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1. OBLUME NONOXEHUA N TPEBOBAHUA

Opranu3zauyss TOATOTOBKM M 3aIUThl MHIMBUIyalbHOro mpoekrta B Emenkom d¢umane AHO BO
«Poccuiickmii HOBBI YHUBEPCUTET» OCYIIECTBIISIETCS ¢ yuéToM TpeboBanuii denepanbHOro I'ocy1apcTBEHHOTO
Oo6pazoBarenpHoro Crangapra Cpeanero IIpodeccuonanpHoro O6pazoanuss/ DI'OC CIIO/ mo
crnenuansHocT 40.02.01 [IpaBo M opraHu3amus COIMAIBLHOTO OOCCIEYCHHMS, YTBEP)KICHHOTO IPHKA30M
MunucrepcrBa obpazoBanus 1 Hayku PO ot 12 mas 2014 r. N 508 u ®denepansHoro I'ocynapcTBeHHOTO
O6pazoBarensHoro Cranmapra OcnoBHoro O6miero O6pazoBanus / PI'OC COO/, yTBep)AESHHOTO TPUKA30M
MunucrepcrBa obpazoBanus U Hayku PD ot 6 oxts0pst 2009 1. Ne 413 (B pexn. [Ipukaza MunoOpHayku
Poccun o1 29.12.2014 Neo 1645).

[IpoekTHass neATEIBHOCTH — 3TO 0cobast ¢opMa yd4eOHOW PAaOOTHI, CHOCOOCTBYIOIIAS BOCHUTAHHIO
CaMOCTOSITENIbHOCTH, WHULMATUBHOCTH, OTBETCTBEHHOCTH, IOBBIIICHUI0O MOTHUBAaUU U 3(G(HEKTUBHOCTH
y4eOHOil resTenbHOCTH. BKitoueHne 00yJaromuxcs B MPOSKTHYIO AEATEIbHOCTD CTYJCHTOB SIBISICTCS OJHUM
u3 tpedboBanuit ®I'OC COO.

WHauBUyalbHBIA  TPOEKT CTYAEHTAa MPEACTaBIseT €000l y4eOHBI MPOEKT, BBIIOIHIEMBIN
CTYJIEHTaMH B paMKax OJJHOW MJIM HECKOJbKUX Y4€OHBIX IUCUUIUIMH.

BolnonHenue WHAMBUAYAJBHOIO HTOTOBOIO IIPOEKTa O00s3aTENIbHO Ui KaXJIOTo CTYyJIEHTa, €ro
HEBBITMOJIHEHHE PABHOLIEHHO MOTYYEHHUIO HEYIOBIECTBOPUTEIBHOMN OLIEHKH M0 YI1€OHOMY IIPEIMETY.

WHuBUIyanbHBIA TPOEKT CIYXHUT (POPMOI HTOTOBOTO KOHTPOJIS MOATOTOBICHHOCTH CTY/IEHTA IO O0IIei
4acTu 00pazoBaTeIbHON MPOrpaMMbl Oa30BOTO YPOBHSI.

[lenp MHAMBHIYAJBHOTO IPOEKTAa — JAEMOHCTpAlUs JOCTH)KEHUM CTyJE€HTa B CaMOCTOSITEIbHOM
OCBOGHHUU COJIEP>KaHUSI U METOAOB M30paHHBIX MPEAMETHBIX 00JacTeil 3HAHUN W /UM BUJIOB EATEIHHOCTH,
CIIOCOOHOCTh MPOEKTUPOBATh U OCYIIECTBIATH 1I€JIECO00Pa3HYIO U Pe3yIbTaTUBHYIO AESITEIbHOCTH (Y4eOHO-
MO3HABATEIIbHYIO, KOHCTPYKTOPCKYIO,  COIHUANbHYIO, XYAOXKECTBEHHO-TBOPYECKYIO, HHYIO). OTHM
o0ycliaBmMBaeTcss HEOOXOJMMOCTh TBOPYECKOTO, a He (OPMAIBHOTO IOIX0/Aa K BHIOOPY TEMAaTHKH,
BBITOJIHEHUIO CO/IEPKATEIbHOM YacTH paboThl, HAMTUCAHUIO U O(DOPMIICHUIO UHAUBUYAIBHOTO MTPOEKTA.

Ha BbIOOp TeMBI MHIUBUAYAJILHOTO TPOEKTA JOJKHBI BIHATH TPEAMETHBIE 00JacTH, BKIIOYAIOIINE
paHee M3y4YCHHbIE MM M3ydyaeMble yuyeOHble NUCHUIUIMHBI MO OO0LIel 4acTh o0pa3oBaTENIbHOM MPOrpaMMBI
6a3oBoro ypoBHs s crieruanbHocTH 101101 «"oCTHHUYHBIN cepBUCY.

WHuBUyanbHBIA MPOEKT — 3TO KOMILJIEKCHAsl CaMOCTOSTENbHAs MCCIeoBaTeNbcKas paboTa, B Xo[e
KOTOPOH CTYJIEHT pellaeT KOHKPETHbIE TEOPETUYECKHE U MPAKTUUYECKUE 3a7a4H, COOTBETCTBYIOIINE MPOPUITIO
00J1aCTH U YPOBHIO 00pa30BaHUsI.

WHnmButyanbHbIA TPOEKT TOJDKEH COOTBETCTBOBATH CIIEIYIONIMM TPEOOBAHUSM:

—  paccMarpuBarh NpodjeMy, HE TMOJYYMBLIYIO JOCTaTOYHOIO OCBEUIEHHS B JIUTEpaType, JU00 HOBYIO
IIOCTaHOBKY M3BECTHOM MPOOIEMBI;

- COZIEP’KaTh AJIEMEHTBI HAYYHOI'O UCCIIIOBAHNUS AKTYaJIbHOM TEMBI;

- UMETh YETKOE MMOCTPOECHHUE U JIOTHYECKYIO ITOCIIEe/I0BATEIbHOCTD B U3JI0KEHUN MaTepHaa;

- BBITIOJIHSATHCS C UCIOIb30BaHHEM MH(OPMALIMOHHBIX TEXHOJIOTUI ITPU MPOBEAEHUH PACUETOB;

- cofiepKaTh yOeIUTEIbHYIO apryMEHTAIHIO, I0CTaTOUHBIN MIUTIOCTPATUBHBIN MaTepHa;

—  3aBepIIaThCs JOKa3aTeIbHBIMU BHIBOJJAMU 1 00OCHOBAaHHBIMU PEKOMEHIAIMSIMU.

B pe3ynbraTe BBINOJIHEHUS U 3allUTHl HHAUBUIYaTbHOTO MPOEKTA CTYACHT JOJDKEH 001a1aTh OOIIUMHU
KOMITETCHIIUSAMH, BKIIOYAIOIIUMH B ce0s1 CITOCOOHOCTE:

OK 1. IloHuMaTh CyIHOCTh U COLMANBHYIO 3HAUUMOCTh CBOEH Oynyiieil npodeccuu, NposiBIATh K HEH
YCTOWYNBBIN MHTEPEC.

OK 2. OpraHu3oBbIBaTh COOCTBEHHYIO JESTE€IbHOCTb, BBIOMPATH THUIIOBBIE METOABI M CHOCOOBI
BBITTOJTHEHHSI TPO(ECCHOHATTFHBIX 3314, OLIEHUBATh UX YPPEKTUBHOCTH U KAYECTBO.

OK 3. Ilpunumarh pemieHHss B CTaHAAPTHBIX M HECTaHJAPTHBIX CHUTYallUsIX W HECTH 3a HHX
OTBETCTBEHHOCTb.

OK 4. OcymecTBiATh MOUCK M HCHOJb30BaHME HH(pOpMAIMM, HEOOXoauMon st 3(deKTuBHOrO
BBITNOJIHEHUSI TPOPECCUOHANBHBIX 3a/1a4, MPO(ecCHOHATBHOTO U TMYHOCTHOTO PA3BUTHSI.

OK 5. Hcnonp3zoBaTh HHGOPMALMOHHO-KOMMYHUKAIIMOHHBIE TEXHOJIOTMH B MPO(hecCHOHAIBHON
JEeSITeNIbHOCTH.


consultantplus://offline/ref=7ABCF3F04028D109116B219164329178341E1B5F31D2D7793F9240166B3B58381350D1A762D0F98DKBo1M

OK 6. Pabortarp B KOJJIEKTHBE U KOMaHJIe, 3(P(PEKTUBHO OOIIATHCS C KOJJIETaMH, PYKOBOJICTBOM,
MOTPEOUTEIISIMHU.

OK 7. Bparp Ha cebs OTBETCTBEHHOCTh 3a pabOTy WICHOB KOMaHAbI (MOAYMHEHHBIX), pE3yJbTar
BBITIOJTHEHHUS 3a/1aHUH.

OK 8. CamocroATenbHO ONpEeAeisATh 33Ja4d  NPOPECCHOHATBHOTO W JHMYHOCTHOTO pa3BUTHS,
3aHUMAaThCs CaMO0Opa30BaHUEM, OCO3HAHHO MJIAHUPOBATH MOBLIIICHNE KBATU(UKALINH.

OK 9. OpueHTHpOBaTHCS B YCIOBUAX IOCTOSIHHOIO U3MEHEHUS IPaBOBOI 0a3bl.

OK 10. Cobmronath OCHOBBI 3JJ0pOBOTO 00pa3a KU3HHU, TPEOOBAHUS OXPaHbI TPY/Ia.

OK 11. CobnrogaTh ACIOBOM ATHUKET, KYJIbTYpy M IICHXOJOTHMYECKHE OCHOBBI OOIIECHUS, HOPMBI U
IIpaBUJIa IOBEICHUS.

OK 12. IIposABisATE HETEPIUMOCTD K KOPPYILIMOHHOMY IMOBEACHUIO.

1.1 ®oH OLIEHOYHBIX CPeICTB

[lpumepHa TeMaTuka WHAMBUAYAIbHBIX IIPOEKTOB IMpeaMeTHas o60macTh «OOIIecTBEHHbIE HAYKW»,

BKJTIOYAIOIIas yueOHbIe TUCIMILINHGI, Hanpumep: «IIpaBo»

1. IIpaBa u cBOOOABI UeOBEKa U rpaxaHuHa B Poccun

2. l'ocynapcTBenHOe ycTpoiicTBO P®: aqMHHHCTPAaTUBHO-TEPPUTOPUANIBHOE JelieHHe, (eaepaibHble U
pPETMOHAJIBHBIE OPraHbl BIACTH

3. OcoOEeHHOCTH YTOJOBHOW OTBETCTBEHHOCTH M HaKa3aHUs HECOBEPIICHHOJICTHHX.

WHmBuUITyaibHBIN IPOEKT OILIEHUBACTCS T10 MATUOATEHON CUCTEME.
OreHKa «0muiu4HO» BBICTABIISICTCS B CITy4asiX, KOTa MHMBUTyaTbHBIN MIPOCKT:

—HOCHUT HCCIICJIOBATEIIbCKUNA XapaKTep, COMCPKUT TPAMOTHO H3JIOKCHHBIC TECOPETUICCKHE IOJIOKEHHUS,
pa3bop MPaKTHUECKOTO OIBITA 10 MCCIEAYEMOH MpodiieMe, XapaKTepU3yeTcst IOTHYHBIM, MOCIIeI0BATEIbHBIM
U3JI0KEHHEM MaTepHajia ¢ COOTBETCTBYIOIIMMH BBIBOAAMHU U OOOCHOBAHHBIMHU TPEIIOKECHHUSIMHU;

—HMMEET TIOJIOXKUTEIIbHBIC OT3BIBBI PYKOBOIUTEIISI HHIUBHIyIbHOTO IIPOSKTA;

—IpH 3aIIUTe PabOThI CTYACHT TOKA3bIBaCT TIIyOOKOE 3HAHHE BOIPOCOB TEMbI, CBOOOJHO OMEPHPYET
JAHHBIMM MCCJIEIOBAHNUS, BO BPEMs JOKJIAa UCIIOJIb3YET UIUIIOCTPATUBHBIN (TaOIMIIbI, CXEMBI, TPAPUKHU U T.II.)
WM pa3/IaTOYHbIA MaTepUall, JJETKO OTBEYACT Ha MOCTABJICHHBIC BOIIPOCHI.

OreHKa «xopouioy» BBICTABISICTCS B CITy4Jasix, KOT/Ia WHIUBHYaTbHBINA IPOCKT:

—HOCHUT HCCIICJIOBATEIIbCKUIA XapaKTep, COACPKUT TPAMOTHO HM3JI0KCHHBIC TECOPETUICCKHE IOJIOKEHHUS,
pa3bop MPaKTHUECKOTO OMBITa MO HCCIeLyeMOoi mpobaeMe, XapaKTepu3yeTcs Mocie0BaTeIbHbIM H3II0KEHHEM
MaTtepuajia ¢ COOTBETCTBYIOIMMHU BbIBOJAMHU, HO HE BIIOJIHC 000CHOBAHHBIMHU MMPEAJIOKCHUSAMMU

—HUMCCT MMOJIOKUTCIBHBIC OT3BIBBI PYKOBOJAUTCIIA MHAUBHUAYAJIbHOI'O ITPOCKTA,

—IIpH 3alIUTEC pa60TI>I CTYACHT IMOKa3bIBACT 3HAHKWEC BOIIPOCOB TEMBI, ONICPUPYET JaHHBIMH UCCIICIOBAHM,
BO BpeMs JOKJaJla UCMOJb3yeT HIUTFOCTPATUBHBIN (TaONMUIIBI, CXEMbl, TpapUKUd U T.M.) WIH pa3gaTOYHBINA
MaTepuai, 6€3 0cOOBIX 3aTPYAHEHUN OTBEYAET Ha MOCTABJICHHBIE BOIIPOCHI.

OreHka «y0081emeopumeiibHoy BBICTABISETCS B CITyUYasix, KOTJa MHUBUIYaIbHBIN MTPOEKT:

—HOCHUT HCCIIEJIOBATEIIbCKUN XapaKTep, COAEPKUT TPAMOTHO H3JI0KEHHBIE TEOPETUYECKHE TMOJOKEHHUS,
6a3pr€TC$[ Ha NPAKTHUYCCKOM MAaTCpHaJIC, HO OTIIMYACTCA IMOBCPXHOCTHBIM aHAJIM30M ITPAKTHUYCCKOI'O OIIbITa I10
uccienyeMor  mpoOieMe, — XapaKTepus3yeTcs  HEMOCNIeNOBAaTeNbHBIM  W3JIOKEHHEeM  Marephaiga U
HEOOOCHOBAHHBIMU MPEIIOKCHUAMU

—B OT3bIBAX PYKOBOAWUTCIA HWHAWBHUAYAJIBHOI'O IIPOCKTA MW PEHCH3CHTA HUMCIOTCA 3aMCYaHUA 110
COZIEPKaHHIO PA0OTHI M METOJIaM HCCIIEIOBAHUS,

—TIpH 3amuTe paboTHI CTYIEHT MPOSBIISICT HEYBEPEHHOCTD, MIOKA3hIBACT CJIA00e 3HAHHWE BOIPOCOB TEMBI,
HE JaeT IMOJIHOTO, apryMEHTUPOBAHHOTO OTBETa Ha 3aJlaHHble BOMPOCHI, WILTIOCTPATHBHBIN MaTepual
TIOJITOTOBJICH HEKAYeCTBEHHO.

OreHKa «Heyooa1emaeopumebHo» BbICTABIISIETCS B CITy4asiX, KOTAa MHAWBUTYTLHBIN TIPOSKT:

—HEe HOCHT HCCIIEOBATENbCKOTO XapakTepa, HE COACPKUT aHalu3a MPAKTUYECKOrO OIMbITa IO
UCCIeyeMOH MpodiieMe, XapaKTepH3yeTcsl HEMOCIeA0BaTEIbHBIM H3JIOKEHHEM MaTepraia, He IMEET BBIBOJIOB,

—B OT3bIBaX PYKOBOAUTEIIA HHANBHUAYAJIIBHOI'O ITPOCKTA U PEHCH3CHTAa UMCIOTCA KPUTUYCCKHUE 3aMCUaHN s,

—IIpH 3aIIUTEC pa60TBI CTYACHT 3aTPYyAHACTCA OTBCYAThb Ha ITOCTABJICHHBIC BOIIPOCHI IO TEME, HE 3HACT
TEOPHH BOIIPOCA, IPU OTBETE JIOMYCKAET CYIIECTBEHHBbIC OMIMOKHM, WILTIOCTPATHBHBIN MaTepHall K 3alluTe He
TIOITOTOBJICH.



2. OTAMNbI BbINOJIHEHUA UHOUBUAYAJIBHOIO NMPOEKTA

[Ipomiecc MOATOTOBKM M BBIMOJHEHUS WHIWBHIYaJIbHOTO IPOEKTA BKJIFOYACT HECKOJIBKO OCHOBHBIX
JTAIIOB:
Ne
n/n

JTan BbINOJHEHHs PaboThI

Bri6op u yTBepxkieHue TemMbl padboThl. [lonydenne HHAMBUIYadIbHOTO 33/1aHUSI.

[TonGop TeopeTHyecKoro MaTepraa 1 NpeAcTaBIeHUe PyKOBOAUTEIIO.

[ToxgGop mpakTU4ecKoro MaTepuasa u MNpeacTaBIeHUE PYKOBOAUTEIIIO.

CI/ICTCMaTI/BaI_II/ISI TCOPCTUUCCKOTO U MPAKTUYCCKOI'0 MaTepuaa.

Odopmienne paboThI ¥ IPEJICTABICHHUE €€ PYKOBOIUTEIIO.

Jonyck K 3amure.

N|o|o |k~ iwIN

3amuTa UHIUBUAYATBHOTO TIPOEKTA.

KoHKpeTHBIE CPOKH BBIITOJHEHHSI OTJCIBHBIX ATAIlOB yCTaHABIMBAIOTCS Kadenpoit. [Ipu 3ToM H0KHBI
COOITIOIAThCA CIIEYIONINE OCHOBHBIC TPEOOBAHMS:

—UHAUBUAYAJIbHBIC 3aJaHusd CTYACHTAM Ha WHIAWBUAYAJBHBIC IPOCKTHI BBIAAIOTCA PYKOBOJAUTCIIAMH HC
MO3THEE, YEM 32 CEMb MECSIIIEB JI0 Hadala IPOMEKYTOYHOMN aTTeCTallii BTOPOTO ITOJTYTOIHS;

—I10 3aBEPIUICHUU CTYJACHTOM HMHIAMBUAYAIBHOTO MPOCKTAa PYKOBOJHUTENb HE TIO3]JHEE, YeM 3a HEIEIIO JI0
3anUTH npeacTaBisieT padoty Ha kadenpy CIIO co cBoeii penieH3ueii Ha OyMa)KHOM HOCHTEIIE.



3. OPTAHU3ALNA BbINOJIHEHNA MHOUBUAYAJIbHOIO NMPOEKTA

3.1 3apaum opraHnsauumm paGOTbI Hag nHAnBunayalribHbIM NMPOEKTOM

1. OOydeHue IUIAaHUPOBAHMIO (CTYAEHTA JOJDKEH YMEThb YETKO ONPEAENIUTh LE€lb, OMNMCATh
OCHOBHBIC IIATW IO €€ JOCTHKEHMIO, KOHIIEHTPUPOBATHCA Ha JIOCTMIKEHUHU €M Ha IMPOTSHKEHUM BCed
paboThl).

2. ®dopMHupoBaHUE HABBIKOB cOOpa m 00pabOTKM WH(OpMaIMu, MarepuagoB (CTYIEHT IOJDKEH
YMETh BBIOPATh MOAXOIAIIYI0 HH(POPMAITUIO U ITPABUIIBLHO €€ UCTI0Ib30BATh).

3. Pa3BuTHe yMeHUs aHATU3UPOBATh U KPUTUYECKU MBICIIUTH.

4. Pa3Butne ymeHHs COCTaBIATH MUCHbMEHHBIA OTYET O CAaMOCTOSATENILHONW paboTe HaJ| MPOEKTOM

(coctaBnsaTh IIaH pabOThl, YeTKO OGOPMIATh M MPE3eHTOBaTh HHGOPMAIMIO, HMETh [OHATHE O
oubmuorpadumn).

3.2 OpraHu3auusi NPOeKTHON AeATENbHOCTHU

[TocnenoBaTenbHOCTD BBIMOIHEHUS HHIMBUAYAJIBHOTO IPOEKTA CTYACHTOM BKIIIOYAET CIEAYIOLIHE
STarbl:

—BBIOOpD W O0OOCHOBaHHME TEMBI COBMECTHO C PYKOBOJUTEIEM WHIMBHIYaJbHOTO TIPOEKTa Ha
YCTaHOBOYHOH KOH(epeHLnY;

—BBIOOP METOJIMKH UCCIIeIOBaHUS U pabOoThI HaJl HH(POPMALIMOHHBIMU UCTOYHUKAMH;

—cocTaBiieHHe OMOIMOrpagUIecKOro CHCKa 1Mo TeMe U pa3paboTKa IuiaHa MHIUBHUIyaIbHOTO TIPOEKTA,;

—T10100p MaTepUaAJIOB B COOTBETCTBUH C HAMEUEHHBIM TUIAHOM;

—H3y4YeHHUE U CUCTEMATU3AIsI COOpPAaHHBIX MaTepHAJIOB;

—YTOYHEHHE OT/ICITBHBIX BOIIPOCOB y PYKOBOAUTENSI MHAWBUIYAIHHOTO IPOCKTA;

—TpeACTaBICHUE TeKCTa padOThI Ha MPOBEPKY PYKOBOIUTEIIO IO MEPE HAMTMCAHUS OTJEIbHBIX Pa3elioB;

—TICbMEHHOE M3JI0KEHUE PE3YJBTaTOB UCCIEeI0OBaHUS U (JOPMYIUPOBKA BHIBOJIOB;

—BHECEHHUE UCIIPABIICHHI U JIOTIOHEHUI B padOoTy MO 3aMEYaHUSIM PYKOBOJUTEIIS;

—ogopMIIeHHE U OPOIIIOPOBKA PaOOTHI;

—IpeJICTaBIeHUE 3aKOHUYEHHOU pabOThI Ha OT3bIB PYKOBOJUTEINIO UHIUBHIYyaTIbHOTO IIPOEKTa;

—TOJArOTOBKAa K 3allliTe WHIUBUIAYaTbHOTO TPOEKTA: HAMHMCAaHWE TEKCTa BBICTYIUICHUS, OTOOp U
odopmiieHne rpadpudeckoro (WILTIOCTPATHBHOTO) MaTepuaa, BRIHOCUMOTO Ha 3allUTY;

—3allUTa UHIUBUIYaJTFHOTO IPOEKTa HAa UTOTOBOM KOH(EepeHIINH.

3.3 Bblbop Tembl

Bp10Op TeMBI MHIMBUAYATBHOTO MPOEKTA SBISETCS HanOosee BaKHBIM U OTBETCTBEHHBIM MOMEHTOM,
IpeIONPEISIISIONINM YCIIeX Bcell paboTHI.

[lpumepHass  TeMaTHKa  WHAMBUAYAJIbHOTO  TPOEKTa  pa3pabaThIBacTCs  PyKOBOIUTEISIMHU
WHIAWBUIYAJIBHBIX ITPOCKTOB U MOMJICKHUT €KECTOJHOMY YTOYHCHUIO.

CTyaeHTy NpemoCTaBiIsIeTCs MPaBO BHIOOpPA TEMbl WHIMBHUIYaTBHOTO IMPOEKTa W3 YCTAHOBICHHOTO
NepeUHs. B OTACJIBHBIX ClIydasxX TEMa MOXKCT OLITH npeajoKEeHa CTYACHTOM IIpHU YCIIOBUU o0ocHOBaHHUs
11e71eCO00Pa3HOCTH €€ Pa3padOTKH.

3.4 PaboTa c nuTepaTypHbIMU UCTOYHUKAMUN

VYcnemHoe BBIMOJHEHHE WHAWBUIAYAIBHOTO IPOEKTa MpEeAroyiaraeT OOCTOSTENbHOE U TBOPUYECKOE
U3YYEHHUE JINTEPATYPHbIX UCTOYHUKOB, B TOM YHCJI€ HOPMATUBHBIX JTOKYMEHTOB, 10 TEME UHAMBHUAYaIbHOTO
npoekTa. B Teuenne yqeOHOro rojga CTyI€HT 10JIKeH coOpaTh He0OXOAUMYI0 HH(OPMAIIUIO U OJJHOBPEMEHHO
U3YYUTh HAYYHYIO U CIIEHUANBbHYIO JIUTEPATYPYy.

[Ipu monbope nUTEpaTypHBIX HCTOUYHUKOB ClieAyeT oOpamarhcs K au(aBUTHBIM U TPEAMETHBIM
Karajoram OHMOIMOTEK, CHEeIUaIbHBIM OuOIUMOrpaguUeckuM CHpaBOYHUKAM, TEMaTHYECKUM COOpHUKaM
JUTEpaTyphl, yKa3aTelsiM OKypHalIbHBIX CTaTed, MoJ0OpKamM ras3eT, HCIOJIb30BaTh CCBUIKM  Ha
onyOIMKOBaHHBIE pa0OTHI, UMEIOIIHUECs B MOHOTpadusix, Oporrropax, cTaThsax. JKemaTteapHO 0OparaThCs K
U3JJaHUSAM TIOCJIETHHX JIET, TaK Kak B HUX HauOoJiee MMOJIHO OCBEIEHA TEOPHsI U PAKTUKA UCCIIeyeMON TEMBI.
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Criucok auTeparypsl JOJDKEH OBITh COTTIACOBAH C PYKOBOIUTENIEM WHAMBHIYaTbHOTO MPOEKTA.

PaboTy Haj nuTepaTypHBIMH HCTOYHMKAMHU CJIEIyeT HAaYMHATH C HM3YYCHHUS IPABOBBIX aKTOB H
HOPMATHUBHBIX JOKYMEHTOB, yYeOHUKOB, y4eOHBIX MOCOOM, MOHOTpaduil, CIPaBOYHUKOB. 3aTeM H3y4aroTCs
CTaThbl B JKypHQJIaX W Tra3eTrax, MaTepHhajbl CTaTHCTUYCCKUX COOpPHHUKOB W OrouieTeHed. B cBsizu ¢
NOCTOSSHHBIM ~ OOHOBJIGHHEM  HOPMAaTHBHO-TIPaBOBOM  0a3bl  CleQyeT  HMCHOJb30BaTh  CHPABOYHO-
uHpopmannonnbie cucreMbl «Koncynprantlhmocy, «I"apanT.

W3yueHne muTepaTypHbIX HCTOYHHUKOB COTIPOBOXKIACTCS BBIMUCKAMU M KOHCTIEKTUPOBAHUEM.

KoHcriekTupoBaTh cienyer, B OCHOBHOM, T€ MCTOYHHMKH, KOTOPBIE IO COACPIKAHUIO WHAWBUIYAIBHOTO
MPOEKTa MOTYT OBITh IIMPOKO UCIIOIB30BaHBI, B OCTAIBHBIX CIYYasX JIOCTATOYHO ONPAaHUYUTHCS BBITHCKAMH.

[Tpu >TOM 1EnecooOpa3HO (UKCHPOBATh, U3 KAKOTO HCTOYHMKA B3ST MaTepual M B KaKOW yacTu
WH/IMBUYAILHOTO TIPOCKTa €r0 CJIEAYeT HMCIOIb30BaTh. JJOCIOBHBIE TEKCTHI OQOPMIISIOTCS KaK LUTATHI (B
KaBbIUKaxX) C yKa3zaHHeM (aMWIMU aBTOpA, €ro HMHHUIWAIOB, IOJHOTO HAa3BaHWS KHUTHU HIM CTaTbH,
U3JaTeIbCTBA, MECTa M TOJIa M3JIaHUs, HOMEpa XXypHaja, CTPAHHUIBI U T.J. DTO B MOCIEAYIOMEM OOJICTYUT
00paboTKy MaTepuala U COCTaBICHHE OMOTUOTrpaduIecKoro CIucKa.

KoHcnekTupyemblii MaTeprall ¥ BBIMMUCKA PEKOMEHIyeTCs TPYIIAPOBATh MO pa3jiesiaM U Mojpas3zeiam
paboThI M CUCTEMATH3UPOBATH 10 CYIIECTBY M3NaraeMoi nHpopmarmu. ITo He0OXOJUMO JIJIsl TOTO, YTOOBI B
nporiecce MOCIeayNmEel padoThl HaJ TEMOW HCCICIOBaHHS OBLIO JIETKO aHAJIU3UPOBATh M COIOCTABIISATH
pa3IMYHbIe TOYKH 3PEHHS aBTOPOB MO AMCKYCCHOHHBIM BOIIPOCaM U ()OPMHUPOBATH CBOE OTHOILIEHHE K HUM.

3.5 Ucnonb3oBaHue Web-pecypcoB cetn NHTepHeT

[Tpu cObope nHbOpMaK AT MHAUNBHUIYaTIbHOTO MPOEKTA HE CIEAYET 3a0bIBaTh O BO3MOKHOCTSAX CETH
Wurepuer. U ecnu rnaBHBIM HCTOYHUKOM (DYH/IaMEHTAILHON TEOPETUYECKOW U aHAIMTHYECKOH HH(pOpMAIK
ciyxat oubnuoTreuHslie (GOHIBI, TO B paboTe C (PaKTHUECKOW, HOBOCTHOH M CTATUCTHUYECKOW MH(popManuein
OOJIBIIYI0O TOMOIIbL MOXXET OKa3aThb KOMIbIOTep. B oTnmume oT mnewatHOM wuHGOpManuy TaHHBIE,
omy0nukoBaHHbIe B IHTEpHETE, TOCTOSHHO OOHOBISIOTCS, YTO TIIO3BOJIIET ONEPATHBHO IIOJTYYaTh
MH(OPMAIIHIO TI0 HHTEPECYIOLIeH TeMaTHKe.

[Tpu 5TOM clemyeT yuuThIBaTh, 4YTO HU OJHA U3 0a3 maHHBIX IHTEpHETa He SBISETCS BCeOOBEMITIONIEH,
¥ Ka4eCTBO NPEJOCTaBIsIEMON MH(POpMAIMU HYXJIAEeTCS B KPUTUYECKOW OLeHKe. VICKIroueHHe COCTaBIISIOT
ounmanbHbIe CaNTBl TOCYHApCTBEHHBIX W KPYIHBIX KOPHOPATHBHBIX CTPYKTYp, IIPaBOBbIE 0a3bl,
coJiepaKallie 3aKOHOIaTeNIbHbIe 1 HOPMATUBHBIE AKThI.

[Touck napopmanuu B IHTEpHETE MpeyraraeTcsi MPOBOJIUTD C YIETOM CIEIYIOUINX PEKOMEH aIHil:

—KEJaTeIbHO H30eraTb NPSIMOJIMHEHHOrO IOHWCKA IO OJHOMY CIIOBY, JIydIlle 3a7aBaTh IOMCKOBOM
CHCTeMe TPYIITy KIHOUEBbIX CJIOB UM (pazy;

—JUIs TIOMCKa IO TpYMIe CJIOB WIM M0 KI0YEeBOH (pase pekoMeHIyeTcs HCIOJb30BaTh HE JIHO0YIO
MIOMCKOBYIO CUCTEMY, a Ty, KOTOpas HauboJsiee 3HaKOMa, TaK KaK B Pa3HbIX CHUCTEMAax HCIIOJIb3YIOTCS pa3Hble
npaByJIa JUIsl 3AITHCH TPYTIIBI CIIOB;

—IIpH TIOWCKE TI0 OJHOMY CJIOBY IENIECO00pa3HO MPUMEHATh KaK MOXKHO OOJBIIE Pa3HBIX MOMCKOBBIX
CHCTEM.

3.6 NMogroToBKa K 3aWwmMTe MHAUBUAYANTbHOrO NPOEKTa

Bonpoc o nomycke MHIUBUAYaJbHOTO NMPOEKTA K 3allUTE pEIIaeTcsl 3aBeAYIOUIMM Kadenpoi mocie
03HAKOMJIEHHUS C OT3bIBOM PYKOBOJUTEINS HHIUBUAYAIBHOI'O TPOEKTA.

K 3ammre cryneHTYy HEOOXOOMMO THIATEIbHO TOTOBUTHCSA, KOHCYJIBTHPYACh C DPYKOBOJHUTEIEM
WHAMBUIYaJIbHOTO MPOEKTA.

[TonroToBka K 3alyMTe MHAUBUAYAJIBHOTO MPOEKTA BKIIOYAET MOJTOTOBKY COOCTBEHHO BBICTYIJICHUS U
opopmiieHrne rpaduueckoro Marepuana (Cxemsbl, TaOnulbl, TpaduKH, JTUarpaMMmbl, alrOpPUTMbl U Ap.) AJS
MCIIOJIb30BaHUs €r0 B KAYECTBE MIUIIOCTPALIUI BO BPEMS 3aLUTHI.

Ipagpuyeckuii Mamepuan

['paduueckuii Mmarepuan MOXeT ObITh MPEACTABICH B BHJIE IUIAKATOB JUOO ClaiiioB (B TOM 4MCIe Ha
muckerax u CD-auckax) Ui TEMOHCTpAIlMK C TIOMOIIBIO CPeICTB mpe3eHTaiuu PowerPoint. Moryt ObiTh
MOJTrOTOBJICHBI CIIEIHATIbHBIE MaTEepUaIbl Ul pa3faudl ydacTHUKaM UTOTOBOM KOH(pEpEeHIUH.

Cmpykmypa ebicmyrneHusi


https://www.google.ru/url?sa=t&rct=j&q=&esrc=s&source=web&cd=1&cad=rja&uact=8&ved=0CBwQFjAAahUKEwiemuz76-7HAhViqHIKHSebBL0&url=http%3A%2F%2Fruprograms.com%2Fpowerpoint-2007.html&usg=AFQjCNHpkbOMgy6DmIXVv6gH50BOjgCDxg&bvm=bv.102022582,d.bGQ

Jlokiiag cTyAeHTa Ha 3aIMTe CTPOUTCS B MOCIIEI0BATEIbHOCTH:

—000CHOBaHUE aKTyaTbHOCTH TEMBI,

—TEOPETUYECKUE U METOJI0JIOTUUECKUE MOJI0KEHUS, Ha KOTOPBIX 0a3upyeTcs UHIMBUIYaTbHBIN POEKT;

—pe3yabTaThl MPAKTUYECKOTO MUCCIIEI0BAHMS T aHAIIU3a [0 U3y4aeMoi mpoodiieme;

—BBIBO/IbI, MPEAJIOKEHUS], PEKOMEHJALMU I10 PELIEHHUIO IOCTABJIEHHONM B WHIMBUAYAJIbHOM IIPOEKTE
npo0JIeMbl, OLIEHKA BO3MOYKHOCTH MX peanu3anuu U 3G ekTuBHOCTH.

[TonroroBka TekcTa BBICTYIIEHUS IIPEIIOJIAracT:

—pa3pabOTKy M HallMCaHUE IIaHA BBICTYIUICHUS;

—pa3pabOTKy ¥ HallMCaHWE OCHOBHOI'O TEKCTA BBICTYIUIEHUS U KPATKOIO KOHCIIEKTA;

—3ay4MBaHME M IPOOHOE OIJIAlIEHNE TEKCTA BBICTYIICHHUS.

lnaH ebicmynneHus

[Tpu pa3zpaboTke m1aHa BBICTYIUICHUS CTYJEHTY CJIEIyeT YU4eCTh PsiJl CYyLIECTBEHHBIX MOMEHTOB:

—HEoOXOIMMO OLIEHUTh 3arac 3HaHWH, HMEIOLIUIiCS MO0 3aJaHHON Teme, MNoao0paTh IUTATHI,
JOTIOJTHUTENBHYIO HHPOPMALIUIO (HAIIPUMEp, U3 TIEPUOINICCKOM MedaTh ),

—CJIeyeT MpOoJayMaTh, KaKM€ MOTYT BO3HHMKHYTH BOIIPOCHI y YYAaCTHHUKOB WTOTOBOM KOH(EPEHIUHU IO
XOJly U3JI0KECHHUS;

—IIpU COCTaBJICHUHU OOIIETO TUIaHA U3JIOKEHHs 0053aTeNIbHO BKJIIOUYUTH B HETO OOpalleHre K ayTUTOPHH,
BCTYIUICHUE U 3aKITIOUYCHHE;

—BBICTYIUICHHE PEKOMEH IYEeTCS MOIBITOKUTH OJJTHUM-TPEMS BBIBOJIAMHU;

—CJIETyeT BBIACIUTH B IUIAHE KIIFOUEBBIE MOMEHTBHI pEYH, Ha KOTOPBIX MPEIINOJIaracTcsi OCTAaHOBUTHCA,
MIPOBEPUTH HATTMYUE JIOTHUYECKON CBSI3M MEXIY BCEMHU MyHKTAMHU TIIaHA BBHICTYTIJICHUS.

Tekcm ebicmyriieHus

Hanucanue tekcra — Haubosiee TPyIOEMKUI 3Tall MOJArOTOBKM BBICTyIUICHUs. [Ipy HamucaHuu TekcTa
BBICTYIUICHHUS [IPEJIaraeTcsi BOCIOIb30BaThCS MPAKTUYECKUMU PEKOMEHAIMSMHU 110 €r0 COCTaBJICHUIO:

—B BBICTYIUIEHUH KEJATEJIbHO MPEAyCMOTPETh BBECHHE, KOHCTATAIIUIO, apryMEHTALINIO, KYJIbMHHALIUIO,
BBIBO/IbI;

—cieyeT u3beratb rpoMO3JIKUX (pa3, PeKOMEHAYeTCs JEJIUTh TEKCT Ha MPOCTblE NMPEIJIOKEHHS, YTO
3HAUYUTENILHO 00JIErYUT 3ay4ylBaHUE TEKCTa, a IS ayJTUTOPUH — BOCIIPUATHE B MPOLIECCE 3alUTHI;

—HEe00X0/IMMO HaWTH ONTHMAIbHYIO MPOIMOPIMIO MEXKAY pa3MepaMu yacTell TeKCcTa, OTBEJEHHBIMHU
COOTBETCTBEHHO JIJIsl U3JI0’KEHUSI TEOPUH U TPAKTUKU;

—HE CIeAyeT 3JIOyNoTpeOssaTh 1udpamMu, uX OOWUIHME MOXKET 3alyTaTh HE TOJIKO CIIyIIaTenei, HO U
BBICTYTIAOLLETO;

—pexoMeHiyeTcst n30eratb MPOCTPAHHBIX LUTAT, HEOOXOIUMO MCHOJIb30BaTh MPOCTPAHCTBO TEKCTA,
IIPEXJIe BCETO Ui TOrO, YTOOBI JIOHECTH JI0 ayIMTOPUH COOCTBEHHBIE CYKICHMUS;

—BBIBO/IbI JIOJKHBI OBITh IPEAETbHO KOHKPETHBIMU M YOEAUTEIbHBIMY;

—TEKCT BBICTYIUIEHUS CIIEAYET 3aBEPUINTh TOUYHBIMU (Ppa3zamu, BbIpAXKarOIIMMHU YBEPEHHOCTh B MPABOTE
NPUBEJCHHON apryMEeHTaluu U 1eecO00pa3sHOCTH MPEAOKEHUH CTy/IEHTa, M0 PEIHICHUIO0 MOCTAaBJICHHON B
VHJIUBUIyalbHOM TIPOEKTE MPOOIEMBI;

—UYEPHOBUK TEKCTa HEOOXOAMMO TIIATENIBHO OTPEJaKTUPOBaTh, HaboJee BayKHbIE MECTa PEKOMEH/TYeTCsl
BBIJICJIUTH KYPCUBOM HJIU MOAYEPKUBAHUEM;

—OKOHYATENIbHBIA BapuaHT TEKCTa CIeAyeT pacredararh dyepe3 1,5-2 uHTepBana A yaoOCTBa YTEHHS
(KpoMe TOro, B TaKOH TEKCT MOKHO B TIOCJICIHUII MOMEHT BHECTH JOTIOJHEHUS U U3MEHEHHsI), BBIBOJIBI JIyHUIlIe
NpeBapUTh CIOBOM «BBIBOABI), *KemaTeabHO aTh Ha3BaHMUS BCTYNUTENBHOM M 3aKIIOUUTENILHOW YacTiM
BBICTYIIJICHUS], BBIBOBI JTyUIlI€ BCETO BHIHECTU HA OTJIEJIbHBIN JIUCT.

3.7 3awuTa MHAMBUAYaANbLHOro NPoeKTa

3ammra MHIUBUAYAJTBHOTO MPOEKTAa MPOBOJUTCA HAa HUTOroBoi KoH(pepeHuuu. Ha 3amuty ogHOH
VHAMBUAYaAJIbHOTO MPOEKTa OTBOAUTCS 10 20 MUHYT.

Ha 3amuTe cTyieHT J0/DKEH KpaTKo (B TeUeHUE 5-7 MUHYT) U3JI0KHUTH OCHOBHOE COZIepKaHue paboThl U
BBIBO/JIbI (HE Mpuderas K YTEHUIO TEKCTa).



[Tocne noxmanga CTYAEHTY MpeajaraeTcs OTBETHTb HA BOIPOCHl YYaCTHHKOB MTOTOBON KOH(EPEHIIHH.
Bompocsl  momkHBI  OBITh W3  00JACTHM 3HAHWW, COOTBETCTBYIOMIEH Tpodmito pa3pabOoTaHHOW B
UHIUBUYaIbHOM TpoekTe Teme. [lonHoTa U riryOMHa OTBETa CTyJEHTa B 3HAUUTENIBHOM Mepe BIMSIOT Ha
OLICHKY MHIIMBUAYAILHOTO MPOEKTa. 3aTeM MHEHHE O pabOTe BHICKA3hIBACT PYKOBOIUTENb HHIMBHYaTIbHOTO
IPOCKTA.

[Tocie oOcyxmeHust Bcex MOKIIAI0B MPOBOIUTCS 3aKPBITOE 0OCYKIEHHE, B KOTOPOM MOTYT Y4aCTBYIOT
PYKOBOIUTCIIN MHAWBUAYAJIBHOI'O ITPOCKTA. Pemntenune 06 OLCHKC MHAUBUAYAJIBHOI'O ITPOCKTA OCHOBBLIBACTCA
Ha OT3bIBE PYKOBOIMTENSI MHIAMBHIyaTBHOTO MPOeKTa. [[ppHIMaeTcst BO BHUMaHUE TEOPETUYCCKHI YPOBEHb U
NpakTUYEeCKOe 3HaUeHHE paboThl, a TAK)KE YMEHHE CTY/CHTA 3allUIIaTh CBOIO padoTy. Pe3ysibTaTsl 3amuThl
WHIUBUIYAJIBHOI'O IMMPOCKTA OLICHUBACTCA PYKOBOJAUTECIICM I10 H?ITI/I6aJIJIBHOI71 CUCTEME.

Ecnmu crynmeHTy BbICTaBlieHa HEYIOBICTBOPHUTEIbHAS OIICHKA, TO OH IIOJIy4aeT IPaBO IOBTOPHOU
3alUTBI TOT K€ UHAWUBUAYAJIBHOT'O ITPOCKTA.

OneHky 10 pe3yibTaTaM 3allduThl HHIUBUAYAILHOTO TPOCKTA OOBSBISIFOTCS B JICHb 3allUThI
HHIUBUIYAJIBHOI'O IMTPOCKTA.



4. CTPYKTYPA, OB BEM U COAEPXXAHUE PASOENOB MHOUMBUAYAJIbBHOIO NMPOEKTA

4.1 CTpyKkTypa 1 o6bem

Pexomenayercs cnemyromasi CTpyKTypa WHIUMBUIYAIBHOTO MPOEKTa C YACIbHBIM BECOM KaXJO0ro
pasnena B o0mieM o0beMe paboTHhI:
1. TUTyIBHBIN JTUCT
Coneprxanue
Brenenue (1 —2 ctp.).
OcHoBHo# pazaen (12 — 15 ctp.).
3akmouenue (1 — 2 c1p.).
CnmcoK UCIoJIb30BaHHOM JIuTepaTypsl (5 — 10 HCTOYHUKOB).
. IIpunoxeHnus.
O0beM HHANBUAYAIBHOTO ITpoekTa — 15 — 20 0AHOCTOPOHHUX JIUCTOB.

Noakown

4.2. CopepxaHue pasnenos
TumynbHbIG nUCM

TUTynpHBIA JHCT SBISETCS HEOOXOAWMOW COCTABIAIONMICH OONBIIMHCTBA pedepaToB, KYPCOBBIX,
JUIUIOMHBIX U J]a’K€ KOHTPOJIBHBIX paboT.

[TpaBuia opopmiIeHHS TUTYIIBHOTO JIMCTA IPEAYCMATPUBAIOT HATMYHUE CIETYIOUINX PEKBU3UTOB!

e [I0JIHOE Ha3BaHHUE y4EOHOr0 3aBE/ICHMS,

e [I0JIHOE Ha3BaHME Kadeaphl, Ha KOTOPOH BBINOJIHEHA PaboTa;

e HAaMEHOBaHME BH1a pabOThl (MHAUBUIYaIbHBINA IPOEKT);

e Ha3BaHUE MPEeIMETHON 00JacTH, Y4eOHO! IUCIUIIUHBI;

e TeMa paboTHI;

e ®.1.0. crynenra, Kypc, popma o0ydeHus, HOMep TPYIIbI U JIp.;

e nosxHOCTh U @.1.0. npenonasarens;

e FOPOJI U TOJ1 BBIMOJIHEHUS pabOTBHI.

CodepxxaHue

CoaepxaHue pacrnojiaraloT Ha CIEAYIOIIEeW MOocie TUTYIBHOTO Jiucta crpaHuie. OHO TpeacTaBisieT
co0oil cTpykTypy pedepara ¢ ykazaHHEM HAaMMEHOBAHHMM pa3felloB M COOTBETCTBYIOIIMX MM HOMEpOB
CTpaHUL.

BeedeHue

['maBHOe Ha3HaueHue BBeneHUs COCTOMT B TOM, UTOOBI JaTh KpaTKOe OOOCHOBaHHUE HCCIEAyeMOi
po0OJIeMBI, TEJIeH, 3a]a9, METOJI0B U HAIPAaBJICHUHA pa3pabOTKU TeMbl HHIUBUIAYaIbHOTO TpoekTa. [ToaToMy
BO BBesieHNH TOMKHBI PacKphIBATHCS CIEAYIONINE BOMPOCHL:

o Axkmyanvnocme ucciedoéanuss — TPUIAHBI BBIOOpPa TeMBI M OOOCHOBaHHUE HEOOXOIMMOCTH
HCCIICTIOBAHMSI.

e [Jenv uccredosanus MPEACTABISET COO0M KOHKPETH3AIMIO TeMBI pabOThI, TO pal Yero MPOBOIUTCS
UCCIIE/IOBaHHE.

e 3a0ayu GOPMHUPYIOTCS B TIPOIIECCE Pa3/IEICHUS e HCCIIEIOBaHUS HA KOHKPETHBIC 3TaIlbl, PEIICHIE
KOTOPBIX HEOOXOIMMO Ui ee AocTrxkeHus. Kak mpaBuio, GopMyIupoOBKY 3a/a4 JI0KATCS B OCHOBY Ha3BaHUI
naparpados.

e Onucanue cmpykmypol pabomsl. B 3TOI 4yacTH BBeIEHUs YKA3bIBAIOT HA MPHUCYTCTBUE U KOJIUYECTBO
TaKUX CTPYKTYPHBIX D3JEMEHTOB palOThl, KaK: BBEJIEHHUE, IJIaBbl, Maparpadpl, 3aKIIOYEHHE, CIIHCOK
JTUTEPaTypPhl, TPUITOKEHUSI.

OcHoeHoll pa3den

OTOT paszien CTPYKTYphbI pedepaTa MOXKET BKIIOYATh MYHKTHI (TJIaBbl) M MOJIMYHKTHI (maparpadsi) B
paMKax KOTOPBIX PACKPBIBAIOT TEMY U €€ OT/EJIbHBIE MOT0KEHHUS.

3aknroyeHue



3aKJIIOUYEHNE 3aBEPIIACT W3JI0KEHUE MHIUBUAYAIbHOro mpoekTa. CONEpXKHUT KpPaTKOE H3JI0KEHUE
OCHOBHBIX PacCMOTPEHHBIX B pedepare BOIMPOCOB, MOJBEIECHUE UTOTOB U BHIBOJBI. BBIBOJIBI JOKHBI OBITH
KPaTKUMH, SICHO M YETKO CPOPMYIMPOBAHHBIMH, OTPA’KaTh CYTh BHIIOJIHEHHOM paOOTHI.

Cniucok ucrnonb3o8aHHOU siumepamypbl

st nanmucanwmst pedepara tpedyercst 5 — 10 ucrounnkon. CornacHo npaBuiam ohopMiIeHHS pedepara
B CIIMCOK JIUTEPATYpPhl BKIOYAOT HE TOJIHKO IIUTHPOBAHHBIC HCTOUYHUKH, HO U JIUTEPATYPY, U3YUYCHHYIO TPU
HaNMCaHUM pabOThI U YIIOMSIHYTYIO B TEKCTE.

3aKoHOIATeNIbHBIC ¥ HOPMATHUBHBIC JOKYMEHTHI IPUBOISTCS B XPOHOJIOTUYECKOM IOPSIKE, OCTAIbHBIE
U3JaHUs — B JI(DaBUTHOM TOPSIJIKE.

He pexomennyercst BKIOYaThb B CIMCOK HCIIOJB30BAHHOM JIMTEpATypbl T€ palbOThI, HA KOTOPbIE HET
CCBUIOK B MHJIUBUIYAJIbHOM IIPOCKTE, U KOTOPBIC (PaKTHUECKU HE OBUIH UCIIOIH30BAHBI ITPH €r0 HAITMCAHHU.

lpunoxeHus

B cJ1ydyac HaJIn4us HpI/IJ'IO)KeHI/Iﬁ HUX IIPHUBOAAT ITIOCJIC CIIUCKA JIMTCPATYPHI.
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5. OPOPMJIEHUE PABOTbI

5.1 Obwue TpeboBaHuUA

5.1.1. UnnuBuayanpHBIA MPOEKT ciaenyeT opopMisiTh Ha Oenoit Oymare gopmara A4 (210x297 mMm) Ha
OJIHOI CTOPOHE JIMCTA Ha KOMITbIOTEpE uepe3 1,5 unreppaia.

TekcT MHIMBUYaIbHOTO IIPOEKTa CIEAYET IeyaTaTh, COOI0as CISAYIOLUE pa3Mephl MOJeH: JeBoe —
He meHee 30 MM, npaBoe — He MeHee 10 MM, BepxHee — He MeHee 15 mMm, HUKHee — He MeHee 20 MM B
COOTBETCTBUU C MPUBEACHHBIMUA HHKE TPEOOBAHUSIMHU.

Bue 3aBucumocTH OT croco0a BBINOJHEHUS HWHIUBUAYAIbHOIO MPOEKTa KAauyeCTBO HaIleYaTaHHOIO
TEKCTa U OQOpMIICHHE WILIIOCTpauii (Tabnui, rpadukoB U T.M.) JOHKHO YAOBJIETBOPATH TPEOOBAHHSIM
y1000YUTaeMOCTH: paBHOMEPHAs MIIOTHOCTh, KOHTPACTHOCTh U YETKOCTh OYKB, IU(P, 3HAKOB U U300paKEHUS
o Bceid paboTe.

BruceiBaTh B TEKCT pabOTHI OT/AETbHBIE OYKBBI, CI0Ba, (GOPMYIIbI, 3HAKU JOMYCKAETCS TOJBKO YEpHOMH
MacTOW WM YEPHBIMH YEPHHUJIAMH, MPU 3TOM IUIOTHOCTh BIUCAHHOTO TEKCTa JOJDKHA OBITh MaKCHMATbHO
npuOJIMKeHa K TIIOTHOCTH OCHOBHOTO TEKCTA.

5.1.2. Kaxneiii pasnen (Beemenune, OcHOBHAsi 4acTb, 3aKIIOYCHHUE) JOJKEH HAUYMHATHCS C HOBOU
CTpaHUIIbI U UMETh HOMEp (apaOckuMu UQpaMu) U 3aro’aoBok. OCHOBHYIO YacTh PEKOMEHyeTcsl pa30nuBaTh
MYHKTBl U TOJNYHKTHl. HalMeHOBaHUSI MyHKTOB U MOJAIMYHKTOB JOJKHBI COOTBETCTBOBATH HAMMEHOBAHUSAM,
MIPUBEJICHHBIM B COJICPKAHUU.

Eciu myHKT BKIIIOYaeT HECKOJIBbKO MPEAJIOKEHUH, HMX pa3fensioT Toukamu. [lepeHochl CJlOB B
3aroJIoBKax He JIOMYCKarOTCs.

3aro0oBKU MYyHKTOB CIIEAyeT pacroiaraTh MO CepeANHE CTPOKH, IeyaTaTh MPOMHCHBIMU OyKBamMu 0e3
TOYKHU B KOHIIE.

3aron0BKU MOJPa3AeiioB U MYHKTOB CIEAyeT HAYMHAThH ¢ a03aIlHOr0 OTCTYIA M MeYararh C MPOMUCHON
OyKBBI O€3 TOUKHU B KOHIIE.

WuTepBan Mexay 3aroioBKaMH pa3ziesioB M TEKCTOM JOJKHO ObITh HE MeHee 6 ITyHKTOB.

[TyHKTBI ¥ IOJITYHKTBI OCHOBHOM YacTH CJIEAyeT MUcaTh ¢ ab3aliHOro oTcTymna.

5.1.3. Tlo okoH4aHuu pabOTHl HEOOXOJMMO TIIATEIBHO OTPEAAKTHPOBATH PYKOMHCH, MOCKOIBKY
Hanuuue opporpa@uueckux, CTUIUCTUYECKUX, OPOPMUTEIHBCKUX OLIMOOK MOXKET OTPULATENBHO CKa3aThCs
Ha OLIEHKE WHINBUAYAIBHOTO MTPOEKTA.

Bce nuctbl paboThl crieayeT CKpenuTh Wik cOPOIIIOPOBATh B MAIKY.

5.1.4. Ilpu Habope TekcTa He0OXOUMO COOTI0IATh CAeAYIOIIe TPeOOBaHUS:

—ab3arlpl ciieyeT HauMHATh NevaraTh oT 4 — 5 CUMBOJIA;

—a03a1bl OTAETSIOTCS APYT OT Jpyra OJHUM MapKepoM KOHIa ab3ana (MpUMEHEHHE dTOr0 CUMBOJA B
JIPYTHUX IENAX He TOMyCKaeTcs);

—BCE CIIOBA BHYTPH ab3aria pa3aensitoTcs TOIbKO OJHUM MPoOesoM, TaKk Kak B IPOTUBHOM cllydae OyayT
CO3/1aBaThCsl CIMIIKOM OOJbIINE UHTEPBAJbl, OCOOCHHO MpPU HCIOJIb30BAaHUM pEXHMa BBIPABHUBAHMS I10
HINPUHE;

—He JIOMyCKaeTcs NpHUMEHEHHE 3Haka TaOymsiluud Wi TeM Ooliee HECKOIbKO MpOoOeNnoB s
0003Ha4YEHMS KPAaCHOM CTPOKHU, KOTOPBIE IPUBOST K «HETHOKOMY» (hOpMaTHPOBAHUIO;

—nedwuc (-) UCMONB3YETCS TOJBKO B CIOKHBIX CIIOBaX THIIA «BCE-TaKW», «S0-TIPOIEHTHBIN» U HUKOTJA
He oTOuBaeTcs mpobdenamu;

5.2. TUTYNbHbLIN INCT N HYMepaLMA CTpaHUL,

5.2.1. TutynpHBIA JIUCT OQOpPMISETCS Ha CTaHAAPTHOM OJlaHKe Mo o00pa3ly, NPUBEIEHHOMY B
MIPUJIOKEHUN 2.

TuTynbHBINA TUCT BKIIOYAIOT B OOIIYI0 HYyMEpalMio CTpaHull paboTel. Homep cTpaHuIlbl Ha TUTYJIBHOM
JMCTE HE MPOCTABIISIOT.

5.2.2. CtpaHulsl paboThl ClieAyeT HyMepoBaTh apabckuMu HHdpamu, coOt0oasi CKBO3HYIO HyMEpaluio

0 BCEMY TEKCTy TOKyMeHTa. Homep cTpaHHUIIbI MPOCTABIATH BHU3Y CTPAHUIIBI B CpeHEN ee yacTH 0e3 TOUKU
B KOHIIE U, HE 3aKiiouas B epucsl. Homep cTpaHuUIIbl HE TOHKEH CIIMBATBHCS C TEKCTOM.

5.2.3. Unmoctpanuu ¥ TabIUIbl, pacloI0KEHHbIE Ha OTJENbHBIX JINCTaX, KOMIIBIOTEPHBIE pacleyaTKy,
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NPUJIOKEHHUS BKIIOYAIOT B OOIYI0 HyMEPALUIO CTPAHUI] JOKYMEHTA.
5.2.4. Unmoctparuu, TabIUIBI 1 KOMITBIOTEPHBIC pacrieyaTku Ha Jiucte Gopmara A3 yUUTHIBAIOT Kak
OJHY CTpaHULy.

5.3 Hymepauusa pasgenos, nogpasaenos, NYHKTOB U NOANYHKTOB

5.3.1. Pazgensl, moapasnensl, MyHKTHI, MOAMYHKTHl WHIWBUIYAJIBHOTO MPOEKTa CIIEAyeT HYMEpPOBaTh
apabckumu 1udpaMu ¢ TOUKOM.

5.3.2. Tlonpaznensl HyMepyrOTCs B mpezenax pasjaena. Homep coctoutr m3 HOMepa paszenia 1 HoMepa
noJipasziena, pa3/ieJIeHHbIX TOUYKOH.

5.3.3. IlyHKTBI JOJKHBI UMETh MOPSIKOBYI0 HyMEpAIMIo B MpefesiaX KakJIoro pasjesa U mojapasiena.
Homep mynkTa BK/IIOYaeT HOMEp pasjeiia M MOPSAKOBBI HOMEp MOJpa3fesia WM MYHKTa, pa3/elieHHbIC
TOYKOM.

Homep noamyHkTa BKIIIOUaeT HOMEDP pasjelia, Mmojapasjesia, MyHKTa U MOPSAKOBBIA HOMEDP MOJMYHKTA,
pasziesieHHbIe TOUKOM.

Hanpumep:
1. Paszoen 1
1.1. Iloopaszoenvt pazoena 1
1.2.
1.2.1. Ilynxmol noopazoena 2 pazoena 1
1.2.2.
2. Paszoen 2
2.1, Ilynkmol pazoena 2, He pazoumozo Ha noopazoeivl
2.2.
2.2.1. Tloonynkmol nynkma 2 pazoena 2
2.2.2.

5.4 Tabnuubl

5.4.1. Tabmuny ciegyeT pacrojaraTh B pa0oTe Kak MOXHO Oirbke K ad3aram, CoIepIKalliuM TEPBYIO
CCBUIKY Ha Hee.

5.4.2. OcHOBHBIE TpeOOBaHUSI K COJIEPKAHUIO U O(POPMIICHUIO TAOJUIl — CYIIECTBEHHOCTH, MOJTHOTA
nokasaresel, XapakTepu3HpyOLUMX MPOLecc, NPeAMET WIN SBJIEHUE, YeTKOCTh U SICHOCTh IMPEJICTABICHMS,
SKOHOMUYHOCTbH, €IMHOOOpa3He.

5.4.3. TaGnuubl HyMepyOTCs apaObCKUMU IUPpaMH IBYMsI CLIOCOOAMM:

—CKBO3HAasi HyMeparus;

—B IIpefiesiax pa3/ienoB padoThI.

Bo BTOpOM Cciiydae HOMep COCTOMT W3 IBYX LUQp: mepBas 0003HaYaeT pa3/ell, a BTopasi — MOPSIKOBBIH
HOMep TaOJHIBl B Mpejeiax JaHHOoro pasznena. Ecnu B 1okyMeHTe o/Ha Tabiuia, TO OHA HE HyMepyeTcs U
HYMEPAIMOHHBINA 3ar0JIOBOK HE YKa3bIBAETCS.

5.4.4. TemaTnueckuil 3aroJIOBOK MOXET OBITh OMYIIEH, €M TalbauIa HyXHa TOJIBKO MO XOAY YTEHU,
TO €CTh B TaOJUIIaX BCIIOMOTATEIhLHOTO 3HaueHus. He TpeOyeTcss TeMaTuueckuil 3aroyioBOK, KOrja Tadyiuia
LIEIMKOM COCTAaBJISIET COJAEp)KaHUE pasfiesia: B ATOM Cllyyae 3aroJIoBOK pasjena (mojapaszena) 3aMeHseT
TEMAaTUYECKHIA 3ar0JI0BOK TaOJIHIIBI.

TemaTuueckuit 3aroJIoBOK CiIeayeT MOMeNaTh 10 LHEeHTPY HaJ TaOIuIeH.

5.4.5. TemaTuueckue 3arojioBKHM, 3arojOBKM M TMOJ3arojioBKU Trpad TaOnuI JOJKHBI OBITH B
€IMHCTBEHHOM 4YHClie, 0€3 NMPOU3BOJIBHOIO COKpaIleHUs. MHOKECTBEHHOE YHCIO YHNOTPeOIseTCs TOJNBKO
TOT/1a, KOT/Ia CPEM TEKCTOBBIX MOKa3aresel rpadpl €CTh OKa3aTel , CTOSIINE BO MHOKUTEITLHOM YHUCIIE.

B koHIIe 3arojoBKa TOYKa HE CTABUTCS, BHYTPU TEKCTa — 3HAKH MPENMHAHUS 110 IPaBUJIaM MyHKTYalllu.

5.4.6. Ilpu aByX- 1 MHOTOSPYCHOM IOJJIEXKAIIEM 3aroJOBKH BEPXHETO spyca IMHUIIYTCS ¢ MPONUCHON
OYKBBI, 3aroJIOBKH MOCIEAYIOIIUX SIPYCOB — C nponucHoti OYKBbI, €CIIM OHM I'paMMaTUYeCKH HE MOJYUHEHBI
CTOSIIIEMY HaJ HUMH 3arojIOBKy BEPXHETO Spyca, U CO CMPOYHOU, €CIH OHH T'PAaMMAaTHYECKH MOTYMHEHBI
CTOSIIIIEMY HaJl HUMH 3aroJIOBKY.

[lpr pacmoioKeHWH 3arojIOBKOB 10 TOPH3OHTAIM OHH (OPMATHPYIOTCS 10 CepeinHe, IpH
BEPTUKAJIBHOM PACIOJIOKEHUH (HE pEKOMEHIYETCs) — OT HH)KHET 0 Kpast rpadpl.
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JlnaroHasibHbIE TUHEWKU B MOAJIEXKAIIEM TAaOIHIBI C PA3HOCKOW 3aroJIOBKOB BEPTUKAIBHBIX Tpad 1o
00€e CTOPOHBI IMaroHajIl He JOMYCKaIOTCS.

5.4.7. Eciiu ctpoku u rpadbl TabIUIBI BEIXOIAT 32 (GOpMaT CTPAHHUIIBI, €€ ACNAT Ha YacTH, ToMelas
OJIHY YacTb IMOJ APYroil WM PSAOM, MPU 3TOM B KAXKIOW YaCTU MOBTOPSAIOT €€ rojIoBKY U OokoBuK. [Ipu
JIEJICHUU TaOJUIBI HA YaCTH JOITYCKAETCS €€ TOJIOBKY MJIH OOKOBUK 3aMEHSTHh COOTBETCTBEHHO HOMEPOM Tpad
WIN CTPOK, HyMepys apaOckumu mudpamu rpadbl u (MIU) CTPOKK NEepBoi yacTu Tabmuibl. [Ipu nenenun
TaOJIMIIBI HAJ TAOIHUIICH emaeTcs 3anuck o oopasiuy: [Ipogomkenue Tabdmn. 2 (IIponomkenue TabauIs! 2) Win
[Tponomxenue, ecnu tabnuia ogHa. TemaTnyecKkuil 1 HyMepalMOHHBIN 3ar0JIOBKU CIEAYEeT MUCATh TOJIBKO B
HayaJie TaOJIULIbI.

5.4.8. Ilpu meyaranuu TekcTa TabIMIl U TEKCTa, pa30UTOro Ha rpadbl, KX TEKCT HE JOJDKEH CIMBATHCS C
BEPTUKAIbHBIMU M TOPU3OHTAIbHBIMU JIMHEHKAMU.

5.4.9. I'padpsr «Homep mo mopsaky» u «EauHUIBI u3MepeHus» B TaOnMUbl HE BKmMoyaroTcs. Ilpu
HEOOXOIMMOCTH CCBIJIKM Ha CTPOKH, BBOIAT rpady «Homep cTpokm».

5.4.10. HauanpHbIC CcllOBa MPUBOJMMOTO B Tpadax TaOIUIBI TEKCTOBOI'O MaTepuaia BCErla MHUCATh C
nponucHoi OykBbl. B KoHIIE TekcTa B rpadax TOUKY HE CTABUTh.

5.4.11. 3anucu, pa3Meniaemeie B Tpadax cmpapa, CleAyeT HaYyMHATh MeYaTaTh Ha YPOBHE IMOCICTHEH
CTPOKHU TEKCTa B OCHOBHOM Tpade, eclii 3TH 3alucy pa3MEIIaloTcs Ha OJHOM CTPOKe, U Ha YPOBHE BepXHEH
CTPOKH, €CJIM 3aIMCH Pa3MELIal0TCs Ha IBYX U 00JIee CTPOKax.

[Ipu orcyTcTBUM NaHHBIX B Tpade CTaBUTCS MPOYEPK, €CIU OTCYTCTBYIOT CBEACHHsS 00 UX pa3mepe —
MHOTOTOYHE.

[ToBTOpsitomiics B rpade TEKCT, €clid OH COCTOMT M3 OJHOTO CJOBa, JOMYCKAeTCs 3aMEHSTh
KaBbIYKaMU. ECIM MOBTOPSIFOIIMIACS TEKCT COCTOUT M3 JABYX M 0o0Jiee CJIOB, TO MPH IEPBOM IMOBTOPECHUU €O
clenyeT 3aMeHUTh ciioBaMu «To xkey, a nanee — kaBblukaMHu. CTaBUTh KaBBIYKM BMECTO MOBTOPSIOIIMXCS
u(p, MaTEMaTHICCKUX 3HAKOB U XUMUYECKUX CUMBOJIOB HE JIOMTYCKACTCSI.

5.4.12. Ecniu Bce mapameTphl B TaOIuIle HMEIOT OOy €IUHUIly H3MEpPEeHHs, TO COKpalleHHOE
0003HaYCHHUE STUHUIIBI U3MEPEHUS CJICyeT BEIHOCUTh B TEMATHYCCKUI 3ar0JI0BOK TAOJIMIIBI WA TOMEIIATh B
MIPaBOM BEpPXHEM YTy HaJ TabIuLeH.

Korna B Tabnuie moMenieHsl mapamMeTpbl MPEUMYIIECTBEHHO OJTHON Pa3MEPHOCTH, HO €CTh IMTOKa3aTeln
C IpYTMMH €IMHULIAMU U3MEPEHUs], B TEMaTUYECKOM 3aroJIOBKE YKa3bIBaeTCs Mpeobafaroiias pa3MepHOCTbh,
a CBEJICHUS O IPYTHX SAMHUIIAX U3MEPECHHS IPUBOJISATCS B 3aT'0JIOBKAX COOTBETCTBYIOMIHMX Tpad.

Enununel uaMepenust ynoTpeOnsitoTcsl B coKpaiieHHoW dopme 6e3 ckobok u mpeanora. Hanpumep:
MomnisocTs, KBT.

5.4.13. YucnoBsle 3HAYEHUS OOHOPOOHLIX BEIWYUH pacmojiaralorcs B rpadax Tak, yTOObl €IUHHUIIBI
HAXOJMJIUCH TIO]T €IMHUIIAMH, ICCATKH IO/ ISCATKAMH | T.]I.

YucnoBble 3HAYCHUS] HeOOHOPOOHbIX BEIMYUH BBIKIIIOUAIOTCA B Tpadax mo neHTpy. Hanpumep:

JlnuHa, M 2500,0
Macca, kr 550,8

YucnoBble 3HaUeHUS B OAHOW rpade MOMKHBI UMETh OJMHAKOBOE KOJIMYECTBO JIECATUYHBIX 3HAKOB.
Hanpumep: 0,12; 6,35; 7,00 (ipu 0IMHAKOBOM €TMHUIIE U3MEPECHUS).

5.4.14. 3aronoBku «Htoro» u «Bcero» BBIIEISAIOTCS pa3psAaKOi, TOMYKUPHBIM MIPUPTOM, KypCUBOM
WJIU TIPOTMTMCHBIMU OYKBaMH, HO €IMHOOOPA3HO 10 BCEMY JIOKYMEHTY, U (hOPMATHPYIOTCS 110 TPABOMY Kparo.

3aronoBok «MTOro» yHmOTPEONSIOT NJs YacThIX, MPOMEXKYTOUYHBIX HTOTOB (CYMMHUPYIOIIUX YacTh
CJIaraeMbIX CyMMBI), 3ar0JI0BOK «Bcero» — st 00Iux UTOroB, CYMMHPYIOIIMX BCE ClaracMele.

5.4.15. 3aronoBku «B ToM uuncie», «M3 HUX» 00s3aTENbHBI B TEX CIIyYasiX, KOT/Ia B CTPOKaxX TaOJHUIIbI
MOKa3bIBAIOT HE BCE ClIaracMble, a JIMITh HEKOTOPhIE W3 HUX. 3aroyioBku «B Tom uucney, «M3 HEX» cregyeT
MUCaTh C MPOMUCHON OYKBBI, @ 3aTOJIOBKH MOCJIE HUX — CO CTPOYHOM.

5.4.16. CnoBa «0oneey, «He Ooee», «KMEHEe», «HE MEHEe», «B Mpeenaxy» CIeayeT MoMenaTh PsAIoM C
HAaUMEHOBAaHHEM COOTBETCTBYIOIIETO MapameTpa (Tociae pa3MepHOCTH) B OOKOBUKE TAOJIUIIBI U B 3aT0OJIOBKE
rpadsl.

5.4.17. Tlpumevanus B BUe OTAEIbHOMN Tpadbl eIecoo0pa3Hbl, €ClU B HUX HYKJIAeTcs O0bIlas 4acTh
CTPOK, TO €CTh IIPH YCIOBUH 3aIOJHEHUS JAaHHBIMU 3HAYMTEIBHON YacTH Tpadbl, a TaKXkKe, eCIA IIPH STOM B
Tabnuie He OyayT 0Opa30BBIBATHCS MYCTOTHI W3-32 HEPABEHCTBA MO YHUCTY CTPOK MPUMEUYaHUsI U SJIEMEHTOB
TaOJINIIBI, K KOTOPBIM MPUMEYaHUE OTHOCHTCS.
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[Tpumeuanus nmox Tabauei 1enecooOpas3HbL:

—€CJId OHM OTHOCSTCS JIUIIb K HE3HAYUTENbHON YaCTH CTPOK;

—eCIT OHU KOMMEHTUPYIOT, TIOSCHSIOT, TOTIOJHSIOT TO WJIM HHOE MECTO TAaOJHUIIbI, OTJEbHBIC YICIIa WIN
TEKCTOBBIC 3JICMCHTHI,

—€CJI OHM BEJIUKH 110 00bEMY M MOT'YT MPUBECTH K 00pa30BaHUIO ITyCTOT BHYTPH TaOJIHIIbI;

—@CJIM OHHM OTHOCSITCSI KO BCEH TaOJIHIIC.

[Tpumeuanus nmoxa Tabnuiei CBA3BIBAIOT ¢ TaOJIMIIEH ¢ TIOMOIIBIO 3HAKOB CHOCKHU. JKenarenbHO, YTOOkI
3HAKW CHOCKHM K TOJITA0JIMYHBIM TPUMEYAHUSAM OTINYAIUCH OT 3HAKOB CHOCKH K MOJACTPOYHBIM MTPUMEYAHUSIM
WIN TIOJICTPOYHBIM OMOIHOrpaUueCKUM CCHUIKAM.

5.4.18. Ha Bce TabauIbl B TEKCTE TODKHBI OBITh CCBUIKH, IMPU 3TOM CJIOBO «Tabimiia» B TEKCTE MUCATh
MOJTHOCTBIO, €CITU TabJIUIa HE UMEET HOMEpa, U COKPAICHHO, €CJIM UMeeT HoMep. Hanpumep: cM. Tadnuity, B
Tab. 1, cM. Taba. 7 u 8.

5.5 Unnroctpauum

5.5.1. B kadecTBe WILTIOCTPAIIMA MOTYT HCIIOIb30BaThCs PUCYHKH, Tpaduku, GoTorpaduu, CXEMBI.

KonmdecTBo miumocTpanuii T0MHKHO OBITH JOCTATOYHBIM ISl TIOSICHEHHS M3J1araéMoro TEKCTa, TO €CTh
KaXKIasi WJUTFOCTpaIus JOKHA OTBEYaTh TEKCTY, a TEKCT — MILTIOCTPALIUU.

Wnmoctpanuu  ciieqyeT  pa3Meniarb  I0CJA€  CChUIKM Ha HEe M Kak  MOXHO — Onmxke
K Hell. MImrocTpanivs He T0JKHA 3aBepIIaTh TEKCT pasjena (Mmoapasena).

5.5.2. Bce mwmntoctpanuu, eciii UX B JOKyYMEHTe 0ojiee OJHOM, CIelyeT MPOHYMEpPOBATh B MpeJeiax
pa3nena apabckumu nudpamu. Homep mimocTpanuu COCTOMT M3 HOMEpa pasfelia M MOPSIKOBOrO HOMeEpa
WUTIOCTpALUY, pa3AesieHHbIX Toukol. Hanpumep: Puc. 1.1, Puc. 1.2.

JlomyckaeTcss Hymepainusi WUIIOCTpaluii B mpeaenax Bcero gokymeHrta. Ecim wimocTpanus B
JIOKYMEHTE OJIHa, TO HOMEp €l HE MPUCBANBAETCS U CIIOBO «PUCYHOK)» HE MUIIETCS.

5.5.3. Kaxpaas woiocTpaius cHa0XaeTcs MOAPUCYHOUHOU moanuckio. OdopmiieHne noaprucyHOUHBIX
HOJIUCEN T0JKHO OBITh €JMHOOOPA3HBIM 110 BCEMY JJOKYMEHTY.

[TonpucyHoUHBIE MTOANKUCH MOTYT OBITh PACHOJIOKEHBI MO/l CAMUM PUCYHKOM JIMOO PSIIOM C PUCYHKOM
(3aBUCHT OT CrIoco0a pacmoI0KEHUS MILTIOCTPALIUN ).

[Toanucs moj wiuTOCTpanyeil 0ObIYHO UMEET YEThIPEe OCHOBHBIX AJIEMEHTA!

—HaMMEHOBaHHUE IrpaUecKoro Crokera, 0003Ha4aeMOe COKpAILEHHO CIOBOM «PHc.»;

—TMOPSAAKOBBIA HOMEp WILTIOCTpaLny apadckuMu nudpamu 6e3 3Haka Ne;

—TeMaTU4eCKUi 3aroJ0BOK WILTIOCTPALMH (TI0CIe TOYKH € TPONMCHON OYKBBI);

—IKCIUTMKAIMIO (pacimpoBKy PHUCYHKA), KOTOpas TMOsCHSAET pucyHOK. llepex Heil craBUTCS 3HAK
JIBOETOYHNE, MEKAY IEMEHTaMH SKCIUTMKALIUU — TOUKA C 3aISITOM.

5.5.4. Ha Bce miuttocTpaiyii B TEKCTE JOJKHBI ObITh PUBEIECHBI CCHUIKH.

Cchlika Ha pUCYHOK COCTOMT:

—H3 YCJIOBHOTO HAa3BaHMs U IMOPSJIKOBOIO HOMEpa C HEOOXOAMMBIM KOHTEKCTOM, OOOpOTOM pEYH.
Hanpumep: «Kak BumHO U3 puC. 3...»; «..NpEACTaBIeH Ha pucyHKe 5.1». MOXHO N1enarh CChUIKY B KPYTJIBIX
ckoOkax (puc. 5). [Ipy mOBTOPHOI CChUIKE HAa PUCYHOK MCHOJB3YETCSl COKpALEHUe «CM.». Hanpumep: (cM. puc.
4);

—HU3 YCIOBHOTO Ha3BaHUS WUIIOCTPAIMM, IOPAIKOBOIO HOMEpa U OYKBEHHOIO WM CJIOBECHOIO
obo3HaueHwus ee yactu. Hanpumep: (puc. 1, a; puc. 2, cBepxy u T.11.).

5.6 Popmynbl

5.6.1. ®opmysbl BKIOYAIOTCA B NMPEAJIOKEHHE KaK €ro paBHOIPABHBIM 3JE€MEHT, MOTOMY B KOHIIE
(GOpMyIBI M B TEKCTE TIEpe] HUMU 3HAKH MTPETIMHAHUS CTaBST B COOTBETCTBUU C MTPABHJIAMH ITyHKTYAIIHH.

5.6.2. ®opmyIibl peKOMeHAyeTcs HabupaTth B peaakTope Gopmy.

HaGop ¢opMyn mo BceMy AOKYMEHTY JODKEH OBITh €IMHOOOpPAa3HBIM IO NMPUMEHEHUIO MPU(PTOB U
3HAKOB; CIOCO0Y pacnojoxeHus GopMyJ, MO0 MPUMEHEHHUIO HHJEKCOB U T.II.

DopMyITbI MOTYT OBITH IIOMEIIIEHBI BHYTPH TEKCTOBBIX CTPOK U (W) HAOpaHBI OTJEIEHBIMUA CTPOKAMHU.

Ecnu ¢gopmynsl HymepyroTcs, TO HyMepauusi JOJDKHA OBITh CKBO3HOW MO BceMy JOKyMeHTy. Bce
HyMepOBaHHbBIE (DOPMYITBI CIIEAYET pacroiiaraTh B OTACIBHBIX CTPOKaX, HOMep (popMyIibl mUcaTh apaOCKUMU
udpaMu U pa3MeIlaTh B KPYIIIbIX CKOOKaX y MpaBoil IpaHMIIbl CTPOKU. B MHOTOCTpOUYHO# (hopmyiie HoMep
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CTaBHUTh Ha YPOBHE MOCJCIHEH CTPOKU. MHOTOTOUHE (OTTOUNE) MEKIAY (OPMYIION M HOMEPOM HE CTABHUTCH.

3HaKM TpENUHAHMS CJIeIyeT MOMEIIaTh HETMOCPEACTBEHHO 3a (OpMylIaMH 10 WX Homepa. Mexmy
UAYIIUMH TOAPSAA (popMyllaMH CTAaBUTCS TOYKa ¢ 3amsaToi. Ilocie Takux TPOMO3IKHX MaTeMaTHYSCKHX
BBIPKEHUH, KaK OTMPEACTUTEIN U MATPHIIBI, JOMTyCKAETCS 3HAKHU MPETTMHAHUS HE CTABUTh.

5.6.3. B ¢dopmymnax cHUMBOJBI CleAyeT MHCaTh OYKBaMHU TOJBKO JATHHCKOTO WM TOJIBKO PYCCKOTO
andasura.

JlatuHckue 0003HAYCHHUS, KPOME YCTOMYHMBBIX (OPM, HAMMEHOBAHMI TUIA: Max, min, cos, sin, tg, log u
T.I1., PEKOMEH/IyeTCsl HAOUPATh KyPCUBOM.

Pycckue, rpeueckre 0003HaueHUs, Yrcia, IpoOr HAOUPAIOTCS MPSMBIM IIPHPTOM.

5.6.4. 3Hak KopHs (pagWKai) CIeAyeT MUCaTh TaK, YTOObI €ro TOPU30HTAbHAS YepTa IOJHOCTHIO
MOKpBIBaJia Bce MOJKOPEHHOE BhIpakeHue. Hanpumep:

t=1/y.

5.6.5. MHorotoune BHYTpH (OpMYIJbl MIPUMEHSETCS B BHJIC TPEX TOYEK HA HHMIKHEH JMHUU CTPOKH.
3ansTeie, 3HAKU CII0KCHUS, BEIYUTAHUS U PABEHCTBA CTABSAT JI0 M MTOCJIC OTTOYHS.

Hanpumep: ne (t=1,2,..,N);t=1+2+ ...+ 10.

5.6.6. IlocnenoBaTenbHOCTh pacIMpPOBKA OYKBEHHBIX 0003HAUYCHMUM (IPKCITUKAIIMU) BEJIMYUH JTO0JDKHA
COOTBETCTBOBATH MOCJEI0BATEIILHOCTH PACIONIOKEHUHN ATHX 0003HaueHui B popmyne. Eciu yacts hopmybl
npecTaBisieT co00i 1po0kb, TO BHAYAIIE TIOSICHSIOTCS BETMYMHBI YACTUTEIIS, 3aTEM — 3HAMEHATEISI.

[Tocne dopmynbl mepen SKCIUIMKALMEH CIeAyeT IMOCTAaBUTh 3alsTyl0, 3aTeéM C HOBOM CTpoku 0e3
OTCTyIla OT JIEBOTO Kpasi HaOupaercs CIIOBO «riae» (0e3 ABOETOYMs), 32 HUM B ITOM KE€ CTPOKE CIeAyeT
0003HaYeHHE MIEPBOU BEIMUYUHBI, TIOCIE TUPE — €ro pacimudpoBKa U, €CIl 3TO He0OX0IUMO, Yepe3 3arATyIo
enuHuIa m3mepeHus. Kaxnoe criemyromniee 0003HaueHUE U €T0 pacipoBKa HAOUPAIOTCs KaK MPOIOIHKEHUE
JAHHOW CTPOKHU WM (JIy4IIUN BapuaHT) C HOBOM CTPOKU. B KOHIE KakaoW pacmmpoBKH PEKOMEHIYETCs
CTaBUTh TOYKY C 3aIIATOM, a B KOHIIE MOCIeIHEH paciuPpoBKH — TOUKY. Hanpumep:.

P=S(1-n-d), rzme:

P — cymma, nosmyyaemast 3a€MILIMKOM;

S — cymma, KoTopas JoJKHa ObITh BO3BpAIICHA;
N — CPOK CCyIbI B TOAAX,

d — royoBast yyeTHast CTaBKa.

[Ipy moBTOpEeHWH B MOCIEAYIOMHMX (OPMYJIaX BEIWYMH, BCTPCUAIONIUXCS B TMPHUBEICHHBIX BBIIIC
dbopMynax, TOMycKaeTcsi HOBTOPEHHUE UX PACIIH(PPOBKH.

5.6.7. OGo3HaueHNe eAMHUIBI PU3NUECKON BETUIMHBI CIEAYyeT MOMENIaTh B MaTEMaTUYECKYI0 GOpMyITy
TOJIBKO TOCJE MOACTAHOBKH B (DOPMYITY YHCIIOBBIX 3HAUE€HUN BETUYMHBI U TOCJIE€ KOHEYHOTO pPe3yibTara
BBIUMCIICHHSI.

5.6.8. Ha Bce HymepoBaHHbIe (OpMYIbI 0053aTENBHO JOKHBI OBITh CChUTKU. Hanpumep: B popmyrne
(3.7); u3 ypaBuenus (5.4) u T.1.

5.7 EaMHULbI 3MepeHnn

5.7.1. CoxkpaiieHHble 0003HAUEHMsI €IMHUIl U3MEpPEHUs CJlelyeT NPUMEHATHb TOJIbKO NpU LUPpax.
HckmroueHne cocTaBisioT 0003HaueHUs B MOIIeKalleM Talmuul, B popMyiax.

5.7.2. CokpaiieHHble 0003HAUEHUS €IUHUL (PU3MUECKUX BETUYMH HAOUPAIOTCS CTPOUHBIMH OYKBamH,
KpOME E€JMHMIl, HAaUMEHOBaHMs KOTOPHIX 00pa3zoBaHbl Mo GamunusM yueHwlX. Hanpumep: A (amnep), B
(BOJIBT) U T.M.

Touka nocie COKpAILEHHOTO 0003HauCHHS €IMHUILIBI ¢buznyeckoit BEJIMYNHBI
He craButcsa. Hanpumep: 5 M (metpoB), 10 muH (MUHYT), 2 9 (4yaca).

5.7.3. Ilpu HECKOJBKHX BEIWYMHAX OJHOW PA3MEPHOCTH, a TAK)K€ IPU yKa3aHUU INPEAEIIOB BEINYUH
0003HauCHMSI €JMHULL U3MEPEHUS CTaBATCS Tocie nocienneit Benuuunsl. Hanpumep: 10, 15 u 40 py6., 20-30
IIT.

5.7.4. Pa3MepHOCTb OJHOIO M TOIO K€ NapamMeTpa B MPEIesiax OJHOT0 JOKYMEHTa WJIM CBSA3aHHBIX
MEX]Ty COOOM JIOKYMEHTOB JIOJDKHA OBITH ITOCTOSIHHOM (B OJTHOM M3 YCTaHOBJICHHBIX enuHuIl). Hanpumep: 30
c wim 0,5 mMuH. B HekoTOpeIX ciydasx (€CiIM 3TO HE 3aTpyAHSET INOHMMAaHHWE) Hapsay C OCHOBHBIM
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HAaMMCHOBAHUCM NOIYCKACTCA IMapalJICIIbHOC.

’ )

5.7.5. Cnemauaku (..., ...", ...”; ...°) IHIIYT CIUTHO ¢ TIociieaHEN TUdpoil.
5.8 3Haku

5.8.1. MaremaTuueckue 3HaKu CleayeT IPUMEHATh TOJIbKO B (hOopMyliax, B TEKCTE MUCATh CIIOBAMHU.

HckmoueHne COCTaBIISIOT 3HAKHU TUTIOC (+) M MUHYC (—) B cCOYeTaHUU ITUQP.

3HaK IJIIOC HE CTABUTCSI, €CJIU IPUBOJATCS TOJIBKO MOJOKUTEIbHbBIE 3HAKU BEJIHMUHHBI.

5.8.2. 3naku No, (°), % craBstcs npu mudpax. Hanpumep: Ne 1, ne 6onee 6°, Ha 10 %. be3 mmudp stn
3HAKH MMHUCATh TOJIBKO CIIOBaMH, HalIpuMep: HoMmep naparpacda, HECKOJIBKO MPOLEHTOB.

VYka3zaHHble 3HAKHM JJIsI 0003HAYEHUS! MHOYKECTBEHHOTO YHMCJIa HE YABAWBAIOTCS U HE MOBTOPSIOTCS.
Hanpumep: Ne 2, 4, 5.

3nak No B MOpSIKOBOM HyMmMepalMu MYHKTOB, pa3lesioB (MOApa3/eioB), YacTei, BApUaHTOB CTpPaHMUII,
TaOJIUII, TPUIIOKEHUH, TPUMEUAHUHN, PUCYHKOB, TTO3UIUH B ICJIOBBIX JIOKYMEHTAX HE CTABUTCS.

Hanpumep: 1. 4.1, npui. 3, Bapuanrt 1, pa3a. 2 u T.10.

5.9 Yucna

5.9.1. Yucna ¢ pa3MepHOCTSIMH CleAyeT IUcaTh TOJbKO apabckumu nudpamu, Opeuior ¢ UIU THPE
niepe HuppaMu He CTaBUTCS. Hanpumep: UTOTOBasi cymMMa 5 MITH. pyo.

5.9.2. KonuyecTBeHHbIE U TOPSAIKOBBIC YHCIUTEIbHBIE A0 JECAITH 0e3 pa3MEepHOCTH PEKOMEHAYETCS
nucath clioBaMu. Hanpumep: OIUH MECHIL.

5.9.3. Ecnu uncnurensHoe 0003HaYaeT HOMEpP, TO €ro MUcaTh TOJIBKO UppPaMH.

Hanpumep: pazn. 2, npuin. 6.

5.9.4. Yucna B uudpoBoii Gopme peKOMEHIyeTCs NEIUTh NpoOelaMu Ha TPYMMbl (M0 TPH IUQPHI)
cnpaBa HaneBo. Hanpumep: 35 784, 5 825, 8 201 794. He paszOuBatorcs Ha rpynnsl muQpsl B YHCIaX,
o0o3Havaromux HoMep. Touka B mpobenax Mexay Hu(pPOBBIMU IPYNIIAMHA HE CTABUTCSL.

JlecsiTHUHBIC TOJU OT IEJIBIX YUCENl PEKOMEHyeTCsl OTICNSTh 3ansaToi. Hanpumep: 0,5.

5.9.5. K mnopsakoBbIM YHCIUTENIbHBIM, HAalMCAaHHBIM LUppamu, ciaeayeT n00aBiATh depes aeduc
NaJCeKHBIC OKOHYAHWS: OMHOOYKBEHHBIC, ©CIHM MPEAINOCIeaHsAs OyKBa TJacHas, IBYXOYKBEHHBIC, €CIIU
npennocneanss OykBa cornacHas. Hanpumep:

OJTHO—JIBA YHCITUTEITBHBIX TIOPSIT;

10-if wmm 15-i1 ywactok; 10-m wimm  15-m  yuactkom; 10-e, 15-e ortamer;  10-mu,
15-mu sTanamu;

Tpu U OoJiee YUCTUTETBHBIX MTOIPSII:

10, 15 nmu-20-it yuactok; 10, 15 umm 20-my ygactky; 10, 15, 20-e stansr; 10, 15, 20-Mu sTanamu.

5.9.6. CnoxHble mpuaraTelbHbIE, MEPBOM YaCTbIO KOTOPBIX SIBISETCS YUCIUTEIbHOE, 0003HAYaeMOe
uudpoit, nucats uepes neduc. Hanpumep:

10-metpossiii, 200-1etue, 20-nponentHsiit (uau 20%-i, 20%-ro, 20%-m).

5.9.7. He craBuTCS Naie’KHOE OKOHYAHUE:

- Y KOJIMYECTBEHHBIX YUCIUTENBHBIX B IU(POBOH hopme, Hanpumep: B 3 9K3.; B 5 BapHaHTax;

- B TIOPSIIKOBBIX YWCIIUTEILHBIX, €CJIM OHU CTOST IOCJE CYIIECTBHTEIBHBIX, K KOTOPBIM OTHOCSTCS,
Hanpumep: B I1. 5, HO B 5-M IIyHKTE;

- Ipu puMckux nugpax, vanpumep: 111 Bek, 1V kBaprain;

5.9.8. Ilpu yka3zaHuUU TpeneioB MEXIy BEIMUYMHAMHU CTAaBUTCS KOpoTKoe Tupe (6e3 mpoOenoB).
Hanpumep: 10 — 15 mr.

5.10. AQaTtbl

5.10.1. B garax (rompl W dYHCla MecCsAlla) TAJASKHOE  OKOHYAHWE HE  CTaBUTCA.
Hanpumep:

20 mapta 1980 r. (unu roga).

B 1994 — 1995 rr. mmu B 1990 — 1995 ropax.

B 1994/95 y4ue6HOoM romy, B 1980 — 1990-¢ rojel.

B mae 1997 r., 1 Mas, 8 Mapra.

5.10.2. Ecnu cnoBO «roay WX HAa3BAHUE MeECALA OMYIIEHO WM MOCTABICHO MEpel YMCIOM, MaJeKHOe
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OKOHYaHHE PEKOMEHYyeTCs HapaluBarb. Hanpumep: B Mae, uncna 20-ro; 20-ro uucna; rox 1920-i; ¢ 15 mas
o 20-e.

Tpebyercs omycKaTh CIOBO «T0J» MPH €ro HUPPOBOM 0003HAUEHUH HA TUTYJIHLHOM JIUCTE, HAa OOJIOXKKE,
B OuOimorpaduyeckoM ONMUCAaHWUHU, TPU IUEGPOBOM OOO3HAYEHHM NPH JaTax B KPYIUIBIX CKOOKax: IaThl
POXIEHUS PSAIOM C MMEHEM KaKoro-IuOo JIMIa, NaThl COOBITHS WM W3JaHUS MPOU3BENEHHUS TOCIE €ro
HA3BaHUA U T.II.

5.10.3. B noxymeHTax Jaty cleyeT nucarh mo oopasiy:

Cpok BBeaenus ycranoniieH ¢ 01.01.1995, ot 10.08.2000 (6e3 mOTHOTO MJIM COKPAIIIEHHOTO CJIOBA TO).

5.11 CokpalwyeHus

5.11.1. OnHOTHUIIHBIE CJIOBA U CIOBOCOYETAHUS JOHKHBI OJJMHAKOBO COKPAILATHCS MJIM HE COKPAIATHCS
10 BCEMY TEKCTY.

5.11.2. lng Bcex rpaMMaTHyecKux (GOpM OJHOTO M TOTO K€ CJIOBA CJIEAyeT MPUMEHSTH OJHO M TO JKe
COKpallleHHEe, He3aBUCUMO OT POJia, YUCIIa, Ta/ie’a U BpEMEHHU.

5.11.3. Cokparienust TUIA: IT., 3K3., TPUJL., IPAMEY., II., TI., pa3i., puc., Tabi., 4., T., IT. IPUMCHSIOTCS
TOJIBKO B coueTanuu ¢ uppamu. Hanpumep: 5 mr., 100 5k3., 4. 3. be3 nuudp 3T ciioBa MUIITYTCS MOTHOCTHIO.

5.11.4. He nmomyckaroTcsi COKpalieHus TUIa BM. (BMecTo), yp-Hue (ypaBHeHue), ¢-na (dpopmyna), m.4.
(moToMy 4TO), OK. (OKOJIO) U ApYyTHE.

5.11.5. HeoO6xoauMoO CTaBUTh TOUKY:

—KOTJa CJIOBO, COKpAILlEHHOE OTCEYEHNEM KOHEUHON YacTH, IPU YTEHUU IPOU3HOCUTCS MOJTHOCTHIO, a HE
B COKpallleHHOU Gopme. Hanpumep, COKpallIeHUE T. YUTAETCS KaK T'Ofl, @ HE KaK I'3;

—B COKpalIeHUsIX 0e3 TIacHBIX (MIJIH, MJIPJ) B KOCBEHHBIX IMaekax KakK 3HAK COKPAIICHUS, MOCKOIbKY
nocieqHsas OykBa COKPAIEHHOTO CJIOBa yX€ HE SIBISETCS B ATHX MaJekax IMoclieHel OyKBOM CloBa B €ro
noJHOM (opme: M (1) 11 (Jino) H, HO: M (M) 1 (7110) H (0B), moaToMy 41 MiH (0€3 TOUKM Ha KOHIIE) U 55 MIH. (C
TOYKOI Ha KOHIIE COKPAILICHUS]).

5.11.6. Touka He cTaBUTCS:

—B KOHIIE COKpAIIIEHUS, €CJIM COKPAILLEHHOE CIIOBOCOYETAHUE U MIPU YTEHUH IPOU3HOCUTCSI COKPAIIEHHO,
nanpumep: PKLI;

—B Cepe/IMHE YIBOEHHOT'O OTHOOYKBEHHOT'O COKpAIEHUs], Hanpumep: IT., TII.

5.11.7. lepuc crtaBuTCs, KOorna BbIOpachbIBaeTCsl CpeIMHHAs 4acTh clioBa (IepucC ee 3aMeHseT), HO
COXpaHsieTcs HadallbHasl U KOHEeUHas ero yactu. Hanpumep: u31-Bo, KOJI-BO.

5.11.8. He nomycTuMbl COKpaIieHus: U JIp., U Op., U T.1., U T.Il. B CEPEIUHE MPEATIOKEHNUS, €CIU Jalee
CJIeZlyeT coriacoBaTeabHOE CI0BO. Hanpumep: ... U Ipyrue JOKYMEHTHI (a HE U p. JOKYMEHTHI).

5.11.9. Ecamn cokpalleHHOE CJIOBO OTHOCUTCS HE K OJHOMY, a K psIy 4YMCell, Ha3BaHWM, TO OHO
YKa3bIBAETCS TOJBKO TMEpe] ITHUM PSJIOM WU 1ociie Hero. Hanpumep: tabn. 3, 4, 5; croumocteio 5, 10, 15
pyo.

5.11.10. AGOpeBHaTypsl cieayeT NucaTb CMpoyHbiMU OYK6aMU, €CIIM OHU 0003HAa4Yal0T HapHUIlaTeIbHbIE
Ha3BaHUs. DTU a0OpeBUATYPHI YUTAIOTCS MO CJIOoTaM, a He o OyKBaM, U CKIIOHAIOTCA. Hanpumep: By3(a).

5.11.11. A66GpeBuaTypbl HEOOXOIUMO HCATh NPONUCHBIMU OVKEAMU.

—ecnu abbpeBuaTypa npeacTaBisieT COO0H COKpallieHue UMEHH COOCTBEHHOTO (Ha3BaHHE OpraHU3alNN);

—ecnu  abOpeBuarypa, OO0O3HaAuaroIlash HapUIATeIbHOE Ha3BaHWE, YUTAaeTcsd 10 Ha3BaHUSM OyKB,
nanpumep: 119BM;

—ecnu abbpeBraTypa, 0003Havar0IIas HapUIATeILHOE Ha3BaHUE M YuTaeMasi He TI0 Ha3BaHMsIM OYKB, a 1Mo
cyoram, He CKIoHsercs, Hanpumep: HUN.

5.11.12. bykBeHHbIe aO0peBUATYphl, YUTAEMBIE 110 CJIOTaM:

—CKJIOHSIFOTCSI, €CJM pOJ BEIYIIEro CjoBa COBMAJaeT C poaoBoWd Qopmoil camoil abOpeBHATYpHI,
nanpumep: 'OCTa (ab0peBuarypa He cKIoHseTcs B codetannu ¢ iudpamu — [OCT P 6.30-2003);

—HE CKJIOHSIOTCS, €CIM POJi BEAYIIEro CJIOBa HE COBMAJaeT C poJOoBOM (opmoil abOpeBuaTyphl,
Hanpumep: I'DC — Benyiee cI0BO CTAHIMS KEHCKOTO poja, a cama abbpeBuarypa uMeer GopMmy MyKCKOTro
pojia — He CKJIOHAETCS).

—ab0peBHUaTyphl, YUTAEMBIC 110 OYKBaM, HUKOTIa HE CKJIOHSIOTCS, Hanpumep: PKLI.

5.11.13. BykBeHHBIEC COKpAIIECHUSI TEXHUIECKUX BETUINH IPUMEHSIOTCS TOIBKO B hopmynax (t = 45°C),
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B TEKCTE UX MUCATh CJIOBAMHU: TeMIieparypa 45°.

5.11.14. ObumenpuHsATHIE COKpAIIEHHUs, HANOO0JIee YacTO BCTPEUAIOLIHECS B JOKYMEHTAX:
YnorpedJisieMble CAMOCTOSITEILHO

B T.U. B TOM YHCJIC KH. KHUTA

I-p JIOKTOP KOJI-BO KOJIMYECTBO
JIOIL. JIOI[EHT M-I MecsII

U3]1-BO U3]IaTEIbCTBO OpHT. OpHUTHHAI

U3 U3JIaHuE nep. MIEPEBOTUHK, TIEPEBOJT
U JIp. U JIpyrue MOJTH. coOp. CoY. | MOIHOE COOpaHNe COUMHEHHH
Y MH.JIp. ¥ MHOTHE JIPYTHE CM. CMOTPH

U 1p. U mpouee T.C. TO €CTh

U T.]I. U TaK Jajee T.K. TaK KaKk

KaH]I. KaHUIaT

YnorpebdsieMble TOJIbKO NpH mudpax

B., BB. BCK, BEKa puc. PUCYHOK

T., IT. T'0JI, TOJIbI pyo. pyOiIb, pyoOIIei
TJL rJIaBa c CeKyHJa

J1. JIUCT C. CTpaHHIIA
MuH MUHYTA CcTp. CTpOKa

M MUJUTHOH TalJI. Tabnuia

MUIH. MWIJIHOHOB T. TOM

Muipn MUJUTAAP]T TBIC. TBICSY

MJIP/I. MWLIHAPIOB q Jac

103. TO3HIIUS 9. 9acTh

1., I MYHKT, TYHKTBI IIT. HITYK

TPUJL. PUIIOKCHUE IK3. IK3EMILISIP
pas. pazzmen

5.12 NpumeyaHus

5.12.1. IlpumevaHusi clieAyeT MOMEMIaTh B JOKYMEHTE MpPHU HEOOXOIUMOCTHU TOSICHEHUS COICpIKaHHS
TEKCTa, TAOJHUIIBI, HJUTFOCTPATUBHOTO Marepuaiia. [IpuMedanus pa3MenarT HEMOCPEACTBEHHO MOCIE MMyHKTA,
TaOJIHIIBI, HIUTIOCTPALIUK, K KOTOPBIM OHH OTHOCSITCSI, M TICYATAIOT C IIPOITUCHOM OYKBBI C a03aIlHOTO OTCTYIIA.

5.12.2. Heckonbko npuMeydaHuil ciiefyeT HyMepoBaTh apaOCKUMU LUPpPaMu ¢ TOUKOH.

5.12.3. IlogcTpoyHble MpUMeUYaHHsl B TEKCTE 0003HAYAOTCS 3BE30UKaMu: *, ** *** (ge Gonee Tpex Ha
OJIHOM cTpanuIe) wiu nudpamu: 1, 2, 3 u 1.1.

5.12.4. ConepkaHue TOACTPOYHOTO TNPHMEYAHUs CIEAYyeT TMOMeNlaTh B KOHIIE JICTAa, Ha KOTOPOM
IIOCTABJIEH 3HAK CCBUIKH, ITOJ] YEPTOM.

5.12.5. 3HaK CHOCKHM PEKOMEHIYEeTCS CTaBUTh HEMOCPEACTBEHHO IOCJE CIIOBA WM CIIOBOCOYETAHUS, K
KOTOPOMY OH OTHOCHUTCSI, OTOMBast MpoOeIoM.

—3HaK CHOCKM CTaBST IMEpej CIACAYIOIMMU 3HAKaMH MpPENUHAHUS: TOYKA, 3alsaTas, TOYKa C 3aIsiToM,
nBoetoune, Tupe. Hanpumep: Croso 1. Croo 2, cioso %; coso *: Crioso ° —.

—3HaK CHOCKM CTaBsT 32 3HAaKaM{ TPENUHAHHSA: MHOTOTOYME, BOCKIHMIATEIBHBI W BOIPOCHTEIIHHBIHN
3Hakn. Hanpumep: Cnoso... ! Cnoso! ? CroBo? *.

—3HaK CHOCKH CTaBUTCS MOCIIE IIUTATHI, €CIU MOSCHSIOMINI TEKCT MPEAIISCTBYET IIUTATE MIIH BKIIFOUCH B
ee cepeiuHy.

—3HaK CHOCKH IPEANOYTUTENEHEE CTABUTh MOCIIE TOSCHSIOIIETO TEKCTa, €CIIU OH HJIET BCJIE 3a [IUTATOM.

5.13 UHpekchl

5.13.1. Yucno OykB B MHAEKCE PEKOMEHIYETCS He Ooliee Tpex.
HpI/I 0003HaYEHNH CIIOKHBIX HHJCKCOB COYCTAHUEM ITPOCTBIX COUYCTAIOT!

—HBa-TpI/I COKpAIICHHBIX PYCCKHX CJIOBA, KOTOPBIC OTACIIAIOT APYT OT Apyra TOYKaMHu, ITOCJIC IMTOCICAHETO
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COKpAIICHUS TOUKY HE CTaBsAT. Hanpumep: K. s;

—1upbl, OYKBBI JTATUHCKOTO HIIM T'PEUYEeCKOro andaBuTa W COKpALICHHBIE PYCCKHUE CIIOBA, KOTOPHIE
3HaKaMHU MpEeNUHaHUA He OTAEIAOT. Hanpumep: lirg;

—HECKOJIbKO  uMcen B IudpoBoil  ¢opme, oTaenss  OAHO  OT  JAPYroro  3arsToM.
Hanpumep: i1, 2,3;

—JIECSITUYHYIO JIpOOb M COKPAILIEHHOE CIIOBO WJIM OYKBY, IIPU 3TOM JIpOOb OTHAENSIOT OT COKPAIIEHHOTO
CJI0Ba WM OYKBBI TOUKOU C 3ansiTOl. Hanpumep: po2; un

5.13.2. lupexcel He OTOMBAIOT MPOOETIOM OT 0003HAYEHHUS, CJIOBA WJIHM TPYMIIBI CJIOB, K KOTOPBIM OHU
OTHOCSTCS.

5.14 CcbINKn Ha NCTOUYHUK

5.14.1. Cchuiku MOKHO MTPOU3BOIUTH ABYMS CIIOCOOAMU:

—B TekcTe B KBapaTHBIX CKOOKaX YKasbIBalOT MOPSAKOBBIM HOMEp MCTOYHMKA B OubiuorpaduyeckoMm
CIHCKE U HOMEP CTPAHMIIBI, C KOTOPOW 3aMMCTBOBaH MaTepHal.

Hanpuwmep: [5, c. 37].

—IloacTpounyro cChUIKY, coiepkairyto (GamMHIuI0 U HHULUAIB aBTOpa (WM aBTOPOB), Ha3BaHHE
UCTOYHMKA, MECTO W3JIaHWs, W3JATeIhCTBO, I'OJ] W3aHUWs, CTPAHUILY, MPUBOIAT BHH3Y CTpaHHIbl. CchUIka
obOo3Hauaercs uudpor. Ecau Ha OAHON cTpaHHIlE NPUBOJUTCS HECKOIBKO CCBHUIOK Ha OJHO M TO K€
NPOM3BEACHNE, TO B TICPBUYHOM CCBUIKE CIIEAyeT JaBaTh IOJIHOE OuOimorpadudeckoe omnmcaHue, a B
MOBTOPHBIX MPUBOJUTH CIIOBA «TaM Ke» C YKa3aHUEM CTPAHUIIBL.

5.15 MNMpunoxeHus

5.15.1. Ilpunoxkenue opopmisieTcs Kak MpoJoKEHHE JaHHOTO TOKYMEHTA Ha MOCIeAYIOIINX JTUCTaX.

Kaxxoe npwioxenue cienyeT HauuMHaTh ¢ HOBOM CTPAHMIIBI C YKAa3aHHEM B IIPAaBOM BEPXHEM YIIIy
nepBoro jaucra ciosa [lpunoxenue. 3aroloBOK NPWIOKEHUS DUCaTb CHUMMETPHUYHO TEKCTY TaKkKe
IPONUCHBIMU OyKBaMH.

Teker KaXI0r0 IIPWIOKEHHUS MOKHO pa3neinarhb Ha pas3zensl, oZIpa3eibl
Y IIYHKTBI, HYMEPYEMbI€ OTAEIIBHO 10 KaKAOMY ITPUIIOKEHHUIO.

Hym™meparust nucTOB JOKYMEHTAa M HPUIOKEHUH JOJDKHA OBbITh CKBO3HOW. MiumrocTpanuu u TaOiaMIbI
HYMEPYIOT B IpeJienax Kaxa0ro MPUI0KEHHUs.

[lpy Hamuuuum B JOKyMeHTe Oojee OJHOrOo MPUJIOKEHHS HUX HYMEPYIOT apaOCKUMHU IU(pamH.
Hanpumep: lpunoxenue 1, [lpunoxenue 2.

Ha Bce nmpuioxeHus B OCHOBHOM TEKCTE JOKYMEHTa JIOJDKHBI ObITh C/IEaHbl CCBUIKH, a B COJIEPKaHUU
IIEPEYHCIICHBI BCE IPWIOKEHUS C YKa3aHUEM X HOMEPA U 3aroJjIOBKaA.

5.15.2. Ecau B KauecTBE NPWIOKEHHUS B AUIUIOMHOM pabOTE MCMOJIB3YyeTCs JOKYMEHT, MMEIOIINH
CaMOCTOSITENIbHOE 3HAaYeHHE U O(OPMIIEHHBIH COTJacHO TpeOOBaHUSAM K JOKYMEHTY JaHHOIO BHJA, €ro
BKJIQ/IBIBAIOT B WHAMBHMIYalbHbIM NpPOEKT 0e3 M3MeHeHMH B opuruHaise. Ha TUTynpHOM JIMCTE mHeyaTaroT
cioBo [IpunokeHne U IpoCTaBIAIOT €ro HOMEp, a CTPaHUIbl, HA KOTOPBIX Pa3MEIIEeH JOKYMEHT, BKIFOYAIOT B
00I1yI0 HyMEpaIHIo CTPAHHUL] TIOKYMEHTA.

5.16 CnucoK ucnonb30BaHHOW NUTepaTypbl

5.16.1. IIpu opopmiieHnn 6MOIHOrpaduuecKoro Cuucka oopaTure BHUMaHUE:

—CBeneHns, OTHOCAILIMECS K 3arjlaBHIO, MPHUBOAAT IOCIE OCHOBHOTO 3arjlaBUs M Mepel KaKIbIMH
CBEJICHUSIMH CTaBSIT TIPOOEIT M JBOETOUHE.

—®amunisi aBTOpa MPUBOIUTCS B Hayajle 3arojioBKa M, KaK MPaBHIIO, OTIENSETCS OT UMEHHU, IMEHU U
OTYECTBA WJIM MHUIMAJIOB 3ansaTol. [lepen nHUIIMATAMHU 3aATYI0O MOYKHO OIYCTHUTb.

—HanmeHoBaHue M3aTENbCTBA MM M3/AIOIIEH OpraHU3allMy MPHUBOJAAT B MMEHHUTEIBHOM Majexe, 0e3
kaBbIyek. [Ipu aTOM cioBa, o003Havarome GopMy COOCTBEHHOCTH, U CAMO CIIOBO «H3/1aTECTBOY OMYCKAIOT.

—IIpyu HaMMUMM IBYX MECT M3JIaHMA NMPHUBOAAT 00a HA3BaHMS U OTIEISAIOT UX JIPYT OT JApyra npoodenom u
Toukod ¢ 3amarod. [lpm Hammumm Tpex m Oojee MeCT HW3JaHWs TPHBOAAT Ha3BaHWE, BBIIEIICHHOE
noJaurpaMueckUMu CpeACTBaMM, a MPH OTCYTCTBUH ITOTO NpHU3HAKa — OIHO J1I000€, 3aMEHss OCTalbHBIE
Ha3BaHWS CJIOBaAMHU «H JP.».

Jomyckaercs:
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—3aMEHSTh YCJIIOBHBIN Pa3eIUTENbHBIA 3HAK «TOUKY U TUPE» TOUKOM;

—eclI BCE W3JIaHMsl, yKa3zaHHble B OMOMMOrpauiyeckoM CIHCKE, BBITOJHEHBbI B IIEYaTHOM BHIE, TO
o0o3HaueHne Marepuaina [ TekcT] MOYKHO OIyCTUTH;

—HE YKa3bIBaTh KOJIMYECTBO CTPAHMUI] B U3/IaHUU.

5.16.2. 3axonooamenvHnovie mamepuaivl.

Poccuiickas ®@eneparnus. Koncrurynus (1993). Koncrutymus Poccuiickoit @enepanuu: opuil. TeKCT. —
M.: Mapketunr, 2001.

I'paxnanckuii npoueccyanbHblii koneke PCOCP: [mpunsar tperseil cec. Bepxos. Cosera PCOCP
mectoro co3biBa 11 utons 1964 r.] : odpwu. rexct / M-Bo roctuniuu Poc. denepanun. — M.: Mapkerunr, 2001.

5.16.3. Oonomommnwie uzdanus.

Kuura ogHoro, nByx uiau Tpex aBTOpoB. IIpu HalIW4YMM HECKOJIBKHX aBTOPOB B 3arojIOBKE YKa3bIBAIOT
UMsl TOJBKO OJHOTO aBToOpa. IlepeunciieHne BCeX aBTOPOB B IEPBBIX CBEACHUAX OO0 OTBETCTBEHHOCTHU
00s13aTeNbHO:

Anznepcon T. Cratuctudyeckuil aHajan3 BPEMEHHBIX psiioB: mep. ¢ anri. / T. Anpepcon. — M.: Mup,
1983.

Hob6con, D. Kak mmcath NelioBbIC MHUCHMA: MPAKT. PyK. Ui BceX / DHH JloOcon ; mep. ¢ anria. H.
YuctsakoBoit. — UensObunck: Ypan LTD, 1998. — 254 c.

Emuceesa, .M. O0mas teopus cratuctuku: yaeOnuk / .M. EnuceeBa, M.M. KO306amesa ; mox pen.
WN.N. Enuceeoii. — M.: ®dunancel 1 ctatuctuka, 2004. — 251 c.

[TonsixkoB, B.II. OcHOBBI neHE)XHOTO OOpamieHus u Kpeawrta: yde0. mocobue / B.IL. Ilomskos, JLA.
MockoBkuHa — M.: UH®PA-M, 1995. — 148 c.

Cymmnuckuii, .. TIpaBo 1 kommeprus: yaed. nocodue / .1, Cymunckuii. — M.: TUC, 1998. —453 c.

Kuura yerbipex u 6onee aBTopoB. bubnnorpadudeckyro 3auch COCTAaBISAIOT YXKe HE 0] 3ar0JIOBKOM, a
I0J1 3arJIaBUEM.

Uctopust Poccun: yue6. mocobue ansi cryneHToB Beex crnenuansHocteit / B.H. boikos, I'.A. JIpoHoB,
C.B. Muxaiinos, C.H. Ho3npes; otB. pen. B.H. CyxoB. — 2-e uzn., nepepad. u gon. — CII6.: CITI6JITA, 2001.
-322c.

Prirok niernbIx Oymar: yueOHuk / B.A. 'ananos u ap. — M.: @unance! u cratuctuka, 1996. — 112 c.

KHuru, B KOTOpBIX HET CBeNIeHH 00 aBTOpax.

3aroloBOK He MpUMEHseTcs, OubnnorpaduyecKyro 3amuch COCTaBISIOT oA 3arjaBueM. OCHOBHOE
3arjaBue MOXET ObITh TEMaTHUYECKUM (XapaKTepHBIM) WM THMOBBIM. TeMaTH4ecKoe 3arjiaBue pacKpbIBaeT
TEMaTUKy U COJIEpKaHWE KHHUTU. TUMOBOE 3arjlaBu€ COCTOWT M3 THUIIOBOTO CIIOBA (MJIM HECKOJBKHUX CJIOB),
0003HAYAIOIIET0 BHJ W3JaHUS WIH IJUTEPATypHBIM >KaHpP MPOU3BENCHUS, Hanpumep: WHOOPMALUOHHOE
MHACHMO, CTEHOTpadUUECKHUI OTYET, COOPHHUK TPYIOB.

[TepBbie cBeneHrss 00 OTBETCTBEHHOCTH SIBISIFOTCS 00s3aTENBbHBIM 3JIEMEHTOM OmMucaHus. B kauecTBe
MEpPBbIX CBEACHHM OO0 OTBETCTBEHHOCTH MPHUBOASIT HAMMEHOBAHUS OpTaHM3allMid, OT HMMEHH KOTOPBIX
OIYOJIMKOBAHO M3aHHE.

Buaytpu cBenenuit 00 OTBETCTBEHHOCTH MPUMEHSIIOT CIEIYIONIUME Pa3ACIUTEIbHBIE 3HAKU: «TOYKa» —
IpU OT/AETICHUH HAUMEHOBAHUS OPTaHU3AlMKd OT HAMMEHOBAHHM €€ CTPYKTYPHBIX MOoJIpa3fielieHui (Harpumep,
WHCTUTYT U Kadeapa), «3amsitas» TMpU OTIAEIEHWHU OJHOPOJHBIX CBEIEHUN (HampuMep, HECKOJIbKHX
HAUMEHOBAHUN PA3IMYHBIX YUPEKICHUI).

Ha3Banus opranmzarnuii mpuBoAsT B (opme, TaHHOW B M3AaHWU. B CBeleHMsIX 00 OTBETCTBEHHOCTH
NPUBOJAT HE OoJiee NBYX HAUMEHOBAHMN PA3IMYHBIX YYPEKACHUN, OT UMEHU WU MPU yJaCTHH KOTOPBIX
onyOnMKoBaHa KHWTA. EciM B W3MaHWM yKa3aHbl TpU W 00Jie€ OpraHW3aldd, TO B CBEACHHUSAX 00
OTBETCTBEHHOCTH YKa3bIBAIOT HAMMEHOBAHUE OJTHOT'O YUPEKICHUSI.

VYyensle 3anucku kadeapsl obmei Teopuu cratuctuku bI'Y: / bapnayin. roc. yH-T. Kad. oOuieit Teopun
cratuctuku. — bapnayn: BI'Y, 2003. — 321 c.

5.16.4. Muozomommesie uzoanus.

JIOKyMEHT B LI€TI0M:

lNomukoBa, 10.C. bank Poccum: Opranmzamus nestenpHocTd: B 2 kH. / FO.C. T'ommkoBa, M.A.
XoxmenkoBa. — M.: JIeKA, 2000.

OTOenbLHBIN TOM:

lNomukosa, 1O.C. bank Poccum: Opranmszamus gesrenpHoctd: B 2 kH. / FHO.C. TommkoBa, M.A.
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Xoxnenkoa. — M.: JIeKA, 2000. — Kn. 1.

5.16.5. Dnexmponnsie pecypcel.

ABTOMaTH3MPOBAHHBIN CIIPaBOYHUK «byxranrepckue KOHTUPOBKH B OaHKe» [DIEKTPOHHBIM pecypc]: —
ONEeKTpOH. [HOK., mporpamma. — Pexum pgocryna: WMHdopmannoHHo-cipaBouHasi cuctema HayuHo-
TexHuueckoro nentpa «OPMOH».

[TonnpskoB, A.H. HccnenoBarenbckoe MOBeAEHUE: CTpATerusl MO3HAHUS, MOMOIb, IPOTHUBOCICTBHE,
KOH(IUKT [DnexkTponHslid pecype]: monorpadus / A.H. Ioggssixos. — M.: OIM.RU, 2000-2001. — 14,9 asr.
1. — Pexxum moctyma: http:/www.0im.ru.

5.16.6. Cocmagnwvie uacmu 0oKymenma.

Crarbs U3 cepualIbHOTO M3/IaHMUS:

MuxaitioB, C.A. Xo3pacyeT u OromkeTHpoBaHHE B KoMMmepueckoMm Oanke: / Cepreit MuxaitioB //
HesaBucumas razera — 2002. — 17 urons.

Yaycos, B. bromkernpoBanue B KpeauTHOW opraHu3anuu: bankockuii meHemxmeHnt / B. Yaycos, B.
Hexkpacos // bromnerens ¢punancooit napopmaruu. — 2000. — Ne 12(67). — C. 89-92.

brmonckuii, IL.II. HoBoe B wunHdpopmammonHsix texnonorusx / ILII. bmonckuit // OOpazoBanue:
HCCIIeIOBaHO B Mupe [DnekTpoHHbI pecypc]. — M. : OIM.RU, 2000-2001. — C. 3. — Pexxum nocryma: http://
WWW.0im.ru.

Paznen, rimasa:

CmupnoBa, JI.P. Byxrantepckuii yueT B KoMMepueckux OaHkax: yudeb. mocobue /mon pen. M.U.
Bakanosa. — M.: ®unance! u cratucruka, 2003. — Pasn. 5. — C. 150-153.
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