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1. HAUMEHOBAHME 1 LHEJIb OCBOEHUSA JUCHUIIJINHBI

OcHOBHas 11e71b OCBOCHMS TUCLMILIMHBI «BOompockl Tpyn0ycTpOHCTBa U YIPaBIeHNUE Kapb-
epoii» 3akirodaeTcst B (OpMUPOBAHHE Y CTYJEHTOB SKOHOMHYECKHX CIEHUAIBHOCTEH CHCTEMBI
TEOPETUYECKHUX M NTPAKTUYECKUX HABBIKOB YIPaBJIEHUs Kapbepoil B podeccuoHanbHoM chepe.

Ob6ecnieuenne mpodeccuoHATBHOTO 00pa30BaHUs, CIIOCOOCTBYIOIIETO COIMAILHOM, aKa-
JIeMUYECKONH MOOMIBHOCTH, BOCTPEOOBAaHHOCTH HA PBIHKE TpyJa, YCHEIIHOW Kapbepe, COTpy/l-
HUYECTBY.

dopmupoBaHUE y 00yYaroIUXCs CUCTEMATH3UPOBAHHBIX MPO(PECCHOHATBHO 3HAYUMBIX
3HaHUH U TPOPECCUOHATBLHBIX YMEHHUI U HaBBIKOB, HEOOXOAMMBIX OaKaIaBpy SKOHOMHKH.

N3yuenne yueOHON TUCLMIUIMHBI HAIIPaBJIEHO HA MOJIy4YeHHE OOIMX CBEACHHUH O Ipeame-
Te «Bompocsl TpyI0yCTpONCTBA U yIIpaBlIeHUE Kapbepoi», MOATOTOBKY CTYACHTOB K CAMOCTOSI-
TEJIBHOMY IOMCKY paOoThbl, B3aUMOJEHCTBUIO ¢ paboTojaTeneM, aJanTalud K PbIHKY Tpylda U
(OopMHPOBAHNIO KOMIIETCHIINN, HEOOXOMMBIX JJISl TPYJOYCTPOHCTBA U TIOCTPOCHHUS KapbEpPHl.

2. MECTO JUCHHUIIJIMHBI B CTPYKTYPE OIl BAKAJIABPUATA

VYuebHast aqucuuiuimHa «Bompockl TpyA0yCTpOCTBa U yIpaBiIeHNE Kapbepoil» OTHOCUTCS
K (pakynpratuBam (OT/].02 PakynbTaTUBBI).

Copnepxanmne y4yeOHOW AMCUMIUIMHBI TECHO CBS3aHO C JIOTUKOW M COJAEp)KaHHEM APYTHX
U3y4aeMbIX JUCHUIUIMH: «MHUKPO U MaKpO3KOHOMHUKay», «MapkeTuHr», «MeHemkMeHT», «byx-
TaNTepCKUi ydeT u aHanu3», «DPuHaHCHY, «DKOHOMHKA MPEANPHITU», « IKOHOMUYECKas MO-
JUTHKA TOCYJapCTBay.

3. IJIAHUPYEMBIE PE3YJIBTATbBI OBYYEHUA 110 JUCHUIIJIMHE, COOTHE-
CEHHBIE C IINTAHUPYEMBIMMU PE3YJIIBTATAMHU OCBOEHMUS OIl
B pe3ynbraTe OCBOEHMS IUCHMILIMHBI OOydYarOUIMiicsd JOJDKEH OBJAIETh CJeIyHOLUMU
KOMIIETCHIUSIMHU:
JIIK-2 CriocoGHOCTh K CaMOCTOSITEIbHOMY IIOUCKY IEPCHEKTUBHON padOThl, pa3BUTHIO KOHKY-
PEHTOCIIOCOOHBIX KaUeCTB Ha PbIHKE TPy/1a

[limanupyemble pe3ysIbTaTbl OCBOCHUSI KOMITETECHINN

Komnerenuus Ioka3zatenu (IVIAHMPYeMble) pe3yJbTaThl 00yUeHUs
Baaagern:
- HaBBIKAMH CaMOCTOsTENbHO# opuenTtanuu B1 (JIT1K-2)
JAIK-2 - HaBBIKAMH COCTABIICHHS pe3ioMe, KaphepHOTO MOPT(OIHO, MOBEICHUS Ha cobecenoBa-
CrocoOHOCTh K CaMOCTOATEND- | pun B2 (JIIIK-2)
HOMY IIOHUCKY II€pCIIEKTHUBHOU YMeThb:
paboThl, Pa3BUTUIO KOHKYPEH- | - cOCTABMISATH ANTOPHTM moucka padotsl V1 (JIK-2)
TOCTIOCOOHBIX KauecTB Ha PBIH- | - IUIAHUPOBATh M PEaIM30BHIBATh NpodeccHOHANbHYIO Kapbepy Y2 (JIIIK-2)
Ke TpyZaa 3HaTh:
- TIpaBIJIa U MeTObI moncka padots 31 (JITK-2)
- c(ephl AeATENFHOCTH YEIOBEKa, CTPYKTYPY MPO(EeCCHOHANEHOTO caMoonpeneNieHus 32
(ATIK-2)

4. OBPBEM JUCHUIIVIMHBI (MOAVYJIsA) B BAYHETHBIX EAMHUIAX C YKA3AHU-
EM KOJIMYECTBA AKAJEMNYECKHUX YACOB, BBI/IEJIEHHBIX HA KOHTAKT-
HYIO PABOTY OBYUYAIOIIUXCSA C IPEITIOJABATEJIEM (I1IO BUJAM YYEB-
HBIX 3AHATUIN) U HA CAMOCTOSATEJIBHYIO PABOTY OBYUAIOIINUXCS

JucuumuinHa npeamnosnaraet usydenue 4 tem. OO0Imas Tpya0eMKOCTh JUCIHUITIMHBI COCTaBIsIeT 1
3aueTHyI0 equHuIy (36 Jacos).
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O0mmii 00beM y4eOHOM M CIUTINHbBI

Cemectp/ | O6mast Tpyo- | B TOM 4HcJie KOHTAKTHasi pafoTa ¢ nmpenoja-
®opma
Ne oGyaenus ceccus, €MKOCTh BaTejleM CP |KourtpoJun
Kypc¢ B 3.e. |Byacax | Bcero | JI |TIP |KoP |3ayer| KoHc |3k3aMeH
1 ceccus, 18 4 4 14
4 xypc
1 3aoumas 2 ceccus
' ’ 1 18 2 2 1,71 03 10,3 3,7
4 xypc
Hmoeo: 1 36 6 6 1,71 03 24,3 3,7
Pacnpenesienue yueOHOIro BpeMeHH 110 TeMaM U BHAAM y4eOHbIX 3aHATHI
3a04Has popma
Ne | HammenoBanue pazne- | Bee- | KonrakrHas pabora ¢ npenojaBareiiemM CpP Kon- Pesynbra-
Ne JIOB, TeM y4eOHBIX 3a- ro Bee- | JI | IT |KoP| 3a- | Kon | sk3a- TpONb TBI 00yde-
HATUH Ya- ro P 4eTr | ¢ MeH HUS
COB
1. PemHOK Tpyma m mpo- 8 2 2 6
(eccuii: coBpeMEHHBIC
TEHCHIIH
2. TexHomorust  moOMCKa 8 2 2 6
paboTsL. DaxTopsI,
CHIDKAIOIIME  KOHKY-
PEHTOCIIOCOOHOCTh
MOJIOZIC)KU Ha pBIHKE
Tpyna.
3. Koncrpynposanue 8 2 2 6
COOCTBEHHOM Kapbephl.
OcHOBHBIE JTambl U
WHCTPYMEHTHl ~ aKTHB-
HOM opMBI TOCTpOE-
HUSI Kapbephbl
4, [IpaBoBsIe OCHOBBI 6,3 6,3
TPYJOYCTPOHCTBA.
[MpoxoxnaeHne HCHbI-
TaTEJIbHOTO CpOKa,
ajanTanys Ha pabouyeM
MecCTe
5. IIpomexxyrounast arre- | 5,7 1,
0,3 3,7
cranus (9K3aMeH) 7
6. Htoro 36 6 6 1, 03 24, 37
7 3
5. COAEP KAHUE JMCHUIIJIMHBI CTPYKTYPUPOBAHHOE 110 TEMAM
Ne HaumenoBanue pasgena, TeMbl
. Coaep:xaHue paszesia, TeMbl
n/n Y4eOHOI AMCIMIIHHBI
1 2 3
CrpyKTypa u NpHHIMITEL JOPMUPOBAHUS PHIHKA TpyAa. Buisl peiHKa
TpyJia, BakaHCHiH. PaKTOphI ypOBHS CIpOCa U MPEUIOKESHUI Ha PhIH-
ke Tpyaa. [lonuTrka npeasioxxeHuit Tpy10BbIX pecypcoB B Poccun.
PaboTonaTeny 1 BBITYCKHUKH By30B Ha PHIHKE TPYJla: B3aUMHbIE
1 PriHok Tpyaa u npodeccuii: coBpe- | oxunanus. KOHKypeHINsI 1 KOHKYPEHTOCIIOCOOHOCTh Ha PHIHKE.

MCHHBIC TSHICHITUN

Oo6rwexTuBHBIE (pakTOpPHL: BocTpeboBaHHBIE Tpodeccuu. TpedoBaHms,
MIpeIbIABISEMBIC K CIIEIAIIICTaM Ha PhIHKE Tpyaa. [IpotuBopeuns
MeX]Ty Ka4eCTBOM ITOJITOTOBKH CIEIHAINCTOB U TPeOOBAHHUAM PHIHKA

TpyAaa.
COBpGMGHHOC COCTOSAHHUEC U TCHACHIIUN pOCCHﬁCKOFO 1 PCriOHaJIbHO-
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ro pBIHKA TPYJAa, peIHKa npodeccuil. Microunuku u HOocUuTenu UHpOp-
Malli O PBIHKE TpyHa, peiHKe npodeccuit. CriocoObl aHanmm3a HH-
(hopMauu 0 COCTOSHUH U TCHIACHIUAX Pa3BUTHS PhIHKA TPYAa
Jumepamypa:

Oo6s3atenbHas: 1-3

HononuurensHas:1-4.

TexHonorus moucka padotsl. dDak-
TOpBl, CHWXXAlOUMEe KOHKYPEHTO-
CIOCOOHOCTh MOJIOJICKH Ha PBIHKE
Tpyna.

HaBBIKH M IPUHLMUITEI OpPraHU3AMU NTOUCKa paboThL. MICTOUHHUKHY HH-
(dbopMany 0 BO3MOXKHOCTSX TPYIOycTpoiicTBa. OCHOBHEIC BHAEBL,
CTHOCOOBI TIOMCKa pabOTHI, IPUHITUITEI B OPTaHU3ALNH ITOVCKA PaOOTHL.
[ocemenne opraamzanuu. [IpoGieMsl TPy JOYCTPONHCTBA CTYICHTOB,
nx TpeboBaHus K By3y u rocynapcrsy.

TexHosorus noucka padoTsl. CaMOMapKETHHT, CAMOMEHEDKMEHT Ha
poiHKe Tpyna. CriocoObl caMomnpe3eHTaluy. JTarlbl MOUcKa paboThI:
COCTaBJICHHE pPE3IOME M CONPOBOJHUTEIIFHOTO MHChMa K HEMY; IOPT-
(oo kapbepHOro npojiBikeHus. OOmeHne ¢ padoTomareneM: Mo
teneoHy, cobecemoBanue. Bumbl cobecenoBaHUs: TOATOTOBKA U
npoBeaeHue ero. HaBeiku obOmierns ¢ paboromarerneM, 0COOCHHOCTH
Ha Tpueme y paboronarens. MIHHOBAaIlMOHHBIE MEXaHU3MBI TPYHO-
YCTPOHCTBA BBIITYCKHUKOB.

Jumepamypa:

Obs3arenpHast: 1-3

JononuurensHas:1-4.

Kouctpyupoanue COOCTBEHHOI
kapbepbl. OCHOBHBIE STambl U HH-
CTPYMEHTBI aKTHBHOH (OPMBI TIO-
CTPOCHUS Kapbephl

OCHOBHBIE 3Tamlbl TOCTPOCHUS Kapbepbl. AKTUBHBIE W TAaCCHBHBIC
METOJIBI NOMCKA IyTeH MOCTPOEHUs! Kapbephl. Posb Oupxkbl TpyAa B
mpolecce MOCTPOSHHE Kaphepbl MOJIOAOrO 4enoBeka. Ponb olie-
CTBCHHBIX OpraHM3alliii B BHIOOpPE Kapbephl MOJNOABIX Jroaei. IIpo-
(dopueHTaIS.

JKusnennsiit nuka kapeepsl. I[ToaroroBka pesrome. OCHOBHBIE 3TalbI
MOJTOTOBKM pe3toMe. Pa3MelieHue pe3toMe B CHEIHATH3UPOBAHHBIX
CMU. ®akropsl ycnenHoW caMmonpe3eHTauuu. JInaepcTBo U nocTpo-
eHne Kapbepbl. D(P(PEKTUBHOCTh AKTUBHOH (POPMBI MOCTPOCHUS Kaph-
epBI.

Jumepamypa:

Obs3arenpHast: 1-3

JononuurensHas:1-4.

IIpaBoBBIE OCHOBBI TPYAOYCTPON-
ctBa. [IpoxokaeHue UCbITaTENbHO-
ro CpoKa, ajanTanust Ha pabouem
MecTe

Kuznennslil nukn kapbepsl. [loaroroska pestoMe. OCHOBHBIE 3TAIbI
MOJTOTOBKH pe3toMe. Pa3MereHne pe3romMe B CIICIHATN3UPOBAHHBIX
CMU. ®akrtophl ycrenHon caMmonpe3eHTanud. JIniepcTBo u mocTpo-
eHre Kapbepbl. DPPEKTUBHOCTh AKTUBHOM (OPMBI MOCTPOCHHS Kaph-
epBbl.

Jlumepamypa:

Oos3arenpHas: 1-3

HononuurensHas: 1-4.

6. IEPEYEHb YYEBHO-METOJNYECKOI'O OBECIHHEYEHUA 1JIA CAMOCTOS-

TEJIbHOM PABOTBI OBYUAIOIIIUXCS IO JUCITATITAHE
KonTtpomns camocTosTenbHOl paboThl CTyIeHTa OCYILECTBIIAETCS B (hopme:

UzyueHus:
- IEPBOUCTOYHUKOB,
- 1aT ¥ COOBITHH,
- TEPMUHOJIOTUU.
0meemos.

- Ha BOIIPOCHI 11 CaMOIIPOBCPKH,

noozomoexu:
- COOOIICHHIA,
- pedepatos,
-Ipe3eHTalUN.
peutenuii:
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- 3aJlaHUM,
- TECTOB.

6.1. 3ajanus 19 NpuoOpPeTeHUs, 3aKPeNJIeHUs U yriry0JeHusi 3SHAHUii.
6.1.1 OcHOBHBIE KaTeropumn yqeﬁﬂoﬁ JAUCHUILIAHBI JJIS1 CAMOCTOATE/IbHOI'0 U3YyYCHMS

ATreHTCTBO 1O M0o00pYy nepcoHana (PexkpyTHHroBoe areHTCTBO) — OpraHu3alys, Moaouparomas Ha padboTy
MEepCOHAN I10 3aKa3y CTOPOHHMX KOMIAaHWH. YCIyru JUis KaHAWAATOB OecIUIaTHbIC. AT€HTCTBA BBIIOIHSIOT CBOIO
paboTy, pyKOBOACTBYSCH CYLIECTBYIOIINM 3aKOHOAATEILCTBOM U 3THKOH OusHeca. PA Bcerna paboratoT moj 3axkas-
4KKa, T. €. pabotomartens. K kaHauaataMm NMpeabsBISIOTCS JOCTaTOYHO JKECTKHE TPEOOBaHUS IO NMPOQpecCHOHANb-
HBIM HaBbIKaM, YMEHHSM U JIMYHBIM KauecTBaM. YciyraMu PA MoJib3yroTcsi KOMIIaHHH, KOTOPBIE WIYT CHEUalH-
CTOB, YaIlle BCEro BHICIIETO U CPEAHEr0 3BEHA.

ATEHTCTBO 1O TPYIOYCTPOMCTBY - KOMIIAHHMS, KOTOpast OepeT IEHbI'M C COMCKATEeNel 3a MOMOILb B yCTPOii-
CTBE Ha paboTy. B HEKOTOpBIX CTpaHax Takas AEATEIBHOCTh 3allpellicHa 3aKoHOM. K IUIaTHBIM yCiIyraM Takue
areHTCTBA OTHOCST OOBIYHO MOMOIIb B COCTABICHHH M PAcCBHIIKE PE3IOME, HAaIpaBleHHUE HA coOeceoBaHHE K I10-
TCHIMAIbHOMY pabO0TOJaTeNt0, TECTUPOBAHNE, KOHCYIbTAMK U T.N. TakKe pacHpOCTpaHEHBl areHTCTBA, Mpenia-
Tafolye MIATHYIO MOMOIIb JKENAIMUM MopaboTarh 3a pydeskoM. beps mepen conckarensiMu 00s3aTeNbCTBA 110
COJZICHCTBUIO MX TPYAOYCTPONCTBY, TAKHE areHTCTBA CO3JAIOT M MOJAEPKUBAIOT CBOM 0a3bl BakaHCHH. s sToro
KOMITaHHSIM-PaboTOAaTeNsIM OOBIYHO Ipeasiaraercsi OecruiaTHbI nmoabop mepcoHana. Kak mokasblBaeT OIBIT, W3
TaKUX areHTCTB MOCTYMNAlOT, KaK MPaBHJIO, KaHIWAATHI, KOTOpblE ClIa00 KOHKYpEHTOCHOCOOHBI Ha PBIHKE TPYJa.
HOQTOMy YCIICUIHBIC KOMITAHWU OYTH HE IMOJB3YIOTCA 9TUM UCTOYHHUKOM KaJpOB.

AHaHTaHHOHHLIﬁ MOTCHIHAJ - CTCIIEHb BO3MOKHOCTU MHAWBHUAA BKIIIOUATHCA B HOBBIC MCHAIOMIUECA YCII0-
BUSA (B T. 4. COI[MANILHOI) Cpeibl.

AnanTanys nepcoHana (BBeICHHUE B JJOJDKHOCTB) - TIPOLIECC IPUHATHS HOBBIMH COTPYIHUKAMU HOPM, MIPaBHII
BBITIOJTHEHHS pa0boT B opranu3anni. OCHOBHBIC IENH aJaNTalyuy NepcoHaa: CHIDKEHHE 03a00UYCHHOCTH W HEOIIpe-
JIETICHHOCTH Y HOBBIX paOOTHHMKOB; ONEPAaTHBHOE BBEJCHHE B JOJDKHOCTH; Pa3BUTHE MO3WTHUBHOIO OTHOIICHHS K
OpTaHM3aH-paboTONAaTEeNI0; COKpAIEHNE TEKYUECTH KaIpOB.

ApnanTaryst paboTHHKA - TIPOLIECC €TO IPHCIIOCOONICHNS K CONEPKAHHIO U YCIOBUSIM TPYIOBOH AEATEILHOCTH
Y HEMOCPEACTBEHHOHN COIMAIbHON Cpesie, COBEPIICHCTBOBAHMS JCTIOBBIX M JTMYHBIX KauecTB paboTHHKA. AP MoxeT
OBITh PO ECCUOHATILHOM, IICUX0-(U3UOIIOTHYECKOH, COIIATBHO-TICUXOJIOTHYECKOM.

AnBaif3ep - KOHCYJIBTaHT, COBETHHK.

AKTHBHOCTb JIMYHOCTH - CIIOCOOHOCTH YeJIOBEKa MPOM3BOIUTH OOIIECTBEHHO-3HAUYMMbIE NPEe0oOpa3oBaHus B
MHUpE Ha OCHOBE IPHUCBOEHHs OOTaTCTB MaTepHATBLHON M AYXOBHOHN KYJIbTYpHI, IIPOSBISAIONIASACS B TBOPUYECTBE, BO-
JICBBIX aKTax, O6HICHI/II/I; HUHTETpAJIbHAAd XaPaAKTCPHUCTUKA AKTUBHOCTU JIMYHOCTU - AKTUBHAA XU3HCHHASA MO3UIIUA
Y€JIOBCKA, BbIpaXKarouiasicsa B €ro PII[CfIHOfI MPUHIUITUAIBHOCTH, MMOCJICA0BATCIIBHOCTU B OTCTAMBAHUN CBOUX B3IJIA-
JIOB, €ZIMHCTBE CJIOBA U JIeJa.

ANbTepHAaTHBHOE TIPEUIOKEHNE PAOOTHI (KOHTP-TIPEATIOKEHHE) -TIPEUIOKEHNE PabOThl, KOTOPOE paccMaT-
pHUBaeMbIi KaHAUAAT UMEET MM MOXET IOJIY4UTh B IpyroM Mecre. KpannpunmpoBaHHBIH HHTEpBBIOEp Ha codece-
JIOBAaHWM C CWJIBHBIM M MHTEPECHBIM JJISi KOMIAaHUH KaHAWIATOM CTapaeTcsl BBIICHUTH HAJIWYHE M XapakTep ajbTep-
HAaTUBHBIX NPEAJIOKEHUH paboThl, 9TOOB! ydecTh 3TO IPH PACCMOTPEHHMH KaHAWAaTa. PekpyTepbl MHOTAA LIYTST,
YTO XOPOIIMH KaHIUAAT — 3TO TOBAap CKOpONOpTAIMiica. Ecim He yunThIBaTh HaJIM4YHMe albTEPHATHBHBIX MPEIIO-
)KeHHfI, YBEJIMYUBACTCA PUCK TOTEPU CUIIBHBIX KaHAUIATOB.

Ankera - CHeHI/IaHBHI:Jﬁ 6J'IaHK, KOTOpBIﬁ KaHIUuaaTy 3aroJIHUTh B COOTBETCTBUU C HHCprKHHeﬁ, INUCBbMCH-
HOW WJIM YCTHOH. AHKETBI UCIIONB3YIOTCS B KaJPOBBIX areHTCTBAaX, B KOMIAHUAX U Ha pabOTHBIX caiTax B MIHTEpHe-
Te. He cnenyroT myTath aHkeTy U pestome. Kaxaplii U3 3TUX JOKYMEHTOB UMEET CBOE Ha3HAUYEHHE B CHCTEME JIei-
CTBHH 1O moabopy mepcoHana. AHKeTa yIoOHa TeM, YTO MOXKeT 00ecreduTh MOoJydeHHe WHpOopMaluu, KoTopas
4acTo B pe3loMe He oTpaxaercs. Hanpumep, mpuunHBI epexojia ¢ MecTa Ha MECTO, KOJIMYECTBO MOAYMHEHHBIX,
JIOCTHKEHUS, PEKOMEHIaTe I U 1p. Taroke JJsi MHTepBbloepa yJo00HO, 4To HyJHas HH(opManus ObICTPO HAXOIHUT-
Csl B TIPMBBIYHOM MeECTE aHKEThl. Bce 3TO ASKOHOMHT BpeMs MHTEPBbIOEpa. 3allOIHEHHE aHKEThl TAaKXKe MOXKET pac-
CMaTpuBaThCsl Kak NMpoOHOe 3afaHue WM KBaJH(UKAIMOHHBIA TecT HAa yMeHHE padoTaTh ¢ JoKyMeHTamu. Ecim
KaHJU/IAT CTAJKUBAETCS C TPYJHOCTSIMH IIPU 3AIOJIHEHUH OTHOCHUTEIBHO NMPOCTOW aHKETHI, IEJIAET 3TO MEJUICHHO
WU C OIIMOKaMH, HHTEPBBIOEPY €CTh HAJ/l YEM 33 JyMaThCsl.

ACCGpTI/IBHOCTB - TaApMOHUYHOC 06’be)II/IHeHI/Ie CBOMCTB JTUYHOCTH YCIIOBEKA, IPOABIICHUE €TO 3HAaHUM O npu-
poac 4eIoBEKa, yMeHI/Iﬁ 1 HaBBIKOB O6HICHI/I$[, OTUYCCKU AOIYCTUMOI'O B KOHerTHOﬁ CUuTyauuu, IMposABJICHUC B
(hopme KOHKPETHBIX NEHCTBUN MHPOBO33PEHUECKOHN MO3UIMY TO3UTHBHON HATPaBIEHHOCTH. A - 3TO CIIOCOOHOCTh
OpPTraHM30BBIBATH CBOE TIOBEACHUE; yMEHHE (HOPMYIHPOBATH CBOM XKEJaHHUA M TpeOOBaHM, T0OMBAaThCA UX YHOBIE-
TBOPEHMSI, «CIBIIIATh) TO, YET0 XOTAT OT BaC OKPYIKAIOIINE, C YBaAKCHHEM H JTFOOOBBIO OTHOCUTHCA K cebe.

AcceccmenT (Assessment) - (CHHOHUMBI: AcceccMeHT-TIeHTp (Assessment center), LleHTp onieHkH miepcoHa-
J1a) - KOMIDIEKCHBIH METO/ OLIEHKH FOTOBHOCTH YE€JIOBEKA K BHIINOJHEHHUIO ONPEAEIEHHOM paboThl Ha OINpeeIeHHOH
JIOJDKHOCTH, 3aKJTIOYAIOLIUHCS B TOM, YTO IPYIIA YYaCTHUKOB MPOXOIMT Yepe3 ONpeJIesICHHbIE UCIBITAHUS: JEII0-
BBI€ UT'PBI, TECTHI, CAMOIPE3CHTAIINIO, IINCbMEHHbIE PA00THI, YIIPasKHEHUsI, UMUTHPYIOIINE paboTy, HHTEPBEIO, IICH-
XOMETPHUYECKHUE TECTHI, T03BOJISIOIINE MOIYINTh MPEAICTABICHUE O OBECHUHN YeJIOBEKA B paO0OUYMX CUTYaLHsX.

AccuMHIISIMS - NIPUOOIIEHNE HOBOTO YEJIOBEKAa K CIIOKMBILEMYCS KOJUICKTHUBY 3a CUET BKIJIIOYEHHS €ro B
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OOBIYHBIE TTPOIIECCHI, MPUHATHIC B KOJUIEKTUBE 0 HETO.

ATTecTanys NepcoHaia - COCTaBHas 4acTh JEJIOBOM OLIEHKH IEpCOHANa - IEJICHANPaBJICHHOTO Mpolecca
YCTaHOBIICHHSI COOTBETCTBHS CIIOCOOHOCTEH, MOTHBAIMi 1 IPYTUX KaueCTBCHHBIX XapaKTEPUCTHK NEpCOHaia Tpe-
60oBaHMAM IOJDKHOCTH WM pabouero MecTa. JlenoBas OIeHKa MepcoHaia MO3BOISET: YCTAHOBUTh MECTO COTPYAHH-
Ka B OPTaHHM3AIIOHHOW CTPYKTYpeE; pa3paboTaTh IMporpaMMy pa3BUTHS COTPYJHHKA; ONPENCIUTh KPUTEPUU H pa3-
Mep OIIaThl TpyJa. PasnudaroT IBa OCHOBHBIX BHAA JETIOBON OIIEHKH IEPCOHANA: 0TOOp MEpCOHaNa U aTTECTaIuIo
nepcoHaia. ATTecTalus NepcoHaja - Mpoleaypa onpeaesieHnsl KBaau(uKauy, NPakTHYECKUX HAaBBIKOB, JEOBBIX
Ka4yecTB paOOTHHKA M YCTAHOBJICHUSI UX COOTBETCTBUS WIJIM HECOOTBETCTBUS 3aHMMAEMOM JIOJDKHOCTH. ATTecTarys
MPOBOJIUTCS C LIENBIO PAllMOHANIBEHON PacCTaHOBKH KaJIpoB M UX 3(dexTuBHOrO Mcnosibp3oBanus. [1o pesynpratam
aTTeCTalMy IPUHUMAIOTCS PELICHHs, U3MEHSIOLIIE MK COXPaHSIOIINE aTTECTYEMbIM 3aHUMaeMbIe IOJDKHOCTH.

AyTIIIEHCMEHT - PEeKPYTHHTOBBIE areHTcTBa. OH BKIIIOYAET CONPOBOXKACHHE, OPHEHTAIMIO Ha PHIHKE TPYAA,
TICHXOJIOTHYECKYIO MOJ/ICPXKKY M, B KOHEUHOM HMTOT'e, TPYAOYCTPOHCTBO COKPALIEHHOTO B PE3YJIbTATE PECTPYKTYPH-
3a0UM WM KakKUX-THOO APYTMX OPraHM3alHOHHBIX H3MEHEHHMH palOoTHHKA. Yamie Bcero KOHCAJITHHIOBBIE
areHTCTBA, 3aHUMAIOIINECS ayTIUIEHCMEHTOM, HPEIaraloT yBOJICHHBIM CIICIMAINCTAM CIIEIHAIbHBIE 00yJarolie
MpOTpaMMBbI, HAallpaBJICHHBIC HA PAa3BUTHE HAaBBIKOB IPABHIBHOTO MOWCKA PabOTHI. Pexe areHTcTBa cCaMM HMIIYT HO-
BYIO paboTy IJIsl COKpALIEHHBIX COTPYAHUKOB CBOMX KOMITAHHH-KIMEHTOB. AyTIUIEHCMEHT NEePCOHaNa, KaK IPaBH-
710, MOTYT ce0e MO3BOJINTH TOJIBKO OUEHb KPYITHBIE M YCIEIIHbIE KOMITAHHUH.

Ayrtcopcunr (anri. Outsoursing) — mepenada BHEIMIHUM 3KcmepTaM (GyHKnui pabotsl ¢ nepconanoM. Ca-
MBII PacrpoCTpaHeHHBIH NpUMeEp outsoursing-yciyr — noabop KaJIpoB, OCYLIECTBISIEMbIH KaIpOBBIMH U PEKPY-
TUHI'OBBIMH areHTCTBaMH MO 3asiBKaM pabortoxareneil. CeroaHs pa3BuTHe HHGOPMALMOHHBIX TEXHOJIOTHH MO3BOJIS-
€T KOMITaHHSM BOCIIOJIb30BAaThCSl AyTCOPCHHIOM M COPOCHTH JIMIIHHK Ipy3 3a]a4, KOTOPbIe TPYA0EMKH, TpeOyIOT
crenu(pUIeCKUX 3HAHUN WM OOJBIINX 3aTpaT. Bo MHOTHX ciydasx 3¢ ¢eKTHBHEE MePEHOPYIUTh YIIPaBICHUE Ta-
KUMH aMAHHUCTPATUBHBIMH (DYHKIMSMH KaK pacyeT 3apaO0THOM IUIAThl, BEJGHUE CUCTEMbl IPEMHUPOBaHUs, 00y4e-
HHE U TIOBBIIICHNE KBATM(UKAINN COTPYAHUKOB, pab0Ta C COKpPAIICHHBIM IIEPCOHAIIOM H T.JI. TEM OpraHH3aLUsIM
WJIM HE3aBUCHMBIM KOHCYJIBTaHTaM, KOTOPbIE CHEIUAIM3UPYIOTCA B COOTBETCTBYIOIIEH cepe mesrensHOCTH. [lo-
3TOMY B HACTOSIIUI MOMEHT BCe OOJIbIIC KOMIAHUH HAYMHAIOT aKTHBHO MOJIB30BATHCS ayTCOPCHHIOM, JEJIETUPYS
(yHKIINH KaZpoOBOTO MEHEPKMEHTA CIEIHATN3HPOBAaHHBIM KOHCAJITHHTOBBIM areHTCTBAM.

AytcradGUHT (JU3HHT IEpCOHANA, KaJApOBBIH JIM3UHT) - IIPEIOCTABICHUE TIEPCOHANA B apeHay paboTonaTe-
0. YCIyra COCTOUT B TOM, YTO PAOOTHUKH YUCIATCS COTPYIHUKAMH OpTaHN3alH, IPEJOCTABIIONEH yCiIyTy (To
€CTh paboTOATEh OCBOOOKIACTCS OT FOPUANICCKOrO 0(OPMIICHHS OTHOIICHUN ¢ paOOTHHKOM, OpTaHU3aI[UH BbI-
TUIAThl BO3HATPAXICHUS 3a TPYH, OTYETHOCTH Iepell COOTBETCTBYIOMIMMH (DOHIAMHU M HAJIOTOBBIMH OpPTraHAMH).
B3aumooTHoIeHNs1 paboToAATENs ¥ IM3MHIOBOTO areHTCTBA YCTaHABIMBAIOTCS M OPraHU3YIOTCS B COOTBETCTBUU C
3aKJIFOUYEHHBIM MEXIy HUMH KOHTpakToM. [Tpu 3TOM mepcoHan MoxkeT ObITh (haKTHYEeCKH MOCTOSIHHBIM M paboTato-
MM MCKJIFOYMTENIFHO B JaHHOI KOMIIaHHH, & MOXKET ObITh BPEMEHHBIM, ITPEOCTABIIEMbIM Ha OTOBOPEHHBIH Mep u-
o]l (HaunHasi OYKBaJIbHO OT HECKOJIbKMX 4acoB). Tak, MOXHO MPHUITIACUTH ceKpeTapsi, ohUCc-MeHeIKepa Il Ipyro-
TO COTPYJHHMKA BMECTO 3a0O0JIEBIIEr0 MM HaXOJIIETOCS B OTIIYCKE IIOCTOSIHHOTO COTpYAHMKA. MOXHO 3aKa3aTh
rpymmny paOOTHHKOB JUIS IPOBEAEHHS Pa30BOT0 MEPONIPHATHS | T.II.

Bespaborrna - conuantbHO-3KOHOMHYECKOE SIBJIICHHE, KOT/Ia YacTh 3KOHOMHYECKH aKTHBHOTO HaceleHHs He
HaXoIUT cebe paboTy M CTAaHOBUTCA «JIUIIHUMY. 1o ompenenenuro MexmyHaponHon opranuzammu tpyaa (MOT)
— International Labor Organization (ILO) 6e3paOboTHBEIM cuuTaeTcs 000, KTO Ha JTAaHHBI MOMEHT BpeMEHH He
uMeeT paboThl, UIIET PadOTy W FOTOB MPUCTYNHUTH K HEH, T.€. TOJIBKO TOT YEJIOBEK, KOTOPBIH O(UIMAIBEHO 3aperu-
CTpHpOBaH Ha Oupke Tpyaa. UUCIEHHOCTh 0e3pab0THBIX B KaXK/IbI KOHKPETHBIN MIEPHOJI 3aBUCHT OT IIUKJIA H TEM-
MOB 5KOHOMHYECKOT'O pOCTa, MPOU3BOAMTENBHOCTH TpPYyla, CTEINEHH COOTBETCTBUS NpOodeccCHOHAIBbHO-
KBaJTH(DHUKAIMOHHON CTPYKTYpHl paboueil CHibI CYIIECTBYIONIEMY Ha Hee CIpPOCy, KOHKPETHOH aeMorpaduieckoit
CHUTYaI1H.

busnec-umest - uaesi, B KOTOPOH COCIUHSIOTCS YbHU-TO MOTPEOHOCTH B HEKOTOPOH MPOIYKIMH (TOBapax,
ycIyrax) ¥ BO3MOKHOCTH NPEIPHUHUMATENS TPOU3BOANTD 3TY MPOIYKIHIO.

Busnec-1uaH - 3TO JOKYMEHT, KOTOPBIH OMUCHIBAET BCE OCHOBHBIE aCIEKTHI OYAyIIEH NpeInpHHAMATEINb-
CKOH JIesITeNbHOCTH,IPOOJIEMBI, C KOTOPBIMH MOYKHO CTOJIKHYTBCSI, & TAK)KE CHOCOOBI PEIIEHUS 3THX MPOOIIEM.

Bpena-menemkep - CrielMannucT MO MPOABMKEHHUIO Ha PHIHOK Kakoi-11b0o Mapku ToBapa (yciyr). BM npo-
BOJUT aHAJM3 PhIHKA M KOHKYPEHTOB, M3y4aeT IOTPEOMTENBCKUH cIpoc; pa3paldaTbiBaeT KOHIEIIMU Pa3BUTHA
OpeHZa W KOHTPOJb HAJ CYLIECTBYIOIICH NMPOJYyKTOBOM MaTpuIlel; oleHnBaeT 3QQeKTUBHOCTh MAaPKETHHIOBBIX
MEpOIPUATHH; IUTAHUPYET U OPraHU3yeT pekiaMHble 1 PR-kaMnaHuu 1o npoJBHKEHUIO OpeHa.

bak-oduc (Back-office), mogpaznenenue (obiiecTBa) KOMIaHUH, HE PACCUNTAHHOE JJIST TIPEICTABUTEIBCKIX
Iesiell ¥ OCYIIECTBIIONIEe KOHTPOIIb 32 CBOEBPEMEHHBIM OTPaKeHHEM MPOBEACHHBIX (PPOHT-0(HCOM Omepanuii mo
COOTBETCTBYIOIIMM CYETaM OyXTaJTepCKOro Yy4eTa, COTIACHO TMOJYYEHHBIM MEPBHYHBIM JOKYMEHTaM OT (POHT-
oduca, a Taxke onepanuii 10 HAYKCICHUIO aMOPTHU3ALMH, TIPOBEICHHUIO MH/IEKCAIIMY 110 OCHOBHBIM CPEJCTBAM HJIH
uX crnucaHuio ¢ Oananca. 3agadeir bO sBisercs JokyMeHTapHOE O(POpMIICHHE M CONPOBOXACHUE CHEIKH, 3aKIIIO-
YEeHHOH TpeiiepaMy KOMITaHWH-KOHTPareHToB ((GpoHT-0dHC).

Bakrpaynn, ocHoBa, 6a3a. DTOT TEPMHH 4YacTO MCHOJIB3YeTCsl B KOHTEKCTE pasroBopa o 0a30BOM 00pa3oBa-
HHUH paboTHHKA. ['0BOpAT 00 «0OpazoBaTeslbHOM OIKIpayH/e», HO 4acTo CIOBO «00pa3oBaTeNIbHbII» BOOOIIE Omyc-
KaeTcsl.

Bakancusi. BiiepBble co3nanHas MM BEICBOOOJMBIIASICS JTOJDKHOCTB, KOTOPYIO TpeOyeTcs 3anoiHuTh. "I'o-
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psimas" BakaHCHS — BaKaHCHS, TpeOyromIas CPOYHOTO 3aMoJHEHHs. VHOr1a BakaHCHEH Ha3bIBAIOT OXHIAEMYIO Ba-
KaHCHIO — JJOJDKHOCTB, KOTOpasl €Il 3aHATa, HO MPEACTOUT €€ BBICBOOOXKICHUE B CBA3M C YXOIOM WIH IUIaHHPYE-
MOii 3aMeHO# paboTHHKA.

BaxToBbIif METOA - METOA OpraHu3anuy padoT (MPUMEHAEMbIH NIPH OTAAJICHHOCTH NMPOM3BOACTBEHHBIX 00b-
€KTOB WJIM YYacTKOB OT IPEINPHUSTHS), KOTAA paboTa OCYIIECTBISCTCS CMEHHBIM (BaXTOBBIM) NIEPCOHANIOM, TIPOXKH-
BAaIOIIMM B CIICIMAJIBHBIX BAXTOBBIX ITOCEJKAX, MOJEBBIX TOPOJIKAX U T. 1. U NEPHOANYECKH BO3BPAIIAIOIINMCS K
MecTy HaxokaeHus npeanpustus. K paboram, BeimoiaHseMbiM BM, He MOryT npuBiieKatbest auna Mojoxe 18 ser,
OGepeMeHHbIe KEHIMHBI U JKEHIIUHBI, UMEIOIIUe AeTell B Bo3pacTe 10 ABYX JeT. [IpogomKuTeIbHOCTh exXeTHEBHOM
paboThI (CMEHBI) IPH BaAXTOBOM METOJIE HE MOJKET IPEBBIMIATh 12 4, a NPOJODKUTEIBHOCTh BaXThl - OJHOTO MECs-
1a.

BBenenue B TOJDKHOCTD - KOMILIEKC MEPOIIPUATHH, peIHa3HAYEHHBIX 11 ObICTpOU U 3 deKkTUBHON Anar-
TallMu HOBOTro mepconaia . [Iporpamma BBeneHHUS B JOJKHOCTB, pa3pabOTaHHas B OpraHU3allH, TO3BOJIIET obec-
MEYNTh HAWTYUIINHA TPYJOBOH CTapT HOBOMY YIEeHY KOJUICKTHBA. Ee riaBHas 1e7b COCTOUT B O3HAKOMIJICHHH HOBBIX
COTPYJHHMKOB C OOIIMMH NPaBUIaMH pabOTHl B OPTaHU3ALNH, IPAaBUIAMHU TEXHUKH 0€30MaCHOCTH M OXPaHBI 3710pO-
BbS, C HOBBIMH Pa0OYNMMHM YCJIOBHSAMH, KOPIIOPATUBHBIMU TPAIAMIMSIMU W HOpMaMH noBeaeHus. HoBndok o0s3a-
TENBHO JOJKEH OBITh O3HAKOMIIEH C O0IIEH AEeATEIbHOCTRIO OPTaHN3aIM1; CO CBOMMH COCITYXHMBLIAMH, OCOOEHHO C
TeMH, KTO OyaeT paboTaTe ¢ HIM HEMOCPEICTBEHHO; XapaKTepoM caMOil paboThI; pabodnMH yCIOBUSAMH (TIpaBUiIa-
MH TPYZOBOTO PACHOPAIKA, TEXHUKH O€30MIaCHOCTH M OXPaHbI 37I0pPOBbs, 000PYAOBaHNEM, OOIINM TUIAHOM 34aHUS
U T.J.).

Bekrop pa3Butusi Kapbepbl - HallpaBjIeHHE, B KOTOPOM YEJIOBEK XOYET pa3BUBaThCA B OyAylIeM; TO, KEM OH
BUJIUT ce0s yepe3 Ompe/IeieHHbIH TPOMEKYTOK BPEMEHU U Kakoi (hYHKIIMOHAN XO4eT B OyIyLIeM BBIIOJIHATh. BbI-
nenstot 1sa BPK:

« ynpasyeHueckuii BPK: uenoBex cTpeMuTCs 3aHATh PyKOBOAAIINE MO3UILIUH, BBIIOIHATH KAK MOXKHO 0OJIb-
IIe pyKOBOZSIIEH pabOTHl U Bce OOMBIIE JEIErHpOBaTh CIEHUAIbHBIE (QYHKIMM CBOMM NOAYMHEHHBIM. OCHOBHAS
COCTaBJIAIONIAs - KOOPAUHUPOBATH PabOTy APYTHX, U OpaTh Ha ceOs OTBETCTBEHHOCTH 3a JOCTI)KEHHE Pe3ybTaTa
BBEPEHHOTO TIOAPA3ICICHUS

* npodeccronanbHblii BPK: uenoBek ctpemurcst Bce Ooibine yriayOmasaThCs B CBOE JI€JIO, Pa3BUBATh CIICIU-
aJIbHBIC HABBIKM M YMEHUs, KOTOPbIE HY>XHBI B ero npodeccnu. OCHOBHAsI COCTABIISIOIIAS - CTPEMIICHHE K MacTep-
CTBY B CBOEM JI€JIC M OTBETCTBEHHOCTH 33 KaU€CTBO IIPOM3BOANMOTrO NMPOAYKTA HIIH yCIyTH.

BepOanbHeii (cioBecHbIi) kaHan. OQUH U3 KaHAJIOB, [0 KOTOPBIM B X0Je cOOeceI0BaHHs MHTEPBBIOEP IMO-
JdydaeT MHGOPMAIMIO AJIsl OLEHKH KaHnunaTta. KeanmuduuupoBaHHbIH HHTEPBBHIOEDP OJHOBPEMEHHO C IOJIy4YEeHHEM
nH(opManuK no BepOaNIbHOMY KaHally OTCIIEKHBACT U (PUKCHPYET CUTHAIIBI, [IOJTydyaeMble OT KaHAWAaTa 10 HeBep-
GanmpHBIM KaHasmaMm. HeBepOanbHbIe NPOSBICHHS YelOBeKa TPyJHEE MOIIAIOTCA CO3HATEIBHOMY KOHTPOJIO, YTO
M03BOJISIET MCIIOJIb30BaTh MX Ha COOECE0BAaHNH KaK CBOSOOPa3HbIi AETEKTOP JIKH.

Bep6oBka mepcoHaiia - pacpoCTpaHEeHHe BO BHEIIHEH cpene (T.e. BHE (GUpMbI) HHPOPMAIUK O Mpeyiarae-
MBIX (PUPMOH YCITyrax M O MPEbSIBISEMbIX €10 TPEOOBaHMIX NPUMEHHUTEIBEHO K COOTBETCTBYIOIIEMY BUILY JEATEINb-
HOCTH C IEJbIO TIO0YIUTh COOTBETCTBYIOMIMX 3arpocaM (PUpMBbI MOTEHIIMATBHBIX HAEMHBIX pAOOTHHKOB Hayath Ie-
peroBopsl ¢ GUPMOH 110 IOBOY HaiiMa Ha padoTy.

B3anmozelcTBre MEeXIMIHOCTHOE:

1) cydaiiHBIN WM IpeJHAMEPEHHBIN, YaCTHBIN WU ITyOIUIHBIN, JITUTEIBHBIA M KPaTKOBPEMEHHEIH, Bep-
GaybHBIN MM HEBepOANbHBIN JMYHBIH KOHTAKT JBYX M 0oJiee YeIOBEK, NMEIONINH CIIeJICTBUEM B3aNMHbBIC U3MEHe-
HUS UX NTOBEJICHHS, AEATEIbHOCTH, OTHOILICHHH, YCTaHOBOK.-

2) cucteMa B3aUMHO OOYCJIOBIICHHBIX WHIUBHIYAIbHBIX JCHCTBUI, CBS3aHHBIX IIMKIMYECKOH NPUYMHHON
3aBHCHUMOCTBIO, TIPU KOTOPOIl OBEACHHE KaXI0T0 U3 yYACTHUKOB BBICTYIIAeT OJHOBPEMEHHO U CTHMYJIOM, U peak-
el Ha TTOBEICHHE OCTAIbHBIX.

Bunsr kapeepsl - mpodeccruoHaIbHas Kapbepa - XapaKTepu3yeTcs TeM, YTO KOHKPETHBIH COTPYIHHUK B NPO-
1ecce cBOeH MpogecCHOHATIBHON AEATEIHHOCTH MIPOXOJUT PA3INYHBIE CTAJNN Pa3BUTHs: 00ydeHHE, TOCTyIIICHUE
Ha paboTy, MpoQecCHOHAIbHBIN POCT, MOAJIEP)KKa HHINBHUIYAILHBIX TPO(ECCHOHANBHBIX CIIOCOOHOCTEH, yX0a Ha
MEHCHUI0. DTH CTA/IMU KOHKPETHBINH paOOTHUK MO>KET IPOUTH IOCIIEIOBATENHHO B PA3HBIX OPTaHU3AIHAX.

BHyTpropranuzanoHHasl Kapbepa - 0XBaThIBAET MOCIIE0BATEIbHYI0 CMEHY CTaJui pa3BUTHS pabOTHHKA B
paMKax OJJHOM OpraHM3aliK; PEAU3yeTCsl B TPEX OCHOBHBIX HAIIPABICHHSX:

* BEPTUKAILHOE - IMEHHO C 3THM HaIlpaBJIEHHEM YacTO CBS3BIBAIOT CAMO MOHITHE Kapbhephl, T.€. B 3TOM CIIy-
yae NMpoJBIDKeHNe Hanbosee 3ameTHo. [1o BepTHKAIBHBIM HalpaBIeHHEM TOHUMAETCS TIOABEM Ha 00JIee BEICOKYIO
CTYIEHb CTPYKTYpPHOIl Hepapxuu;

* TOPU3OHTAIBHOE - UMEETCS B BHAY JHOO mepeMerieHne B Ap. GyHKIHOHAIBHYIO O00JIAaCTh JeSTeIbHOCTH,
700 BBITTOJIHEHUE ONPEICIICHHOMN CITy)kKeOHOM POy Ha CTYIEeHH, HE UMEIOIEeH KeCTKOro (popMaIbHOTO 3aKperuie-
HUSL B OPTaHM3AIMOHHOW CTPYKTYpe (HampuMmep, BBIOJHEHHE PO PYKOBOJHUTEIS BPEMEHHOH IeNEeBON TPYIIIIEI,
nporpaMMsl U T.11.). K TOpH30HTanbHON Kapbepe MOKHO OTHECTH TaKXKe pacIIMpeHHe WM YCJIOKHEHHE 3a]ad Ha
NpEeXHEH CTyneHu (Kak MpaBuiIo, C aJIeKBaTHBIM M3MEHEHNEM BO3HATPaXK/ICHH);

* IEHTPOCTPEMUTENBHOE - JaHHOE HalpaBJIeHHE HAUMEHEe OUEBHIHO, XOTSI BO MHOTHX CIIy4asX BeCbMa IpH-
BJIEKATEIbHO JUIA COTPYIHHUKOB. o1 EHTPOCTPEMHUTEIIFHON Kaphepol MOHUMAETCs IBIKEHHE K APy, PYKOBOI-
cTBY npeanpusitusi. Hampumep, npuriamieHne paObOTHHKa Ha HEIOCTYIHbBIE €My paHee BCTPEYH, COBEIIaHUS Kak
(opmaspHOTO, TaKk U HE(OPMAIBLHOTO XapakTepa, HOJy4YeHHEe COTPYAHUKOM J0CTyINa K He()OPMalIbHBIM HCTOYHH-
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KaM HH()OpPMaNNH, JOBEPUTEIbHbIC 00OPAIIEHHS, OTICIbHBIC BaXKHBIC TOPYIECHHS PYKOBOICTBA.

BoszHarpaxaeHue - 0MH U3 OCHOBHBIX 3JIEMEHTOB CUCTEMBbl MOTHBAIINY U CTUMYJIUPOBAHUS TPYyla HEPCOHA-
J1a, BCE TO, YTO MPEACTABISAET I paOOTHUKA [IEHHOCTD MJIM MOJKET Ka3aThCsl EMy IICHHBIM.

BopotHiuku Gernble, cepble, CHHEE - TEPMHUHBL, HCTIOIb3yEMbIE [UIs 0003HAYCHNS PA3INIHBIX KATETOPUH JIHIL
HAEMHOTO Tpy/a.

* Benble BOPOTHIUKY - HHXEHEPHO-TEXHUIECKUI ITEPCOHAI, KOHTOPCKUE CIy)KaIlue, OQHUCHBIE U IpyTrHe Ka-
Teropuu pabOTHUKOB, HE 3aHATHIE (PU3HYECKUM TPYIIOM.

* Cepble BOPOTHUYKH - PAOOTHUKH OTpACIIell COlMaIbHOM HHPPACTPYKTYpHI.

» CuHHMe BOPOTHUYKH - pabouue, 3aHsAThIe (PU3NUECKUM TPYIOM.

BocnpousBoacTBo pabouei CUITbI - OTHOLICHUS, CKIIaAbIBAIOLINECS 110 OBOLY e¢ (hOPMHUPOBAHUS, pacipee-
JeHus (mepepacipesieNeHus) U UCIOIb30BAHU.

BpabartbiBanue - aganranys K akTyaJlbHO OCYIIECTBIISIOIIEHCS AESTEIbHOCTH, BO BPEMsl KOTOPOH IPOUCXO-
JUT HacTpOMKa BceX MCHUXO(M3MOIOTHYECKHX (YHKIHMH 3a CUCT aKTyalW3alMd JUHAMHUYECKOTO CTEPEOTHIIA, IO-
BBIIIEHHUS BO30YANMOCTH U (DYHKIIHOHATIBHON MOIABMXHOCTH HEPBHOM CHCTEMBI, YCHIICHHUS KOHIICHTPAIlUN BO30Y K-
JICHUS] HEPBHBIX IPOLIECCOB.

Bpemennbie paboTHUKH - JTHIIA, 3a4MCICHHBIE HA Pa0OTy Ha OINpEeNeNeHHBIH CpoK. B cooTBercTBHU C meii-
CTBYIOIIMIM 3aKOHOAATEIBCTBOM 3TOT CPOK HE MOJKET IPEBBINIATH ABYX MECSIIEB; IS 3aMEIICHHUS OTCYTCTBYIOIINX
pabOTHHKOB, 32 KOTOPBIMH COXPAHIETCSI HX MECTO paboThl, - 10 4YeThlpex Mecsaues. Cnenyer paznuuars BP u ce-
30HHBIX PAOOTHUKOB, IPUHATHIX Ha ONPEAETICHHBIN CE30H I0/1a, He MPEBBIIIAIONINI IIECTH MECSIIEB.

Bpemennsie yBonbpHeHus (Temporary layoff) - yBonbHeHHsS paOOTHHKA ¢ 0053aTENBECTBOM B3SITh €T0 00PaTHO
Ha paboTy M0 MCTEYEHUH KaKOTO-TO BPEMEHH; XapaKTepHBI JJIsl CE30HHBIX ITPOM3BOJCTB, B OCOOCHHOCTH CEIILCKOTO
XO35HCTBA.

BcrnomoratenbHbIi epcoHall - 0XBaThIBA€T PAOOTHHUKOB, BBHITIOJIHSIOIIMX BCIIOMOTaTeNIbHbIE (DYHKIIMH, CBS-
3aHHBIC C TPOBEICHUEM HCCIIEIOBaHMI M Pa3pabOTOK: pabOTHHKOB ITAHOBO-3KOHOMHYECKUX, (DMHAHCOBBIX IIOJI-
paszeneHni, MaTeHTHBIX CIIYX0, MOIpa3JeNeHn HaydYHO-TEeXHHUECKOH MH(pOopManny, HayIHO-TEXHHIECKUX Ono-
JMOTEK; pabounx, OCYIIECTBISIONNX MOHTAX, HallaJKy, 0OCIy>KHBaHHE ¥ PEMOHT HAYyYHOTO 00OPYIOBAaHHS U IPH-
60poB; padOYMX ONBITHBIX (IKCHEPHMEHTANBHBIX) MPOU3BOICTB; JIaOOPAHTOB, HE UMEIOIINX BBICIIETO W CPEIHETO
npodeccronansHOro 00pa3oBaHusl.

Bropuunslii peiHOoK Tpyzna (Secondary labour market) - peIHOK, KOTOPBI XapakTepu3yeTcsi BpeMEHHOH TN
MeHee CTaOMIbHOM 3aHATOCThI0, HEBBICOKOI 3apa0OTHOM MIIaTOH, HU3KOH KBanu(puKanuei paboTHUKOB.

Br160op npodeccuut - opueHTaIys JIMYHOCTH Ha ONPEENICHHYIO CIIeIMaNbHOCTh. Ha nmpakTHke ocyiiecTBis-
eTCsl ¢ y4eTOM MOTpeOHOCTeH OTpaciiy, KOHKPETHOI'O IPOMBIIIIEHHOTO, CEIbCKOX 035 ICTBEHHOT0, TPAaHCIIOPTHOTO,
CTPOUTENILHOTO U Jp. NPEANpusTUid miu opranuzanuil. BII peann3yeTcss KOHKPETHBIM YeJIOBEKOM, IT03TOMY BaXKHO
MIPaBUJIBHO OLIEHUTDH €T0 BO3MOXKHOCTH, 331aTKH U CHOCOOHOCTH. DTOMY CIYXXHT IpoQecCHOHAIbHAs TOMOIIb CIe-
UaIucTa-nmpoopreHTaTopa, cucremMa Npo(GOpHUEHTAUOHHOM PabOThI B CEMbE U T.II.

BrlBIkeHne KapoB - mponeaypa rnepeMenieHust paboTHHKA, paboTaIoOIIEeTo B JAHHOM TPYAOBOM KOJIIEKTH-
BE, HAa HOBYIO, O0Jiee BHICOKYIO JOJDKHOCTB B CIIydae COOTBETCTBHS €ro KBaJIM(DUKAIMK, YPOBHS 3HAHUH, IIPaKTHIC-
CKUX HAaBBIKOB U JICJIOBBIX Ka4eCTB TPEOOBaHMAM, IPEIBSBIIICMbIM K KaHAWaTaM Ha BAKAHTHYIO JIOJKHOCTb.

Brrmutater nononautensHble (Fringe benefits, ware and salary supplements) - crmocod MaTepHaIbHOTO CTUMY-
JMPOBaHMs B HHTEpecax 3(PEKTUBHOTO TPyIa:

* JIOIUIATHI - 33 YCJIOBHS TpyJa (HampuMep, BPEAHOCTH), 38 YUCHBIE CTEIeHH, 3a paboTy B HOYHOE BpeMs U
Hepaboune JIHH, COBMelIeHHe podeccuii;

* Ha/10aBKH - OIJIATHI K OKJIAZaM PYKOBOAMTENEH MPEeINpUATHH M opraHu3aiuil (yCTaHaBIMBAIOTCS BBIIIE-
CTOAIIeH MHCTAHIMEH), OCTaJIbHBIM pAaOOTHHKAM 3a BBINOJIHEHHE (DYHKIMHA, HE BXOIAIMMX B KPYT OCHOBHBIX 005-
3aHHOCTEH;

* IPEeMHUH 32 JOCTIKEHUE BHICOKMX KOJIMYECTBEHHBIX M KAUECTBEHHBIX PE3yIbTaTOB TPYAA.

BrImnaTsl KOMITEHCAIIMOHHBIE - BBIIUIATHI, TIPOU3BOJMMBIC ISl BO3MEIICHUS! PACX0JI0B, KOTOPhIE HECET pa-
OOTHHUK IpY BBIIIOJHEHUH CBOMX TPYAOBBIX (pyHkumii. K BK oTHOCSTCS BBHIMIATH B CBS3M CO CIY)KEOHBIMH KOMaH-
JMPOBKaMH (CyTOYHBIE, PAcXOJbl Ha MPOE3J, OIUIATy >KWIIbS); €AMHOBPEMEHHbIE 1TOCOOus (T. H. TIOJABEMHBIE TPH
nepeBo/ie Ha padoOTy B APYTYIO MECTHOCTb, OTLIaTa HE BBIIAHHOIN CBOEBPEMEHHO CIELOICKIbI, €CIIM paOOTHHK MTPH-
ob6peut ee 3a cBoii cuer). BK nponsBomsiTest mmbo B pazMepe (pakTHUEeCKH MOHECEHHBIX PAcX0/0B (HalpHMep, oruiaTa
Npoe3/Jia 1 >KWIbS IPH KOMaHIUPOBKAX B Mpe/eIaX MaKCHMAJIBHBIX pa3MepOB, YCTAHOBJIEHHBIX 3aKOHOM), JTHOO B
TBEPJIBIX pa3Mepax He3aBUCUMO OT (PaKTHUECKUX 3aTpar (HampuMmep, CyTOUHBIC IPH KOMaHANPOBKaAX). Y aepikaHUsL
Kakux-roo cymm u3 BK He nomyckarorces.

BricBoOOXIeHNE TTepcoHana (COKpalleHNue Yrcia 3aHsAThIX) - YBOJIbHEHHE WU OTCTPaHEHHE OT paboThl Ha
JUTMTENIFHBIE CPOK OJHOTO WM OONBIIOTO yHcia PabOTHHUKOB IO MPHYMHE KOHOMHUYECKOTO, CTPYKTYPHOTO WM
TEXHOJIOTHYECKOTO XapaKTepa C IENbI0 YMEHBIICHUS KOJTUYECTBA 3aHITHIX, TH00 M3MEHEHHS UX MPO(hecCHOHaTbHO-
KBaJH(HUKAIMOHHOTO COCTaBa.

BerIcmas Touka Kapbepsl - BEICIIHUI MOCT, CYIIECTBYIOIIMI B KOHKPETHOM paccMaTpUBaeMOM OpraHu3aluu.

I'mbxas cucrema popMHPOBAaHUS NIEPCOHANA OPTaHU3alMK - CHCTEMa, OCHOBaHHAs Ha COUYETAHUM JIBYX BaX-
HBIX KQUeCTB - CTAOMIBHOCTH U MOOWIILHOCTH TIEPCOHANIA.

I'nbxwuii rpaduk padots! (Schedule of work) - man ¢ TouyHBIM yKa3aHUEM BpEMEHHU BBIITOJHEHHS OTIEIbHBIX
BUI0B pabor. Crioco0 opraHu3anuy pabouero BpeMeHH, IKOHOMHUYECKH MPUEMIIEMbIH JIIst paboToaTess 1 M03BO-
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JSFOIMH pabOTHHUKY B YCTAaHOBJIEGHHBIX IIPEJENax BapbUPOBATH KOJMYECTBO OTPAOOTAHHOTO BPEMEHU B TCUCHUE
KOHKPETHOTO pabodero JHs.

I'ubkocte B obmenun (Flexibility, suppleness) - crmocoGHOCTD aleKBaTHO WCIIOIB30BATH Pa3HOOOpa3HbIC
KOMMYHHUKATHBHBIE CPEACTBA B PA3INYHBIX CUTYAIUSX.

I'm6KOCTh MBIIITIEHUS - CIIOCOOHOCTH AN THPOBATHCS M Pa3BUBATh COOCTBEHHBIE MHTENICKTYaIbHBIE CXEMBI
npu paboTe ¢ HOBOM WHpOpMAanneit.

I'myOuHHAast TMYHOCTHASI AMATHOCTHKA - BBISIBIICHHE CKPBITHIX IPUYMH ITOBEJCHUS YeJIOBEKa, KOTOPbIE OH JIH-
00 caM He BIIOJHE OCO3HAET, JIMOO HE JKeNaeT FOBOPHUTh B XOJ€ NMPSIMOTr0o Ompoca (MHTEPBBIO), OCO3HABasi X KaK
COLIMAJIIBHO HEXKeJaTeNIbHbIE Ka4eCTBa («IIOPOKH»).

I'nmyOuHHbBIE 3HaHUS - 3HAHHA, OTPAKAIOLINE CTPYKTYPY M NPUPOJY CYLIECTBYIOMINX OTHOIIECHHWH U Mpolec-
COB, IIPOTEKAIOUINX B MPEIMETHON 00JacTH. DTH 3HAHUS MOTYT UCIIOJIB30BATHCS JUISl IPOTHO3UPOBAHUS ITOBEICHUS
00bekTOB. OOBIYHO IPOTHBONOCTABIISIOTCS [IOBEpXHOCTHBIM 3HAHUSIM.

T'onopap - riaTa 3a yciayry (HampuMep, 3a BBICTYIUICHHE), 38 KOTOPYIO 0ObIYail MM MPWINYKSA HE pa3peria-
10T Ha3HAYNUTH LICHY.

I'peiin (Grade - «3aprutaTHBIN YPOBEHbBY):

1) cTynens (mar) mIKaisl «3apIuIaTHON CTPYKTYPBI»;

2) rpynma OJIM3KUX TOJDKHOCTEH ¢ OJMHAKOBBIM YPOBHEM 3apILIaThI.

Cucrema TpeiioB ABJSIETCS MPOIBUHYTONH Moaupukanueil TapupHon ceTkn. [ BBEACHUS CUCTEMEBI Ipeii-
JIOB OpraHu3alys J0JDKHA UMETh YETKYI0 MePapXUUECKyI0 CTPYKTYpy. [IpuHaIe:)KHOCT COTPYJHHUKA K TOMY WU
MHOMY Tpeiay (M, COOTBETCTBEHHO, pa3Mep €ro 3apIuiaThl) ONPEAENseTCs ¢ HOMOIIBIO OLIEHKH MTPO(ecCHOHaIbHBIX
komIieTeHIMi. Crucrema rpeiiioB, Kak KJIacchl B IIKOJIE, pa3JieisieT epCoHall Ha YPOBHH (B 3aBUCHMOCTH OT KOMIIe-
TeHui). COTpyAHUKH PaBHBIX JOJHKHOCTEH, HAXOASCh HA Pa3HBIX CTYNEHIX Tpeiia, MoaydyaroT pa3Hyo 3apIuiary.
[TponBikeHne BBEpX 3aBUCUT HE TOJIBKO OT CTa)ka, HO M OT KauecTBa PabOThI, ONPENesieMOro MOCPEICTBOM PEery-
JSIPHOM aTTeCcTaIyH.

I'pynmoBoe cobecenoBanue:

1. CobecenroBanne, B KOTOPOM C OAHUM KaHIMIATOM OeceqyloT IBoe miu Oosee MHTepBbIoepoB. s Toro,
YTOOBI MHTEPBBIO TIPH 3TOM HE NMPEBPATHIOCH B CyMOYpHYIO Oecelly, HHTEpBbIOEpaM PEKOMEHAYETCS 3apaHee Co-
TJIacOBAaTh CBOW POJIM. XOPOIIO, €CJIM OJMH BEJET BCE MHTEPBHIO OT Hadaja 0 KOHIIA M OTBEYACT 3a €r0 IOJHOTY.
Hpyroii (npyrue) HaOmogaeT u pukcupyer mHGopManmoo. Bpems ot Bpemenn (Hampumep, Kaxasie 5-10 MuHyT)
Be/IYIMI HHTEPBBIOEP HHTEPECYETCs, HEe OSBUIIMCH JIM BOIPOCHI y €ro HamapHUKa, IepeJaeT eMy MpaBo BECTH pas3-
TOBOD, @ NOTOM OIISITh MPOJIOJDKACT HHTEPBBIO CaM.

2. CobecenoBaHue, B KOTOPOM y4acTBYET HECKOJIbKO KaHAUAATOB. OOBIYHO MM BCEM JaeTCs MHPOpPMAILHUI O
¢dupme u padore, mpeasaraeTcs 3aJaBaTh BOIPOCHI, 3AIIOJHUTH AHKETY, & HHOT/Ia — BBIIIOJHUTH TECThI WM IIPOOHBIE
MUCbMEHHbIE Pa0OThl. MOXKET paccMaTpHBaThCs Kak yNpOIEHHAas: pa3HOBHAHOCTh MeTosa Assessment Center. Ta-
KOM IMOJXO0JI SKOHOMHT 3aTpaThl TPy/Aa Ha TEPBUYHYIO OLIEHKY KaHJMJATOB, HO MPUMEHSETCS OOBIYHO JIMIIL NPU
noabope Ha PAIOBBIC MO3UIUH U HUINYNUH OOJIBIIOTO KOJIMYECTBA COMCKATENEH.

HayamudTuar (downshifting - «caBur BHU3») - 3TO pe3KUil YXOI YeOBEKa C MOCTYNATEIbHOTO TBMKCHUS
IO JIECTHUIIE Kapbepbl Ha JPYTYIO «IECTHHILY», KaK MPaBWIO, ¢ TOHWKEHHUEM CTapTOBOH mo3uimu. CaMu «aayH-
U TEpH» 0OBICHAIOT 3TO IMOHATHE TaK: OCO3HAHHBIM OTKAa3 OT YYXKHX LeJIeH, )KN3Hb pagu ce0s u cBoer ceMbu. OH
MOXET COIPOBOKAATHCS MOHIKEHNEM 3apIUIaThl U JOJDKHOCTH, OTKA30M OT TPAAUIMOHHON Kapbephbl U «KPBICHHBIX
6eroB». A MOXKET IIPUBECTH K CO3/IaHNI0 COOCTBEHHOTO OM3HECa C emle OOJIBIINMH JIOXOAaMH.

JleBeNonMeHT - 03HaYaeT «pa3BUTHE». DTO OM3HEC-pelIeHHe, YETKO Jaollee OTBET Ha BONPOC: KaKOW Mpo-
eKT OyZeT MakCUMaibHO 3((eKkTHBEeH Ha JaHHOM KOHKpeTHOM MecTe. [lokazarensiMu 3¢ GeKTHBHOCTH TPHHSATOTO
peLIeHUs SIBIISETCS IPUOBLIb OT peali3aliy IPOEKTa.

JIeKOMITO3HIIUS - pa3jIoKEeHUE, Pa3le/icHHe KPYIHOH (HYHKIIMOHAIBHON poiu Ha Oojiee MeNKue (PyHKIHO-
HaJIbHbIE 0053aHHOCTH, KOTOPBIE MOTYT OBITh TIOPYYEHBI PA3HBIM UCIIOIHUTEINSAM. [l. - OZIMH U3 OCHOBHBIX IPHEMOB,
UCTIOJNIb3YEMBIX TIPH MPOEKTHPOBAHUN OM3HEC-TIPOIIECCOB B OpPraHU3alny.

JlenoBble WIphl - CPEACTBO MOEIHMPOBAHUS Pa3HOOOPA3HBIX YCIOBMH NMPO(ECCHOHAIBHON NEsATENbHOCTH
(BKIIOYAst SKCTPEMANIbHBIE) METO/IOM ITIOMCKA HOBBIX CIIOCOOOB €€ BBINOJHEHU. [lenoBasi urpa MMUTUPYET pa3ind-
HBIE aCHEKTHl YeIOBEUECKOH aKTUBHOCTH M COLMAIIBHOTO B3auMMoJeHcTBHs. Mrpa Taxoke siBisieTcs: MeTo oM 3ddek-
THUBHOTO OOyYEHUs, MMOCKOJIbKY CHUMAET MPOTUBOPEUHS MEXAY aOCTPAKTHBIM XapaKTepoM Y4eOHOTro mpeaMeTa u
peaNbHBIM XapaKTepoM NMpogecCHOHATIBHON AesTenbHOCTH. CylecTByeT MHOTO Ha3BaHUH W Pa3HOBUIHOCTEH A€JI0-
BBIX UIP, KOTOPbIE MOTYT OTJIMYAThCS METOAUKOW TMPOBENEHHS M TOCTABICHHBIMU LEISMH: AWAAKTUYECKHE H
YIPaBJICHYECKUE UIPbI, POJIEBBIE UTPbI, IPOOJIEMHO-OPUEHTUPOBAHHbIC, OPraHU3alMOHHO-/ESITeIbHOCTHBIE UTPBI U
Ap.

JlenoBast olieHKa MepcoHaa - [eJeHaNpaBlIeHHbIN POIECC YCTAHOBJICHUSI COOTBETCTBHUS CIIOCOOHOCTEH, MO-
TUBALMI U JPYrUX Ka4eCTBEHHBIX XapaKTEPHCTHK MepcoHaia TpeOOBaHUSIM JOJDKHOCTH MM pabouero mecra. Jle-
JIOBas OLIEHKA MepCoHaja MO3BOJISIET:

- YCTaHOBHUTH MECTO COTPYIHHKA B OPIaHU3alIMOHHOM CTPYKTYpE;

- pa3paboTaTh IporpaMMy pa3BUTHS COTPYIHUKA,;

- ONIPEJEINTh KPUTEPHUH U pazMepa OIlIaThl Tpy/Aa.

Paznnyalor 1Ba OCHOBHBIX BU/Ia JICJIOBOM OLICHKH IIEpCOHANIA: OTOOP MEpCOHalla U aTTECTalMIO TIepCOoHaNa.

JlenoBble KadecTBa - 3TO CIOCOOHOCTH MEHE/KEepa HaXOAUTh aJIeKBaTHBIN MMOJXO0J K BOSHUKAIOIIUM CHTya-
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UM U KpaTJalIIui MyTh K JOCTHIXKECHHUIO LIENH; OBITh CAMOCTOSTEIBHBIM B MBIIUICHHN U YMETh 00ECIIEUNBATh BBI-
MOJIHEHUE TIPUHSATHIX PEIICHUH ¢ BBICOKOH 3 (GEeKTHBHOCTHIO. JleOBbIE KavyecTBa MPEICTABIAIOT COOOW CHHTE3
npodeccrnoHaIFHOI KOMIIETEHTHOCTH MEHEDKEPA M €T0 OPTaHN3aTOPCKUX CIIOCOOHOCTEH.

JomxHocTHas MHCTpYKIuUs (ommcanne noimkHOocTH, Job Description)./lokyMeHT, comepKamuii cBeIeHU O
TMIOJIO’KCHUN JaHHOM JOJDKHOCTH B CTPYKTYype KOMIIAHHUH, 337adax, Kpyre 0o0s3aHHOCTEH M MoTHOMOYMH, TpeboBa-
HUSX K JINITY, €€ 3aHUMAroueMy, 1 Ap. YeM rpaMoTHee cocTaBleHa OKHOCTHAS MHCTPYKIHSA, TEM OHA IOJIE3HEE
npu noxdope mnepcoHana. Ha ocHoOBe Xxopolied JOKHOCTHOM MHCTPYKIMH OOJIErdaeTcsi COCTaBIICHHE NEpPEeyHs
komnereHuMi. Ha mpakTuke nake B KOMIAHHSIX, B KOTOPBIX XOPOIIO HANa)XX€HO COCTaBJICHUE U BEJCHHUE IOJIXK-
HOCTHBIX MHCTPYKLUi, B paboTe BCe BpeMs MOSBILIETCS YTO-TO, €llIe HEe Halle/ee OTpaKeHne B JoKyMeHTax. [1o-
9TOMY Ja)Ke HaJM4YHe YTBEP)KAEHHBIX JOJDKHOCTHBIX MHCTPYKIMH HE OTMEHSET IeJIeCO00pPa3HOCTH KOHKPETHOTO
M3y4eHUs! KaXXJI0H TOJDKHOCTH B Hadasie paboThl 110 Mo00pY M COCTABIICHUS MEPEYHS OLIEHUBAEMBIX KOMIIETECHIINH.

JomxHocTs. EAMHUIIA B IITATHOM pacnucaHUM KOMIIAaHUH, UMEIOIAasi CBOE Ha3BaHUE M, KaK MPaBUIIO, OMU-
CaHue, TOJDKHOCTHYIO HHCTPYKIIHIO.

Hpeiidp meHHOCTEH (MUrpanmmsi HEHHOCTEW) - CHHOHUM: BbIropaHme OpeHma. [lepecMoTp deloBEeKOM WK
TpYINON HEHHOCTEN C TEYCHNEM BPEMEHH, BO3PACTOM U T.II. MOKET MPOUCXOJHUTH H B TIPOIiecce 00yIEHHUSL.

Ennnsiit TapudHO-KBaMTUPUKAIIMOHHEIN cripaBoYHHUK padot u mpodeccuii pabounx (ETKC) - HOpMaTUBHBIH
JOKYMEHT, PEKOMEHAYEMBIN IUI MCIIOJB30BAHMS Ha MPEATPHATHAX PA3IWIHBIX (OPM COOCTBEHHOCTH; OTPaXKaeT
cBeJIeHMs 0 paboTax ¥ Npodeccusx, MO3BOIIOMNX UX TaPU(PUIIIPOBATD IO CIOKHOCTH.

E-nanceps! - ¢hpunancepsl, MOAICPKUBAIONINEC KOHTAKTHI ¢ PAO0OTOMATEIISIME WM KIMCHTAMHU MOCPEACTBOM
ANIEKTPOHHOM 1moyThl. TakuM 00pa3zoM, (puilaHCcep MOKET HAXOAUTHCS HE MPOCTO B APYrOM oduce, HO JAaxe B ApY-
TOM rOpOJie WM IPYro cTpaHe, IepeaBas 3aKka3uuKy pe3yIbTaThl paboThl B AJIEKTPOHHOM BHJIC.

3anava, BcTpoeHHas B cobecenoBanne. OJUH U3 MPUEMOB OLICHKH KaHJuaTa Ha cobeceqoBaHUU. 3aKiIova-
eTCsl B TOM, YTO MHTEPBBIOEP JaeT KaHJIUJAaTy OTHOCHUTEIbHO HETPYJI0EMKOe MpoQecCHOHaIbHOE 3aJaHue (0OBIYHO
He Oosee 5-10 MUHYT), KOTOpOE KaHAMIAT AOJDKEH BBIIOJHUTH, KaK IPaBUJIO MHUCBMEHHO, B IPUCYTCTBHN UHTEPBb-
foepa. [Ipu 3TOM OIeHMBaeTCs HE TOJIBKO MpodeccHOHANIN3M KaHIuIaTa, HO U €ro MaHepa NMpHHUMaTh padoTy K
WCTIOJIHEHHUIO U OTYHUTHIBATHCS, HABBIKA YCTHOW M MHChMEHHONH KOMMYHMKAIIH, CKOPOCTh PaOOTHI, CTPECCOYCTOM-
YHBOCTb.

3akiroueHne (OLEHOYHOE 3aKiItodeHue). [JJOKyMeHT, COCTaBJICHHBIH COTPYJHUKOM KaJpOBOTO areHTCTBA MO
uToraM coOeceoBaHMs M IPOBEPKH KaHIAWAaTa, KOTOPBII HEKOTOPHIE areHTCTBA MPEJOCTaBIMIOT CBOUM 3aKa34H-
KaM B OOIIOJTHEHUE K PE3IOME. HpI/I HCIOJIb30BAHUNU MCETOJJa MHTCPBBIO IO KOMIICTCHIUAM MOXKCET COCTaBJIATHCH
CTPYKTYPHUPOBAaHHOE 3aK/II0OYCHHUE C KOJMYECTBEHHBIMHU OIICHKAMH BBIPAKEHHOCTH KOMIIETECHITUH.

3akpbIThIi Borpoc. Bonpoc, He TpeOyrommuii pa3zBepHyTOro oTBeTa. Ha 3aKkpbIThIii BOIPOC 0OBIYHO OXKHIAET-
Csl O4Y€Hb KOMITaKTHBIH OTBET (13, HET, B TAKOM-TO TOJY M T.I1.) Y HEKBaJH(UIMPOBAHHOTO MHTEPBBIOEPA 3aKPBITHIE
BOIIPOCHI BCTPECHAKOTCA OOBIYHO ropasaio 4Jaiie, Ha HUX yXOJUT OoibIIIe BPEMCHHU. KaH}:[I/II[aTy K€ OTBCUYATh HA HUX
OTHOCHTEJILHO TIpolile, 3GPEKTUBHOCTh cOOeceJOBaHHsI CHMXKAeTCsl. Y KBaJM(UIIMPOBAHHOTO MHTEPBBIOEPA MOYTH
BCSIKMH 3aKpBITHIM BOIPOC SIBJISIETCS IIArOM K BBITEKAIONIEMY M3 HEr0 OTKPHITOMY Bompocy. O4eHb MHOTHE 3aKphI-
TBI€ BOIIPOCHI MOTYT OBITH JIETKO IPOJIOJKEHBI CHIIBHBIMHI OTKPBITEIMU BOIIPOCAaMH C TToMoLIbio cinoBa «[logemy?"

«3aKpBITH» BaKaHCHUIO. Y CIICIIHO BHINTOJIHNTH IT0100p, HAWAS KaHANWAATA, IPUHIATOTO HAa IAHHYIO JIOJKHOCTB
(podeccHOHABHBIN CIIEHT PEKPYTEPOB).

3asBKa Ha noxbop nepcoHana. @opma, B KOTOPOI HPECTABIAIOTCS TIABHOE CBEACHHS M TPEOOBAHMS, B CO-
OTBETCTBHH C KOTOPBIMH BEJETCSl OAOOp MepcoHana. 3asiBKa 0ObIYHO odopMiseTcss B T€X KOMIIAHHSX, TJIE €CTh
BHYTpEHHHUE (KOPIIOPATUBHBIE) PEKPYTEPHI B COCTABE KAAPOBBIX CIYX0, a Takke TMpH Mepeaade 3aka3oB Ha 1MoI00p
MepcoHana B KaapoBble areHTcTBa. CocTaBieHHe MUCHbMEHHBIX 3asiBOK BO MHOTOM IIPEJOXpaHsIeT OT HENPOIyMaH-
HOCTH W OT OUIMOOK HETIOHUMAaHWUsI MU Iiepeiaue 3aKa3a Ha noabop, Jesas TeM caMbIM paboTy Mo noAdopy KaHIH-
JatoB Ooiiee 3P PEKTUBHOIA.

WneanbHblii kauauaar. KaHaumaT, MOJMHOCTBIO COOTBETCTBYIOIIHNN BCeM TpeOOBaHUAM pabOTOAATEIIs K MPO-
(heccnoHambHOM MOATOTOBKE, OMBITY PabOTHI, MOTHBALIMH, JINYHBIM KadecTBaM, 6e3omacHocTH («MoxeTr», «XoueT»,
«YnpasinsieM u coBMecTUMY, «bezomacen»). Kak u Bo Bcex Apyrux o0iacTsx, ujaean 0ObIYHO HEOCTHKUM, MO3TO-
My cpa3y Hy>KHO HacTpamBaThbCs Ha TO, YTO Ha pabOTy NMpPHUAETCS B3ATh XOPOIIEro, HO HE M/eaJbHOrO KaHIUaTa.
KoHkpeTHBIE OTIMYMS peabHOrO KaHAMIaTa OT WACAILHOTO MOTYT OBITh XOPOILIO IOKa3aHbl NPH HCIOJIb30BAHUU
(hOpMBI CTPYKTYpPUPOBAHHOTO 3AKJIFOYEHHSI IO KOMIIETCHIIUSM.

Wmnmk (Image) - CIoKMBIIMICS B MAaCCOBOM CO3HAHUM M MMEIOIINI XapaKTep CTEpPEeOTUIIa 3MOLMOHAIBHO
OKpaIIeHHbIH 00pa3 Koro- Wiu 4dero-anbo. OmpeaeneHHbIM UMHIDKEM MOTYT 00JafaTh MOJIMTUYECKUH JesITelb,
npodeccus, ToBap u T. 1. Umnmk xommannu (Corporate image), o0pa3, KOTOpbIH KoMIanusg (GOpMHUPYET C IIOMO-
IIBI0 PEKJIaMBbI, co3aBast OJaroNpuATHOE MPEICTaBICHHE O ce0e y 1eneBoil ayauTopun. IT0, Kak MPaBHIIO, YCTOM-
YHBOE MPE/ICTaBIICHHE OTpeOuTeNeH, KIIMEHTOB, MApTHEPOB U OOIIECTBEHHOCTH O MPECTIDKE KOMIIAHWH, Ka4ecTBe
€€ TOBAapOB U YCIIYT, peIyTalliy PyKOBOAHUTEIIEH.

MHHOBAITMOHHBIH MOTEHITMA KapOB OPTaHU3AIH 3TO CIIOCOOHOCTH KaJIPOB:

- K IO3UTHBHO-KPUTHYECKOMY BOCIIPUSITHIO HOBOH HH(OPMAINK;

- K IPUPAIIEHNIO 00IIMX U MPO(eCCHOHATBHBIX 3HAHNH;

- K BBIJIBIDKCHHUIO HOBBIX KOHKYPEHTOCIIOCOOHBIX UIIEH;

- K HAXOXK/ICHUIO PEIIeHNIT HeCTaHJapTHBIX 331a4 U HOBBIX METO/IOB PEIICHNUS TPAAUIIMOHHBIX 3a/1a4;

- K UCMIOJIb30BAHUIO 3HAHUN AJIS IPAKTUUYECKON pealn3aliii HOBILECTB.
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WHTenekT - (MoHUMaHue, TO3HAHHUE)

1) obmrast cnocoOHOCTH K MO3HAHUIO W PEHMICHUIO MTPOOJIeM, ONIPEIeIsIoNIasi yCIenHOCTh JII000H AesaTeabHO-
CTH ¥ JIeXaIlasi B OCHOBE IPYTUX CIIOCOOHOCTEH;

2) cucTeMa BCEX IMO3HABATEIBHBIX CIIOCOOHOCTEN MHIANBHAA: OLIYINEHHS, BOCIIPUATHS, TaMsITH, IIPEACTaBIIe-
HUS, MBIIIUICHISI, BOOOpaXkeHUs; 3) CrOCOOHOCTh K pemeHuro nmpobdiem 6e3 mpod u ommbok "B yme". Ilorsrue .
Kak oOmIelf YMCTBCHHOUW CIIOCOOHOCTH MPUMEHSIETCS B Ka4eCTBEe 00OOIIEHHS MOBEICHISCKUX XapaKTEPUCTHK, CBS-
3aHHBIX C YCIEIIHOM ajanTanyell K HOBBIM KM3HEHHBIM 3a/1a4aM.

WHTennexTyaabHBId NOTEHIMAN - 3TO MOTEHIMaNbHas (TO €CTh, BO3MOXKHO, €llle HE aKTyalH3UpOBAaHHAs B
HacTosiIIee BpeMs) CIIOCOOHOCTH YelloBeKa OBICTPO M TOYHO pellaTh CIIOXKHBIE MBICIUTEbHbIE 3a1aun. WIT obecne-
YHMBAeT BBHICOKUI TeMI 00y4eHHs HOBBIM 3HaHHMSM, MHTEJUIEKTyalbHBIM HaBbIKaM M yMeHusM. Ho crienyer yuects,
yro Beicokuil UI1 He rapaHTHpyeT BEICOKON IPOU3BOAUTENILHOCTH pabOTHUKA O€3 Clielnalu3UPOBAHHOTO 00yYeHUs
(mmu caMo0Oy4eHUs B Mpolecce padoThI).

Wurepsbto (Interview- Gecema, Bctpeya):

1) menenanpaBieHHas 6ecena, IeTb KOTOPOH COCTOUT B MOIyYSHHH OTBETOB HA BOIIPOCHI, IIPEAYCMOTPEHHBIC
nporpamMMoi. 1 mo3BomseT: yuecTs ypoBEHb HOATOTOBIEHHOCTH M KYJBTYPBI ONPAIIMBAEMOT0, €T0 OTHOIICHHE K
TEME Onpoca; TMOKO MEHATH (POPMYIHPOBKH BOMPOCOB C YUETOM JIMYHOCTH OIPAIINBAEMOTO M COAEPKAHUS OTBE-
TOB Ha MPEBIAYIINE OTBETHI; CTABUTH JOIOIHUTENbHBIE BONPOCH U T. 1. Paznngator cBoboxHbIe (TIyOokue, HoKy-
CHPOBaHHBIC) W CTaHAAPTH3HPOBaHHBIE ((popMa30BaHHBIE C NCIIOJIL30BAHMEM 3apaHee pa3padoTaHHOTO BOIPOC-
Huka) U;

2) crioco® nosydeHuss HHHOPMALUK C TOMOLIBIO YCTHOTO OIIPOCa;

3) MmeToa otOopa mroneii npu Haiime. [Ipoueaypa orbopa, mpeaHa3HAYCHHAS I TOTO, YTOOBI OMPEACTUTE
CIOCOOHOCTh KaHJHJIaTa BBIMOJIHATh 337a4H JTODKHOCTH. CIIOCOOHOCTH ONpeessieTcs 0 YCTHBIM OTBETaM KaHIM-
JlaTa Ha yCTHbIE BOIIPOCHI MHTEPBbIoepa. U - caMblii pacipocTpaHeHHBIH MeTO]] 0TOOpa KaHANWAATOB IPH MpHEMEe Ha
pabory.

HuTepsrio riryounHoe (In depth interview; Depth interview -Timy0okoe MHTEPBBIO) - HHTCHCUBHOE U JCTANb-
HOE MHTEPBBIO, MPEAHA3HAYCHHOE IS BBIACHEHUS 4YEpT, KAYECTB W XapaKTEPHUCTHK JIMYHOCTH KaHIWJaTa, HEeJIo-
CTYIHBIX IPH CTAaHAAPTU3UPOBAHHOM MHTEpPBBI0. OObruHO ['M MMeeT XapakTep AUTENBHON HEPHHYXICHHON Oe-
censl. MIHTEepBBIOED MMEET 3apaHee IMOATOTOBJICHHBIH IUIaH TTyOMHHOTO MHTEPBBIO C IIETBIO CHCTEMaTHYECKOTO
aHaJIM3a JINYHOCTH KaHIUAATa.

Wnrepsbio rpynmnoBoe (Group interview) - MHTEPBBIO, B KOTOPOM OJHOBPEMEHHO YYaCTBYIOT HECKOJIBKO
KaHJUIaTOB.

HHTEepBBIO JUCKYCCHOHHOE - UHTEPBBIO, IPH KOTOPOM HECKOJIKO MHTEPBBIOEPOB OECEAYIOT C OJJHUM YeJ0-
BEKOM.

Wnrepssio xectkoe (Hard interview) - HHTEpPBbIO, IPU KOTOPOM MHTEPBBIOEP 3aHUMAET MCKIIOYUTENLHO aB-
TOPHUTETHYIO TIO3UIIMIO 10 OTHOLICHHIO K OIPAIINBACMOMY.

HuTepsrio xmangeckoe (Clinical interview) - Bua TIyOMHHOTO WHTEPBEIO, TIPEeIHA3HAYCHHBIHN IS BEISICHE-
HUSI IPUYUH OBE/ICHNS, YCTAHOBOK M MOTHBALIMH, 329aCTyIO BBITEKAIOIINX U3 OHorpaduy OnpaiBaeMoro.

Unrepsrio HenanpasnenHnoe (Non-directive interview; unguided interview) - uHTepBbIO, B KOTOPOM HPEJIO-
CTaBJII€TCS MAaKCHUMYM CBOOOIBI BECTH Oecely 110 TeMaM, BEIOPaHHBIM PECTIOHICHTOM.

HuTepBrio onocpenoBanHoe (Mediated interview) - WHTEPBBIO, IPH KOTOPOM B3aMMOACUCTBHE MEXKITY HH-
TEPBBIOEPOM U PECHOHJICHTOM OCYIIECTBIIAETCS IPH MOMOIIM Teine(oHa, MArHNTO(QOHA, TEJIICBUICHNS U WHBIX TEX-
HUYECKUX CPEJICTB.

WurepBbio oTO0OpouHOE - MeTo] 0TOOpa KanauaaroB. Cm. Taoke CodecejoBaHre OTOOPOUHOE.

Wnrepssio ounoe (Personal interview; in-person interview), (JITUHOE) - HHTEPBbIO, IPOBOJANMOE B YCIIOBHSAX
HETIOCPEACTBEHHOTO COIMAIbHOTO B3anMoAeHcTBHs. B xone MO mHTEpBBIOEp MONTyYaeT OTBETHI HA CBOM BOIIPOCHI
HETMOCPE/ICTBEHHO OT PECIIOHICHTA.

WHTepBBIO 0 KOMIETEHIUAM - CTPYKTYPHUpOBaHHas Oeceia, HarpaBJIeHHas: Ha MOJAPOOHBINH aHaIN3 PealbHO-
TO MOBEACHHS YeJIOBEKA B €r0 OOBIYHBIX pabOUYMX CHTYaIMsIX: KaK OH MPUHUMAET PEelIeHHs], KaK IUIaHUPYeT U 0Cy-
IIECTBISIET KOHTPOJIb, KaK BeJET Ce0sl B CTPECCOBBIX cUTyarusx. CTpyKTypa U coJep)KaHHE MHTEPBBIO 3aBHUCAT OT
TeX KOMIICTEHIIMH, KOTOpbIE B HEM OLICHUBAIOTCS M pa3padaThIBAOTCS CHENMalbHO. Takoe MHTEPBBIO MPOJOIDKAET-
Csl OT OJTHOTO 4Yaca JI0 TpeX B 3aBHCHMOCTH OT KOJIMUECTBA OLIEHMBAaEMbIX KoMIeTeHIH. [Ipu oneHke BhICIIETO
YIIPaBJIEHYECKOT0 COCTaBa METOJIOM MHTEPBBIO 110 KOMIETECHIUSAM OOBIYHO M3MEpSETCs OKOJIO 8-12 KOMIETeHIUH.
Taroke OHO MCIOJIB3YETCs KaK JOMOJHUTENbHBIA METOJ] IPU MPOBEJCHUHN Assessment center ¥ riiyOMHHOTO MHTEP-
BBIO.

WHTtepBbio nony(hopMann30BaHHOE - HHTEPBbIO, IIPH KOTOPOM HCIOJIB3YIOTCS 3apaHee OIMpeeIeHHbIe TeMbI
Y PEKOMEH/JAIMK BOIPOCOB, HO BMECTE C TEM HHTEPBBIOEPY MPEAOCTaBIsETCs cBOOOJa B MOCTAHOBKE, MOPSIKE,
BBIP2YKEHUH BOIIPOCOB.

WHTepBhIO MpH yBOJIbHEHNH (Oeceqy ¢ yXOISIIMM COTPYIHHKOM TaK)Ke Ha3bIBalOT ()MHAIBHBIM HHTEPBBIO).
WITP mo3BoisieT pa3pemnTh KOHPIUKTHYIO CUTyaluio, H30ekaTh BO3MOXHOTO HETaTHBA CO CTOPOHBI YXOMSIIEro
corpynuuka. MHorga 6marogaps TP MOKHO HallaauTh OTHOLICHHS WM yJIEpXaTh B KOMIIAHWHU NEPCIEKTUBHOTO
coTpyaHHKa. YacTo mepe] HHTEPBBIOEPOM CTaBHUTCS 33j1a4a COOOLIUTH 00 YBOJILHEHHWH MO MHUIIMATHBE PYKOBOJIH-
TEJISl WM 110 COKPAIEHMIO IITaTa W JOTOBOPUTHCS O BHIILIATE ONpENEeNICHHBIX KoMIeHcanuii. Hepenko rpamorHO
npoBenéHHasl Oecela MO3BOJISIET HE JIOIYCTUTh PacHpOCTpaHeHuss MH(POpPMalHy, opoyameid 100poe UMs Komra-
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HUH, BBISIBUTh HETATHBHBIC TCHACHIINH U MOJCKA3aTh ATy AJISI CTAOMIN3aNNH WIN YITydIIECHHUs] CUTYalluH.

WHTepBBIO CTpecca - HHTEPBBIO, B X0/1¢ KOTOPOTO MHTEPBBIOEP 3aHUMAET 3apaHee HETaTHBHYIO MO3HIUIO T10
OTHOIIEHHIO K KaHIUIATy, CO3/acT OOCTaHOBKY JABICHHUS W HEPBO3HOCTH. Llenb NaHHOTO MHTEPBBIO - MIPOBEPKA
CTPECCOYCTONYNBOCTH KaHIUATA, YMEHUSI ICHCTBOBATH B 9KCTPEMAIBHBIX CUTYAITHSX.

HuTepBrio cTpykTypupoBaHHOE (Structured interview) - MHTEpBBIO, TIPH KOTOPOM 3apaHee OIPEaeisieTcs
MOPSJOK CIIEAOBAHUS BOIIPOCOB, MPEUIAracMbIX PECIOHIACHTY, MO0 MOPAIOK MOAAYM TEMATHUCCKHX OOiacTed
(6710K0B BOTIPOCOB).

WHTEpBEIO THIIA «TOBOPY M CITYIIAM» - ONIPOC, OLICHUBAIOIIUH JEITEIbHOCTh YeI0BEKa, P KOTOPOM OLIEHH-
BAIOIMI YelOBEK MH(POPMHUPYET €ro 00 OLEHKE ero padoThl, a 3aTeM BBICIYLIMBAaET €ro MHEHHE O JAHHOH eMy
OLICHKE.

WHTEpBBIO THMA «TOBOPU M TOPrYHCSI»- ONPOC, OLIEHMBAIOIIMKI paboTy 4YesoBeKa, MPU KOTOPOM OILCHIIUK
nHdopmupyeT paboTHHKA 00 OIEHKE ero paboThl M JaeT BO3MOKHOCTH TOPTrOBaThCS.

WuTepBrio ¢oxycupoBannoe (Focused interview) - HHTEpBBIO, CKOHIIEHTPHPOBAHHOE HA HCCIICIOBAHHUU
OTIPEZICTICHHBIX aCIEKTOB HEKOEr0 0COO0TO COOBITHS MIIN CUTYaluH, IEPEKUTON PECTIOHICHTOM.

HuTepnrio skcrepros (Expert interview) - HHTEpPBBIO ¢ KOMIIETEHTHBIMHA JIUIIAMH, HE SBIITFOITUMIECS 00BEK-
TaMH HCCIIEOBAHUS, HO MIPEJOCTABIIAIONINMI BaXKHYI0 HH(OPMALIHIO.

WHTepBEIO, NPOBOANMOE TIO ONpPEICICHHOMY 00pasily - MHTEPBbBIO, COJCPIKAIEe P CIEHU(PUIECKHX BO-
MPOCOB B OIPE/ICIICHHOM HOPSAKE.

WurepBblo, pemiatoriee MpodaeMbl - HHTEPBbBIO, IIPH KOTOPOM YYaCTHUKH BBITIOJIHEHUS paOOTHI Jal0T OLICHKY
paboThI, TOrOBapUBAIOTCSI OTHOCUTEIBHO PACLEHOK, a TAKKEe PEIIaoT MpoOIeMbl OTHOCUTENIBHO BBITIOJIHEHUS pa-
60T.

KanpoBast monuTuka - 11eJ10cTHasi 1 00BEKTUBHO O0YCIIOBICHHAS CTpaTerusl paboThl ¢ MePCOHAIOM, 00BeH-
HSIOIIAs PA3JIUYHbIC ()OPMBI, METOJIBI Ml MOJICIIU KaJAPOBOIl pabOTHI.

KanpoBoe maHupoBaHHE - COCTaBHAs 4acTh CHCTEMbI YHPABJICHHS MEPCOHAIOM, NPEATIOararonas oTcie-
JKMBaHHE U3MECHEHHH B €€ CTPYKTYpE, a TAKXKe JIEMEHT padOTHI C IEPCOHANIOM, IIeTb KOTOPOH - 00eCeYnTh Ipeo-
CTaBJICHHUE JIIOASIM pabOdYMX MECT B HY>KHBIII MOMEHT BPEMEHH U B HEOOXOJMMOM KOJHYECTBE M B COOTBETCTBUH C
UX CHOCOOHOCTSIMH, CKJIIOHHOCTSMH M TpeboBaHMsIMH npon3BoacTBa. KII momMKHO HaXOOUTh OTpaKEHHWE B yCTaBe
HpeAnpusIThs; GUI0cO(GUH NPEANPHUATHS; KOIJIEKTUBHOM JI0TOBOPE; MPAaBMWIIaX BHYTPEHHETO Pacropsiika; KOHTpaK-
TE COTPYIHHKA; TIOJIOKEHNH 00 OIUIaTe TPYAa; MOJIOKEHNUH 00 aTTeCTANH KaJpOB.

Kanaupar - corckarenb AODKHOCTH, yXKe MPOIICAIINN HEKOTOPBIH 0TOOp (Hampumep, Mo pe3roMe) U mpe-
CTaBJISIOUIMH MHTEpeC Ui AajbHEHIIero pacCMOTPEHUs B KayecTBEe KaHIMIaTa Ha JO0JDKHOCTh. [Ipu mpoBeneHuu
IpAMOTO IMOUCKAa KaHAUAATOM MOKET CUUTATHCA MOTCHIUAJIBHO I/IHTepeCHI)II‘/II pa6OTHI/IK, HO,HTBCp[[I/IBIHI/Iﬁ 3aUHTC-
PECOBaHHOCTh BO BCTpEUE C pabOTOAATENEM HITH €r0 MPEACTABUTEIIEM.

Kapbepa npodeccuonanbpHas

(crienManM3upoBaHHasl) — BUJ Kapbepbl; XapaKTEPU3yeTCsl TEM, YTO KOHKPETHBIH COTPYAHHUK B IpoIecce
cBoeil mpoheccHoHaIbHON NEATENEHOCTH MPOXOIUT pa3sinuHble ee cTagud. KOHKpeTHBIH pabOTHUK B CHIEIMAIIU3H-
pOBaHHOH NpodeccHOHATFHON Kaphepe MOXKET MMPOMTH ATH CTAIAMH TOCIIEIOBATENHHO KaK B OJHOM, TaK M B PA3HBIX
OpraHM3aIMiX, HO B paMKax npogeccu u 00acTH JesTeIbHOCTH, B KOTOPOH OH crienuanusupyercs. Hampumep,
HavyaJlbHUK OTJes1a cObITa OJTHOM OpraHM3aIliK CTall HAYaJIbHUKOM OTAeNa cObITa Ipyroi opranusanuu. Takoi me-
pexox cBsi3aH MO0 ¢ POCTOM pa3MepOB BO3HATPAXKICHHUS 3a TPYI, MO0 C W3MEHEHHEM COJIepKaHHs Tpy.a, JIM0o
MepCIIEKTHBAaMH TIPOABIKEHHS 10 Ciry>k0e. [Ipyroi mpuMep: HadaJlbHUK OT/eNa KaJpOB Ha3HAa4YeH Ha JIOJDKHOCTB
3aMECTUTEJNS AUPEKTOPA 110 YIPABICHHUIO IEPCOHAIOM OPraHn3aly, I7ie OH paboTaeT.

(HecnenMaIM3NpPOBaHHAs) — BUJ Kaphephl, ITUPOKO Pa3BUTHIN B SMoHMU. SIMOHIEI TBEPIO IPUAEPIKUBAIOT-
CSl MHEHHMS, YTO PYKOBOJUTENH JOJDKEH OBITH CIIEIIHAJICTOM, CIIOCOOHBIM paboTaTh Ha JIIOOOM ydacTKe KOMITaHHUH,
a He 10 KaKOW-TO OTAENBHON (QYHKIMU. DTUM SIIOHCKAs KYJIbTypa OTIMYaeTCs, HalpuMep, OT amepuKkanckoi. [loa-
HHUMasCh 110 CJ'Iy)KeGHOﬁ JICCTHUIIE, YC€JIOBCK JOJIKEH UMETh BO3MOXHOCTDH B3ITIAHYTH Ha KOMIIAHWIO C Pa3HBIX CTO-
POH, HE 3aJiep)KUBasiCh Ha OJHOM JMOJDKHOCTH OoJiee, YeM Ha Tpu roaa. CuuTaeTcst BIIOJIHE HOPMAIBHO, €CIIH PYKO-
BOJIMTEJIb OT/ENA CObITa MEHSETCSI MECTAMHU C PYKOBOAMTEIEM OT/esa CHaOKeHHsl. MHOTHe SIOHCKHE PYKOBOJHTE-
JIM Ha PaHHMX dTarax cBoeil npodeccHoHaIbHON Kaphepsl paboTany B mpodcoro3ax. B pesynbrare Takoi MoIMTHKH
AMOHCKMH PYKOBOAMTENb 00JIaIaeT 3HAYUTEILHO MEHBIIMM 00BEMOM CIEIHAIN3UPOBAHHBIX 3HAHUN (KOTOpHIE B
1r000M Citydyae MOTEpSIOT CBOIO LIECHHOCTh Yepe3 5 JIeT) U OJHOBPEMEHHO BIIaJICET LEIOCTHBIM IpEJCTaBICHHEM 00
OpTaHM3aINH, OJKPEIUICHHBIM JIMYHBIM OnbITOM. CTyIeHH HecllennalM3upOBaHHOW NPO(decCHOHAIbHON Kaphephl
PabOTHUK MOXET MPOMTH KaK B OJHOM, TaK M B Pa3HBIX OPTaHM3AINAX.

KaugecTBennnie XapaKTCPpUCTUKN TIEPCOHATIA - COBOKYITHOCTH HpO(i)eCCI/IOHaHBHBIX, HPABCTBCHHBIX W JINY-
HOCTHBIX CBOﬁCTB, ABJIAOMIUXCA KOHKPETHBIM BBIPAXKECHUEM COOTBETCTBUA IEPCOHAIA TEM Tpe6OBaHI/IHM, KOTOPBIC
MMPEABABIIAIOTCA K TOJDKHOCTHU WA pa6oquy MECTY. Pazmuyaror TPHU OCHOBHBIC I'PYIIIBI KAYECTBEHHBIX XapaKTEPpU-
CTHK: CITOCOOHOCTH, MOTHBAIIUH X CBOWCTBA ITEPCOHATIA.

KondnuktHOE MOBeACHNE - NEHCTBUE, HANIPABIEHHOE HA TO, YTOOBI IPSIMO HIIM KOCBEHHO OJIOKHUPOBATH J10-
CTIXEHUE 1IeJIel TPOTHBOCTOSIIEH CTOPOHBI, €€ HaMEPEHUH MIIM HHTEPECOB.

KopnoparuBHas KyneTypa

1) aTo Habop HamboJsiee BaXXHBIX NPEIIOJIIOKEHNH, MPUHUMAEMbIX WICHAMH OPraHW3alliy, U HOIyYarolux
BBIPOKCHUE B 3asBIIEMBIX OpraHM3alMeld [EeHHOCTSX, 3aalolNX JIOIIM OPHEHTHUPBI UX NOBEICHUS U JCHCTBHIL.
IleHHOCTHBIE OPHEHTALMH - COLMAIBHO-TICUXOJIOTHYECKOE MOHATHE, C MOMOLIbIO KOTOPOTO BBISBISIETCS JIMYHOCT-
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HBIIT CMBICI JUIsl JIFOAEH OTPENCICHHBIX MAaTEPHAIBHBIX M JYXOBHBIX SBICHHUMH.

2) 9TO pasmenseMblii YJeHaMH OpTaHW3alud HAaO0Op 3HAYCHMIA, CMBICIOB, CHMBOJIOB, PUTYaloB, MU(OB U
U/ICOJIOTUYECKUX YCTAaHOBOK, ITO3BOJIIIOIINX MHTEPIIPETHPOBATh M KOHCTPYHUPOBATh CUTYalUI0. DTO MPOAYKT yHH-
KaJIbHOH MCTOPHH OPTaHU3alNH, HEIOBTOPUMOIO COYETaHUs MpoOiIeM, ¢ KOTOPBIMH OHA CTaJIKMBAJACh B MPOIIECCE
CBOETO Pa3BUTHA.

3) KopropaTHUBHAs 3THKA, IIOHUMaeMasi KaKk 3THYECKHUE IIPHHIMIIBI, KOTOPBIX JOJDKHBI MPHICPKUBATHCS PYy-
KOBOJAUTEIH U COTPYIHUKH OPTraHU3allMy BO B3aMMOJICHCTBHU MEXy COOOM, a TaK)Ke C KIIMEHTaMHU U ITapTHEpaMu.

Kpurepuii oneHkn nepcoHana - Mepa OLEHKH; OTBEYaeT Ha BOIIPOC, HACKOJIBKO (PaKTHYECKOE COCTOSIHHUE I10
JTAHHOMY KPUTEPHIO COOTBETCTBYET TPEOOBAHUSIM JOJKHOCTH WM pabovero Mecra.

KnaccudukanoHHBIMU TpynnaMu (KPUTEPUSIMH) U COOTBETCTBYIOLIMMHU KaXIOW TPYINIE IOKa3aTeNIsIMH
OLICHKH SIBJISIIOTCS:

1) pe3ynbTaTUBHOCTH TPYAA, & UMEHHO KaueCTBO BBITIOJIHEHHUS CITYKEOHBIX 0053aHHOCTEH; KOJIMUECTBEHHBIE
MOKA3aTeH, Ha KOTOPBIC PEabHO BIHACT ACATEIFHOCTh COTPYIHUKA (00eM IMPUOBLITH, TOPTOBEIH 000pOT, IPUBIIE-
YEHHE HOBBIX KIIMEHTOB, OTPEONUTEIEH, YCIICITHOCTh IEPETOBOPOB U T.11.);

2) ycIOBHS IOCTIDKCHUS PE3YJBTATUBHOCTH TPYJa: BBIIOIHEHHE COTPYIHHKOM (B T.4. U PYKOBOIUTEJIEM)
o0mwmx (GyHKIMH ynpaBieHUs (IUIAHUPOBAHUE, OPTaHU3AINS, PEryINpOBaHUEe, KOHTPOJb, OTYCTHOCTE) IO OTHOIIIE-
HHIO KaK K BHEIIHUM OOBEKTaM, TaKk K COOCTBCHHOW JEATEIIFHOCTH; BBIIIOJIHEHHE PYKOBOIUTEIEM MOTHBAIIMOHHOH,
MPEICTABUTEIBCKOM U KOHCYIBTAMOHHON (hYHKIIUH;

3) npodeccroHanpHOE TOBEJEHNE: CIOCOOHOCTh K COTPYIHHYECTBY W B3aMMO3aMEHIEMOCTH; BBINOJHEHUE
YCTaHOBIICHHBIX CPOKOB 3aJ[aHUif; TOTOBHOCTb K JIOTIOJIHUTENHHON Harpy3ke U OTBETCTBEHHOCTH; KOPPEKTHOCTH B
OTHOIICHHSX C KIIMEHTaMH, ITOJJYUHEHHBIMU H T.II.

Junep

1) aBTOpUTETHBII WIEH TPYNIIbI, OpraHNu3alny, 00LIECTBa, BHINOIHSAIOIMN POJIb OPraHU3aTopa, HHULUATOPa
TPYIIIOBOTO B3aNMOJICHCTBHS.

2) 3TO TaKOH YJIEH TPYIIBI, KOTOPBII BBIIBUTACTCS B PE3yIbTaTe B3aUMOACHCTBUS €€ YJICHOB WM OpPraHu3y-
€T UX BOKPYT ce0sl IPH COOTBETCTBHHU €T0 HOPM M IIEHHOCTHBIX OPHUEHTAIMi C TPYNIOBBIMU M CIIOCOOCTBYET Opra-
HU3AIMH ¥ YIPABJICHUIO 3TOH TPYIIION mpu AocTmkeHn rpynnossix neneid (H.C. XKepebora).

JInqHOCTHOE CaMOOTIpEIETICHUE - HTO OIPEAeIeHNe ce0sl OTHOCHTENIFHO BEIPA0OTAHHBIX B 00IIECTBE (M MPH-
HATBHIX JTaHHBIM YEJIOBEKOM) KPUTEPUEB CTAHOBJICHUS JTMYHOCTH M JNaTbHEHIIas NeWCTBEHHas peann3anus ceOst Ha
OCHOBE ITUX KpuTepueB. JIMuHOCTHOE camoomnpeneneHne (GOPMUPYETCsl paHblIe MPOPEeCcCHOHAIBHOI0, HA OCHOBE
JIMYHOCTHOT'O CaMOOIIPEAEIICHHS CKIIAAbIBAIOTCS TpeOOBaHuUs K podeccuu.

[MpodeccronanpHas OpHEHTALMS - CUCTEMa MEPOIPUATHI 10 03HAKOMJICHHIO ¢ MUPOM npodeccuii u crenu-
(huKoi pa3nMUHBIX BHIOB JesATensHOCTH. [Ipodopuenrarus cnoco6cTByeT BEIOOPY Mpodeccur B COOTBETCTBHH C
WHJIMBHYaJIbHBIMHA CIIOCOOHOCTSIMH M CKJIOHHOCTSIMH, & TaK)K€ BO3MOXKHOCTSIMHU, KOTOPbIE MPEOCTAaBISIET YeTIOBe-
Ky obmectBo. /[lius mpoBeneHuss NpoQecCHOHANbHOW OpPHEHTALMH HYXXHO pacroyiaraTb — COLHMAIbHO-
9KOHOMHYECKHMH XapaKTePUCTHKaMH Npogeccuii, 3HaTh MEPCIEKTUBBI Pa3BUTHS podeccuu, palioHbI pacpocTpa-
HeHus npodeccuii, ypoBeHb JOX0/10B PO(ECCHOHAIOB, ITYyTH HOIyYeHNS! KBATH(UKAINU U NEPCIIEKTUBHI Mpodec-
CHOHAJIBHON Kapbepsbl, a TAKXKe 0COOEHHOCTH phIHKA Tpyaa. Kpome 3Toro, ciemayer moiap30BaThCsl TEXHOJIOTHIECKH-
MH XapaKTepUCTUKaMHM, BKIJIIOYAIOIIMMH OITMCAHHE IPON3BOJICTBEHHBIX MPOIECCOB M NMPOQPECCHOHANBHBIX 337ad;
MEeIMKO-(HU3NOIOINIECKUMH U CAaHUTAPHBIMU XapaKTEPUCTUKAMH YCIIOBUH TPYZa ¢ MepedHeM IOKa3aHUH U MPOTH-
BOIIOKA3aHUH; TpeOOBaHUAME Npodeccruii K NHIUBHIYAILHBIM 0COOCHHOCTSM Jifofeil. CBOTHBIA JOKYMEHT TaKOTO
poJa Ha3bIBaeTCs MpodeccHorpaMmoi .

IIpodeccronanbHas OpHEeHTAIMS BKIIOYAET B ceOs:

1) IpodeccuonanpHOE MpOCBeEIIeHHe — obecneueHre MoIoaexku HHpopmMaluei o Mupe npodeccuii, yueo-
HBIX 3aBEJICHUSX, BOBMOXHOCTSIX MPO(ECCHOHAILHOM Kapbephl;

2) TIpodeccuoHanibHOE BOCIUTAHHE — (POPMHPOBAHHE y MOJIOICIKH TPYAOIOOHS, pabOTOCIOCOOHOCTH,
npodeccnoHAIFHOI 0TBETCTBEHHOCTH, CIIOCOOHOCTEH M CKIIOHHOCTEH;

3) IIpoeccnonanbHOE KOHCYIHTUPOBAHKE 110 BOIIPOCAM BBIOOpa Mpodeccuu, TpyA0yCTPOHCTBA, BOZMOXKHO-
cTell mory4yeHust npoecCHOHAIBHOI MTOrOTOBKH;

4) IIpodeccronanbHOE pa3BUTHE JUYHOCTU U MOJIJEPKKY MPO(EcCHOHANBHON Kapbephl , BKJIIOYAs CMEHY
npodeccun 1 npoheccnoHaNBHYIO IEPENOATOTOBKY

Pestome (mmm CV = Curriculum Vitae "myts xu3Hn" (y1aT.). JJOKyMeHT, coJiepsKaliiii OCHOBHBIE CBEACHHS O
paboTHHKe (00 OCHOBHBIX OMOTpaMUeCKUX CBEACHUAX, KOHTAKTHOH MH(MOpMAIH, 00pa30BaHHUH, OIBITE, Mpodec-
CHOHAJIbHBIX HaBbIKaX, JOCTIKEHUAX U T.I1.). YacTo siBiseTcs GopMoii, B KOTOPO# 0XKHIAeTCs OTBET Ha O0BsBIIC-
HHe 0 BakaHcuu. CymiecTByeT oOImIenpHHATHI Habop TpeOoBaHMI K JaHHOMY JOKYMEHTY: KpaTKOCTh (He Oonee
JIBYX CTPaHMII), HAIMYHE OOBIYHBIX OCHOBHBIX Pa3JeNIOB, BRICOKOE KadecTBO oopmireHus u T.1. Ha ocHOBe ananm3a
pe3roMe MOKET ObITh HPUHSATO TOJIOKHUTEIFHOE PElICHHE 10 KaHUIATy, BhIpaXKarolleecs B IPOBEACHHH TenedoH-
HOTO co0eceI0BaHus WM MIPUTIIAIIEHUH Ha IMYHOE coOeceJoBaHue ¢ paboTofaTeNIeM UM €To MPeICTaBUTENIEM.

Tecr (Test) - BONPOCHHK, pacrpocTpaHsIeMblii KaK MaTepuall, UCIOJIb3yEMBIH JUIsl KOHKPETHBIX IICHXOJIOTH-
YEeCKUX WJIM COLMOJIOTUYECKIX MCCIICIOBAHUM, IS IPOBEPKH yPOBHS 3HaHMH TecTupyemoro. I1pu orbope kanauna-
TOB TPE/UIaraloTcs Kak ICHUXOJIOTHYECKUE TECThl, TAK M TECThl HA 3PYIAMPOBAHHOCTH, MHTEIUIEKT U JPyTHUe KOMIIe-
TCHILIUH.

Tecr CPI - KanmudopHuiickuii tmuHocTHBIN onpocHuk (California Personality Inventory), MHOrodakTopHsIii
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ONPOCHUK JIMYHOCTH, CO3JaHHBIM Ha ocHOBe Tecta MMPI. Ilpeana3znaueH 1y MCCleIOBaHUS WHIUBUIYaJbHO-
MICHXOJIOTHYECKUX OCOOCHHOCTEN JTIMIHOCTH.

Tect MBTI - uanukatop tumnos mmaHoctd Maitepc-bpurrc (Maers-Briggs Type Indicator), onpocHuk, npea-
Ha3HAYCHHBIHN U1t onpeaencHus TUIOB tnaHocTH. Co3xaH B CIIIA B konme 1950-x rr. U. Maiiepc-bpurrc Ha ocHO-
Be TpexdakropHoit Moxenu nmuaHoctu K.I'. FOnra. K Tpem nBymomrocHeM mikangam FOHTa (MHTpOBEpPT-3KCTpaBepT,
CEHCOPHBIM-MHTYUTHUBHBIN, JIOTHUECKUII-dTHUECKUi) Maiiepc-bpurrc mo6aBuia 9eTBEpPTYIO IIKATy: HMITYJIbCHB-
Hbli-TulaHupytommii). Takum oOpa3oM, Ha ocHoBaHur MBTI orieHka JTMYHOCTH MPOU3BOIUTCS MO YETHIPEM KpHTE-
PHSM: HaNpaBJICHHOCTh TICUXUYECKON YHEPTHH, CIoco0 00paboTku nHpopMarmu, crocod NMpUHATHS PELICHUH, 00-
1as MoBeJeHUYECKash XapaKTepUCTUKa cooTBeTcTBeHHO. OnpocHuk MBTI sBnsercs ogaum u3 Haubosee MOmysp-
HBIX METOJIOB JMAarHOCTUKU JTMYHOCTHBIX THUIIOB.

Tect MMPI - MuHHECOTCKHI MHOTOACHIEKTHBIN JTIHYHOCTHBIN onpocHuk (Minnesota Multiphasic Personality
Inventory), MHOTO(aKTOPHBI ONPOCHHUK JIMYHOCTH, IpEJHA3HAUYCHHBIH JUI1 HCCIEOBaHUS WHIUBHAYAIBHO-
TICHXOJIOTHYECKUX OCOOCHHOCTEH JTMYHOCTH, THITMYHBIX CIIOCOOOB TMOBEICHUS U COJCPIKAHUS MEPEKUBAHINA B 3HaA-
YMMBIX CHUTYallUsIX, AaNTHBHBIX M KOMIICHCATOPHBIX BO3MOXKHOCTEH B YCIIOBHSIX CTpecca.

Tect moctmxenuit (Achievement test) - TecT TOCTIKEHHUH - CTAaHAAPTUIUPOBAHHBIA TECT, KOHCTPYHUPYEMBIit
Ha y4eOHOM MaTepHuale W NpeIHa3HAYECHHbBIH I OLCHKH YPOBHS OBJIAJCHHS yICOHBIMU 3HAHUSIMH M HaBBIKAMH.
T 1 nCTIONB3YIOTCS TaKXKe B HENX PO eCCHOHAIBFHOTO 0TOOpA.

TecT UMUTAIMHK - BUJ] TECTA, UCIIOIB3YEMOTO B IIpoIlecce 0TOOpa MpeTeHIeHTOB Ha padoty. [TocTymaromemy
Ha paboTy AaeTcs 3a1aHue, KOTOPOe HaJ0 BBIOIHUTE, XOTS CUTYAIlHs, B KOTOPOIl BEIIOIHSETCS 3a/laHue, He BOCCO-
3/1aeTCsl.

Tecr Kerrenia - MHOro(akTOpHbBIil OIPOCHUK JTUYHOCTH, TIPEeIHA3HAUYCHHBIN JUIs UCCIIENOBAHMUS MHINBUIY-
aJBbHO-TICUXOJIOTHYECKUX ocoOeHHocTel nnyHocTu. Omy6nukoBaH P. Kerreuiom B 1949 r. B Hacrosiee Bpems
pasznuuHbie GopMbl onpocHuKa «16 anyHOCTHBIX (hakTopoBy» (16PF) sBnsitoTcs Hanbosiee MOMYJISIPHBIM CPEACTBOM
9KCTPECC-TNArHOCTUKH JTHIHOCTH.

Tect KOT (Kpatkuit OpeHTHPOBOYHEIIN TECT) - OTHOCHUTCS K KATETOPHU TECTOB YMCTBEHHBIX CITOCOOHOCTEH
(IQ). Tects! IQ cBumeTeNnsCTBYIOT 00 00IIEM YpOBHE HHTEILICKTYanbHOTO pa3BuTua nHanBnaa. KOT npexHazHavueH
JUISL OTpe/ieNIeHs MHTETPaIbHOTO MOKA3aTeNsl «OOIIHe CIIOCOOHOCTH» W IPelyCMaTpUBacT AMATHOCTHKY CIETYTO-
IMUX KPUTEPHUEB OLICHKN MHTEIUICKTA!

crocoOHOCTh 000OIICHNS U aHAIM3a MaTepHraa

* TMOKOCTH MBIIIIJICHHS

* HHEPTHOCTH MBIIUICHUS, IEPEKII0YaeMOCTh 3MOIIMOHATILHBIC KOMIIOHEHTHI MBIIUICHHUS, OTBIEKaeMOCTh

* CKOPOCTb ¥ TOUHOCTh BOCIPUATHS, pacHpeieieHue U KOHIIEHTpaLUs BHUMaHUS

* ynoTpebieHue sA3bIKa, TPaMOTHOCTb

* BEIOOp ONTHMAJIBHOM CTpaTeTnu, OpUEeHTHPOBKA

* IPOCTPAHCTBEHHOE BOOOpaKeHHE.

Tecr Jlromepa - OTHOCUTCS K MMIIPECCUBHBIM TecTaM. OCHOBaH Ha SKCIIEPUMEHTAIbHO yCTAHOBJICHHOM 3a-
BUCHMOCTH MEX/Ty INPEATNOYTEHHEM UYEJIOBEKOM OIPEETIeHHBIX IIBETOB (OTTEHKOB) M €r0 TEKYIIUM ICHXOJIOTHYe-
ckuM coctostaueM. Tect Jlromepa xapakTepeH TeM, 9TO MOXKET 32 KOPOTKOE BPeMs JaTh IIIyOOKYIO M OOIIMPHYIO,
MpUYeM CBOOOIHYIO OT CO3HATEIHLHOTO KOHTPOJIS MCITBITYEMOI0, XapaKTEPUCTUKY €r0 ICHXOJOTHYECKOTO COCTOS-
HUs. Bocnpusitre 1Bera y dyenoBeka c(hopMHpOBATIOCH B pe3yibTaTe 00pa3a )KU3HU M B3aUMOJEHCTBHUS C OKPYKato-
el cpeioi Ha MPOTSHKEHUH JUTMTEIHHOTO NEePUoJia HCTOPUIECKOTO Pa3BUTHs. TEMHO-CHHHI I[BET aCCOLMUPYETCS
C HOYHBIM TIOKOEM, JKEJTBIH - C COJIHEUHBIM JTHEM U €ro 3a00TaMH, KpaCHBIH HAIIOMHUHAET O KPOBH, IUIAMEHH, CUTY-
anusx, TpeOyIIIUX MoJiHOi MoOmin3anuu. CyliecTByeT Tak HasblBaeMas HAIMOHAIBHO-KYJIbTypHas crienupuka
uHTEepIperanuu tecra Jlromepa.

OyHKIMOHAI - NepeueHb 0053aHHOCTEH, BBINONIHIEMBIX paboTHHKOM. OObuHO @ opmanbHO MpoNUCHIBa-
eTCsl B JOJDKHOCTHBIX HHCTpYKMAx. Ho momumo ¢opmansHoro @ paGoTHUK 0OBIYHO BBIMOIHAET U HEQOPMAJIbHBIH,
KOTOPBI TaKkXKe UMEeT OTHOIIEHHE K TOW MO3UIMH WIIN J0JDKHOCTH, KOTOPYIO OH 3aHUMAeT, PU 3TOM HedopMab-
HbIt @ MoOKeT cocTaBnATh 0OJBLIYIO YacTh paboTsl. [IpuMepom @ MoKeT Ciry>KUTh NepedeHb Oyaymunx o0s3aHHO-
CTel, KOTopble paboToAaTeNb YKa3blBaeT B BakaHCHU. UeM HoapoOHee, KOHKpETHEE U B TO XK€ BpPEMs CHCTEMHee
3TOT CIIHCOK, TeM siCHee paboToaTeNb MpeACTaBiseT cede, A1l 4ero OH MoAOupaeT padOTHHKA IO/ JaHHYIO BaKaH-
CHIO M KaKOH pabOTHHK eMy HYKEH Ha caMOM JIele.

Hentp 3ansaToctn (Employment center) - coctaBHasi 4acTh rocyJapCTBEHHOM CITY>KOBI 3aHATOCTH, (DYyHKIIHO-
HHUPYIOIIas Ha PETHOHAIEHOM ypOBHE (Kpas, 00IacTH, aBTOHOMHBIE OKPYTa, pailoHBI, TOPO/Ia), OCYIIECTBISIET HETO-
CPEIICTBEHHOE COJIEHCTBHIE TpakIaHaM B MOAOOpe MOAXOAAIIEH paboThl U MoMoIIs paboToaaTenssM B Habope HeoO-
XOJMMBIX paOOTHHUKOB; PErHCTPAIMIO HE3aHATHIX U 0e3pa0OTHBIX Tpak[aaH, BAKAHTHBIX pab04YMX MECT U T. [I.; BBI-
Jady TpakaaHaMm mocoOus mo 06e3paboTurle; OpraHu3anuio NMpo(ecCHOHATBFHONH MOJITOTOBKH M IIEPETOArOTOBKH
6e3paboTHBIX TPaKIaH, BHITOIHIECT TOCYAAPCTBEHHBIE TIPOTPAMMBI 3aHATOCTH HA PETHOHAIBHOM YPOBHE.

6.2. 3ananus 1J151 NOBTOPEHNS U yriIy0/ieHusi npuodpeTaeMbIX 3HAHHUIA.
3anganme 6.2.1. 31(AI1K-2). Ton-5 unmepecnvix komnarnuti
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3anaHue BBINOJHACTCS B CBOOOTHON (hopMe: 3TO MOXKET ObITh TabNIuIa, CIIHCOK, TEKCT Ha 1-2
cTpaHulbl. B HeM J0KHO ObITH 000CHOBaHUE, TOYEMY CTYACHTY HHTEPECHBI UMEHHO 3TH KOM-
NaHWH, YTO €ro MPUBJIEKAET B HUX, TOYEMY OH ObI XOTENIH B HUX pabOTaTh.

3anpanmne 6.2.2 32(JI1K-2) Ton-5 nomenyuanbupix aKaHCUll ¢ ONUCAHUEM

3aanue BBHITIONHSETCS B CBOOOTHOUW (hopMe: 3TO MOXKET OBITh Ta0JHIa, CIIUCOK, TEKCT Ha 1-2
cTpanulbl. Heo6xoauMo nmepeyuciinTh BakaHCHH, KOTOpPbIE B JallbHEHIIIEeM HHTEPECHBI, OCHOB-
HbIe TpeOOBaHUs U O0S3aHHOCTH, a TAK)Ke HEOOJBILIOW aHaIN3, YTO HEOOXOIMMO CJIeNaTh 3a To-
Ibl 00y4YeHUs (UeMy Hay4YUThCS, KAaKWe HAaBBIKU Pa3BUTh, KaKWe 3HAHUS TOJIYYUTH U JIp.), YTOOBI
CTyZIeHTa BbIOpaN Ha 3TH JODKHOCTH. CIIMCOK MEPONPUSATHI BHECTU B CTPATETHUECKYIO KapTy
yIpaBiIeHUS Kapbepoil.

3ananne 6.2.3 31(JI[1K-2)

Cnucoxk xomnemeHyuil U HABbIKOB, HEOOXOOUMbBIX 0/ 8bIOPAHHOU Npogeccuu, U cnocoodwvl Ux
paseumus

3ananue BBINONHAETCS B cBOOOAHON opme. HeoOxonumMo nepeuucinutb OCHOBHBIE podeccro-
HaJIbHBIE KOMIIETEHIINH, KOTOPhIE TPEOYIOTCS OT KaHAWIATa IPU YCTPOICTBE Ha paboTy B TOH Jn
MHOM ob6nacTu (Joructuka, Mapketunr, HR, duHaHch 1 Ap.), U yka3aTh KOHKPETHBIE CIIOCOOBI
pa3BuTHs dTUXKOMITETeHIUH. CITMCOK MEPONIPHUATAN BHECTH B CTPATEIMYECKYIO KapTy yIpaBie-
HUSI KapbepoH.

6.3. 3aganus, HanpaBJeHHbIEe HA (JOPMHUPOBaHUE MPO(eCCHOHATBHBIX YMEHUI

Bapanue 6.3.1. Y1(JI[1K-2) IToaroroBbre pedepar Ha Temy «CyliecTBEHHbIC MPU3HAKUA TPO-
(eccroHaNbHOW W BHYTPUOPIaHU3ALMOHHOM (FOPU30HTAIBHOM, BEPTHUKAIBHON U IIEHTPOCTpE-
MUTENIBHOI) Kapbepbl».

Baganue 6.3.2. Y2(/II1IK-2) CocraBpTe mpe3eHTaNn0 «3a1add, KOTOpble HEOOXOIMMO peliaTh
pabOTHUKY Ha Ka)KIOM dTare ero Kapbepbl».

Baganme 6.3.3. Y1 (JI[1IK-2) IloaroroBsTe 3cce Ha TeMy «OCHOBHBIC TICHXOJOTHUECKUE TPO-
OJ1eMbl, BOSHUKAIOIIME HA KAKJJOWU CTaJUH Kapbepbl, 1 BO3MOXKHBIE TyTH UX Pa3peLICHUsI».
3ananue 6.3.4. Y2(/II1K-2) [ToaroroBbTe pedepar Ha TeMy «OCHOBHBIC Oapbepbl pa3BUTHS Ka-
pbEpBI U CIIOCOOBI HEUTpAIM3alUY UX BIUSHUS HAa IPOABMKEHHE COTPYAHUKOB OPraHU3 AU,

6.4. 3ananus, HanpaBJeHHbIe HA (OpMUPOBaHHe NMPOdeCcCHOHATBHBIX HABBIKOB, BJIaJeHUI

3ananue 6.4.1. B1 (IT1K-2)

1.0Omnpenenute 3Tan Bamero KapbepHOro pocTa, TPAEKTOPHUIO Kaphephl, Ga3zy mpodeccuoHaIbHO-
r'O pa3BUTHSL.

2. PaccMoTpuTe OOBEKTUBHBIE YCIOBUS Balllel Kapbephl: BHICIIYIO TOUKY Kapbhepbl; IJIUHY Kapb-
epbl; MOKa3aTean yPOBHS MO3UINH, MTOTEHIIMATLHON MOOMIBHOCTH (ClIeaiiTe BBIBOJ O MEepPCIEK-
TUBHOM WJIM TYNIUKOBOM JITMHE KapbepHOW JIMHHUU U €€ NPUBJIEKATEILHOCTH JIIsl Bac).

3ananme 6.4.2. B2 (JI[1K-2)

1. CocTaBbTe MHAUBUAYATBHBIN «IIPOPUIH YCICITHOTO TTOBEACHUS», YIUTHIBAs CrIeU(PUKyY CBO-
el IeATCIHbHOCTH.

2. OTBeTHTE HA CIEAYIOIINE BOMPOCHL: 00JIajaeTe JIM Bbl BCEMU HEOOXOAMMBIMH KOMIIECTEHITH SI-
mu 1715 dpdexTuBHOM AestenbHOocTU? Kakne KOMIETEHIIMH BbI CUMTAETE HY)XHO pa3BUBATh B
ce6e? Tlouemy? Brusier nu nemnoBast cpena (AMHAMUYHAS/CTAOMIbHAS) HA «BOCTPEOOBAHHOCTHY
Te€X WU UHBIX KoMIeTeHIui? Ecim 1a, To KaKk M KaKue MMEHHO KOMIIETCHIUH HEOOXOIUMBI
(POJIOJIKUTE CTIUCOK):

— B IMHAMUYHOMU cpeJie: CTPECCOYCTOMUUBOCTb. ..

— CTAOWIIBHOM Cpefie: CKOHIIEHTPUPOBAHHOCTD. ..

3ananme 6.4.3. B1 (JI[1K-2)

CocraBbTe ¥ 0POPMHUTE COMTPOBOUTETHLHOE TUCEMO K PE3IOME, B COOTBETCTBUE C TPEOOBAHUSIMU
CTaHJapTa Mo AeJIONPOU3BOACTBY.
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3ananme 6.4.4. B2 (JI[1K-2)
[ToaroToBsTe M opopMute MOPTYPOINO A TPYAOYCTPOMCTRA.

CooTHOomIeHMe 3aJaHUIl ¢ GOPMUPYEMBIMH MOKA3ATEJIAMU 00yYeHUSA

()] 1)) -
opMupyema Hlokazamenu cqbopmupoeanuocmu Komnemenyuu oc MeKyumezo Ko
KOMITeTeH U mpons
Baagern: 3ananue 6.4.1. B1 (JI1K-
- HABBIKAMH CaMOCTOSTeNbHOM opueHTanuu B1 (JIT1K-2) 2)
- HaBBIKAMH COCTABJICHHS PE3IOME, KAPhEPHOTo moprdonuo, nosene- | 3aganme 6.4.2. B2 (AIK-
HHs Ha cobecenoBannu B2 (JITK-2) 2)
3anaunme 6.4.3. B1 (IIIK-
2)
3ananme 6.4.4 Bl (IIIK-
22)
AIK-2
CrocoGHOCTE K Ca- Ymers: 3aganue 6.3.1. V1 (JIK-
MOCTOSITENBHOMY - COCTABJIATH ANrOpUTM morcka padoter V1 (JI1K-2) 2)

MOUCKY TEPCICKTHB-
HOM paboThl, pa3Bu-
THIO  KOHKYpPEHTO-
CITOCOOHBIX KayecTB
Ha pbIHKE TPpY/Aa

- IUTAHUPOBATh U PEaTM30BHIBATh MPO(ECCHOHANBHYIO Kapsepy Y2

(JUTK-2)

3ananme 6.3.2. V2 (IIIK-
2)
3ananmne 6.3.3. V1 (JIIK-
2)
3ananue 6.3.4. V2 (IIIK-
2)

3HaTh:
- TIpaBHJIa M METOJIbI TIoucka padots 31 (JITK-2)
- cepsl AeATETHPHOCTH YEJOBEKa, CTPYKTYPY HpOQecCHOHATBHOTO
camoornpezenenus 32 (JIITK-2)

3apanme 6.2.1. 31 (JIIK-
2)

3aganme 6.2.2 31 (AIIK-
2)
3aganme 6.2.3 31 (AIIK-
2)

3aganme 6.2.4 31 (AIIK-
2)

7. ®OHJl OHEHOYHbIX CPEACTB JJIs1 MIPOBEJEHUSA TEKYIEI'O KOHTPOJIA
U MMPOMEXYTOYHOM ATTECTAIIMA OBYYAIOIUXCA MO IUCIUILIVHE

7.1. CpeacTrBa OEHUBAHUSA B X0/1€ TEKYIIEro KOHTPOJIs:

7.1.1.1. Tecrobie 3axanus (JIK-2)

1.BoisiBisist mpoprpuroAHOCTh pabOTHHUKA U TIOTEHIIMAJ €r0 MPOPECCHOHATIBHOTO Pa3BUTHS,
ClIeZlyeT UCIOIb30BaTh ...

a) KapbeporpaMMy ¥ UHTEPBBIO

0) KapbepHbIH M1aH paObOTHUKA M aHKETUPOBaHUE
+B) podeccuorpamMmmy U TECTUPOBAHHE

2. I'pynna paOOTHUKOB IaHHOTO TPYJOBOIO KOJUIEKTHBA, OTOOpaHHas MO pe3ysbTaTtaM Tpyaa

JUIS JallbHEHNIIero IMPOABUKCHUS 110 CHY)KC6HOI‘;I JCCTHUIIC, HAa3bIBACTCA ...

a) MPETeHIEHTaMHU Ha BaKaHCHIO
+0) pe3epBOM Ha BBIIBH)KEHUE
B) PE3€PBOM Ha COKpAIICHHUE
I')pE3epBOM PYKOBOIUTENIEN

3. I'pymmna coTpyTHUKOB OpraHU3aIiy, 00JadaroIas MOTEHIINATIOM IS 3aHATHS YIIpaBleHYe-
CKHX HOJKHOCTEH, — 3TO ...

a) MPETeHICHTHI Ha BAKAHCHIO
0) pe3epB Ha BBIIBUKECHUE

B) pe3epB Ha COKpAIICHHE
+T)pe3epB pyKOBOAUTEIEH
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4. Ecnu B pesynbrare 20-netHel paboThl oxpaHHuKoM B 6aHke y E. [lerpoBa chopmupoBanack
HOJ03PUTENBEHOCTh, MHUTEIBHOCTh U TPEBOXKHOCTD — 3TH U3MEHEHHUS €0 JIMYHOCTHU CBSI3aHBI C
TaKUM SIBJICHUEM, KaK ...

a) npodeccuoHAIEHOE BBITOPAHUE

+0) mpodeccruoHabHAs 1ECTPYKITUS

B) Mpo(hecCHOHAIBHBINA KPU3HC

5. Eciim MomnoJ10ii cienuanuct, npopadoTas 2 rofa B OpraHu3aIiy, IPOsBII aKTHBHOCTh, KOM-
IETEeHTHOCTh, MOTUBUPOBAH Ha PabOTY, TO €r0 MOXKHO ITOPEKOMEH/I0BATH JJIsl 3aUUCIICHUS ...
a) B pe3epB Ha COKpallleHUE

0) B yIpaBJIECHUYECKUN pE3epPB

+B) B p€3€pB Ha BbIABHU)KECHHE

6. Eciu TpuanaTuiIeTHUH CrIeUaiicT o MpoAaXaM, YCIeITHO pad0TaBIINiA B OpPraHU3aIIH,
CTaJl IPOSBIISATH XaJaTHOE OTHOIIIEHUE K padoTe, pa3ApakUTeNbHOCTh, KOH(GIMKTOBATH C COCIY-
KHUBIIAMU — TAaKOE MTOBEJICHUE, CKOPEE BCET0, BEI3BAHO KPU3UCOM ...

a) aJlanTamnuu

+0) mpodeccruoHanbHON Kapbepbl

B) MpO(PeCCHOHAIBHOTO POCTa

') IpoeCCHOHATHLHON CaMOAKTYaIIN3aIllu1

7. 3HaHMs, yMEHUS, HABBIKH, CIOCOOHOCTH M MOJIEJIY TIOBEJICHUS, HEOOXOJMMBIE [Tl YCTICIIHOTO
BBIMOJIHEHHS TOJDKHOCTHBIX 00SI3aHHOCTEH, Ha3bIBAIOTCS . ..

+a) KOMIIETEHIIUSIMHU

0) MOJTHOMOYHUSMH

B) npedepeHIIsIMA

T') IPUBUIIETUSMU

8. MI3mMeHeHue T0KHOCTHOTO CTaTyca 4elloBeKa, €ro COLMaIbHON pOJii, YBEIMYEHUE CTENIEHH! U
IPOCTPAHCTBA JIOJDKHOCTHOTO aBTOPUTETA HA3hIBACTCH ...

a) JIeI0BOM Kapbepoit

+0) JOKHOCTHBIM POCTOM

B) po(heCcCHOHAIIBHBIM POCTOM

T') IOBBILIEHUEM

9.... Kapbepa nperonaraeT YepeI0BaHue BEPTUKAITBHOTO U TOPU30HTAIBHOTO pOCTa
a) BeprukanbHas

0) 'opusoHTanbHas

+B) CtyneHuaras

r) CkpblTas

10... xapbepa, MpearoIaraeT mepexo B Ipyryo GyHKIMOHATBHYIO 001aCTh, PACITUPEHHUE TTOJT-
HOMOYHI B paMKax TOTO K€ YPOBHS CTPYKTYPHOUH HepapXuu

a) BeptukanpHas

+0) ['opuzoHTanbHas

B) CtyneHuaras

r) CkpbITas

11. Kapbepa, npu KOTOpOil pabOTHUK MPOXOAMT BCE CTAJUU KapbepPHOI'O IyTH B PaMKax OHOMN

OpraHU3aIMy B PAMKax OJTHOM WJIM Pa3HBIX CIICIHAIIBHOCTEH, Tpodeccuii, Ha3bIBAETCH ...
a) BHEOPraHU3allMOHHON
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+0) opraHu3armoOHHON
B) HECIEIUATU3UPOBAHHON
I') CIIEUAIN3UPOBAHHOM

12. Koria MoJI0/10¥ CHIEIMATUCT Yepe3 MOITro/1a MOCe MPUX0/ia B OPraHU3AIHIO TIOJJACT 3asIBIc-
HHUE 00 YBOJIBHEHUH, 3TO, CKOPEE BCETO, CBA3aHO C KPH3HCOM ...

+a) npodeccHOHANBHON alanTaluu

0) npodeccHoHATBLHOTO O0YUYCHHS

B) Mpo¢eCCHOHATBHON cCaMOpealIn3aIiH

T') Ipo(ECCUOHATBLHOTO CTaHOBIICHHSI

13. KoMIIeKCHOE OIICHOYHOE MEPONPHSITHE, HATIPABIICHHOE HA OIPEICTICHUE CTEIIEHU COOTBET-
CTBHSI KOMIIETCHIIUI paOOTHHUKA TPEOOBAHUSIM 3aHUMAEMOH JTOJKHOCTH, Ha3bIBACTCA ...

a) ajanTanuei

0) +aTrTecTaruei

B) nmpoopueHTanuei

r) oTO0poM

14. Ha ocHOBaHMU aTTeCTallMU YacTh pAOOTHUKOB, COOTBETCTBYIOIINX JOKHOCTH, ObLIa
HarpasiieHa Ha 00y4eHHe, YaCTh — Ha TIOBBIIICHHUE, @ TPEThS YacTh — ...

+a) B KaJpOBBIil pe3epB

0) Ha CTaXKUPOBKY

B) Ha YBOJIbHEHHE

15. Ha ... ¢aze npodeccroHanbHOro Kpu3uca rmpo0aeMbl HE BCETIa 0CO3HAIOTCS, HO TIPOSIBIIS-
IOTCS B pa3ApaXUTEIbHOCTH, HEJOBOJILCTBE OIUIATON TPY/la, OpraHu3anueil, pykoBOIUTEIEM
a) MOCTKPUTHYECKOM

+0) NpeIKpUTHYECKOM

B) KPUTHYECKOI1

16. HeraTuBHbBIE H3MEHEHUS IMYHOCTHU U CII0c00a 1eATEIbHOCTH, 00YCIOBIEHHbIE Tpodeccro-
HaJIbHBIMU (paKTOpaMH, Ha3bIBAIOTCS MPO(ECCHOHAIBHOMN

a) HEMPUTOAHOCTHIO

0) KoMIeTeHITuEeH

+T) IeCTpyKIHen

17... oObenuHseT Takue MpOLECcChl, KaK YIpaBiIeHUEe Kapbepol, aTTecTalus nepcoHasna, Jomo-
HUTEIHbHOE 00yUeHHe MepcoHaia u oToop

a) OneHka nepcoHasna

6) Cucrema ciryeOHO-podheCCHOHATHFHOTO TPOIBHUKEHHUS

B) Cucrema ynpaBiieHUsI Kapbepoi

+1) CucreMa npo¢eCCHOHATBLHOTO Pa3BUTHS NIEPCOHAIA

18. OcHoBHOI KpUTEpHii TO00Pa KaHAUIATOB B pE3€PB Ha BBIIBIKEHUE — 3TO ...
a) CTaxx paboThI

+0) pe3ynbTaThl TpyAa

B) YIpaBJeHYECKHE CIOCOOHOCTH

19. Ilnanupys paboty 1no npodeccuoHanbHOMY Pa3BUTHIO PYKOBOAMTENEH CpPEHEro 3BeHa, cie-
ZIyeT OT/aTh MPEATTOUTCHHE ...

a) BUAHMO(DUIbMaM, JIEJIOBBIM UTPaM, SKCKYPCHIM

0) JexuusaM, ceMHUHapam, TPEHUHTaM

+B) CTQ)XKUPOBKAM, POTALIUH, TyOJIUPOBAHHIO
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20. ITnaaupys paboTy mo npodecCuOHATPHOMY Pa3BUTHIO PYKOBOJIUTEICH HU3IIETO 3BEHA, Clie-
JIyeT OT/aTh MPEANIOUTCHHE ...

a) UHAMBHyaTbHBIM METOIaM 00yUeHUS

+0) JeKuusAM, CeMUHapaM, TPEHUHIaM

B) CaMOOOYYCHHIO

Ne Ilokaszamenu cpopmuposannocmu KomnemeHyuu POC mexyuezo Konmponz
(mecmoevle 3a0anus)

1. 31(JIK-2). 1-20

2. 32(AIIK-2). 1-20

7.1.2 3aganus ISl OLleHKH YMEHMIi
7.1.2.1. Ilpumepubie TeMbl coodmenuii (JIK-2)

Coo0bmienns (ycTHast opMa) MO3BOJISET IITy0XKe 03HAKOMUTBCS C OTIIEIbHBIMH, HanOoee
Ba)XHBIMH U HHTEPECHBIMU POLIECCAMH, OCMBICIIUTD, YBUIETh UX CI0KHOCTh M OCOOCHHOCTH.
«TpyAHOCTH U MX MPEOJOJICHNE Ha CTApTE Kapbepbl»

«PaboTa B TpaHCHAIIMOHAIBHOM KOPIIOPAINH: 33 U TIPOTUBY

«VImeTh cBOI OM3HEC: 32 U IPOTUB»

«bbITh ppuancepoMm: 3a U IPOTUB»

«MoxxeT 11 Kapbepa ObITb UECTHOU?»

«Pabora Bo BpeMs yueObl: 3a U IPOTHUB»

«Maructpatypa B Poccun mim 3a pyoesxom?»

«AKaJeMHUYECKUI pOCT MeIIaeT WK CIIOCOOCTBYET Kapbepe B KOMITAHUU?»

«BepTHkanbHas ¥ TOPU30HTANIBHAS Kapbepa: TUIFOCHl 1 MUHYCHI»

0. «Kak camocTosTeNbHO KOMIEHCUPOBATh HECOOTBETCTBUE MEX/1Yy TEOPETHUUECKON MOATrOTOB-
KO B By3€ M OKMJIaHUSMU paboTomarens?»

BOoo~NoORWDNE

No

DOC mexyuyezo KOHmMpoOa
(memamuxa coobwenuir)

1. Y1(AIIK-2) 1-16
2. Y2(JIIIK-2) 1-16

Ilokazamenu c¢0pmup03annocmu Komnemenyuu

7.1.2.2. Temsl pedepaton (AIK-2)
[ToHsATHE U BUIBI KApbEPBI.
Konyc xapbepsl.
Cranuu Kapbepbl, X coziep’kaHue, HanboJsiee BaXKHbIE TOTPEOHOCTH.
DTarnbl )KU3HU U CTA/INU Kapbephl.
OObeKTUBHBIE U CYOBEKTHUBHBIE (PAaKTOPBI JOJDKHOCTHOTO U MPO(ECCHOHATBHOIO MpO-
JIBYDKCHUSI.
[1aTh acnieKToB, MHTEPECYIOIINX PAaOOTHUKOB B IMPOLIECCE KAPbEPHI.
Camoor1ieHKa KaK 1epBast CTYNeHb Pa3BUTHUS Kapbephl.
TectupoBaHue Kak METOJ] CAMOOIICHKH.
Or1ieHKa c1ocOOHOCTEN U TUYHBIX KAUECTB.
10. AHanu3 CUIBHBIX U CIa0BIX CTOPOH.
11. IlpodeccronanbHas OpUEHTALINS, €€ HalpaBICHHUS.
12. Tunbl TMYHOCTHOM OpUEHTAIUH MPU BbIOOpE Kapbepbl. MoeIb TUIIOB POQEeCcCHOHATb-
HoU JruHocTH I"ojutagna.
13. Be16op kapbepsl. Onpenenstomue GakTopbl. ToueuHble OPUEHTUPHI Kapbephl.
14. T1yts BbIOOpa Kapbepbl. «Illok OT pearbHOCTH.
15. IIpaxTuka npeogonenus. Kpusuc «cepearnbl Kapbepbi».
16. IIpakTuka npeogonenusi. KoHpaukT Bo3pacTos.
17. Ilytu npeononenus. OpraHu3allMOHHOE yrpaBieHue kapbepoi. [lonstue, nenu.
18. /lunaMuka Kapbephl.

agrwbdE

©o~Ne
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19. KpuBsie nporpecca Kapbepsbl.
20. [TonuTuka yrnpaBJIeHHUs] KapbEPOH.

DOC mexyuiezo Konmponsa
(memamuxa pepepamoe)

VI(ANK-2) 1-20
V2(IIK-2) 1-20

Ilokazamenu ctpopmuposannocmu Komnemenyuu

7.1.2.3. lIlpumepHasi TeMaTuka npe3enaramuii (JIIK-2)

Onenka nepconana. Conepkanue U MpUHIUIBL [IpoOIeMbl OIICHOK.

MeTo/1b1 OIICHKHU TIepCOHaNa, UX CYITHOCTb.

Onenka ucnonaeHusi. OCHOBHBIE METO/IBI.

[IpuHIMIIBI KOHCTPYUPOBAHUS CUCTEMBI OIICHOK.

OneHka UCIIOTHEHMSI. DTallbl OLIEHOYHOTO Mpoliecca.

OneHka MoTeHLMAda COTPYAHUKOB. MeToAbl, KPUTEPUU OLIEHKH. MeToa OLEHOYHBIX

LIEHTPOB.

7. ATtTectanus pyKOBOAMUTENEH U CIICIUAINUCTOB: TOPSAOK OIICHKH PYKOBOAUTEICH.

8. ATtTecranus pyKOBOJMUTEICH U CIICIIUAIMCTOB: TIOPSIOK OIICHKH CIICIIHATNCTOB.

9. Opranuzanus padoT M0 aTTeCTaly ePCOHaAa.

10. [InanupoBanue nociuenoBaTeaIbHOCTH. CXeMbl 3aMENICHUS JOJDKHOCTEH.

11. Peseps nepconana Ha BbABIOKEeHUE. [lopsaok popmupoBaHus U yuera.

12. Opranu3aimoHHOE TUIAHUPOBAHUE KapPhEePhl: OCHOBHOW MTPHUHIIUII, TIPEUMYIIECTBA, STAIbI.

13. nauBuyansHOE IJIaHUPOBAHUE Kapbephl. JTambl, IUIaH POCTA.

14. O6s3anHOCTH pabOTHHKA, IMHEWHOTO MeHeKepa 1 CYII 1o mianupoBaHuIO KaphepBI.

15. IIpob6nemsbl 1taHupoBaHus Kapbepbl. OpraHu3allMOHHOE U WHIUBUAYAIbHOE TJIAHUPOBA-
HUE Kapbephl.

16. KoncynbtupoBanue kapbepsl. HactaBHudyecTBO B Kapbepe. OpraHuzaiusi CHCTEMbI
HACTaBHUYECTBA.

ok wnE

DOC umoz06020 KOHmMpoOa

Hokaszamenu chopmuposannocmu Komnemenyuu -
(memamuxa npezenmayuii)

V1(JTK-2) 1-16

V2([IK-2) 1,2,3,4

7.1.3 3apaHus 11 OLEHKH HABBIKOB, BJIAJICHUI, ONBITA HeATEeJLHOCTH
7.2.3.1 3agauu no AMCHMILIAHE

3ananue 6.4.1. B1 (JI1K-2)

SWOT-ananu3 (tabnuna Excel)

A) Ilpoananu3upoBaTh CBOU CHIIbHBIE U c1a0ble CTOPOHBI: YEPTHI XapaKkTepa, 00pa3oBa-
HUE, TPodeCCHOHATBLHBIE KOMIIETEHLIUH, TOTIOJHUTEIbHbIE HABBIKU U YMEHUSI.

b) BriOpaTh 0HO WM HECKOJILKO HAIIPABIICHHUH JAEITEITPHOCTH (JIOTUCTHKA, MAPKETHHT,
yIpaBJIeHUE NTEPCOHATIOM, YIIPABICHUE IPOEKTaMHU, (UHAHCHI U T.1.), IPOAHATU3UPOBATH BHEII-
HIOIO Cpealy, KOTOpasi MOXKET OKa3aTh BIUSHUE Ha TPO(ECCHOHATIBHYIO JIEATEIbHOCTb.

B) ChopmynupoBarh CIMCOK ASHCTBUI, KOTOPBIE TOMOT'YT MaKCUMAJIBHO PacTH, KOMITEH-
CHpOBATH CJIa0ble CTOPOHBI M YTPO3bI BHEIIHEH CPEJIbl, THKBUIAUPOBATH MPOOIEMBI.

') Cnucok MeponpusTHii BHECTH B CTPATETMUYECKYIO KapTy YIPaBICHHS Kapbepoil.
3ananue 6.4.2. B2 ([I1K-2)

Crpaterndeckas kapTa ynpaBlieHHUs Kapbepoil (Tabmuma Excel)

A) 3anucaTh KapbepHYIO 11eJb (KOHKPETHYIO0, U3MEPUMYIO, ONIPE/IETICHHYIO BO BPEMEHH,
JOCTHKUMYIO).

b) 3anonuutk TabnuIly 1o cieayronmm odaacTaM: «PuHaHCH ((UHAHCOBAsI CTa0WIIb-
HOCTb), «BHelHee okpykeHue» (Kak Bac BUAAT APYTUe, KaKHe PO Bbl Urpaete), «BHyTpeHHUI
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MUp» (Baie GU3HMIECKOE U TyXOBHOE COCTOSTHUE), «3HAHUS U 00y4deHue» (mpodecCHoHaTbHOe
pa3BUTHE).

3ananme 6.4.3. B1 (JI[1K-2)

Pesrome

CocTaBuUTh pacIIMPEHHYIO BEPCUIO PEIOME.

3ananue 6.4.4 B2 (/II1K-2)

ConpoBOIUTEIIHFHOE TUCEMO

Br16path m00yr0 BakaHCHIO U3 criicka «Tom-5 BakaHCHI WIIM HAUTH HAa CAWTE ¢ BAKAHCUSIMH.
CocTaBUThH K ATOM BaKaHCHUU COITPOBOUTEIBLHOE MUCHMO.

Ne DOC umoz06020 Konmponsa
Ilokazamenu cpopmuposannocmu Komnemenyuu
(3a0auu no oucyunaune)

L BI(IIK-2) 14
2. B2(/IIK-2). 14

7.2 ®OC 111 NIpOMeKYTOYHOM aTTecTAluu
7.2.1 3aganus 1JIs ONEHKH 3HAHUM

Bomnpocsi k 3auery ([I1K-2)
1. JlafiTe onpeeseHUE TOHATHIO «PBIHOK Tpyna». KTo (4To0) SBISIFOTCS y4aCTHUKOM PBIHKA TPY-
na?
2. Ha3oBHTE OCHOBHBIC OTPACIIH SKOHOMHKH, B KOTOPBIX HA0JIF01aeTCs CIa/l IPOU3BOJICTBA U
COKpAIIaeTcs MOTPEOHOCTh B pab0YMX KaJpax M CIEIHAINCTaX.
3. [lepeunciute Kareropuu pabOTHUKOB c1a00 BOCTPEOOBAHHBIX PHIHKOM TPY/Ia.
4. HazoBute npodeccuu, NepCreKTUBHBIC ISl TPYAO0YCTPOICTBA.
5. Ha30BUTE OCHOBHBIC IPUYUHBI 0€3pa0OTHIIBI CPEAN MOJIOICHKH.

6. O0bsCHUTE, B UEM 3aKJIIOUYAIOTCS TPYAHOCTH MOMCKA PA0OTHI MOJIOJEKbIO U MOAPOCTKAMH.

7. O0OBsicCHUTE PEUMYILECTBA MOJIOJIBIX JIFOJIEH KaK MOTEHLUAIbHBIX pAOOTHUKOB C TOUKHU 3pe-
HUs paboTonares.

8. IlepeuniciuTe TUMMYHBIE TPUUUHBI OTKa3a pabOTOAATENS MOJIOIBIM JIFOJSIM B IIpHEME Ha Ba-
KaHTHOE paboyee MecTo.

9. IlepeuncirTe OCHOBHBIE ITPaBHJIa YCIIEUTHOTO MTOMCKA pabOTHI.

10. ChopmynupyiiTe, Kakue KauecTBa JUYHOCTU KaHAWJaTa HAa BAKAHTHOE MECTO MOTYT IpH-
BJIeYb paboToAATENS.

11. Ha3oBHUTE OCHOBHBIE METOIbI TTOUCKA PAOOTHI U JAWTE UX XaPAKTEPUCTHUKY.

12. TlepeuncauTe OCHOBHBIE ATAIBI BEICHUS TEIE(POHHOTO pa3roBopa Mpu Moucke padboThl.

13. Pacckakxute 0 BOBMOXHBIX ITYTSAX MOUCKA PaOOTHI.

14. [lonsTtue, cTpyKTypa nNpohecCHOHAILHOTO CaMOCO3HAHUS JIMYHOCTU. Posb mpodeccronanb-
HOT'O CaMOCO3HaHUS B CTAaHOBJIEHUM Ipodeccronana. CaMooleHKa.

15. Camonpe3eHTanus Kak 3JIEMEHT JEJI0BOro O0IIeHHsI. 3HaYeHHEe CaMOINIPE3eHTALNH KaK (ak-
Topa 3pHEKTUBHOCTH OOIIECHUSI.

16. [IpaBuna coctaBiaeHus 3pPEKTUBHOTO pPE3OME.

17. IatepBbio ¢ paboToaaTeneM: Kak MOArOTOBUTHCS, KaKHe BOIIPOCH YaCcTO 3aJJal0TCs, Kak Ha
HUX OTBEYATh.

18. Ha3oBuTe OCHOBHBIE TPEOOBAHUS K COCTABJIEHUIO COTIPOBOIUTENILHOTO MUChMA.

19. Packpoiite cymHocTs @enepanpHoro 3akona "O 3anstoctn Hacenenus B Poccniickoit dene-
pauun".

20. JlaiiTe onpeneneHue MOHATHH "3aHATOCTB", "moaxoasmas padora", "6e3paboTHBIE TpakK-
nane", 3adpukcrupoBanHblie 3akoHOM P® "O 3ansToctu Hacenenus B Poccuiickoit dexepanun".
21. IlepeunicnuTe 1eHCTBUS OPraHOB TPYZAa U 3aHITOCTH B 00s1acTH pohecCHOHaIBLHOTO 00y4e-
HUs 0€3pa0OTHBIX U HE3aHATHIX TPaKJIaH.

22. OOBsCHUTE, B YEM 3aKJIFOYAETCS CYIIHOCTh pabOThI, MPOBOAMMOM OpraHaMu Tpy/Aa U 3aHATO-
CTH C ITOAPOCTKAMH U MOJIOJIEXKBIO.
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23. O0bscHUTE, KaKue BUABI MPO(hecCHOoHAIBHOT0 00pa30BaHUs MOTYT CIIOCOOCTBOBATH MOBHI-
HIEHUIO0 KOHKYPEHTOCIIOCOOHOCTH MOJIOJIC)KU Ha PHIHKE TPY/Ia.

24. Pacckaxute 0 HOBBIX POQeccusix, MOIb3YIOIUXCS CIPOCOM Ha PhIHKE TPYAA.

25. IlepeunicnuTe Ballly ACHCTBUS MPU MPUHATUHU PEIICHHs 00 y4acTUU B KOHKYpCE Ha BaKaHT-
HYIO JIOJKHOCTb.

26. PacckakuTe 0 MOATOTOBKE K BCTpede ¢ paboToaaTenem.

27. Ha30BUTE TOKYMEHTHI, SIBJISIONINECS OCHOBOM Mpu 0(OPMIICHUH TPYIOBBIX OTHOIIICHUH C
paboronarenem.

28. Pacckaxwure, B 4eM CYIIHOCTb U COJIEpP KaHUE TPYAOBOTO 10rOBOPA.

29. Ha3oBuTe NpUYMHBI IPEKpaIIeHUs TPYAOBBIX OTHOLICHH ¢ paboToaarenem.

30. HazoBuTe yCIOBHS M CYLIIHOCTh UCIBITATEILHOTO CPOKA.

No DOC npomedrncymounozo KOHmMPO
Ilokaszamenu cpopmuposannocmu KomnemeHyuu
(8onpocwl K IK3ameny)
1. 31(JI1K-2). 1-30
2. 32(JI1K-2). 1-30

7.2.2 3anaHus Qs OEHKH YMEHU I

B kadecTBe ()OHIOB OIIEHOYHBIX CPEICTB IS OICHKH YMEHHI O0YYaroIIerocsi UCIoJb3y-
I0TCS 3aJIaHusl, PEKOMCHIOBAHHBIC I BBITIOJHCHMS B Yachl CAMOCTOSITCIIBHON paboThI (pa3ziel
6.2)

7.2.3 3ajaHus )1 OIEHKH HABBLIKOB, BJIAJIeHH, ONBITA JIEATEJbHOCTH

B kauectBe (pOHIOB OIEHOYHBIX CPEACTB JIJISi OICHKH HABBIKOB, BJIAJICHUH, OMbBITA JICs-
TEIHHOCTU 00YUAIOIETOCs UCTIONB3YIOTCS 3aaHusl, PEKOMEHIOBAHHBIC JUISI BBITOJIHCHU S B YACHI
CaMOCTOSTENIbHOU paboThI (pasnen 6.3).

8. MIEPEYEHb OCHOBHOW M TONOJHUTEJIBbHON YYEBHO! JINTEPATYPBI,
HEOBXOJUMOI JIJIsI OCBOEHUSA JUCITATLITAHBI
Jlureparypa
a) OcHoBHast
1. besstok E.A. Pernamenranus 1 HopMupoBaHue Tpyaa [ DIeKTpOHHBIH pecypc] : yuebHoe mo-
cobue s 6akanaBpos / E.A. besstok, C.B. [lonoB. — D1eKTpOH.TEKCTOBBIC JaHHBIE. — M. :
HamkoB u K, At [Tu Op Meaua, 2018. — 212 ¢. — 978-5-394-02311-8. — Pexum nocryna:
http://www.iprbookshop.ru/75202.html
2. Pymsnnena E.B. PykoBozacTBo no noucky paboThl, CAMOIIPE3EHTALIMH U PA3BUTHIO Kapbepbl
[DnexTpoHHbIi pecypc]/ Pymsaiesa E.B.— DnekTpoH.TekcTOBbIE NaHHbIe.— MOCKBaA : ANbIH-
Ha [Tabnumep, 2016.— 197 ¢.— Pexxum nocryna: http://www.iprbookshop.ru/41369
3. MarBuenko JI.M. Mos 6ynymas kapsepa = MyCareerAhead [DnexTponHslit pecypc] : yueo-
HOE TocoOue IS CTYIeHTOB (pakynbpTeTa ucTopuu u npasa / JI.M. MaTBuenko. — Dnek-
TpOH.TeKCcTOBBIE TaHHbIE. — Caparo: ByzoBckoe oOpasosanue, 2016. — 90 ¢. — 2227-8397.
— Pexum nocryna: http://www.iprbookshop.ru/38553.html
0) JlonosiHuTeIbHAS
1. Eropuun, A. I1. Kapeepa omapenHoro Menemxkepa: yue0.mocodue [Ans pyK. IpeanpusTuii u
Opr., CIEIl. 10 yIp. TIepCOHANIOM, NpenoaaBaTenei u acnupantos]. / A. I1. Eropmma. — MockBa :
JIoroc, 2007. — 406 c.
2. 3atines, I'. I'. YpaBnenue nemoBoit kapsepoi : yued.mocodue it CTy/I. BICI. yuel. 3aBejie-
uuii/ I'.I".3aines, I'.B.Uepkacckas. — Mocksa : Akagemusi, 2007. — 256 c.
3. KoBu, C. CeMb HaBBIKOB BBICOKO 3(P(PEKTUBHBIX JOAEH: MOIHBIE HHCTPYMEHTHI pa3BUTHS
JUYHOCTH [DNEeKTPOHHBIN pecypc]: — DnekTpoH.AaH. — M.: Anpnuna [labmumep, 2011. — 378 c.
— Pexxum noctyna: http://e.lanbook.com/books/element.php?pll 1d=32488.
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4. Criopuna /J[.E. YnpaBnenue nenoBoil kapbepoi [DIEKTPOHHEIN pecypc]: yueOHoe mocodue/
Criopuna J[.E.— DOnekrpoH.TekcTOBbIE HaHHble.— M.: EBpa3suicKuil OTKPBITHI HHCTHUTYT,
2008.— 108 ¢c.— Pexxum nmoctyma: http:// www.iprbookshop.ru/10876.

5. Pynenko I'.I'., Mypto3aeB b.YU. ®opmupoBanue peIHKOB Tpyaa: YueOHoe nmocodbwue. /Ilox pe.
Opnerosa 10.I'. — M.: Ok3amen, 2006, 356 c.

9. IEPEYEHb PECYPCOB HH®OPMAIIMOHHO-TEJJEKOMMYHUKAIIMOHHOM
CETU «<MHTEPHET», HEOBXOJINMBIX /IJISA OCBOEHUSA INCLHUITIJIMHBI

1. BBC IPRbooks (AiilluApoykc) http://www.iprbookshop.ru

2. bubnuoreka  3IEKTPOHHBIX  PECypCOB HUCTOPHUYECKOTO dakynprera  MIY.

http://www.hist.msu.ru/ER/index.html -

3. Poccwuiickas rocynapcTBeHHas myonnyHast 6nbarorexa http:/elibrary.rsl.ru/

6. adopmarmonHo-npaBoBoii nmoptai «l'apanT» www.garant.ru

7. UadopmarmonHo-mpaBoBoii noptan «Koncynsrantllmoc» www.consultant.ru

8. Poccuiickas rocynapcTBeHHas myonuyHas Oubnuoteka http://elibrary.rsl.ru/

9.  DnekrpoHHo-OMOmmoreunass  cuctema  (OBC),  MsmarensctBo  FOcturmupopm//

http://e.lanbook.com/books/

10. OBYYEHHUE MHBAJINAO0B U JIUL C OI'PAHUYEHHBIMHA BO3MOKHOCT -
MU 310POBbs
W3yuenune naHHON y4eOHOM JUCLUIUIMHBI O0YYaIOIUMUCS C OIPaHUYEHHBIMU BO3MOX-
HOCTSIMU 3JI0pOBbsl OCYIIECTBIIsIETCS B cOOTBETCTBUM ¢ [Ipukazom MunucrepcrBa oOpazoBaHus
u Hayku P® ot 9 Hos0ps 2015 1. Ne 1309 «O6 yrBepxaenuu Ilopsaka obecriedeHus yciaoBui
JOCTYITHOCTH JIJIsl MHBAJIHIOB OOBEKTOB M MPEJOCTABISIEMBIX YCIYT B cepe oOpa3oBaHus, a
TaKXe OKa3aHUs UM IIPH 3TOM HEOOXOAUMON MOMOIU«, «MEeTONNYEeCKUMU PEKOMEHIALIUSIMHU 110
OpraHu3ay 00pa3oBaTeIbHOrO MPOoIiecca AJIsi MHBAINIOB U JIUI C OTPAaHUYEHHBIMU BO3MOXKHO-
CTSIMM 37I0pOBbsl B 00pa30BaTeNIbHBIX OPraHU3aLUAX BBICHIET0 00pa30BaHMs, B TOM YHUCIIE OCHa-
IIEHHOCTH 00pa3oBaTelbHOrO mporecca» MuHucrepctBa oOpa3oBaHuss W Hayku PO ot
08.04.2014r. Noe AK-44/058H, «IlonoxxeHneM o nopsiake oOydeHUs CTYyJEHTOB — WHBAIUJOB U
JUI] C OTPAaHMYEHHBIMU BO3MOKHOCTSIMH 3/710POBbsSI», YTBEP)KICHHBIM IPUKA30M peKTopa oT 6
HOsA0ps 2015 roga Ne60/o, «ITonoxxenuem o ciyx0e HHKIIO3UBHOT'O 00pa30BaHUS U IICUXOJIOTU-
yeckoit nomoum» AHO BO «Poccuiickuii HoBbIM yHUBepcuTeT» oT 20 Mas 2016 roga Ne 187/o.
IIpenocraBiieHue crnenUalbHBIX TEXHUYECKUX CPEICTB OOy4YeHHsI KOJUIEKTHUBHOTO M HMH-
JUBUYalTbHOIO MOJIb30BAHUS, TOI00p U pa3padOoTKa y4eOHbIX MaTEPUAJIOB JIIsl O0yJaroUIXcs ¢
OTpaHMYEHHBIMH BO3MOKHOCTSIMH 3/10POBbsl IPOM3BOJUTCS MIPETNOAABATENSAMU C YYE€TOM HUX HH-
JTUBHUIYAIBHBIX TICUXO(PU3MOJIOTHYECKUX OCOOEHHOCTEN U crenuduKy rnpuemMa nepeaadn ydeo-
HOW MH(pOpMaLIUH.
C obyvaromumucs 1Mo MHAUBUAYAIBHOMY IJIaHY M MHAWBHUIYaJbHOMY I'paduKy MpOBO-
JATCSl UHAMBUTyaJIbHBIE 3aHSTHS U KOHCYJIbTALIUH.
i
<] f.{

AgTop (cocraButens): poueHT J.B. [IpecHskoBa

(Tmoamucs)
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AHHOTAIIUSI PABOYEH TPOTPAMMBI JIJUCHUTLIAHBI
«Bompocsl TpyaoycTpoiicTBa U ynpaBJieHHe Kapbepoii»
st nmoaroToBkM 6akajaBpos 1o HanpasJjeHnio 38.03.01 «dxonomuka» (npodpuiab «Pu-
HAHChI U KPeIUT»)

Lenn ocBoeHMs JMCUHMIIIMHBI: O3HAKOMIICHUE CTYIEHTOB C COBPEMEHHBIMU IPEICTAB-
JEHUAMHU O NPO(PECCUOHATIBHON Kapbepe, C OCHOBHBIMHU MOHATHAMU M 3aKOHOMEPHOCTSIMH €e
IUTAHUPOBAHMS, JAAaTh NPEACTABICHUE O TMCHUXOJIOTUM Kapbepbl M OCOOCHHOCTSAX PBIHKA TpPY.a,
00y4YHUTh TEXHOJIOTUH TPYLOYCTPOICTBA.

Komnerennuu crynenra, gopmupyemblie B pe3yiibTaTe 0cBOeHHs AucHuIInabl: OK-
5.

O:xuaemble pe3yJbTaThl

B pesyabrare n3y4yeHus JMCUHMILIMHBI CTYACHT JOJI/KEH

3HaTh: OCHOBHBIE TEPMMHBI U NOHSTHS AUCLUILIMHBI, OCHOBHBIE HAIpPaBICHUS U BUIbI
npodecCHOHATIBHON Kapbepbl; 3Tallbl JEI0BON Kapbepbl; (PaKTOpPbl Pa3BUTHS MEPCOHANA; BHUJIBL,
(GOHIbI U KOHUENIUU BPEMEHM; CTPATErMM U TEXHOJIOIMM YIPaBJIEHUS BPEMEHEM B OpraHu3a-
L1U.

YMeTh: NPUMEHATh MOJIEIb UHANBUIYAJIbHOIO TUIAHUPOBAHUS KAPbEPBI; ONPENEIATh TH-
IIbl U 3TaIlbl ACJIOBOW Kapbepsl; ONPENEIATh KOMIETEHIIUY, INCATh PE3IOME, COIPOBOAUTEIIbHBIC
U PEKOMEHATENbHBIC TUCHMA.

Bnagers: npUHLMIIAMU IIJIAHUPOBAHUS U YIPABJICHUSA Kapbepoil; AUarHOCTHUYECKUMU

MaTepHalaMH, IIO3BOJISIONIMMH  OTPEACTATh MPOPECCHOHATBHYIO MPUTOAHOCTh, T'OTOB-
HOCTb U IIPEPACIOI0KEHHOCTD K BBIIOJIHEHHUIO TPO(HECCUOHAIBHON e TeNbHOCTH.

Copepxanue quctumuinHel: Beenenne. OcHOBHbIE MOHATUSA. [IpuHIMIBI U METOABI IUIa-
HUpoBaHUA Kapbephl. Copeprkanue kapbepbl. Pabora ¢ ncrounnkamu napopmanuu. Ilogroroska
JIOKYMEHTOB JUIsl TpyAoycTpoiicTBa. MHAMBUAYaIbHBIN BHIOOP TUIIA Kapbephl. Benenue nepero-
BOPOB C MOTEHIUAIbHBIMU pab0TO1aTeNs
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