaBust ctaBUTCs Kocast
yepra (/) u numercs 11.0.®. aBTopa B UMEHUTEIBHOM Ta/IEXKeE.
Harmpumep:
CemenoB, B. B. ®unocodus: wuror Tteicsyeneruid. Dunocodekas
ncuxojorus / B. B. Cemenon. — Ilymmuno: ITHI[ PAH, 2000. — 64 c.
Ecnm aBropoB nBa wim Tpu, To ykaseBaroT ®.M.0. omnoro asropa. Ilocie
3aryaBusi craBuTcs kKocas uepta ( /), m nepeuncnsrores M.0.d. Bcex aBTOpoB B
MMEHUTEIBHOM Ta/IeKe.
Hanpumep:
Kapacea, M.B. ®unancoBoe npaso: npaktukym / M.B. Kapacesa, B.B.
['punenko. — M: FOpwucrs, 2000. — 152 c.
Anemkuna, O.H. Hcropusa rocymapctBa um mnpaBa Poccum @ meron.
pexomenmanuu kK kypey / 93.H. Anemkuna, FO.A. MBanos, B.H. UepHsiies.
— Boponex : 3a-Bo Boponex. roc. yH-ta, 2001. — 384 c.

Ecnn na3Banume HMCTOYHMKA COJEPXKHUT JOMOJIHUTENbHBIE CBeAeHUs: (rmocobue,
y4eOHUK, COOpPHHK TpYyJOB, 0030p, Yy4YEHbIE 3aMHMCKH), TO IIOCJIE€ OCHOBHOTO
HA3BaHUS CTABUTCS JIBOETOYME, & 3aT€M JIOMOJHUTEIIbHBIE CBEJEHUS CO CTPOUYHOM
OYKBBI
Hanpumep:
AradonoBa, H. H. I'paxxnanckoe mpaBo: yue6. mocobue ans By3oB / H. H.
AradonoBa, T. B. borauesa, JI. U. I'mymkoBa ; mox. oo6mi. pea. A. T.
Kanmnuna. — 2-e u3z., nepepad. u gom. — M.: FOpucts, 2002. — 542 c.

Ecnm aBTOpOoB O0siee Tpex, TO MUIIETCS 3arjaBue KHUTH, 32 KOCOH 4epTon
numiercs M.0.®D. omHOTO aBTOpa M B KBaPATHBIX CKOOKaX CJIOBO «H JIP.»

Hanpumep:

Wctopust Poccun: yueb. mocobme uist cTya. Beex crnenuanbHocter / B. H.
brikoB [u Ap.]. — 2-e uzna., nepepad. u gon. — CII6. : CII6JITA, 2001. — 231 c.
B crmydae BhIxoma WcTOYHMKA MO OOIIEH penakiueil (moj pemakiueit) mocie
HAaMMEHOBAaHMS UCTOYHUKA CTAaBUTCS OJIHA Kocasi JMHUA (/) U CO CTPOUHON OYKBBI
nuiieTcs /mox oOmi. pex., wid / mom ped. 3aTeM — HMHHALOUAIBL UM (haMuiIus
penakTopa B POIUTEIHLHOM TMajaeke. Eciu ke yKa3bIBaeTCs pPENakTop WA
COCTaBUTEJIb, TO TOCJIE HAMMEHOBAHHUS MCTOYHMKA TaK)XE CTaBUTCA OJIHA Kocas
auHust (/) U CO CTPOYHOU OYKBBI MUIIETCS / peJl. WM /COCT. 3aTeéM WHUIIUAIIBI U
dbaMrIs pelakTopa UM COCTAaBUTENS B UMEHUTEIBHOM TMaJieKe.

Hampumep:

30J10TOH KITIOUHK: CKa3ku poc. mucareneid / coct. . [omsikoBa.— M.: OHHKC,
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2001. - 381 c.

B ciywae, ecnu ccpiika gaeTcsa Ha Kakyro-lIuOO CTaThio (pacckas), U3JaHHYIO
Cpenu IpYTruX MPOU3BEACHHUM 3TOTO K€ aBTOpa M OOBEAMHCHHBIX B OJHOU KHUTE,
TO mocie GpaMUINM ¢ WHUIIMAJaMU JTaeTCsl Ha3BaHWEe CTaThu ( pacckasza), 3a KOCOU
gyeproit (/) moBTopsiercst M.O.dD. aBTopa, 3aTeM CTaBATCS IBE KOChIe JIMHUU (/) U
JaroTcs Bce OmbOimorpadudeckue TaHHbIE HICTOYHUKA.

Hanpuwmep:

HeunsauHoBa, [. C. KommmMeHnT: KoOMMyHUKAaTHBHBIM CTaTyc WM
ctparerus B guckypce / I'. C. JIpunssHunoBa // CouuanbHas BIACTh si3bIKa : CO.
Hayd. Tp.. — Boponex: M3a-Bo Boponex.roc. yu-ta, 2001. — C. 101-106.

[Tpu onmcaHnu MHOTOTOMHBIX M3JaHUI Mocie (paMUIUN U HHULMATIOB aBTOPOB
nuiercs — CoOp. cou. unu Cou., CTaBUTCS JBOETOUYHE U YKA3bIBAETCS KOJIUYECTBO
ToMOB: B 3 T., B 10 T. ( HO HEe 3-X, 10-TH T.) JIOKyMEHT B meJIOM:

Hanpumep:

I'ummyc, 3. H. Counnenns: B 2 1. / 3. H. Tunmmyc.— M.: Jlakom-kHura:
["abecTpo,2001.

OtnenbHbiil TOMHamnpumep:

I'ummyc, 3. H. Counnenust: B 2 1. / 3. H. T'unmmyc.— M. : JlakoM-KkHuTa :
["abectpo, 2001. — T.2. — C.154-161.

[Ipu ccpulke HAa TOMa, YAaCTH, pa3lAeiibl, TJIaBbl BCE CBEACHUSA AKOTCS
apaOckumu nudpamu;

Tak Kak 3TH JaHHBIE SBISIIOTCS JIOMOJHUTEILHON uWH(OpMaIrel, OHU

OTHEIAOTCA APYT OT Apyra TUPE W NMUIIYTCA B cokpamenuu: 1.4 , Beir. 5

Kx. 2.

Manesiii, A. U. Beeaenne B 3aKkoHOmaTeNbCTBO EBpomeiickoro coobmectsa /

An. Maneiit // Wuctutytel EBpomeiickoro coros3a : yde0.mocobue / Al

Mansriit, Jlx. Kemmnoenn, M. O’Hetin. — Apxanrensck, 2002. — Pazn. 1. — C. 7—

206.

['ma3eipun, b. 3. ABTOMaTH3a1Ms BBITIOJHEHUS OTIAEIBHBIX omneparuii B Word

2000 / b. 3. I'mazwipun // Office 2000 / 3. M. bepnunep, U. b. I'na3sipuna, b.

D. I'mas3eipuH. — 2-¢ u31., nepepad. — M., 2002. —I'n. 14. — C. 281-298.

MecTo uznanus — o0s3aTenbHbIN OMOIMOTrpadUuecKuii 3IeMEHT — PUBOUTCS
B UMEHUTEILHOM TaJIeKe.

[Tpunsteie cokpamnienusi: Mocksa — M.; Jlenunrpan — JI.; Cankr-IletepOypr —
CI16.; IlerepOypr — IIt.; Huxuuit Hosropog — H. Hoeropoa; PoctoB Ha Jlony —
Pocros v//1; Jlongon — L.; [Tapux — P.

[Ipu nByx Mecrax H3AaHUA U JABYX HU3JATENIbCTBAX YKa3bIBAlOTCS o00a H
OTAEIISAOTCS APYT OT APYra TOUYKOM C 3aIIsITOM.

['ox u3naHus ykasbIBaeTCs MOJTHOCTBIO 0e3 OykBbI «r». [Ipu oTcyTCcTBUM roaa
U3JIaHUS THUITYTCSI CTPOYHBIE OYKBBI «O0.1.» (6€3 rofa).
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BI/I6HI/IOI‘pa(i)I/I‘ICCKO€ OIMMCAaHUC HMCTOYHHUKOB, B3ATHLIX M3 I'a3€T M KYPHAJIOB!:

naetrcsapaMuIig U MHULMANbB! aBTopa. [IuieTcs Ha3BaHUM CTaThH, 3aTEM CTABUTCS
Kocasi( / ) mUIIyTCs MHULIKAJIBI U (haMUJIUs aBTOpPa, 3aTeM JIBe Kochle JuHuu ( // ),
Ha3BaHME >KypHaJla WU ra3eThbl, TOUKa, TUPE, TOJ, TOUKa, TUPE HOMEp *KypHaia,
(ecnmu MCTOYHHUK B3SIT U3 Ta3eThl, BMECTO HOMEpa YKa3bIBaeTCs JaTa BBIMYCKa),
TOYKA, TUPE, CTpaHUIbI (mporucHas C) cTaTbH.

Ecnu razera umeer 6osiee 8 cTpaHuIl, B ONMKMCAHUU TIPUBOJIUTCS HOMEP
CTpPaHMIIbI,Ha KOTOPOW MOMEIIECHA CTaThsI.

Muxaiinos, C. A. E3/a mo-eBponeicku: cucrema miaTHeix aopor B Poccuu
HaXOAMTCS B HadalbHOM cramuu passutus / C. A.Muxaiinos // He3aBucumas ras.
— 2002. — 17 urons.

Myxwuna, B.A. [IcnXonornueckuii CMbICII HCCIIEIOBATENBCKON ESITENBHOCTH

s pasputus duaHocTd / B.A. Myxuna // Hapognoe oopaszoBanue. — 2006. — N 7.
— C .123-127.

AyaMou3IaHusA

['mankos, I'. A. Kak 1bBEHOK M Yepernaxa Meju MEeCHIO U IPyTue CKa3KH IMpo
Adpuky [3Byko3anuce] / I'. A.I'magkoB.— M.: Dkcrpadon, 2002. — 1 mk.

Poman ( mepomon.). Ilecuu [3Byko3amuch| / nepomonax Poman; ucm. JKanna
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[Tpunoxenue 6

Oopa3sen opopmiieHHsSI CHOCOK

TexkcT AMIIIOMHOI padoTHI

3ammra TIpaB MOTpeOWTENel TpEncTaBiIseT CcOOOHW  KOMIUIEKC — Mep,
peann3yeMbIX TOCYapCTBOM W HANPABJICHHBIX HA PETYJIMPOBAHUE OOIIECTBECHHBIX
OTHOUIECHUHM, BO3HHUKAIOIIUX MEXAy mpuodperareneM (QU3UUECKUM JIUIIOM,
IPUOOPETAIONIMM TPOAYKT WM YCIYTy JJIS JIUYHBIX, CEMEHHBIX, JOMAIHUX U
WHBIX HYXJ, HE CBS3aHHBIX C MPEANMPUHAMATECIBLCKOU NEATEIBHOCTHIO) U
CyOBEKTOM MPEANPUHUMATEIIBCKON IeITeTbHOCTH (M3rOTOBUTEIEM, UCTIOJIHUTEIIEM,
MPOJIaBIIOM) W BKJIIOYAIOMUX B Cce0s: YCTAaHOBJICHHE KOHKDPETHBIX IIpaB
nmoTpeduTeneit; GopMbl BO3MOXKHBIX HApYIICHUH MpaB W MEXaHU3M WX 3alllUTHI;

OTBETCTBCHHOCTD 3a HapyIlIeHHE NpaB HoTpeduTenei [7, c. 22].
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[Ipunoxenue 7

} _ AHO BO
«POCCUMCKUN HOBBI YHUBEPCUTET»
(AHO BO «PocHOY»)

PEIIEH3USA

HA IUILIOMHYI0 padoTy

O0yuaromerocs Kypca creuaJbHOCTH

(pammmst, nMs1, OTIECTBO)
Ha TeMy:

Penensent

(1OIDKHOCTB, yYeHas! CTEIICHb, 3BaHHE) ((pamuTHst, MHULAAIIBI)
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«

»

20

(moanuce)
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AHO BO
«POCCHUMCKHU HOBbI YHUBEPCHUTET»

(AHO BO «PocHOY»)

PELIEH3UA

Ha JIMIIVIOMHYIO PABOTY

00y4YaIencs 1o crnenuajbHOCTH

38.02.01 DxonomuKa M OyXrajaTepcKuil yuer (110 0Tpacjsim)

HNBanoBoii Ejenbl CepreeBHbI

Ha Temy: OI1leHKa CTPYKTYPbl aKTUBOB OpPraHU3allii U UICTOYHUKOB UX
dbopMupOBaHUS 110 JAHHBIM OYXTalITepCKOro OajgaHca

Penensent - J[yoposka A.Jl., mpenogaBaTesb KouIemKa

Junnomuass pabora HManoBoii E. C. cooTBeTCTBYyeT MHpeII0KEHHOMY
3amannio. Tema JUIIOMHONW pabOThl  SIBISIETCS  aKTyaldbHOM, TakK  Kak
OyXraJITepCKuid OaJlaHC OTpa)KaeT HE TOJIbKO CyMMapHble, HO U CTPYKTYpHBIE
M3MEHEHUSI B COCTaBe CpeACTB. Bo-mepBbIX, OanaHC pacKpbIBAET CTPYKTYpPY
UMYILIECTBA U UCTOYHUKOB €ro (hopMHpOBaHUs B pa3pe3e UX THUIIOB U IPyII; BO-
BTOPBIX, CIYKUT UCXOJHBIM UCTOYHUKOM MH(pOpMAIUK 1Jis pacuera (PUHAHCOBBIX
MoKasaresei, XapakTepU3yIoIIUX COCTOSIHUE CyOBbeKTa X03sIiCTBOBAHUSI.

[IpencraBnennass paboTa HMMEET JIOTMYECKYIO CTPYKTYpPY, BKJIIOUAIOIIYIO
BBEJICHHE, TpU TJIaBbl, 3aKIIOYEHHE, CIHUCOK HCIOJIb30BAHHBIX HCTOYHHKOB
uH(MOpMaIuH, TPUITOKECHHUS.

Bo BBeneHMM OTpakeHa aKTyaJbHOCTh BBIODAHHOM TEMbI, YETKO
chOpMyITUPOBAHBI IIEJIH U 33/1a41 JUTUIOMHOMN paOOTHI.

B COOTBETCTBUU c LENbIO aBTOp paccMoTpen
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B rjaBe | — MOHATHE M MOKa3aTeNU CTPYKTYphl aKTUBOB M MCTOYHHMKOB HUX
dbopMupoBanus,

B IriaBe 2 — OOy OIICHKY ITOKa3aTelied CTPYKTYypbl OyXraaTepcKoro
6ananca OOO «Toproserii Jlom «Anbec Lientpy,

B TJlaBe 3 — OCHOBHBIC HaIpaBJICHUS COBEPIICHCTBOBAHUS CTPYKTYpPHI
6amanca OOO «Toprossiii [lom «Andec LleaTp».

[lo pesynbraraMm HcCCIEAOBaHHUS HANUCAaHO 3aKIIOYEHHUE, CoJiepKallee
BBIBOJIBI O TMPOJICTAaHHONW paboTe W NPEAJIOKEHUS IO COBEPIICHCTBOBAHUIO
CTPYKTYpBbI OanaHca OpraHu3aIuu.

Takum oOpazom, B cBoeil paboTe aBTOp MPOAEMOHCTPUPOBAI
c(hOpPMHPOBAHHOCTH KOMIICTCHIINI B paMKaX OCHOBHBIX BHIOB IPO(ecCHOHATLHOM
JeSITETHbHOCTH.

K mnpeumyiiectBaM OI€HUBAa€MON JUIUVIOMHOW pPabOThl MOXXHO OTHECTHU
JIOTUKY TIOCTPOCHMSI TEKCTa, MCIOJb30BAHUE TEMATUYECKOW JIUTEpaTyphl H
MPAKTUYECKYIO 3HAUUMOCTD CJCIIAHHBIX BHIBOJIOB.

PabGoTta HammcaHa 3KOHOMHYECKH TPAMOTHBIM SI3bIKOM C HCIOJIb30BaHHUEM
(aKkTHUECKUX JaHHBIX, TAOJIUYHOTO MaTepuara.
K HemocTaTkaM pabOThI ClleyeT OTHECTH:
1. Hemouetrsl mipu 0OQOPMIICHWHM CHHCKAa HWCIOJIB30BAHHBIX HCTOYHHKOB
uH(popMaIuu.
2. OTCyTCTBHE WUTIOCTPALIMOHHOTO MaTepuana B 1 riaBe ucciaeoBaHusl.

OnHako HaiiIeHHbIE HEJOCTATKU HE BJIMSIOT Ha KAYECTBO HUCCIICIOBAHUS 110
BBIOpAHHOU TEMeE.

B 1menom aguniomHas paboTa TpeACTaBiseT CcoOOM  3aKOHUEHHOE
CTPYKTYPUPOBAHHOE HCCJIEIOBaHUE, O(POPMIIEHHOE COTJIACHO CYIIECTBYIOITUM
TpeOOBaHMSIM. 3aCIyKUBAET OIIEHKU «OTIUYHO», a camMa MBanosa E. C., B ciyuae

YCHEIIHON 3aIlUThI, - TPUCBOCHUS KBAIU(PUKALIUN «OyXTanTepy.

«29» mas 2020 1. Hyo6poska A.JI.
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[Tpunosxxenue 8

AHO BO
«PoccuiicKuil HOBbIM YHUBEPCUTE)

O13bIB PYKOBOAMUTE/IA HA NUIIJIOMHYIO paﬁoTy

O6yuatomerocs 3 kypca cneranbHocTh 38.02.019Kk0HOMUKA M OyXTanTepCKuit
y4eT (110 OTpaciisiM)
Kucenesa Anekcanapa FOpbeBruua
Ha temy: «OcoO0eHHOCTH KaJIbKYJIMPOBAHUS 3aTpaT U aHAIU3 CE0ECTOMMOCTHU
npoaykiuu (Ha npumepe OAO «'uaponpuBoI» )»

PykoBoautens: cT. npenonasatens [lanuna E.1O.

AKTYaJIbHOCTh T€Mbl BBIITYCKHON KBaTU(DUKAIMOHHOW PabOThI, M30paHHON
aBTOPOM, HE BbI3bIBa€T COMHEHHUsA. OHa uMeeT 0OJIbLIOE MPAKTHYECKOE 3HAUCHHUE.
ConepxaHue HCCIENOBAHUSA, B ONPEACIEHHON Mepe, COOTBETCTBYET 3aJaHUI0 Ha
HaAIMMCaHWE BBIMTYCKHON KBAM(PUKAIUMOHHON paboThl. CTpyKTypa B ompeneiaeHHON
Mepe, OTBEYaeT TPeOOBaHUSAM METOAMYECKUX PEKOMEHJAlUUWA 10 HaIlKUCaHUIO
JAHHOT'O BUJIa UCCJIEIOBaHMs, B HEKOTOPOIl Mepe, MO3BOJISIET PEUINTh MTOCTABICHHbBIE
3a/1a4M, TOCTUYb LIEJU U, B OCHOBHOM, PACKPBITh TEMY.

Pabota cocTtout u3 BBeneHHMs, TPEX TJIAB, 3aKIIOUEHHS CIHCKA MCHOJIb3YEMOMN
JTUTEPATYPHI U MPUIIOKEHUN. [[1si paGoThl MCIIONB30BaH MPAKTUYECKUN MaTeprual Ha
npumepe OAO «['uaponpuBoa». B pabore paccMOTpeHBI TEOPETUUECKHUE OCHOBBI
aHann3a ce0ECTOMMOCTH MPOIYKIIUUA M KAJIbKYJIUPOBAHUS 3aTPaT Ha MPEANIPUSITHH.
ABTOpPOM J1aHa OpPraHU3AIMOHHO-IKOHOMHUYECKas U (PUHAHCOBas XapaKTEPUCTUKHU
OAO «I'maponpuBony. [IpoBenen aHanu3 coctaBa U CTPYKTYphbl C€0ECTOMMOCTH, a
TaK)K€ aHajiu3 3aTpaT Ha MOPOU3BOACTBO OTACIBHBIX BUAOB mpoaykiuuu OAO
«'maporipuBo». B Tperbeit riaBe aBTOpOM pa3pabOTaHbl MPEJIOKEHUS T10
CHMKEHUIO 3aTpaT U J1aHa OlLEHKa d(PPEKTUBHOCTU MPEIOKEHHBIX MEPOIPUSTUH.
Martepuan uznoxen rpaMmotHo. KadectBo oopmiienus qocratouHo xopouiee. Tema,

B OCHOBHOM, PaCKpbITA. K HCIOCTAaTKaM pa6OTI>I MOXKHO OTHECTH:
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- TOMYILIEHbI OTJEIbHbIEC OMIMOKH MPU 0GOPMIIEHUHU CITUCKA TUTEPATYPHI.

OI[H&KO 9TO HC IIOPTHUT O6HI€FO XOpomero BrC4YaTJIICHUA OT UCCIICAOBAHUSL. B
IICJIOM BBIITYCKHAasA KBaJ'II/I(l)I/IKaL[I/IOHHaSI pa60Ta COOTBCTCTBYCT HPCAbABICHHBIM
TpC6OBaHI/I$IM 110 CIICOHMAJIBHOCTH, MOXKCT OBITH AOIIyoI€CHa K 3aluTe C

HOJIOKUTEJIHLHON OIEHKOMU.

« » 2019 .
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[Tpunosxxenue 9

Metoanueckue pexomenaanuu mo MS Word

O®OPMJIEHUE

JIUIIJIOMHOM PABOTbI
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1. Kak ycTaHOBUTH Hy:kHOe GopMaTUupoBaHue?

1.1. OopmiieHrEe OCHOBHOI'O TEKCTA

OcHOBHOM TeKcT pabOThl AOMKEH ObITh HamucaH mpudrom Times New
Roman, 14 ot (pazmep mpudTta), ¢ MEKCTPOIHBIM HHTEPBAJIOM 1,5, BRIpaBHEHHBII

no mupuHe. KpacHas ctpoka n1omKHa UMeTh OTCTyI 1,5.

Hns  Toro, 4roObl OGOPMUTH TEKCT IO  BBIIMICTIEPEUHCICHHBIM
TpeOOBaHUIM, HEOOXOUMO:
1. BeragenuTh TEKCT.

2. Beibpath Ha nente «I maBHas».

TNABHAA BCTABKA ON3AAH PAIMETKA CTPAHIALLEI CCBINKIA PACCHINKIA PELIEH3

bl - * _ — — — m——
0 TimesNewF - |14  ~| A A Aa- R Z-iZ -4 &= 4] 1
CTABWTh WK M -abe x. X2 /03, L EE=s= =, My .
. o f no obpasuy - : o - = = THEl = -
Bydeplp Ha P WpwudT ] Abzay F)
3 2 1 A4 1Y 2 3 4 5 6

3. B paznene «IlIpudr» Beidopats «Times New Romany.

MAAH  PAIMETKA CTPAMMLM

heading
T B Mox Wit d m
O Smp 176

O Source Sans Pro ££ 40x Mil ©¢ W
O Source Sans ProBlack

O Source Sans Pro Semibold

O STENCIL

R
-

O Times New Roman
O Tret Ee How IA

O Twie dented
O Tw Cen MT Cendensed Extra Beld
0 Verdana E& %0k Wit O Wt

O Viner Siand 572

O Cfuslet

4. YcraHoBuTh pazmep mpudra 14,
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[MABHAA | BCTABKA  [M3AWH  PA3MET
Tirmnes New F - |11 - A

g
¥ ®opmat no obpasuy H K d-s 9

1ep 0BMEHE [ 10

14
16
18

36
48

5. IlepeiigeM K BbIpAaBHUBAHUIO TEKCTAa MO MIMPUHE, YCTAHOBKE KPACHBIX
CTPOK ¥ MEXCTPOYHOI'0 MHTEPBAJa.

Haxatp Ha IIPpaBYIO KIIAaBUITY MBIIIH, ITIOABUTCA CIICAYIOIICC OKHO

FPSTOUIL POUT LD UL Y AL S

o ob Boipesats

it yobmeme;
E@ Konnposare
L Fi  Napaumerper scrasin: EKTOM; 2
Y
B O ITYPHBIX,
ia A UWpwndr..
= Abzay.
OOIDEKEH
P Onpegenute
CUHOHUMEI , © Iocod
3 B Depesoa io meTa

fa Mouck ¢ nomowero Bing
‘% Mngpcceinka...
A L7 Cozpate npumesanne IbTATOM
JAHHENT TEMET NHA ITOTAHA DRITh
Times NewRoi - |14 | A" o7 & A_J-
)] &

MK 4W-A-:

Dasn vasvucmaws mumes vonan vt

6. BeiOpaTh cTpoky «A63am». OTKpoeTcs OKHO, B KOTOPOM HEOOXOIMMO

—

— v CTiam

YCTAaHOBHUTBL BCC TOYHO TaK, KaK Ha KAPTHUHKC HUXKC.

Absay ? X

OTCTYNB M KHTEPBAAEl  MonoMeHWe Ha CTPaHMLE

Q6wwe
BuipasHusarue: | [LEATTEETTT NN -
YposeHe: OCHOBHOM TeKET |V CBEPHYTHI N0 YMONHAHUID

OTcyn
Cnesa: Ocm = MEPEaA (TPOKa: Ha!
Cnpaga: Ocm = QOteryn | (1,5 £
[ 3epransHeie atcryne

WHTepsan
Mepeg: ont 5 MEX Y CTPOUHEIN: ZHAUEHME:
Nocne: ont % 1,5 cpokm ~ 5

[ He a0Basnat uHTepBan meskay 363aLamu 0AHOMD CTUNA

O6pasey

T Do T

Takum 00pa3oM, OCHOBHOW TeKCT Oyaer oQopMmiIeH COrJiacHO

TpeOOBaHUSM.
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1.2. OdopmiieHue 3ar010BKOB padoThl

[Tpu opopmiieHHM 3ar0JIOBKOB BaKHO TIOMHHTH CIIEAYIOIIEE:

1. B koHI1e 1100010 3arojloBKa TOYKA HE CTABUTHCA.

2. Bce 3aronoBKu JOKHBI OBITH BRIPABHEHEI 110 TIEHTPY CTPaHUITHL.

3. Bce 3aronoBku JOMKHBI OBITh BBIJIEICHBI «ITOTYKUPHBIMY HIPUPTOM.

4. Ornasnenue, Beenenue, I'maBa 1. Ha3Banue rnasel, ['maBa 2. Ha3Banwne
rmaBel, ['maBa 3. HaszBanme rnaBel, 3akimodeHne, CIUCOK HCIIOIB3YEMBIX
UCTOYHHUKOB MHpopManuu umeroT mpudt Times New Roman, 16 nr,
«TIOJTYKUPHBIN.

5. [lognmyskTe! (Hanpumep, 1.2. HazBaHue BTOPOTo MyHKTa MEPBOI TJIaBbI)
uMmeroT mpu@t Times New Roman, 14 0, «omayKUpHBI.

6. PaccrosiHue MeX Ty 3aroj0BKOM M TEKCTOM JIOJKHO OBITH 15 MM (T.€.3

T), @ MEXKAY 3aroJIOBKaMU IJIaBbl U pa3zena — 8 MM.

JlommycTuM HaM HEOOXO0IMMO NpaBUIILHO 0dopMuTh BBenenue. /s storo:

1. IIumem Ha HOBOM cTpaHMIIE CIOBO BBeneHne (B KOHIE TOUKY HE CTaBUM!).

2. Beiensiem cnoBo u ycranasnuBaeMm mpudt Times New Roman 16. ( cm. 1.1.
OdopmiieHre OCHOBHOTO TEKCTA).

3. 17151 yCTaHOBKH MOJTYKUPHOTO OYepTaHus HaxkuMaeM Ha 7K.

*

Times Mew F - |16 -|A A Aa- A

K K M ~abex, X [A-3- A

Lr

G WpndgT fa

4. Tenepb ycTaHOBUM paccTOsiHUE OT cioBa Beenenne 1o tekcta. CHOBaA BBIIEISIEM
cioBo Beenenne. U HaxxuMaeM Ha IpaByIoO KJIaBUIITY MBIIIN U BbIOUpaeM «A03aip.
5. PaccrosiHne Mexay 3arojoBKOM M TEKCTOM YCTAHABIMBAETCS C IMOMOILBIO
MexcTpoyHOro MHOXUTeNs paBHOoro 3. Bce MOMWKHO OBITH CTPOro Kak Ha

KapTHUHKC HUXKC.
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ABsay ? *

OTCTYNL W MHTEPEANEL  TlonoXeHUEe Ha CTRAHMLE
Obwwe
BoipasHWBaHWe: Mo UeHTPY v

YpoBeHs: OcHOBHOM TekaT |~ CBepHYTE N0 YMOAHEHMID

OTayn

Cnesa: Ocm nepeag (TpokKa: Ha:

ar 4

Cnpasa: Ocm (HeT) i

[[] 3epranehsie orcryne
WHTepsan
MNepea: Ont - MENAYCTPOMHEIR: ELECLLT

Nocne: onT 03 MHOM¥UTENb R E

[ He angaenaTe uHTepEan Mexay aG3aLam ogHorD cTUAA

O6pasey

Taéynaums,.. No ymonuanwnio OTmeHa

N maxxumaem «Ox».
Takum >xe obpazom odopmisiercss OrnaBieHre, Bce Ha3BaHUA IJ1aB, 3aKIIOYCHUE,
CHmcoK UCTIOIB30BaHHBIX HCTOYHUKOB HH(popMmaruu, [Ipumoxenue.

[Ipu odopmienun nyukroB 1.1., 1.2 u T.A. HEOOXOIUMO BBIJCIHUTH
Ha3BaHWE MyHKTa. YcraHoButh mpudt Times New Roman 14. MexcTtpounbrit
MHOXHUTEID 1,5.

[Ipy mpaBUIBLHOM BBHIMIOJHEHUU BCEX IYHKTOB JOJDKHO TOJIYYHUTCS

CIeIyIoNIee

I'naBa 1. CocTraBiienune u opopmiieHre JOKYMEHTOB

1.1. UndopManiuoHHO-CIIPABOYHBIE CHCTEMbI

B cocrtaB I/IHCI)OpMaI_[I/IOHHO-CHpaBO‘—IHLIX JOKYMCHTOB, KaK IIPpaBHJIO, BKJIIFOYAKOT:
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2. Kak BcTaBUTH Ta0aumy?

2.1. Co3nanue Tadauubl. PopMaTHpOBaHUE TEKCTA B TabdJauLe.

J171st Toro, 4To0Bl BCTaBUTH TAOIUILYy B pabOTy, HEOOXOIUMO:

1. Ilepeittu B paznen «BcTaBkay.

@ H S O-

GAIN MMAEHAA BCTABKA [N3AINH PASMETEA CTPAHKL

allle e - "
[ Beipesats TimesNewF - |14 - A" A Aa~
. Konwpoeate
CTABWTE - : - Ay,
- ~ ®opmar no obpas KK Ho~abex. x* [~ 4
bBydep obMeHa WpnpT

L 3 2 1 §
1

2. Haxumaem Ha «Tabnuia» u BeIOMpacM HEOOXOIUMBIE TTapaMeTphI.

Hamnpumep, Ham HeoOxoauma Tabauua 6x6.

EE‘?'O:

DA FNABHAS BCTABKA JN3AIAH PASMETKA (

=] TutyneHans cTpaHvua = D F‘ —
[l;l & @

_] MycTan cTpannua
o TaGnwua Pucynkn Mzobpaxenna Qury)
= Pazpeie cTpaHuLEl - w3 WHteprera -

CTpaHWLb Tabnuua Gxb auy

- |
|-
|
|-
|-
|
I
N

B Ecraeute Tadnuuy...

v

Ll

-

1¥

15t

E‘ Hapucoeate Tabanuy

L

E['g Tadnuua Excel

10

B 3Jkcnpecc-tabnuyel »

-
-4

3. HaunHnaeM OCTENEHHO 3aMOIHATh TaOJIHITY.
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Eciu ecTh HEOOXOAUMOCTh B 00BbEIMHEHUH HECKOJIBKHUX CTPOK, TO CIIEAYET
MOCTYNaTh CIAEAYIOUUM 00pa3oM:
v’ BBIIEINUTH OTH CTPOKHU;
v\ HaXkaTb IPaBOM KJIABUILEH MBIIIH, BBIOpaTh «O0bEANHUTE

STYEUKID).

Times Mew Roi = |14~ | o° a7 & |:_|v El.ﬁ'

X K =3% - A - Oy~ - Boaska Yaanenue

OOBemIHeHIIE | |
& Boipesats

Egy Konuposats

o [NapameTpm BcTaEKM:

il

[

BrcTaeute r

¥aanuTe A4EAKN...

B Ofreannute aueiiku

CTunwn ofoprnedna rpanny, |k
“ﬂ Hanpaenenue Tekcra...

% Ceonctea Tabnuyel...
¢ CozaaTe NpUMEYaHNE
B utore, nonyuum xenaemoe. st Toro, 4To0bI TEKCT OBLIT MO IIEHTPY,

puMeHsieM «BBIpOBHATH MO LIEHTPY.

hx

O0wennHeHIe

B curyaruu, Kora TeKCT JOJDKEH OBITh PAaCIOJIOKEH BEPTUKATHHO,
MOCTYIAEM aHAJIOTUYHO. BhiienseM TEKCT B Aueiike, HAXKUMAEM MPaBYIO KIaBUIILY

MBIIIH U BeIOUpaem «HampaBnenue Tekcray.



[Tocne 4ero mosiBUTCS OKHO, B KOTOPOM CJEAYET BbIOpaTh HEOOXOIUMOE

B m1
«BHhl

B cu

FE

dHall

_
=
=
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BelpesaTe
Eonupoeate

MNapameTpbl BCTABKM:
il

[

OnpegenuTe

CHUHOHMMEBI k
Nepesoyg

Mowck ¢ nomowsto Bing
Brraeute r
¥aanuTe Aueikn...

PazaenuTe A4eikn...

CTunn odopMaeHna rpaHuy, | ¢

HEI'I[CIEEJ'IEHHE TEKCTA...

L8P =

CeoWcTea TaBanuel...

MMnepcceinka...

I:EZ,.'.'I,.ETI: npumMeHaHue

OO0BeIIIHeHIIE

13 b

HamnpasyeHue Tekcra. M naxxumaem «OK».

Hanpaenenue Tekcra - Adeiika TaBnuge ? *
DpreHTayna DBpazey,
Teker .
Kaxabi
OXOTHHE
E Q HENALT ZHATE,
ol
= 3 rae chauT
dazaH,
MprmeHUTE:

OtmeHa

B cnyuyae HeoOxomumocTH A00aBiI€HHMS CTPOKM WM CTOJIONA, CIETyeT
BBIJICJIUTH CTPOKY, BBIOpATh B MOsiBUBIIEMCS! OkHe «BcrtaButh». BriOpats TO, 4TO

HE00X0aMMO.
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= X Bopesats
| Eg Konwposats

T'_h, NapameTpol BCTABKM:
s

[

Brrasute k BcTaewte cTonBUEI CNEEE

. .
FAannTE AYERKHN... BcTaewTe cToNBUEl cnpasa

B Obregunime aueiikn BcraewTe cTpokm ceepxy

CTHAn ofopMAEHNA TpaHNL, | # BcraenTe cTpokn cHWSy

o

“ﬂ ﬂﬂl’lpﬂﬁ."ll':HHETEFITﬂ... EETEEHTI: AYERAKH...

I_"@ CeoACTBA TAGAWUEL...

L Cozgate npumMedaHne

BHOBE He 3a0bIBacM IIpo TO, 4TO HGO6XOI[I/IMO IIPpaBHUJIBHO IIOAIINCATb

Ta0NUIy U OQPOPMHUTH CCHUIKY HAa HEE B TEKCTE.

2.2. BctaBka gopmya

Jlis Habopa dopmyn B MS Word MokHO HCIOJI530BaTh KaK BCTPOCHHBIN
penakTop Gopmyi, Tak u ¢ momoinbto Microsoft Equation 3.0.
[IepBb1it BapuaHT.
[Tepexoqum B Bkiaaky «BcraBka»n. B rpymnme «CuMBOIBDY BbIOHpaeM
«YpaBHeHue». Ecnm HakaTh Ha CTPEIIOUKY PSAAOM C ATUM IIYHKTOM, TO TOSIBUTCS

BBITIAJIAIONIEE MEHIO, TJI€ MOXKHO BBIOPATh OJJHY U3 BCTPOCHHBIX (POPMYIL.

A El - [# - T Ypasrerme -~
A - F._v':c_. ) Cameon ~
TekcToBOE

none - . -

TekcT CHMEONH

OTKpBIB, MOKHO HaOpaTh JIFOOYI0 POpMYITy JOCTATOYHO TTPOCTO U OBICTPO.

FMABHAA  BCTABKA  /VMBAH  PASMETKACTPAHMUbLI  CCHIIKU  PACCHUIKW  PELEH3WPOBAHME  BWA  Marematuka KOHCTPYKTOP
Tisel 2] Tl ezl i X X ~ X S >~ i L

T MEEMEEES 3 e* 9% [, £ {0 sme ¢ jm o A1 B MY
F

YpasHenue
-~ abcOBbIuHeIl TeKcT

E v E —| [lpo6u Vingexc Pagukan Vkterpan Kpynmsiii Ckobka OyHkuma [uakputiueckue [pegenn Onepatop Matpuua  Pacuer Ipaduk
- . . onepatop~ - Hakw~  norapupmr -~ . E -

Cepemc r, CrpykTypHi MaremaTnka

Bropo# Bapuanr.



OTKpbIBaEM  BKJIAAKY

«BcTaBUTH 00BEKTY.

-

Hagnuce
v

«BcrtaBkay.
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B pazgene «Tekct» BbeiOUpaeM

5| 3xcnpecc-6nokn + [ ~

Al wordart - 5
AZ Byksuua ~ "ed ~
Tekcr 2 g

B mosiBuBmemcs okae Beiompaem Microsoft Equation 3.0. U Haxxumaem

«OK»

#

Brraeka obwekTa

L2 o)

CosnaHue | CosnaHue 13 daina |

Tun obeekTa:

Lotus ScreenCam Movie
MGCLibDataGrid Control
Microsoft Equation 3.0
MaoldDesignFileHandler . Document
Package

Package

Properties Editor

I RCMGroupCtrl Class

[[] B Bvae sHauka

PesynbTaT

EE Equation 3.0" B ooKyMEHT.

BcTaBka HoBoro obkekTa THNa "Microsoft |

| ok || omena

[TostBUTCS pegakTop Gpopmyi.

Dopmyna - @
€z= | jab | §iE | 2+® 2ol w3 €nc|desl  Awb | 40®
() 48 80 3 g Do o« 00 i

[TpuHuMn paboThl pelakTOpa TaKoM ke, Kak U B IIEPBOM CIIOCO0e.
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3. C03z1aHne ABTOMATHYCCKOI'O OIJIaBJICHUA

[Tocne Toro, kak HEOOXOAMMBIN TEKCT ObUT HAIUCaH, CIEAYeT MEPenTH K
opopmileHHIO conepkaHusA. Bcsd  ocHOBHas HMHQOpManMs [0 CO3JaHUIO
aBTOMATUYECKOTO COACpKaHMsI HaxXouTcs B 1. 1.2.

[Tocnme mpoaenaHHBIX BCeX JEWUCTBUH, OCTaeTCs TOJBKO CoOpaTh
COJIEpIKaHue.

OrnaBiieHHe JODKHO HAXOJUThCA HA BTOPOM  CTpaHUIBl PabOTHI.
COOTBETCTBEHHO, BO3BpallaeéMCsi Ha BTOPYIO CTPAHHUIy CBOEl pabOThl U CTaBUM
Kypcop Ha MEPBYK CTpPOUYKYy. 3aTeM IepexoauM Bo BkiIaaky «Ccpuikm». U

BbIOMpaeM «OriaBieHUE.

B H S O-
DAIAN TMABHAA BCTABKA [WN3AAH PASMETKA CTF

Tfl JoBaenTe Teker ~ ABJ_ ﬁ'} BcTaeute KOHLEBYHD ¢

1
DI OBHosnTE TaBnuuy AB, Cnemyrowan cHocka
JrnaeneHwe BcTaguTe

- CHOCKY

Borpoennbii

AsTocofupaemoe ornagnenme 1

Ornagnexue

AsTocofupaemoe ornagnenme 2

Ornagnexue

PY'—IHDE' ornagnesne

Dr.l'lrjt!-.'li'llldl‘
Beeaure naisanse raann (YPoBens 1) .. ... 1
Becaume HaisaHHe riass (YposcHs 2) ...

Beeawre passanne raasw (yposcus 3) ...
Becaure mazsanne raaBbl (YPOBEHE 1) ..o s 4

EJ':,. JenonHuTeneHele ornaeneHna c caiita Office.com »
HacTpaneaemoe oraasneHue..,

E;.; ¥nanuTe crnaeneHue

B nosiBuB1IEMCS CITMCKE BBI6I/IpaeM «ABTOCO6I/Ipa€MOC orjaBjeHue 1».
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OrnaBneHue q)aKTI/ILIeCKI/I TOTOBO! H€O6XOI[I/IMO TOJIBKO BHOBb BCIIOMHUTB

o npaBmiIax oopmiieHus (LpUQPT, UHTEPBAJ, BBIpABHUBAHUE TEKCTA).

Ecan IIpu HAIIMCAHUH pa6OTBI, IIOMEHSINCH KaKHe-JIH00 JAaHHBIC 1 OHH HC

COOTBCTCTBYIOT OIUVIABJICHHIO Ha CTPAHUIC 2 Bameu pa6OTI>I, TO H€O6XOI[I/IMO

IPOCTO OOHOBUTH OTJIABIICHUE.
HaxxumaeMm Ha ornasienue. U Beioupaem « OOHOBUTH TaOJIUILY.

z - [ OBHoBNTE TAGANLY.. |
(OBHOBNEHWE OrNABAEHNA ? >

EriGepuTe 0gHH M3 peEXWMOE 0BHOBNEHWMA

OrnasneHna:
(®)i0EHOBEWTE TONBKO HOMEPA CTPAHWLL

1."Kak'yCTAaHOBHTIE'H] () g6HoBMTE Lennkom

1.1.-Odopmnenmne- OTmeHa

1.2.-OdopMIeHIIe 3aTOTOBKOB PADOTEl . i eeeeenne

OOGHOBUTH MOXXHO MPOCTO CTPAHUIIBI (CIydau, €CJIM B KaKUE-TO IMyHKTHI

paboThI UTO-TO JOOABUIIU, WIIH, HA0OOPOT, yOpasn)
Ecnm kakol-To W3 TyHKTOB ObT yOpaH WIM HW3MCHEHO Ha3BaHWC,

n06aBieH(bI) MyHKT(BI), TO UCIIOJIB3yeM «OOHOBHUTH IIETUKOM).

He 3a0n1BaeM 0 TpeGoBaHMAX K 0OpPMIICHHIO!
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4. Kak npoHyMepoBaTh CTPAHUIIBI?

1. BosBpamaeMcs Ha TMepByIO CTpaHuily, Ha cTpouke MockBa 201 _
yCTaHaBJIMBAaeM pa3pblB CTpaHHIBL. [ 3TOro mepexoaum B pasaen «Pazmerka

CTpaHHMIIBI». 3aTeM BbIOMpaeM «Pa3pbiBbI».

AN3AIH PASMETKA CTPAHWLLbI CChbINKN PACCBIJIKA PELLEH3MPOBAHME BLA !
= Paspbigbi v Otcryn WHTepean

Paspoiebl crpanuy Jnt

Crlan

Crpanvua Jnt

Bblécp TOYKW, B KCTCpCﬁ 33KaH4YMBAETCA OjgHa CTPaHWUa 1 M
H3YMHIETCA CNEAYHOLLAA CTPaHNLUa.

Kononka
YKa3blBaeT, YTo TEKCT, CAEAYHOLLIWIA 38 Pa3pbIBOM KOMOHKMW,
ByAET NEPEHECEH B H3YaN0 CAEAYHOLLER KONOHKN,

Obrexkanune Tekcrom
O6TrekaHne TekcTa BOKpYr 06BEKTOB Ha BED-CTpaHuULax.

S L

PaspbiBbl pasaenos

Cnegyrowas crpanmua
Bcraexa paspbisa pasjena v Ha4ano HOBOrO PasAena co
CNEAYIOLLIEN CTPaHNLBL

v

B PR [mp [l

Texywasn crpasivua
Bcraska paszpbiBa pasaena v Ha4ano HOBOro PasAena C Tou

JKE CTPaHWULbL. Mocksa 2018 |

Yernana crpanunua
Bcraeka paspbiea pasjena v Ha4ano HOBOro pasAena C
YETHOM CTPaHWLbL.

Heuertnas crpanunua
Bcrtaeka pazpbiea pasaena u Ha4ano HOBOro pPasgena
HEYETHOW CTPaHKLbI.

2. Takyro >xe omepanuio MPOACIbIBAEM W HAa BTOPOW CTpaHHIIE, TJIE

Haxoautcsa OriaBiecHHUE.

3. Ilocne mpojenaHHbIX NEUCTBUM, MEPEXOJUM B BKJIAAKy «BcraBkay,

BbIOMpaem «Homep ctpanuiey. I1o TpeboBanuio BeiOMpaeM «BBepxy cTpaHHLIBIY.
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o E“i BepxHnid konoHTuTyn ~ A
- MarasmH \R.-' s @ID ; D P R4
=] “
MMa c [5] Husermii konoHTamyn =
.‘ Mou npunoskena = Bukuneana Buaeo nz CBKW  [TpumedaHne @ TekcToBO
L WHTepHera - Homep cTpanmLen nose
Haacrpoiikn MyneTimegna MpuMedanna @ Beepxy cTpanmul »
Mpoctoi ~||[El Brwmsy crpannuel 4
IpocToit nomep 1 ] Hanonsx crpaHuus »
[/ Texywee nonoxkenne 3

FE DOpMaT HOMEPDE CTPAHWL, .
[ Yaanure Homepa cTpanuy,

- < —1

Mpocroi nomep 2

lpocToii Homep 2

lpocroit nomep 3 Horep Bes gopmarnpoeanna n

NUHKIA
1
MNpocroii homep
lepTMKanbHbii KonTyp 1
-
-
§ JononHuTensHelE HorMepa cTpanny ¢ caiita Office.com 3

Tenepr Ha BceX CTpaHMIAX ecTh Hymepamus. Ocrajsoch MpPocTo yopath

HYMEpAaLHXIO C IEPBOM U BTOPOM CTPAHULIBI.

4. Ha THTYJIbHOM JIHCTE HaXMMaeM Ha HyMmepanuio (To ecth Ha 1).

OTKpOEeTCSI OKHO KOJIOHTUTYII.

H PASMETKA CTPAHILLBI CCBINKI PACCHINKIA PELLEH3MPOBAHWE BLA Marematinka KOHCTPYKTOP

[E] 3xcnpecc-Bnown -

r| S Ocobelil KONOHTATYN 4NA NepBOi CTRaHMLBI i,
L_||;| PucyHin . SN PasHele KONGHTUTYNEI ANA YETHBIX W HEUETHBIX CTpaHIL, -t |1,

Mepeiitn k seprremy MepeiiTn K HUEKHEMY .

’:‘g WzoBpaskenunn us MutepHeTa KONOHTHTYT KONOHTUTYNY | MNokasaTe TEKCT AOKYMEHTE
Bcraska Mepexogpl MNapameTpol Mon

3 2 1 g 1 2 3 4 5 [ 7 8y 9 10 11 12 13 14 15 16 4 17
15
I =TT

3atemM HaKMMaeM MpaBoil kiaBuiieil Mbly Ha 1. OTKpoeTcs cienyomui

CITMCOK.
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o [Napamerpbl BCcTaEKW:
il

O

[ OBHosuTe none
Hzmenute none...

Kogel/3HauyeHna nonei

Eh DopMaT HOMEDDE CTRAHMLL..

A WpwdT..
B criucke BbiOMpaem «®opmMaT HOMEpPOB cTpaHul». M ycTaHaBiIuMBaem

«Haugats ¢ 0». Haxxumaem «OK».

TopMaT HOMEPE CTREHULEI ? x>

Dopmat Homepa: |1, 2, 3, .
.-] |:| EEAKYUTE HOMEP CA3AEEI
HAYWHABTLA €O CTHAR: | 3aronoBok 1
pazaennTenk: - [aedwd)

NpyUmMepe 1-1,1-A

Hymepauna crpaHmny,
() npogon#nTe

® nauate ¢ |0 =

[Tocnie ATOro AEUCTBUSI MOKEM 3aMETUTh, YTO TUTYJIbHBIA JUCT cTan 0, a

nuct ¢ coaepkanue 1. IMenHo 3To HaMm U HYKHO!

Tenepp HaxkuMaeM Ha (0 Ha TUTYJIBHOM JIMCTE U B OTKPBIBIICKCS BKJIAIKE
HaxoauM «OcoObIil KOJOHTUTYN [UIsl TEPBOM CTpaHUIBD» M CTaBUM TaJIOUKY.

COOTBCTCTBGHHO, Ha TUTYJIBHOM JIMCTC HCT HyMCpaluu.
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PACCHLNKI PELLEHZWMPOBAHIE B4 Marematika KOHCTRPYKTOPR
r| Eiq Ocobblil KONOHTHTYA ANA NEPBOA CTRAHWLE i1
E PasHele KONOHTUTYNBI ANA YETHEIX M HEYETHEX CTPaHWL, EEN
MepeiTi K HUAHHEMY .
KONOHTMTYNY | MMokasaTe TEKCT JOKyMEHTE
Mepexogsl MapameTpol Mao
4 5 [ 7 : 1 9 10 11 12 13 14 15 16 i 17

Takum sxe oOpa3oM TMOCTymaeM H CO CTpaHUlel, TJe pa3MeIeHO
OrnasiieHue.

5. Temepr mnpoOnema nuImb B TOM, 4YTO BBemenue Hymepyercs 2
cTpaHulieid. 1o nornpaBumo. HeoOxoaumo CHOBa HaxaTh Ha 2 MPaBOMl KIIABUILIECH
MBIIIM, B TMOSBUBIIEMCS CIIMCKEe BbIOpaTh «®Popmar HOMEpOB cTpaHuiy. U
ycraHaBinBaeM «Hauate ¢ 3». Haxumaem «OK».

Bce roroo!



